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Appendix A: Business Case Analysis – Cost to Implement and Maintain a Statewide FMS 

Year 0 Year 1 Year 2 Year 3 Year 4 Year 5 Year 6 Year 7 Year 8 Year 9 Year 10

FY 2007 FY 2008 FY 2009 FY 2010 FY 2011 FY 2012 FY 2013 FY 2014 FY 2015 FY 2016 FY 2017

Project Management -                 -                     635,040           846,720           -                   -                   -                   -                   -                   -                   -                   1,481,760$         
Independent Project Oversight 316,670         633,330             544,320           806,400           268,800           -                   -                   -                   -                   -                   -                   2,569,520$         
Software Installation, Configuration & Process Re-
engineering -                 -                     2,540,160        3,386,880        -                   -                   -                   -                   -                   -                   -                   5,927,040$         
Workflow Configuration -                -                   211,680         211,680         -                 -                 -                  -                  -                 -                 -                 423,360$           
Custom Development

Interfaces -                -                   423,360         846,720         -                 -                 -                  -                  -                 -                 -                 1,270,080$        
Software Modification -                -                   423,360         1,693,440      -                 -                 -                  -                  -                 -                 -                 2,116,800$        
Reports -                -                   423,360         846,720         -                 -                 -                  -                  -                 -                 -                 1,270,080$        
Data Conversion / Loading -                -                   -                 846,720         -                 -                 -                  -                  -                 -                 -                 846,720$           

Organizational Change Management -                -                   846,720         1,693,440      -                 -                 -                  -                  -                 -                 -                 2,540,160$        
Training & Documentation

Project Team Training -                -                   600,000         -                 -                 -                 -                  -                  -                 -                 -                 600,000$           
Total End User Training -                -                   846,720         1,128,960      -                 -                 -                  -                  -                 -                 -                 1,975,680$        

Total Training & Documentation -                 -                     1,446,720        1,128,960        -                   -                   -                   -                   -                   -                   -                   2,575,680$         
Infrastructure / Data Warehouse

-                 -                     952,560           1,270,080        -                   -                   -                   -                   -                   -                   -                   2,222,640$         
Post-Implementation Support -                 -                     -                   -                   4,127,760        -                   -                   -                   -                   -                   -                   4,127,760$         

Total Contractor Cost 316,670         633,330             8,447,280        13,577,760      4,396,560        -                   -                   -                   -                   -                   -                   27,371,600$       
State Employee Implementation Cost (project team 
backfill) -                 -                     1,938,920        3,326,326        -                   -                   -                   -                   -                   -                   -                   5,265,246$         
Grand Total Implementation Cost (people only)

316,670         633,330             10,386,200      16,904,086      4,396,560        -                   -                   -                   -                   -                   -                   32,636,846$       

Application Software License -                 -                     4,000,000        -                   -                   -                   -                   -                   -                   -                   -                   4,000,000$         
Software Maintenance Fee -                 -                     -                   800,000           -                   -                   -                   -                   -                   -                   -                   800,000$            
All Other (facilities, etc.) 300,000           800,000           150,000           -                   -                   -                   -                   -                   -                   1,250,000$         
Annual Operating Costs (data center) 740,000           1,300,000        -                   -                   -                   -                   -                   -                   -                   2,040,000$         

Total Implementation Cost 316,670         633,330             15,426,200      19,804,086      4,546,560        -                   -                   -                   -                   -                   -                   40,726,846$       

Ongoing Support / Operations
Management -                 -                     -                   -                   130,000           130,000           130,000           130,000           130,000           130,000            130,000           910,000$            
Help Desk / Functional Support -                 -                     -                   -                   845,000           845,000           845,000           845,000           845,000           845,000            845,000           5,915,000$         
Technical Operations and Support -                 -                     -                   -                   650,000           650,000           650,000           650,000           650,000           650,000            650,000           4,550,000$         
Ongoing Training -                 -                     -                   -                   195,000           195,000           195,000           195,000           195,000           195,000            195,000           1,365,000$         
Software Maintenance Fee -                   -                   824,000           848,720           874,182           900,407           927,419           955,242            983,899           6,313,869$         
Annual Operating Costs (data center) -                   -                   1,200,000        1,200,000        1,200,000        1,200,000        1,200,000        1,200,000         1,200,000        8,400,000$         
Other -                 -                     -                   -                   -                   -                   -                   -                   -                   -                   -                   -$                    

Total Support / Operations -                 -                     -                   -                   3,844,000        3,868,720        3,894,182        3,920,407        3,947,419        3,975,242         4,003,899        27,453,869$       

Upgrade
Contractor -                   4,061,162        -                   -                   -                   4,061,162$         
State Employees -                   991,972           -                   -                   -                   991,972$            
Total Upgrade Cost -                  5,053,134       -                 -                 -                 5,053,134$        

Total Annual System Cost 316,670         633,330             15,426,200      19,804,086      8,390,560        3,868,720        3,894,182        8,973,541        3,947,419        3,975,242         4,003,899        73,233,849$       

Implement SupportPhases -->

Cost Category

Acquire

 Total 
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Appendix B: Business Case Analysis – Summary of Value Pockets© Results 
 

 F u n c t io n a l  
A r e a   V a lu e  P o c k e t  A c t iv i t y  

 S u m  o f  
E s t im a te d  

T o t a l  A n n u a l  
H o u r s  W o r k e d  

o n  V a lu e  
P o c k e t  

A c t iv i t ie s  E a c h  
Y e a r  

 S u m  o f  E s t im a te d  
T o ta l  N u m b e r  o f  

F T E s  W o r k e d  o n  
V a lu e  P o c k e t  

A c t iv i t ie s  E a c h  Y e a r
( a s s u m e s  f u l l - t im e  

y e a r  is  1 ,9 2 0  h o u r s )  

 S u m  o f  
A p p o x im a te  
T o ta l  A n n u a l  

C o m p e n s a t io n  
P lu s  B e n e f i t s  f o r  

H o u r s  W o r k e d  
o n  T h is  A c t iv i t y  

E a c h  Y e a r  

S a v in g s  
F a c to r  
A p p l ie d  

 S u m  o f  
E s t im a te d  
T o ta l  F T E  

S a v in g s  E a c h  
Y e a r

( a f t e r  S a v in g s  
F a c to r s  
a p p l ie d )  

S u m  o f  
E s t im a t e d  T o ta l  
C o m p e n s a t io n  
S a v in g s  E a c h  

Y e a r
( a f t e r  S a v in g s  

F a c to r s  a p p l ie d )

A c c o u n ts  
P a y a b le

E n te r in g  r e c u r r in g  p a y m e n ts  in t o  S T A R S  a n d  a g e n c y  A P  s y s te m s .   O n ly  
r e s p o n d  to  t h is  q u e s t io n  i f  y o u  m u s t  e n te r  r e c u r r in g  p a y m e n ts  in  a  s y s te m  
f r o m  s c r a t c h  e a c h  t im e  a  p a y m e n t  is  t o  b e  m a d e  a n d  n o t  b e in g  a b le  t o  
u s e  s y s t e m  f u n c t io n a l i t y  t o  a u to m a t ic a l ly  g e n e r a t e  r e c u r r in g  p a y m e n t s . 3 0 ,0 1 6             1 5 . 6                        5 5 8 ,7 8 0$             8 0 % 1 2 . 5               4 4 7 , 0 2 4$            
G e n e r a t in g  a d  h o c  a n d  s ta n d a r d  m a n a g e m e n t  A c c o u n t s  P a y a b le  r e p o r t s  
t h a t  r e q u ir e  r e t r ie v in g  d a ta  f r o m  m u l t ip le  s o u r c e s  ( i . e . ,  S T A R S ,  a g e n c y  
A P  s y s te m s ,  e t c . ) .   T h e s e  p r o c e s s in g  t a s k s  in c lu d e :
•  E x t r a c t in g  d a ta  f r o m  m u l t ip le  s o u r c e s
•  C o m p i l in g  a n d  r e v ie w in g  d a ta
•  F o r m a t t in g  d a ta  in t o  t h e  r e p o r t s
•  D is t r ib u t in g  t h e  r e p o r t s
•  e t c . 1 3 ,2 9 7             6 . 9                          3 4 4 ,9 7 5$             5 0 % 3 . 5                 1 7 2 , 4 8 7$            

H a n d l in g  v e n d o r  in q u ir ie s  r e g a r d in g  p a y m e n t  s ta t u s . 6 ,8 7 0               3 . 6                          1 1 9 ,6 5 7$             7 0 % 2 . 5                 8 3 , 7 6 0$              

M a n u a l ly  e n te r in g  A P  d a ta  in to  m u l t ip le  A P  s y s te m s  ( S T A R S  a n d  a g e n c y  
A P  s y s te m s ) .   I n c lu d e  t h e  t im e  s p e n t  e n te r in g  d a t a  in t o  a l l  s y s t e m s ,   b u t  
o n ly  a n s w e r  t h is  q u e s t io n  i f  y o u  m u s t  e n te r  d a ta  in to  m u l t ip le  s y s te m s . 1 9 ,4 0 6             1 0 . 1                        3 8 4 ,8 9 2$             5 0 % 5 . 1                 1 9 2 , 4 4 6$            
P e r f o r m in g  1 0 9 9  r e p o r t in g  p r o c e s s . 1 ,7 5 6               0 . 9                          5 3 ,0 0 5$               2 0 % 0 . 2                 1 0 , 6 0 1$              
P e r f o r m in g  A c c o u n ts  P a y a b le  3 - w a y  a n d  2 - w a y  m a tc h in g  p r o c e s s .   O n ly  
r e s p o n d  to  t h is  q u e s t io n  i f  y o u  a r e  n o t  u s in g  a  s y s te m  t h a t  p e r f o r m s  
a u to m a t ic  m a tc h in g  b a s e d  o n  b u s in e s s  r u le s  in  t h e  s y s t e m . 3 3 ,8 7 7             1 7 . 6                        4 9 3 ,8 7 1$             5 0 % 8 . 8                 2 4 6 , 9 3 5$            

P e r f o r m in g  s e t - o f f  p r o c e s s .   T h is  p r o c e s s  in c lu d e s  id e n t i f y in g  s e t - o f f  
o p p o r tu n it ie s  a n d  m a k in g  a s s o c ia te d  a c c o u n t in g  e n t r ie s . 1 7 ,4 7 2             9 . 1                          4 5 3 ,2 0 2$             5 0 % 4 . 6                 2 2 6 , 6 0 1$            

P r in t in g  a n d  m a i l in g  r e m it t a n c e  a d v ic e s  t o  v e n d o r s . 1 4 ,1 2 4             7 . 4                          3 3 2 ,6 1 3$             9 0 % 6 . 6                 2 9 9 , 3 5 2$            

P r o c e s s in g  v e n d o r  r e c o r d s ,  in c lu d in g  r e g is te r in g  v e n d o r s  a n d  u p d a t in g  
v e n d o r  in f o r m a t io n  ( e .g . ,  c o m m o d i t y  c o d e s ,  a d d r e s s ,  p h o n e  n u m b e r ,  e t c . ) . 7 ,8 7 4               4 . 1                          1 3 8 ,9 0 5$             7 0 % 2 . 9                 9 7 , 2 3 4$              

R e s e a r c h in g ,  t r o u b le s h o o t in g ,  a n d  r e c o n c i l in g  A c c o u n t s  P a y a b le  
t r a n s a c t io n s  a c r o s s  m u l t ip le  s y s te m s  ( S T A R S ,  a g e n c y  A P  s y s t e m ,  e t c . ) .   
T h e s e  p r o c e s s in g  t a s k s  in c lu d e :
•  I n v e s t ig a t in g  f a i le d  in te r f a c e  t r a n s a c t io n s
•  R e c o n c i l in g  b a la n c e  d is c r e p a n c ie s  b e tw e e n  s y s te m s
•  M a k in g  a d ju s tm e n ts  in  t h e  a p p r o p r ia te  s y s t e m ( s )
•  e t c . 1 2 ,5 9 5             6 . 6                          2 8 5 ,6 6 3$             8 0 % 5 . 2                 2 2 8 , 5 3 0$            

S e t t in g  v e n d o r s  u p  f o r  D ir e c t  D e p o s i t  p a y m e n ts .   T h is  in c lu d e s  t im e  
c o m m u n ic a t in g  w i t h  v e n d o r s  t o  o b ta in  d a t a ;  c o l le c t in g  v e n d o r  d a ta  v ia  e -
m a i l ,  f a x ,  t e le p h o n e ,  e t c . ;  a n d  e n t e r in g  v e n d o r  d a ta  in to  S T A R S  a n d / o r  
a g e n c y  A P  s y s te m s ) . 1 ,5 4 4               0 . 8                          3 2 ,3 3 6$               6 0 % 0 . 5                 1 9 , 4 0 2$              

T r a c k in g  A P  t r a n s a c t io n s  s p r e a d  o v e r  m u l t ip le  ( S T A R S  a n d  a g e n c y  A P )  
s y s te m s  ( e .g . ,  a v o id  h a v in g  t o  k e e p  t r a c k  t r a n s a c t io n s  u s in g  
s p r e a d s h e e t s ,  p a p e r  lo g s ,  e t c . ) 1 2 ,4 1 3             6 . 5                          2 6 9 ,3 6 7$             8 0 % 5 . 2                 2 1 5 , 4 9 4$            

A c c o u n ts  P a y a b le  T o ta l 1 7 1 ,2 4 3           8 9 . 2                        3 , 4 6 7 ,2 6 7$          9 0 % 5 7 . 5               2 ,2 3 9 , 8 6 6$          
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 F un c tio na l 
A rea   V a lue  P ock e t A c tiv ity 

 S um  o f 
E s tim a ted  

T o ta l A nnua l 
H ou rs  W ork ed  

on  V a lue  
P ock e t 

A c tiv ities  E ach  
Y ea r 

 S um  o f E s tim a ted  
T o ta l N um ber o f 
F T E s  W ork ed  on  

V a lue  P oc k e t 
A c tiv ities  E ach  Y ea r
(assum es  fu ll- tim e  
yea r is  1 ,9 20  hou rs ) 

 S um  o f 
A pp ox im a te  
T o ta l A n nua l 

C om p ensa tion  
P lu s  B ene fits  fo r 
H ou rs  W ork ed  
on  T h is  A c tiv ity 

E ac h  Y ea r 

S av ings  
F ac to r 
A pp lied  

 S um  o f 
E s tim a ted  
T o ta l F T E  

S avings  E ac h  
Y ea r

(a fte r S av ings  
F ac to rs  
a pp lied ) 

S um  o f 
E s tim a ted  T o ta l 
C om pens a tio n  
S av ings  E ach  

Y ea r
(a fte r S av ings  

F a c to rs  ap p lied )

A sse t 
M anag em e n t

C a lcu la ting  and  m a in ta in in g  a sse t de p rec ia tion  and  m anua lly en te ring  the  
resu lting  accou n tin g  e n tr ie s  in to  acco un ting  and /o r trac k ing  sys tem s . 218                  0 .1                          5 ,7 24$                 75% 0 .1                 4 ,293$                

G en e ra ting  ad  hoc  and  s ta nda rd  m anage m e n t F ixed  A sse t rep o rts  tha t 
requ ire  re tr iev ing  da ta  from  m u ltip le  sou rces  ( i.e ., S T A R S , age ncy F ixed  
A sse t sys te m s , e tc .) -- (p roce ss  tha t the  rep o rts  pe rta in  to : a fte r aw ard  
a nd  th ro ugh  dep loym en t/d isposa l).  T hese  p roce ss ing  task s  in c lude :
• E x trac ting  da ta  from  m u ltip le  so u rces
• C om p iling  and  re v iew ing  da ta
• F o rm a tting  da ta  in to  the  repo rts
• D is tr ibu ting  th e  re po rts
• e tc . 4 ,311               2 .2                          1 13 ,8 62$             50% 1 .1                 56 ,931$              
M an ua lly pe rfo rm  the  ann ua l ce rtif ica tion  o f asse ts  w ithou t the  a id  o f ba r-
c ode  tec hno log y. 3 ,799               2 .0                          7 7 ,7 47$               50% 1 .0                 38 ,874$              
R ece iv ing  and  p rep a ring  p roc u red  ite m s  tha t a re  de em ed  c ap ita l o r 
c on tro lled  asse ts .  T h is  p rocess  inc lu ded  reco rd ing  rece ip t da ta  in  a  
P roc u rem en t s ys tem (s ) and  se ttin g  a sse ts  u p  in  A sse t M an agem en t 
s ys tem (s ), inc lud in g  as se t track ing  sys te m s .  O n ly a nsw er th is  que s tio n  if  
you  a re  no t us ing  an  in teg ra ted  sys te m  tha t es tab lis hes  asse t rece iv ing  
reco rd  in fo rm a tion  w hen  th e  a sse ts  a re  s ou rced  in  the  sys tem 's  
P roc u rem en t m odu le , and  in fo rm a tio n  ab ou t the  asse ts  is  c a rried  fo rw a rd  
in  the  sys te m . 4 ,240               2 .2                          1 09 ,6 82$             30% 0 .7                 32 ,905$              

R esea rc h ing , troub leshoo ting , and  recon c iling  F ixed  A s se t transac tion s  
a c ross  m u ltip le  sys tem s  (S T A R S , agenc y F ixed  A ss e t sys tem , e tc .) -- 
(p roces s  the  tra nsac tions  pe rta in  to : a fte r aw ard  th rough  
d ep loym en t/d is posa l).  T h ese  p roces s ing  tas k s  inc lude :
• Inves tiga ting  fa ile d  in te rface  tran sac tions
• R econ c iling  ba lan ce  d isc rep anc ies  be tw een  sys te m s
• M a k ing  ad jus tm en ts  in  the  app rop ria te  sys tem (s )
• e tc . 2 ,036               1 .1                          5 1 ,1 95$               80% 0 .8                 40 ,956$              

T rack ing  th e  s ta tus  o f F ixe d  A sse t tra nsac tions  ou ts ide  S T A R S  an d  
a gency F ixe d  A sse t sys tem s  on  an  ongo ing  bas is  us ing  sp readshe e ts , 
p ape r logs , e tc . (p roce ss  the  transac tion s  pe rta in  to : a fte r aw ard  th rough ). 2 ,313               1 .2                          5 2 ,2 85$               80% 1 .0                 41 ,828$              

A sse t M an agem en t T o ta l 16 ,917             8 .8                          4 10 ,4 96$             80% 4 .7                 215 ,787$             
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 Functional 
Area  Value Pocket Activity 

 Sum of 
Estimated 

Total Annual 
Hours Worked 

on Value 
Pocket 

Activities Each 
Year 

 Sum of Estimated 
Total Number of 
FTEs Worked on 

Value Pocket 
Activities Each Year
(assumes full-time 
year is 1,920 hours) 

 Sum of 
Appoximate 
Total Annual 

Compensation 
Plus Benefits for 
Hours Worked 
on This Activity 

Each Year 

Savings 
Factor 
Applied 

 Sum of 
Estimated 
Total FTE 

Savings Each 
Year

(after Savings 
Factors 
applied) 

Sum of 
Estimated Total 
Compensation 
Savings Each 

Year
(after Savings 

Factors applied)

Cost Allocation

Generating ad hoc and standard management Cost Allocation reports 
that require retrieving data from multiple sources (i.e., STARS, agency 
Cost Allocation systems, including tracking procedures using 
spreadsheets, paper logs, etc.).  These processing tasks include:
• Extracting data from multiple sources
• Compiling and reviewing data
• Formatting data into the reports
• Distributing the reports
• etc. 5,289               2.8                          161,757$            50% 1.4                 80,878$             

Manually entering Cost Allocation data into multiple systems (i.e., STARS 
and agency Cost Allocation systems).  Include the time spent entering 
data into all systems,  but only answer this question if you must enter data 
into multiple systems. 1,136               0.6                          30,591$              50% 0.3                 15,295$             

Researching, troubleshooting, and reconciling Cost Allocation 
transactions across multiple systems (STARS, agency Cost Allocation 
system, etc.).  These processing tasks include:
• Investigating failed interface transactions
• Reconciling balance discrepancies between systems
• Making adjustments in the appropriate system(s)
• etc. 1,658               0.9                          50,643$              80% 0.7                 40,515$             

Tracking the status of Cost Allocation transactions outside STARS and 
agency Cost Allocation systems on an ongoing basis using spreadsheets, 
paper logs, etc. 2,176               1.1                          62,209$              80% 0.9                 49,767$             

Cost Allocation Total  10,259             5.3                          305,200$            80% 3.3                 186,456$            



 
 
Statewide Financial Management System  
Needs Assessment Study Update 
 

 

 Page B-4 December 15, 2006 

 Functional 
Area  Value Pocket Activity 

 Sum  of 
Estim ated Total 
Annual Hours 

W orked on 
Value Pocket 

Activities Each 
Year 

 Sum  of Estim ated 
Total Num ber of 
FTEs W orked on 

Value Pocket 
Activities Each Year
(assum es full-tim e 

year is 1,920 hours) 

 Sum  of 
Appoxim ate Total 

Annual 
Com pensation 

Plus Benefits for 
Hours W orked on 
This Activity Each 

Year 

Savings 
Factor 
Applied 

 Sum  of 
Estim ated 
Total FTE 

Savings Each 
Year

(after Savings 
Factors 
applied) 

Sum  of 
Estim ated Total 
Com pensation 
Savings Each 

Year
(after Savings 

Factors applied)

General Ledger 
and Budgetary 
Control

Developing and m aintaining agency operating budgets.  This is the 
am ount of tim e agency personnel and contractors spend in developing 
and m aintaining the agency's operating budget by:
• Preparing and distributing historical data
• Collecting and com piling data
• Entering data into STARS and other system s
• etc. 37,306             19.4                        1,116,073$         30% 5.8                 334,822$           
Monitoring and reporting actual expenditures against budget status if the 
inform ation is not readily available in one place (i.e., you m ust obtain data 
from  m ore than one source) 14,510             7.6                          387,041$            80% 6.0                 309,633$           
Preparing CAFR report.  This is the am ount of tim e agency personnel and 
contractors spend perform ing system -related tasks pertaining to the 
preparation of the agency's CAFR report (if the agency prepares its own 
CAFR report), such as distributing data, com piling data, etc. 2,116               1.1                          68,408$              30% 0.3                 20,522$             

General Ledger and Budgetary Control Total 53,932             28.1                        1,571,522$         80% 12.2               664,977$           

Project / Grant 
Accounting

Generate ad hoc and standard m anagem ent Project/Grant Accounting 
reports that require retrieving data from  m ultiple sources (i.e., STARS, 
agency Project/Grant tracking system s, etc.).  These processing tasks 
include:
• Extracting data from  m ultiple sources
• Com piling and reviewing data
• Form atting data into the reports
• Distributing the reports
• etc. 14,685             7.6                          431,146$            50% 3.8                 215,573$           
Manually entering Project/Grant data into m ultiple system s (i.e., STARS 
and agency Project/Grant tracking system s).  Include the tim e spent 
entering data into all system s,  but only answer this question if you m ust 
enter data into m ultiple system s. 8,539               4.4                          201,532$            50% 2.2                 100,766$           

Researching, troubleshooting, and reconciling Project/Grant Accounting 
transactions across m ultiple system s (STARS, agency Project/Grant 
tracking system , etc.).  These processing tasks include:
• Investigating failed interface transactions
• Reconciling balance discrepancies between system s
• Making adjustm ents in the appropriate system (s)
• etc. 9,453               4.9                          253,730$            80% 3.9                 202,984$           
Tracking the status of Project/Grant transactions outside STARS and 
agency Project/Grant system s on an ongoing basis using spreadsheets, 
paper logs, etc. 12,826             7.8                          383,940$            80% 6.2                 307,152$           

Project / Grant Accounting Total 45,503             24.8                        1,270,348$         80% 16.2               826,475$            
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 Functional 
Area  Value Pocket Activity 

 Sum of 
Estimated Total 
Annual Hours 

Worked on 
Value Pocket 

Activities Each 
Year 

 Sum of Estimated 
Total Number of 
FTEs Worked on 

Value Pocket 
Activities Each Year
(assumes full-time 

year is 1,920 hours) 

 Sum of 
Appoximate Total 

Annual 
Compensation 

Plus Benefits for 
Hours Worked on 
This Activity Each 

Year 

Savings 
Factor 
Applied 

 Sum of 
Estimated 
Total FTE 

Savings Each 
Year

(after Savings 
Factors 
applied) 

Sum of 
Estimated Total 
Compensation 
Savings Each 

Year
(after Savings 

Factors applied)

Procurement

Entering Procurement information (after the fact) on Web purchases 
made for "discount off catalog" contracts into STARS and/or agency 
Procurement systems. 1,167               0.6                          28,079$              90% 0.5                 25,271$             

Generating ad hoc and standard management Procurement reports that 
require retrieving data from multiple sources (i.e., STARS, agency 
Procurement tracking systems, etc.) -- (process that the reports pertain to: 
requisition through award).  These processing tasks include:
• Extracting data from multiple sources
• Compiling and reviewing data
• Formatting data into the reports
• Distributing the reports
• etc. 2,537               1.3                          67,038$              50% 0.7                 33,519$             
Manually processing purchase requests.  This includes the effort/time 
required to circulate requests for approval without the aid of workflow 
technology (does not include waiting time) and to pre-encumbering the 
funds in the State's accounting system. 28,236             17.2                        760,350$            25% 4.3                 190,087$           

Printing and then faxing and mailing Purchase Orders. 9,302               4.8                          184,984$            80% 3.9                 147,987$           

Processing formal (i.e., published) solicitations outside Procurement 
Manager Plus (process: after request approved through award).  These 
processing tasks include:
• Identifying and notifying registered vendors of the solicitation
• Distributing the solicitation--posting on the Web, mailing, etc.
• Receiving and recording vendor responses
• Tabulating/scoring vendor responses
• Notifying vendors of award decision
• Documenting award information
• etc. 17,116             8.9                          293,828$            30% 2.7                 88,148$             

Processing informal solicitations (i.e., solicitations not published but 
performed via phone call, e-mail, etc.) -- (process: after request approved 
through award).  These processing tasks include:
• Identifying and contacting vendors about the solicitation
• Receiving and recording vendor responses
• Tabulating/scoring vendor responses
• Notifying vendors of award decision
• Documenting award information
• etc. 11,987             6.2                          332,281$            30% 1.9                 99,684$              
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 Functional 
Area  Value Pocket Activity 

 Sum of 
Estimated Total 
Annual Hours 

Worked on 
Value Pocket 

Activities Each 
Year 

 Sum of Estimated 
Total Number of 
FTEs Worked on 

Value Pocket 
Activities Each Year
(assumes full-time 

year is 1,920 hours) 

 Sum of 
Appoximate Total 

Annual 
Compensation 

Plus Benefits for 
Hours Worked on 
This Activity Each 

Year 

Savings 
Factor 
Applied 

 Sum of 
Estimated 
Total FTE 

Savings Each 
Year

(after Savings 
Factors 
applied) 

Sum of 
Estimated Total 
Compensation 
Savings Each 

Year
(after Savings 

Factors applied)

Researching, troubleshooting, and reconciling Procurement transactions 
across multiple systems (STARS, agency Procurement tracking system, 
etc.) -- (process the transactions pertain to: after requisition through 
award).  These processing tasks include:
• Investigating failed interface transactions
• Reconciling balance discrepancies between systems
• Making adjustments in the appropriate system(s)
• etc. 6,266               3.3                          148,655$            80% 2.6                 118,924$           

Tracking the status of Procurement transactions outside STARS and 
agency Procurement tracking systems on an ongoing basis using 
spreadsheets, paper logs, etc. (process the transactions pertain to: 
requisition through award). 5,690               3.0                          133,709$            80% 2.4                 106,968$           

Procurement Total 82,300             45.4                        1,948,923$         90% 18.9               810,588$           
Grand Total 380,154           201.6                      8,973,755$         90% 112.7             4,944,149$         
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Appendix C: Functional Requirements 
 

Following are the State of Kansas Functional Requirements for the listed modules: 

♦ Accounts Payable (AP) 

♦ Accounts Receivable (AR) 

♦ Asset Management (AM) 

♦ Budget Development (BU) 

♦ Cash Management (CM) 

♦  Cost Allocation and Activity Based Accounting (CA and AB) 

♦ Fleet Management (FM) 

♦ General Ledger (GL) 

♦ Grants (GR) 

♦ Inventory (IN) 

♦ Projects (PR) 

♦ Purchasing (PU) 

♦ Reporting & Data Warehouse (DW) 

 

(Note: The editable version of these files is contained in a separate Excel file from the main body of the report and appendices.) 

 
 



State of Kansas
FMS Project

FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Accounts Payable Business Requirements
Vendor 

Response Comments
T General Requirements

AP 1.000 System provides the ability to automatically update the 
general ledger for pre-encumbrance, encumbrance, payment 
voucher, and payment activities.

AP 2.000 System provides the ability to record pre-encumbrances and 
encumbrances against all chart of account elements.

AP 3.000 System provides the ability to automatically relieve an 
encumbrance when an expenditure transaction is posted.

AP 4.000 System provides the ability to automatically update the 
general ledger on-line and in batch as pre-encumbrances and 
encumbrances are liquidated upon entry of 
encumbrances/expenditures or payables.

AP 5.000 System provides the ability to perform periodic and annual 
encumbrance reviews and close-outs at year end.

AP 6.000 System provides the ability to assign unique pre-
encumbrance and encumbrance document numbers that are 
system-generated or manually entered.  

AP 7.000 System provides the ability to reset pre-encumbrance and 
encumbrance sequence number at any time.

AP 8.000 System provides the ability to have multiple sequence 
numbers at the same time for pre-encumbrance and 
encumbrances based on the year. (Year 2006- document # 
069981 and Year 2007- document number #070045).  
Maintain both sequences at the same time and issuance 
would be determined by fiscal year.

AP 9.000 System provides the ability to accommodate the recording of 
vouchers for:

AP 9.010 pre-encumbered encumbrances 
AP 9.020 non pre-encumbered encumbrances
AP 9.030 non-pre-encumbered/non-encumbered vendor invoices, 

with the appropriate security control.

Reference Number

Accounts Payable Requirements AP 1 of 35



State of Kansas
FMS Project

FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Accounts Payable Business Requirements
Vendor 

Response CommentsReference Number
AP 10.000 System provides the ability to reject transactions for 

insufficient appropriation budget authority (only users with the 
appropriate level of security having override ability).

AP 11.000 System provides the ability to automatically establish 
recurring payments with an end date and frequency (user 
defined), extension capability, and the ability to modify chart 
of accounts coding.

AP 12.000 System provides the ability to process prepaid expenses 
(e.g., advanced payment, travel, etc.).

AP 13.000 System provides the ability to generate accrual transactions 
for goods and services received and not invoiced by period 
end (month end and year-end)

AP 14.000 System provides the ability to associate multiple payment 
vouchers with a single purchase order.

AP 15.000 System provides the ability to automatically generate a unique 
payment voucher number for each agency, with override 
capabilities.

AP 16.000 System prevents duplicate payment voucher numbers based 
on user-defined criteria.

AP 17.000 System provides the ability to reset voucher sequence 
number at any time.

AP 18.000 System provides the ability to have multiple sequence 
numbers at the same time for voucher based on the year. 
(Year 2006- document # 065581 and Year 2007- document 
number #070195).  Maintain both sequences at the same 
time and issuance would be determined by fiscal year.

AP 19.000 System provides the ability smart-code the voucher number 
sequence with a prefix then sequential numbering. 

AP 20.000 System provides the ability for agency/departments to assign 
voucher numbers based on their agency-based criteria.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Accounts Payable Business Requirements
Vendor 

Response CommentsReference Number
AP 21.000 System provides the ability to sequence encumbrance, pre-

encumbrance and voucher numbers with all of the following 
options at the same time:

AP 21.010 prefix with sequence
AP 21.020 multiple sequential numbering depending on the fiscal 

year
AP 22.000 System provides ability to control payments in excess of 

encumbered amounts by user-defined tolerance limits for 
each type of encumbrance (e.g., 10% or $50 over 
encumbrance amount), provided sufficient spending authority 
exists.

AP 23.000 System provides the ability to flag invoices for additional 
workflow approval upon entry.

AP 24.000 System provides the ability to process invoices and payments 
from prior periods and generate the appropriate journal 
entries to update the general ledger.

AP 25.000 System provides the ability to retain voucher number, warrant 
number, or EFT ID information and associated mailing 
address or EFT bank information together.

AP 26.000 System provides the ability to maintain an open item file of 
unpaid vendor invoices and allows inquiry into that file by 
vendor name, vendor number or invoice number.

AP 27.000 System provides the ability to maintain, track, and inquiry 
(online) the following payment voucher history information:

AP 27.010 Invoice number
AP 27.020 Vendor name
AP 27.030 Vendor number
AP 27.040 Tax ID (SSN, FEIN)
AP 27.050 Requisition number
AP 27.060 Purchase order or Encumbering Document number
AP 27.070 Contract number
AP 27.080 Warrant/EFT amount
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FMS Project

FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Accounts Payable Business Requirements
Vendor 

Response CommentsReference Number
AP 27.090 Warrant/EFT date
AP 27.100 Payment Transaction Date
AP 27.110 Warrant/EFT number
AP 27.120 Account distribution
AP 27.130 Unpaid invoices
AP 27.140 Comments which can be printed or not printed on the 

warrant
AP 27.150 Grant number or CFDA number
AP 27.160 Dates of Service (Electric service from 2/5/xx to 3/4/xx)

AP 27.170 multiple user-defined fields
AP 28.000 System provides the ability for a standard interfaces for 

document imaging.
AP 29.000 System provides the ability to have cross-platform access to 

the system utilizing Macintosh as well as Windows

AP 30.000 System provides the ability to maintain and provide on-line 
access/inquiry for various Accounts Payable data.

AP 31.000 System provides the ability to compare accounts receivable 
data to accounts payable to identify payees who owe the 
State money (setoff processing).

AP 32.000 System provides the ability to update appropriate ledgers with 
pre-encumbrance, encumbrance, expenditure and warrant 
information.

AP 33.000 System provides the ability to automatically perform backup 
tax withholding for selected vendors

AP 34.000 System provides the ability to have any errors communicated 
to users in clear, easy to understand language

AP 35.000 System provides the ability to archive accounts payable 
information based on user-defined criteria.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Accounts Payable Business Requirements
Vendor 

Response CommentsReference Number
AP 36.000 System provides the ability for the following integration or 

interfaces between modules and/or external systems, 
including but not limited to:

AP 36.010 Purchasing
AP 36.020 General Ledger
AP 36.030 "External" sub-systems to create vouchers (inbound and 

outbound as needed)
AP 36.040 Set off system (inbound and outbound)
AP 36.050 Asset Management
AP 36.060 Account Receivable
AP 36.070 Cost Allocation
AP 36.080 Project Accounting
AP 36.090 Grant Management and Accounting
AP 37.000 System provides the ability to track the agency for compliance 

with the prompt payment act (based on State Prompt 
Payment Law).

AP 38.000 System provides the ability for compliance with the prompt 
payment act (based on State Prompt Payment Law).

 Invoice Processing
AP 39.000 If a payment is less than the amount of the outstanding 

encumbrance, the user may indicate it is a final payment.  
The system provides the ability to automatically liquidate 
outstanding encumbrance balances for the invoice amount up 
to the outstanding encumbrance balance.

AP 40.000 System provides the ability to "un-finalize" final payment and 
restore encumbrance balance.

AP 41.000 System provides the ability to prevent duplicate payments by 
editing vendor invoice numbers and vendor payment amounts 
with override ability. 
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Accounts Payable Business Requirements
Vendor 

Response CommentsReference Number
AP 42.000 System provides the ability to determine if the duplicate 

invoice edit produces a fatal (prevents posting) error, an error 
that may be overridden with appropriate security, or a warning 
message.

AP 43.000 System provides the ability to override the invoice due date to 
expedite invoice payment. 

AP 44.000 System provides the ability to allocate an invoice amount to 
multiple chart of account distributions according to a 
percentage of the invoice amount.

AP 45.000 System provides the ability to allocate an invoice amount to 
multiple chart of account distributions according to a user-
defined distribution of the invoice amount.

AP 46.000 System provides the ability to accept memo information 
related to an invoice (including the vendor invoice number) 
and pass that information along to the vendor in the form of a 
remittance advice associated with a warrant or ACH payment.

AP 47.000 System provides the ability to change the chart of account 
information at the line item level on requisition, P.O., invoice, 
and payment documents with appropriate security.

AP 48.000 System provides the ability to charge an invoice to multiple 
Chart of Account distributions. 

AP 49.000 System provides the ability to allow users to save, retrieve, 
and update invoice transactions by payee.

AP 50.000 System provides the ability to allow users to access all 
purchase order information on-line during payment voucher 
processing.

AP 51.000 System provides ability to indicate whether payment is final or 
partial upon entry of the invoice.

AP 52.000 System provides the ability to associate one payment voucher 
to multiple purchase orders.

Accounts Payable Requirements AP 6 of 35



State of Kansas
FMS Project

FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Accounts Payable Business Requirements
Vendor 

Response CommentsReference Number
AP 53.000 System provides the ability to voucher a purchase order and a 

non-purchase order charge on the same payment voucher.

AP 54.000 System provides the ability to process multiple vendors on 
one payment voucher using the same chart of account 
elements and the ability to use the same vendor more than 
once, including the use of a miscellaneous vendor.

AP 55.000 System provides the ability to capture commodity code 
information for a direct charge payment (i.e., a voucher 
without a purchase order)

AP 56.000 System provides the ability to require the user to enter 
additional information for assets valued at a system 
configured dollar value. 

AP 57.000 System provides the ability to prevent freight charges on 
invoices that have FOB destination terms.

AP 58.000 System provides the ability to automatically default certain line 
item details for PO-related payments during vendor invoice 
entry, with override capability.

AP 59.000 System provides the ability to copy vouchers to and from 
templates with ability to make changes.

AP 60.000 System provides the ability to enter, scan, and maintain 
invoice data.

AP 61.000 System provides the ability to support multiple invoice item 
lines.

AP 62.000 System provides the ability to detect duplicate invoices based 
on user-defined criteria.

AP 63.000 System provides the ability to track and report status of 
invoices received.

AP 64.000 System provides the ability to track and store invoices.
AP 65.000 System provides the ability to place electronically received 

vendor invoices into workflow.
 Payment Matching
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Accounts Payable Business Requirements
Vendor 

Response CommentsReference Number
AP 66.000 System provides the ability to match by combination of the 

items below based on system configuration:
AP 66.010 One or more receiver documents
AP 66.020 Purchase order (Encumbering Document)
AP 66.030 Contract or other encumbering documents
AP 66.040 Invoice
AP 67.000 System provides the ability to automatically generate 

payments based on two or three way matching (i.e., PO and 
invoice or PO, invoice, and receipt).  

AP 68.000 System provides the ability to associate a payment with 
matching purchase documentation and receiving information.

AP 69.000 System provides the ability to highlight discrepancies between 
purchase order, invoice and receiving document:

AP 69.010 Unit price variances
AP 69.020 Quantity received vs. quantity ordered vs. quantity 

invoiced
AP 69.030 Extended value of the PO vs. extended value of the 

invoice.
AP 70.000 System provides ability to highlight discrepancies between 

encumbrance, invoice and authorizing documents for non-
commodity purchases:

AP 70.010 Hourly rate for services (i.e., consulting, contracted 
personnel services, etc.)

AP 70.020 Deliverables
AP 70.030 Terms of contract
AP 71.000 System provides the ability to define tolerances in price and 

quantity, both on the individual line level and a cumulative 
tolerance on the header level.  As long as match is within the 
tolerance, the payment voucher transaction will be accepted.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Accounts Payable Business Requirements
Vendor 

Response CommentsReference Number
AP 72.000 System provides the ability to allow input of freight 

invoices/payments where there may be no corresponding 
purchase order reference.

 Disbursements
AP 73.000 System provides the ability to determine how a disbursement 

transaction should be edited (e.g., whether the system should 
reject disbursement if the budget balance is insufficient or 
allow payment despite lack of sufficient funds). 

AP 74.000 System provides the ability to flag a Chart of Account field so 
that no payments can be disbursed.

AP 75.000 System has the ability to have at least a 10-character 
payment number (warrant number or EFT ID #).

AP 76.000 System provides the ability to track and report daily, weekly, 
monthly, or user-defined time period future payment 
requirement schedules (i.e., cash requirements reporting) for 
disbursements.

AP 77.000 System provides the ability to prevent all unauthorized users 
from generating payments to vendors that are not in the 
vendor table.

AP 78.000 System provides the ability to permit disbursements 
(warrants) to vendors that do not have a unique number in the 
vendor table (i.e., miscellaneous vendors).

AP 79.000 System provides the ability to accept inbound payment 
requests through an open interface.

AP 80.000 System provides the ability to void or correct payments on-
line, with appropriate corrections made to all financial 
balances, sub ledgers and subsystems.

AP 81.000 System provides the ability to allow users with appropriate 
security to override the default accounting period presented to 
the user during payment cancellation.

AP 82.000 System provides the ability to record refund payments to 
vendors.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Accounts Payable Business Requirements
Vendor 

Response CommentsReference Number
AP 83.000 System provides the ability to link refund payments to a 

specific receipt or collection and the associated revenue 
transaction.

AP 84.000 System provides the ability to produce payment registers.
AP 85.000 System provides the ability to assign the accounting period 

automatically based on user-defined criteria with the option of 
a manual override for payments.

AP 86.000 System provides the ability for a user to correct errors on-line 
prior to processing a payment (e.g., voucher balance, account 
number, data error).

AP 87.000 System provides the ability to allow for the release of payment 
vouchers for payment processing by the following:

AP 87.010 Batch
AP 87.020 Document
AP 87.030 Individual Line Item
AP 88.000 System provides the ability to track the last warrant number 

based on user-defined criteria.
AP 89.000 System provides the ability to calculate late payment charges, 

which can be calculated based on a state defined interest 
rate applied to the overdue balance as of a user defined date.

AP 90.000 System provides the ability to consolidate payments into a 
single warrant across agencies, where vouchers may have 
different agency numbers.

AP 91.000 System provides the ability to combine or separate vouchers 
for warrant payments at the agency level.

AP 92.000 System provides the ability to indicate a voucher is a separate 
payment.

AP 93.000 System does not process payments (warrants or direct 
deposits) until authorized personnel release payment voucher 
records.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Accounts Payable Business Requirements
Vendor 

Response CommentsReference Number
AP 94.000 System provides the ability to apply credit and debit memo 

amounts before producing payment and apply credit memos 
only to the extent that they do not produce a negative 
payment. 

AP 95.000 System provides the ability to notify users when a vendor has 
a credit memo that exceeds the payment voucher amount.

AP 96.000 System provides the ability to allow recording of credit or debit 
memos that are netted against or added to other payment 
vouchers during payment processing.  Payment stub provides 
detail of netting.

AP 97.000 System provides the ability to track the balance remaining on 
a credit memo and displays the invoices to which the credit 
has been applied.

AP 98.000 System provides the ability to produce a warning message if 
the account distribution on credit memo transactions is not 
the same as the original expense account distribution.

AP 99.000 System provides the ability to hold all payments to a vendor 
(by agency) until the credit balance is exceeded by the 
amount owed the vendor, with the ability to override.

AP 100.000 System provides the ability to automatically update liability 
account and accounts payable  balances in the general 
ledger for payment processes.

AP 101.000 System provides the ability to track all cash disbursements by 
financial reporting categories required by GAAP (i.e., other 
funds, component units, related governments, private 
customers, federal).

AP 102.000 System provides ability to accept electronic billings from 
vendors and process appropriate payments to vendors.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Accounts Payable Business Requirements
Vendor 

Response CommentsReference Number
AP 103.000 System provides the ability to cancel payments made in a 

previous period and generation of general ledger transactions 
in the current period.  

AP 104.000 System allows a user with appropriate security, the ability to 
prevent a payment from being produced on a processed 
payment voucher.

AP 105.000 System provides the ability to consolidate (or choose not to 
consolidate) multiple invoices for the same vendor on one 
warrant and itemize the invoices (including the vendor invoice 
number) on the remittance advice.

AP 106.000 System provides the ability to post accounting entries to 
record cancellation information accepted by the system.

AP 107.000 System provides ability to cancel a payment or warrant or a 
portion of or entire warrant run by entering certain payment 
cancellation information, including a cancel reason code (e.g., 
pending cancel, cancel, stop, etc.).

AP 108.000 System provides the ability to place a “cancellation” on 
disbursements and generate the appropriate General Ledger 
transaction.

AP 109.000 Depending on the cancellation reason code, system may 
automatically update the financial balances including general 
ledger and available budget in the appropriate budget year.  

AP 110.000 System provides the ability to track archived payments by 
vendor name, warrant number, date and amount.

AP 111.000 System provides the ability to track pending payments by 
scheduled payment date.

AP 112.000 System provides the ability to allow the user to retrieve 
payment information and determine its redemption status 
(e.g., redeemed, stop payment, etc.).
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Accounts Payable Business Requirements
Vendor 

Response CommentsReference Number
AP 113.000 System provides the ability to support auto-approval of 

specific types of vouchers to print warrants.  (i.e.. Dept of 
Revenue refund warrants, Dept of Wildlife and Park non-
resident hunting license refunds, etc)

AP 114.000 System provides the ability to create warrants in real time 
rather than doing batches on an as-needed basis

AP 115.000 System provides the ability to generate accounts payable 
warrants daily, weekly, monthly or on demand.

AP 116.000 System provides the ability to support local audit authority of 
payments based on user-defined dollar amount.

AP 117.000 System provides the ability for multiple invoices to appear on 
warrant information (pay more than one invoice on one 
warrant and make possible for vendors to see what the 
payment is for)

AP 118.000 System provides the ability to support the use of multiple bank 
accounts.

AP 119.000 System provides the ability to include comments (i.e., agency 
name and contact phone number) on a warrant.

AP 120.000 System provides ability to flag warrants for special handling 
(centrally mailed vs. returned to agencies).

AP 121.000 System provides the ability to schedule the payment date and 
to override scheduled pay dates.

AP 122.000 System provides the ability to generate electronic signatures 
on warrants.

AP 123.000 System provides the ability to calculate penalties, late fees 
and discounts.

AP 124.000 System provides the ability to apply debit and credit memos to 
outstanding payables to determine the final amount for a 
warrant.

AP 125.000 System provides the ability to consolidate multiple payment 
vouchers for a vendor into one warrant.

AP 126.000 System provides the ability to create separate warrants for 
each payment voucher for a vendor.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Accounts Payable Business Requirements
Vendor 

Response CommentsReference Number
AP 127.000 System provides the ability to process/account for voided 

warrant and generate appropriate entries for general ledger. 

AP 128.000 System provides the ability to prevent the printing of blank, 
negative, or a zero amount payments (warrants or EFT).

AP 129.000 System provides the ability to process electronic warrants 
(EFT, ACH, ACH addenda records) using PPD and CTX ACH 
file formats.

AP 130.000 System provides the ability to have dates warrants were 
redeemed/cleared bank available on system.

AP 131.000 System provides the ability to provide an audit trail of 
disbursements.

AP 132.000 System provides the ability to control and prevent duplicate 
payment numbers (warrants #s, EFT remittance advice #).

AP 133.000 System provides the ability for notification when a recurring 
monthly payment is due.

AP 134.000 System provides the ability to generate a payment voucher 
and warrant upon request in real time.

AP 135.000 System provides the ability to provide interfund/intrafund 
journal functionality with the ability for one agency/department 
to enter and workflow to other agency/department for on-line 
approval.  (SOKI functionality) 

AP 136.000 System provides the ability to support a streamlined/user-
friendly/intuitive process for entering vouchers (eliminate the 
need to access multiple screens to process a single voucher).

AP 137.000 System provides the ability to key vouchers online.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Accounts Payable Business Requirements
Vendor 

Response CommentsReference Number
AP 138.000 System provides the ability to interface with "external" sub-

systems to create vouchers for processing by the FMS 
system. (i.e.. Dept of Revenue refund warrants, Dept of SRS 
assistance  warrants, Dept of Wildlife and Parks license 
refunds, Dept. of Transportation construction payments, etc)

AP 139.000 System provides the ability to upload voucher details from 
spreadsheet (Microsoft Excel, Lotus), flat file, comma 
delimited, or CSV formats.

AP 140.000 System provides the ability to allow vendors to send invoices 
electronically. The State may load this
electronic information into the AP system to generate 
vouchers.

AP 141.000 System provides the ability to automatically create voucher 
from a purchase requisition.

AP 142.000 System provides the ability to create a voucher without a 
purchasing document.

AP 143.000 System provides the ability to copy voucher information from 
one voucher to another and make changes as needed.

AP 144.000 System provides the ability to automatically generate 
recurring vouchers by vendor name that will retain transaction 
data with the ability to change necessary data such as 
amount, Chart of Accounts distribution.

AP 145.000 System provides the ability to have same unique number 
associated with document through procurement and/or 
encumbering and payment process.

AP 146.000 System provides the ability to prohibit duplicate voucher 
numbers.

AP 147.000 System provides the ability to automatically generate effective 
date on transactions with override capabilities with proper 
authority.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Accounts Payable Business Requirements
Vendor 

Response CommentsReference Number
AP 148.000 System provides the ability for fields to enter, track and 

inquire dates of service on vouchers. (i.e., Electricity services 
from 2/5 to 3/4)

AP 149.000 System provides the ability to code vouchers by the various 
chart of account elements, including but not limited to: object, 
program, project, grant, agency, location, or other user-
defined fields.

AP 150.000 System provides the ability to be able to enter multiple 
funding lines on one screen.

AP 151.000 System provides the ability to support a field to track 
retainage.

AP 152.000 System provides the ability to future effective date vouchers, 
that is, enter vouchers immediately without having them paid 
until their due date

AP 153.000 System provides the ability to support default chart of account 
distribution coding and vendor information.

AP 154.000 Ability to have a large enough comment field to enter 
supporting documents for a voucher, which could eliminate 
the need to send paper documents for auditors.

AP 155.000 System provides the ability to image invoices and other 
source documentation and attach to transaction.

AP 156.000 System provides the ability to track when a payment is 
created against an encumbrance by automatically reversing 
the encumbrance and creating an expenditure.

AP 157.000 System provides the ability to automatically adjust the 
outstanding encumbrance when the voucher reflects a partial 
payment of an obligation.

AP 158.000 System provides the ability to support real-time and/or batch 
processing of vouchers for approvals, budget availability 
checking, cash availability checking and appropriate edit 
checking.

AP 159.000 System provides the ability to create vouchers against prior 
year encumbrances.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Accounts Payable Business Requirements
Vendor 

Response CommentsReference Number
AP 160.000 System provides the ability to support budget availability and 

cash availability checking and suspend the payment of 
vouchers when budget or cash is no longer available.

AP 161.000 System provides the ability to support notification when a 
voucher is suspended and have the reason displayed.

AP 162.000 System provides the ability to automate two and three-way 
matching.

AP 163.000 System provides the ability to accommodate manual two and 
three way matching.

AP 164.000 System provides the ability to support varying levels of 
approval  based on user-defined criteria (i.e., from smaller 
agencies with few employees to larger more complex 
agencies with multiple levels of approval).

AP 165.000 System provides the ability to do online approvals and 
support work flow

AP 166.000 System provides the ability to support Business Procurement 
Card (BPC) payment processing.

AP 167.000 System provides the ability to override set off process for 
emergency funds with proper security. (Emergency assistance 
being distributed to individuals during emergency situations 
like tornado or flood.)

 Discounts
AP 168.000 System provides the ability to set up standard payment terms 

at the vendor level or specify individual payment terms at the 
payment level.

AP 169.000 System provides the ability to store a due date, discount date 
and discount percentage.

AP 170.000 System provides the ability to automatically calculate invoice 
due date based on invoice date or a user-specified date (such 
as 30 days from the date of receipt) and payment terms and 
schedule optimum payment date based on that calculation.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Accounts Payable Business Requirements
Vendor 

Response CommentsReference Number
AP 171.000 System provides the ability to allow payment scheduling by 

discount date.
AP 172.000 System provides the ability to automatically distribute 

discounts taken during payment processing to the general 
ledger.

AP 173.000 System provides the ability to automatically calculate 
discounts when the payment date is the same as, or prior to, 
the discount due date with override capabilities on discount 
due date.

AP 174.000 System provides the ability to generate vendor payments 
based on federal rules, due date and discount date 
(whichever is earliest) to maximize interest earned and 
discounts received by the State.

AP 175.000 System provides the ability to accommodate time-based 
discounts based on quantity (e.g., $0.03/gallon discount if a 
certain quantity of gasoline is purchased and paid for within a 
certain timeframe).

AP 176.000 System provides the ability to add a discount to the invoice 
during processing.

 Holds
AP 177.000 System provides the ability to put an invoice on hold so that it 

is not paid.
AP 178.000 System provides the ability to put a payment on hold.
AP 179.000 System provides a mechanism for “holding” payment to 

vendors (separate from a Purchasing "hold") who have 
outstanding liabilities to the State, due to unresolved 
contractual problems, due to court-ordered garnishments, or 
for other reasons as dictated by State law (e.g., failure to pay 
child support), with the ability to override the hold with the 
necessary security.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Accounts Payable Business Requirements
Vendor 

Response CommentsReference Number
AP 180.000 System provides the ability to interface with the State's tax 

information database to ensure that delinquent taxes are 
checked prior to the State issuing a payment with the 
supplier.

AP 181.000 System provides the ability to not produce a payment for 
vendors in "hold" status, with the ability to override.

AP 182.000 System provides the ability to place a payment "hold" on 
encumbrances/documents such that no payment can be 
generated until the "hold" is lifted.

AP 183.000 System provides the ability to place a "hold" on payments 
from one agency to a vendor, but maintain the ability for other 
agencies to continue to make payments to that vendor.

AP 184.000 System provides ability to place a "hold" on payments related 
to a specific contract for a vendor, but maintain the ability to 
make payments associated with other contracts for that 
vendor.

 Banking
AP 185.000 System provides for EFT payments and allows ability to 

specify which type of EFT transaction to use (PPD, CCD, EDI, 
CTX, etc.).

AP 186.000 System provides the ability to sort EFT pre-notes by account 
and bank for transmission to bank.

AP 187.000 System provides the ability to accommodate management of 
bank transmission files (sorts pre-notes and EFT payments by 
ACH clearing account and sends file at appropriate time).

AP 188.000 System provides the ability to retain obsolete EFT vendor 
bank information for research purposes.

AP 189.000 System provides the ability to allow effective dating (including 
future dating) of updated EFT bank information.

AP 190.000 System provides the ability to issue EBT payments.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Accounts Payable Business Requirements
Vendor 

Response CommentsReference Number
AP 191.000 System provides the ability to use multiple banks with multiple 

accounts for both warrants and EFTs.
AP 192.000 System provides the ability to generate payment through 

direct deposit (EFT) if designated to do so in the vendor file 
(for vendors) or in the employee master file maintained in the 
State's HR/Payroll System.

 Payment Authorization
AP 193.000 System provides the ability to establish an electronic 

hierarchical approval path for approvals of payment requests 
based on user-defined criteria.

AP 194.000 System provides the ability to hold processing of  payments 
and wire transfers until funds are available or request is 
deleted.

AP 195.000 System provides the ability to manually delete payments and 
wire transfers based upon a single item or a range of items 
with proper authorizations.

AP 196.000 System provides the ability for override capabilities to allow a 
payment or wire transfer when funds are not available.

AP 197.000 System provides the ability for automatic notification to 
specified users when a wire transfer payment is approved.

 Printing and Handling
AP 198.000 System provides the ability for all standard warrant writing 

functionality including:
AP 198.010 Producing a warrant register, in both paper or electronic 

format
AP 198.020 Printing U.S. Post Office approved barcodes on warrants 

and printing Post Office reports required to obtain 
mailing discounts

AP 198.030 Printing warrants based on multiple sorts (e.g., bank 
account first, then warrant Sort, then agency, then 
vendor number, etc.) as defined by the State.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Accounts Payable Business Requirements
Vendor 

Response CommentsReference Number
AP 199.000 System provides the ability to print warrants through the 

following means:  
AP 199.010 On-demand (override batch)
AP 199.020 On-schedule/same day
AP 199.030 Manually (immediate)
AP 199.040 Presort by US Post Office Regulations for discount 

postage
AP 200.000 System provides the ability to prevent the printing or 

producing of warrants with no payee specified or incomplete 
address information based on user defined criteria.

AP 201.000 System provides the ability to prevent the printing or 
producing of blank, negative, or zero amount warrants based 
on user defined criteria.

AP 202.000 System provides the ability to suppress printing or producing 
of warrants under a user-defined dollar amount parameter 
(e.g., $2.00).

AP 203.000 System provides the ability for authorized users at multiple 
levels (i.e., agency, batch, org, etc.) to override the user-
defined warrant printing threshold. 

AP 204.000 System provides the ability to print on-demand warrants 
(exclusive of the normal payment processing cycle) and 
record in a separate warrant register, bank file, and control 
file, if desired.

AP 205.000 System provides the ability to reprint remittance advices.
AP 206.000 System provides the ability to transmit remittance advices 

electronically (i.e., via e-mail using e-mail address stored in 
vendor table) for EFT transactions.

AP 207.000 System provides the ability to enter "global" informational or 
reminder comments on the remittance advice.

AP 208.000 System provides the ability to enter a user-specified payment 
message on one particular payment voucher and have it print 
on the remittance advice.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
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Accounts Payable Business Requirements
Vendor 

Response CommentsReference Number
AP 209.000 System provides the ability to produce, through secure 

printers, warrants with:
AP 209.010 MICR encoding
AP 209.020 Post Office approved bar codes
AP 209.030 Electronic Signatures
AP 210.000 System provides the ability to print warrants at various 

locations with proper security.
AP 211.000 System provides ability to generate replacement warrants to 

replace canceled, stale dated, lost, or voided warrants and 
generate related table updates for the replacement warrants.

AP 212.000 System provides the ability to designate warrants for special 
handling and specify sort in the printing cycle.

AP 213.000 System provides the ability to designate warrants for special 
handling when the source is an electronic file.

AP 214.000 System provides the ability to allow for overflow to a separate 
remittance advice when the number of invoices exceeds 
available space on initial advice. 

AP 215.000 System provides the ability to optionally combine payment 
transactions by vendor across the chart of accounts (i.e., 
fund, agency, appropriation, and project).

AP 216.000 System provides the ability to print warrants using blank 
check stock.

AP 217.000 System provides ability to restart warrant and remittance 
advice printing at a user-specified starting point.

AP 218.000 System provides the ability to sequentially number and control 
payments and remittance advices.

AP 219.000 System provides the ability to print multiple payees on one 
warrant.

 Positive Pay Banking
AP 220.000 System provides the ability to accommodate positive pay 

banking.
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
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Accounts Payable Business Requirements
Vendor 

Response CommentsReference Number
AP 221.000 System provides the ability to record non-match paid warrants 

from the bank's warrant file to the system for inquiry on an 
exception file.

AP 222.000 System provides ability to transmit warrant number, $ amount, 
payee name, general ledger accounting information and issue 
date of warrants issued.

AP 223.000 System provides ability to receive and post paid warrant 
information, including warrant number, issue date, status/paid 
date, paid amount and status of warrant, based on the bank 
account number.

AP 224.000 System provides ability to receive electronic payment files 
from bank and record discrepancies (i.e., differences in dollar 
amount, status, etc.) in a reconciliation database without 
updating financial balances (suspense file).

AP 225.000 After a mismatch has been identified, system provides the 
ability to accommodate the subsequent posting of a bank 
reversal in the reconciliation database and reposts the 
corrected information to clear the suspense file.

AP 226.000 System provides the ability to change the issuance number 
(i.e., manual warrant number recorded incorrectly) with proper 
security.

AP 227.000 System provides the ability to allow electronic updates when 
payment cancellations are confirmed.

 Stale Dating of Warrants (Outlaw Warrants)
AP 228.000 System provides the ability to generate reports and electronic 

files of cancelled and stale dated warrants, and allows for the 
transmission of electronic information.

AP 229.000 System provides the ability to accept and post cancellation 
status and cancellation date of posted stale dated warrants.

AP 230.000 System provides the ability for reporting of stale dated and 
cancelled warrants at any Chart of Account field or other user-
defined criteria.
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Vendor Response Codes:
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Accounts Payable Business Requirements
Vendor 

Response CommentsReference Number
AP 231.000 System provides the ability to post accounting entries to 

record cancellation information accepted by the system.
 Issuance Reconciliation

AP 232.000 System provides ability to reconcile by warrant number, payee 
name, issue date, issuance number, and dollar amount.

AP 233.000 System provides the ability to retain cleared warrants for 
inquiry and/or reporting purposes, including the ability to view 
the remittance advice.

AP 234.000 System provides for an automated reconciliation of all bank 
activity (including detailed reconciling items) per the system to 
bank transactions received from the State’s bank accounts 
through automated means.

AP 235.000 System provides the ability to reconcile treasury cash 
balances with fund cash balances.  

AP 236.000 System automated bank reconciliation processes provide the 
ability to accommodate multiple bank accounts with multiple 
banks.

AP 237.000 System provides the ability to have a manual as well as an 
automated reconciliation process that can be used at the 
operator’s discretion.

AP 238.000 System provides the ability to make corrections or changes 
during the reconciliation process with appropriate user 
authorization.

AP 239.000 System provides the ability to reconcile cash in the bank with 
treasury cash balances.

AP 240.000 System provides the ability to produce a monthly detailed 
Stale Dated Warrants Listing by Chart of Account fields, by 
warrant type, by Agency or other user-defined criteria.

AP 241.000 System provides the ability to produce warrant reconciliation 
reports of manual transactions by Chart of Account field and 
warrant type on a daily, monthly, or annual basis or by a 
specified date range.
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Vendor Response Codes:
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Accounts Payable Business Requirements
Vendor 

Response CommentsReference Number
AP 242.000 System provides the ability print a daily, monthly, annual, or 

specified date range report of all cleared warrants by warrant 
type and by Chart of Account field.

AP 243.000 System provide the ability to print a daily, monthly, annual, or 
specified date range report of all cleared warrants by bank 
account number, by Agency, or by Chart of Account field.

AP 244.000 System provides the ability to produce a daily general ledger 
accounting report of the warrant clearing transactions.

AP 245.000 System provides the ability to produce a daily, monthly, 
annual or specified date range report that shows the total 
amount and number of outstanding warrants for the Chart of 
Account field.

AP 246.000 System provides the ability to compute the number and dollar 
amount of warrants written per warrant run by day, per month, 
or other user-defined time-period.

AP 247.000 System provides the ability to store paid warrant images from 
CD input or other electronic means.

 1099 Processing
AP 248.000 System provides the ability to track and report all 1099 form 

types with appropriate logic to support the forms. 
AP 249.000 System provides the ability to track and report on all W-8/W-9 

form types with appropriate logic to support the forms. 

AP 250.000 System provides the ability to report 1099 amounts by 
Taxpayer ID (i.e., SSN, FEIN or TIN).

AP 251.000 System provides backup withholding functionality.
AP 252.000 System provides for payments to multiple 1099 codes.
AP 253.000 System provides the ability to produce a 1099 file that fully 

complies with current and on-going IRS standards (i.e., no 
special characters, appropriate use of blanks, etc.). 
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Vendor Response Codes:
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Accounts Payable Business Requirements
Vendor 

Response CommentsReference Number
AP 254.000 System provides the ability to query and print 1099 data.
AP 255.000 System provides the ability to collect necessary information 

for generation of Federal 1099s at year-end both manually 
and per IRS and State (i.e., Department of Revenue etc.) 
approved files.

AP 256.000 System provides the ability to include 1099 information from 
interfaced disbursement systems for consolidated reporting. 

AP 257.000 System provides the ability to maintain 1099 name and 
address separately from historical payment information and 
retains it from one year to the next.

AP 258.000 System provides the ability to reprint 1099 forms for an 
individual vendor.

AP 259.000 System provides the ability to correct 1099 information in the 
system, reprint the 1099 form, and produce a correction file 
for the IRS and State (i.e., Department of Revenue).

AP 260.000 System provides the ability to appropriately adjust 1099 
reportable balances for both on-line and batch/interface 
payments and payment cancellations.

AP 261.000 System provides the ability to automatically identify 
transactions as 1099 reportable based upon the expenditure 
object even if the vendor is not 1099 reportable.

AP 262.000 System provides the ability to have a field that indicates if a 
vendor is 1099 reportable.  

AP 263.000 System provides the ability to have a field that indicates if a 
vendor is a medical or legal corporation.

AP 264.000 System provides the ability to independently control 1099 
status for each vendor, if one warrant is paid to multiple 
payees.

 Employee Travel & Other Reimbursement
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Vendor Response Codes:
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Accounts Payable Business Requirements
Vendor 

Response CommentsReference Number
AP 265.000 System provides the ability to reimburse employees for travel 

and other expenses.
AP 266.000 System provides the ability to generate payments (or 

invoices) to employees based on reconciliation of advances 
vs. expense reports with the option of issuing payment 
through the payroll module.

AP 267.000 System provides the ability for State employees to initiate 
reimbursement for their travel expenses through direct entry 
of travel expenses into the System and to query on the status 
of their pending travel reimbursements. 

AP 268.000 System provides the ability to have an optional travel 
authorization process that can be initiated by individual 
agencies and must compare approved expenses per travel 
authorization to actual expenses claimed for reimbursement.

AP 269.000 System provides the ability to differentiate between 
accountable (detailed reporting and payment for actual 
expenses) and non-accountable (per diem) travel 
reimbursements.

AP 270.000 System provides the ability to report certain travel payments 
on a 1099 form in compliance with current and ongoing IRS 
rules and regulations.

AP 271.000 System provides the ability to report travel payments on a W-
2 form in compliance with current and ongoing IRS rules and 
regulations.

AP 272.000 System provides the ability to automatically detect and reject 
any request for duplicate payment based on time period, 
dollar amount, and invoice number with the ability to override 
with appropriate security.

AP 273.000 System provides the ability to query or edit against employee 
master files in the HR/Payroll System to verify that requestor 
was in fact an active State employee at the time of the 
expense.
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Accounts Payable Business Requirements
Vendor 

Response CommentsReference Number
AP 274.000 System provides the ability to record the issuance of an 

advance as a receivable and reimbursement of employee 
advance as a cash receipt and calculates any remaining 
amount due or receivable after the employee has completed 
travel.

AP 275.000 System provides the ability to differentiate between travel 
advance types. 

AP 276.000 System provides the ability for a flexible, hierarchical approval 
process for approving employee reimbursement.

AP 277.000 System provides the ability for the payment of per diem rates 
for meals based on travel location (City/County area).

AP 278.000 System provides the ability for per diem rates for meals to be 
automatically adjusted based on departure and arrival times.

AP 279.000 System provides the ability for per diem rates for meals to be 
adjusted for meal provided. (Conference provides lunch each 
day and dinner one night.)

AP 280.000 System provides the ability to edit transactions to ensure that 
the State maximum lodging rates based on travel location 
(City/County area) are not exceeded without appropriate 
approvals.

AP 281.000 System provides the ability to permit entry and submission of 
claims by selected users on behalf of other employees (proxy 
submission) with appropriate security and electronic 
signatures.

AP 282.000 System provides the ability to require basic information 
included on the State official travel form. The information 
concerns the nature of the travel and includes but is not 
limited to:

AP 282.010 Department/Division
AP 282.020 State Officer or Employee Name
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Accounts Payable Business Requirements
Vendor 

Response CommentsReference Number
AP 282.030 Request Date (Month, Day and Year)
AP 282.040 Travel Period From (Month, Day, Year and time)
AP 282.050 Travel Period To (Month, Day, Year and time)
AP 282.060 Taxpayer ID (SSN, FEIN or TIN)
AP 282.070 Residence Street Address
AP 282.080 City
AP 282.090 State
AP 282.100 Zip (plus 4)
AP 282.110 Collective Bargaining Unit 
AP 282.120 Employee Type
AP 282.121 Permanent
AP 282.122 Project
AP 282.123 LTE
AP 282.124 Non State Employee
AP 282.125 Other user-defined employee type
AP 282.130 Fiscal Year
AP 282.140 Budget Year
AP 282.150 Federal Fiscal Year
AP 282.160 Grant Year
AP 282.170 Project Year
AP 282.180 All Chart of Account Elements (e.g., Fund, Agency, 

Appropriation, etc.)
AP 282.190 Project number (if applicable)
AP 282.200 Grant number (if applicable)
AP 282.210 Billable/Non-Billable indicator (yes/no)
AP 282.220 Reimbursable/Non-reimbursable indicator (yes/no)
AP 282.230 Total Amount
AP 282.240 Official business date
AP 282.250 Official business purpose of trip
AP 282.260 Travel points From 
AP 282.270 Travel points To
AP 282.280 Official Station/Domicile departure location (multiple if 

traveling to several locations)
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Accounts Payable Business Requirements
Vendor 

Response CommentsReference Number
AP 282.290 Official Station/Domicile return/arrival location (multiple if 

traveling to several locations)
AP 282.300 Departure date and time associated with each departure 

location
AP 282.310 Return/arrival date and times associated with each 

return/arrival location
AP 282.320 State vehicle number
AP 282.330 Vehicle rental (description and amount)
AP 282.340 Personal vehicle miles (description and amount)
AP 282.350 KTAG (Kansas Turnpike Authority tolls)  number
AP 282.360 Lodging (description and amount) (multiple lines)
AP 282.370 Meals by each travel date (description and amount)
AP 282.380 Parking/Taxi fees (description and amount)
AP 282.390 Other Allowable expenses (multiple with user-defined 

drop-down selection of description and amount)

AP 282.400 Other expenses (multiple with free-form description and 
amount)

AP 282.410 User-defined fields
AP 283.000 System provides the ability to default the object of 

expenditure based upon the selected travel category.
AP 284.000 System provides the ability for drop-down selection for Other 

Allowable Expenses with default object codes associated.

AP 285.000 System provides the ability to permit authorized users to 
override/change the default object of expenditure.

AP 286.000 System provides the ability to default the chart of account 
elements based upon the traveler ID.

AP 287.000 System provides the ability to permit authorized users to 
override/change the default chart of account elements.

AP 288.000 System provides the ability for an explanation field for each 
line item.
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Accounts Payable Business Requirements
Vendor 

Response CommentsReference Number
AP 289.000 System provides the ability to generate a warning message 

when travel claims are entered for the same traveler with 
overlapping travel periods.

AP 290.000 System provides the ability to notify approvers that travel 
claims have overlapping travel periods.

AP 291.000 System provides the ability to calculate mileage based upon 
user specified origination and destination.

AP 292.000 System provides the ability to record vicinity mileage.
AP 293.000 System provides the ability to store an employees official 

station (city and state) to use in calculating mileage.
AP 294.000 System provides the ability to define multiple official stations 

by employee.
AP 295.000 System provides the ability to apply user-defined rules for an 

employee's official station.
AP 296.000 System provides the ability to generate a message and 

require an explanation if the amount of mileage claimed by 
the user exceeds the amount of mileage calculated by the 
system (e.g., Vicinity Mileage).

AP 297.000 System provides the ability to identify travel line items that 
require receipts.

AP 298.000 System provides the ability to prevent an employee from 
altering the travel claim during or after it is being reviewed by 
the approver.

AP 299.000 System provides the ability to prevent an employee from 
altering the travel claim after it has been approved.

AP 300.000 System provides the ability to automatically notify approvers 
that a travel claim has been submitted.

AP 301.000 System provides the ability to allow employees to modify 
rejected travel claims.

AP 302.000 System provides the ability to track submitted amounts and 
adjusted amounts separately.

AP 303.000 System provides the ability to automatically notify the 
employee if the travel claim is adjusted.
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Accounts Payable Business Requirements
Vendor 

Response CommentsReference Number
AP 304.000 System provides the ability to store default maximum rates by 

location for user-defined items.
AP 305.000 System provides the ability to allow employees to override 

defaulted per diem rates with explanation required.

AP 306.000 System provides the ability to inquire and report with proper 
security:

AP 306.010 Status of all travel claims by employee
AP 306.020 Paid travel claims by employee
AP 306.030 Unpaid travel claims by employee
AP 306.040 Travel claims awaiting action by approver
AP 306.050 Travel claims approved by approver
AP 306.060 Travel claims rejected by approver
AP 306.070 Travel claims awaiting payment by department
AP 306.080 Travel Advance report (with ability to drilldown)
AP 306.090 Status of all travel claims by Chart of Account fields
AP 306.100 Paid travel claims by Chart of Account fields
AP 306.110 Unpaid travel claims by Chart of Account fields
AP 306.120 Travel claims awaiting action by Chart of Account fields

AP 306.130 Travel claims approved by Chart of Account fields
AP 306.140 Travel claims rejected by Chart of Account fields
AP 306.150 Travel claims awaiting payment by Chart of Account 

fields
AP 306.160 Travel Advance report (with ability to drilldown) by Chart 

of Account fields
AP 307.000 System provides the ability to store travel information for a 

minimum of two years.
AP 308.000 System provides the ability to support multiple to/from 

locations and associated travel reimbursement information.

AP 309.000 System provides the ability to process prepaid expenses (i.e., 
advanced payment, travel etc.).
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Accounts Payable Business Requirements
Vendor 

Response CommentsReference Number
AP 310.000 System provides the ability to support online travel voucher 

entry with fields for required information.
AP 311.000 System provides the ability to support multiple rates of 

reimbursement on travel vouchers. For example, different per 
diem rates based on location)

AP 312.000 System provides the ability to have travel voucher information 
table driven (i.e., reimbursement rates, mileage, etc) that 
allows for percent deviation and override functionality

AP 313.000 System provides the ability to have edits for travel voucher 
information.

AP 314.000 System provides the ability to support a recurring travel 
voucher for regular travelers.

AP 315.000 System provides the ability to scan in and attach supporting 
documents for travel vouchers.

AP 316.000 System provides the ability to track details (such as in-
state/out-of-state) related to travel expenses for reporting 
purposes.

 Reporting
AP 317.000 System provides the ability to distribute reports electronically 

as well as retain them online.
AP 318.000 System provides the ability for reporting of warrant status at 

any Chart of Account field or other user-defined criteria.

AP 319.000 System provides the ability to provide easy downloads of 
reports into excel or other spreadsheet packages

AP 320.000 System provides the ability to generate microfiche, optical 
disks / CD ROM, ASCII files or hard copy transaction journals 
for audit trail purposes.

AP 321.000 System provides the ability to drill down on a particular object 
code to view detailed transactions across functional areas
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Accounts Payable Business Requirements
Vendor 

Response CommentsReference Number
AP 322.000 System provides the ability to support user-friendly inquiries 

and ad-hoc reporting with the ability to retain inquiries for 
future use

AP 323.000 System provides the ability to generate, in hardcopy and 
electronic form, 1099's in the format prescribed by the IRS.

AP 324.000 System provides the ability to generate reports for non-
resident aliens to IRS.

AP 325.000 System provides the ability to inquire and report against 
vendor history files using user defined criteria.

AP 326.000 System provides the ability to have easy access to payment 
history information that goes back 5 years 

AP 327.000 System provides the ability to view payments and outstanding 
obligations by vendor

AP 328.000 System provides the ability to track aging of accounts 
payable.

AP 329.000 System provides the ability to maintain, track, and inquire (on-
line) payment voucher history information.

AP 330.000 System provides the ability to summarize vouchers by object, 
sub-object, program codes and other Chart of Account fields 
values

AP 331.000 System provides the ability to maintain and provide on-line 
inquiry capabilities on outstanding encumbrances by various 
user-defined criteria including Chart of Account fields coding 
and vendor

AP 332.000 System provides the ability to access expenditure data by 
various user defined criteria including Chart of Account fields 
coding and vendor

AP 333.000 System provides the ability to inquire on-line to obtain current 
accounts payable status on a voucher or invoice.

AP 334.000 System provides the ability to provide ease of movement from 
screen to screen, particularly for viewing vendor payment 
history
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Accounts Payable Business Requirements
Vendor 

Response CommentsReference Number
AP 335.000 System provides the ability to provide search capability for 

vendor information.
AP 336.000 System provides the ability to identify and report on 

expenditures for federal funds by federal fiscal year
AP 337.000 System provides the ability to generate a report that 

compares current year month/year to date information with 
prior year month/year to date information. (compare March 
2006 year to date information with March 2007 year to date 
information)

AP 338.000 System provides the ability for look-up detail information 
regarding warrant or EFT based on but not  limited to:

AP 338.010 warrant number
AP 338.020 EFT remittance id
AP 338.030 FEIN number
AP 339.000 System provides the ability to produce a listing of all payment 

vouchers based on user-defined criteria.
AP 340.000 System provides the ability to verify tax ID, name, SSN and 

address with the IRS, possibly by creating a periodic data set 
for verifications
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Accounts Receivable Business Requirements
Vendor 

Response Comments
T General Requirements

AR 1.000 System provides the ability to integrate billing, accounts 
receivable, and cash receipting functions with other relevant 
modules, including but not limited to: asset management, 
accounts payable, general ledger, project accounting, and 
grant modules.

AR 2.000 System provides the ability to enter all Chart of Account 
elements on any type of transaction within the 
revenue/receivables module and apply all edits and 
validations against those elements or combinations thereof.

AR 3.000 System provides the ability to calculate and include sales tax 
on all relevant revenue transactions based on an external file 
of applicable regional (state, city, or county) taxes provided by 
the Department of Revenue, as well as accommodating 
additional tax types (e.g., stadium, tourist, premium resort, 
exposition, hotel/motel).

AR 4.000 System provides the ability to monitor collection dates and 
generate workflow transactions or notifications based on user-
defined criteria.

AR 5.000 System provides the ability to maintain an audit trail of all 
billing, accounts receivable, and cash receipting activity.

AR 6.000 System provides the ability to record billings, accounts 
receivables, and cash receipts.

AR 7.000 System provides the ability to simultaneously work in multiple 
fiscal years (i.e., have periods open in two or more fiscal 
years at one time).

AR 8.000 System provides for an audit trail on all major transactions, 
including user ID, date, and time.

AR 9.000 System provides ability to establish default account 
distributions for each receivable.

Reference Number
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Accounts Receivable Business Requirements
Vendor 

Response CommentsReference Number
AR 10.000 System provides ability to capture expenditure data for billing 

purposes.  (Interface to project/accounting job costing 
system.)

AR 11.000 System provides ability to accommodate Electronic Fund 
Transfers (EFT).

AR 12.000 System provides the ability to accommodate workflow for 
approvals.

AR 13.000 System provides the ability to maintain tables of overheads 
and allowable charges for Federal, and local governmental 
agency requirements.

AR 14.000 System provides the ability to post revenue transaction to a 
Revenue Ledger and account for estimated revenue in the 
Revenue Ledger.

AR 15.000 System provides the ability to maintain detailed transaction 
activity for each account.

AR 16.000 System provides the ability to charge refunds against revenue 
accounts.

AR 17.000 System provides the ability to track and place on hold 
services for past due receivables from debtors.

AR 18.000 System provides the ability to offset receivables against 
outstanding payables based on revenue codes.

AR 19.000 System provides the ability to calculate interest and fees.
AR 20.000 System provides the ability to maintain a master customer file.

AR 21.000 System provides the ability to support General Ledger 
Interface (outbound).

AR 22.000 System provides the ability to support Agency/Department 
Collections Interfaces (inbound).

AR 23.000 System provides the ability to accommodate Check 21 
criteria.

 Customer Maintenance
AR 24.000 System provides a central file for storing all customer-related 

information (e.g., name, address, contact, etc.).
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Accounts Receivable Business Requirements
Vendor 

Response CommentsReference Number
AR 25.000 System provides the ability to create user-defined customer 

types. 
AR 26.000 System provides the ability to bill, track and collect for 'one-

time' customers.
AR 27.000 System provides the ability to purge inactive customers based 

upon Agency/Department defined parameters.
AR 28.000 System provides the ability to deactivate and reactivate 

customers with appropriate security and control.
AR 29.000 System provides the ability to record customer information by 

agency in which users can track organization specific 
information regarding customer based upon 
Agency/Department defined security rules, including but not 
limited to the following:

AR 29.010 Multiple addresses per customer.
AR 29.020 Multiple contact names and numbers per customer.
AR 29.030 At least 20 user-definable fields per customer.
AR 30.000 System provides the ability to capture and retain a tax ID 

number associated with receivable customers.
AR 31.000 System provides the ability to prevent duplicate customer 

numbers based on user-defined criteria.
AR 32.000 System provides the ability to record a customer as blocked 

from future services.  
AR 33.000 System provides the ability to record customers as in dispute 

with a description field dedicated to the reason and details of 
the dispute.

AR 34.000 System provides the ability to maintain an on-line audit trail of 
changes made to the customer master.

AR 35.000 System provides the ability for customer history to be retained 
when a customer name changes.

AR 36.000 System provides the ability to copy a similar customer record 
when creating a new record.

AR 37.000 System provides the ability to merge two different customer 
records and their associated history.
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Vendor Response Codes:
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Accounts Receivable Business Requirements
Vendor 

Response CommentsReference Number
AR 38.000 System provides the ability for a unique customer ID that is, at 

a minimum, 10 characters in length.
AR 39.000 System provides the ability to check for duplicate customers 

based on user-defined criteria (e.g., alphabetic similarity, 
phonetic similarity, phone number, postal code, etc.).

AR 40.000 System provides the ability to restrict access to add, delete or 
modify customer information by users.

AR 41.000 System provides the ability to edit receivables items.
AR 42.000 System provides the ability to track additions, changes, and 

deletions to the customer files with an audit trail.
AR 43.000 System provides the ability to provide both detail and 

summary level audit trail.
AR 44.000 System provides the ability to archive inactive accounts.
AR 45.000 System provides the ability to classify customers by user-

defined specific characteristics
AR 46.000 System provides the ability to support a central customer file 

that all departments can access.
AR 47.000 System provides the ability to view all receivables for one 

customer on one page.
AR 48.000 System provides the ability to flag and track bankruptcy on 

accounts receivable customer record.
AR 49.000 System provides the ability for customer look-up capabilities 

by tax id (FEID) or social security number.
 Billing/Invoicing

AR 50.000 System provides the ability to generate customer invoices and 
provides defaults by agency and/or organizational sub-level, 
including but not limited to the following:

AR 50.010 Enter multiple invoice lines per invoice.
AR 50.020 Track, at minimum:  item, description (up to 256 

characters), quantity, unit cost, unit of measure, and 
extended amount.
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Accounts Receivable Business Requirements
Vendor 

Response CommentsReference Number
AR 50.030 Default item unit cost and any applicable tax associated 

with the service code.
AR 50.040 Automatically extend invoice lines, apply any taxes, and 

sum into the invoice total.
AR 50.050 Invoice Number
AR 50.060 Sales Order Number
AR 50.070 PO Number
AR 50.080 Customer Information, including name, address and 

number
AR 51.000 System provides the ability for multiple user-defined tax 

percentages to be defined by item to be used in calculating 
the customer invoice total.

AR 52.000 System provides the ability to override sales tax on invoices 
for tax exempt customers for the total invoice or individual line 
items on the revenue transaction.

AR 53.000 System provides the ability to support automatic periodic 
billings to selected customers (e.g., billing for license 
renewals at specified time annually).  These recurring 
invoices can be set up for user-selected time periods and 
starting and ending dates.

AR 54.000 System provides ability for a single invoice item to be 
distributed across multiple Chart of Account elements based 
on a user-defined (e.g., percentage) allocation.

AR 55.000 System provides the ability to bill by agency on behalf of other 
state agencies or external agencies, which consolidate and 
reconcile billing information from several sources and 
provides one consolidated bill.

AR 56.000 System provides the ability to bill by type of customer.
AR 57.000 System provides the ability to process uncollectible accounts 

as follows:
AR 57.010 Generate dunning letter to customer, which is 

customizable by the agency and/or organizational sub-
level.
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Accounts Receivable Business Requirements
Vendor 

Response CommentsReference Number
AR 57.020 Export data to legal representatives or third-party 

collection agencies and record as bad debt, with option 
to retain memo entries of the receivable balance in the 
accounts receivable system.

AR 57.030 Record receipt of cash and any collection fees 
associated with the collection, at any time against the 
original receivable and maintain proper accounting 
entries to reverse the bad debt and to record the 
collection fee.

AR 57.040 Obtain proper approvals on a transaction to write-off 
account balance if not collected, based on user-defined 
criteria such as receivable type and dollar amount.  

AR 58.000 System provides the ability to print comments on both an 
individual and group basis on the billing documents.

AR 59.000 System provides the ability to automatically calculate interest 
and fees on an individual account and bill the customer for 
the interest and principal.  A single customer may have 
multiple receivable accounts.

AR 60.000 System provides the ability for users to define billing cycles 
and frequencies.

AR 61.000 System provides the ability for the user to document customer 
communication regarding an invoice and associate it with the 
specific invoice, including the ability to attach documents or 
end-user comments.

AR 62.000 System provides the ability to customize the printed 
invoice/adjustments form to include any field entered in the 
invoice or adjustments transaction entry screen.  This 
customization should be accomplished using tools included in 
system.
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Accounts Receivable Business Requirements
Vendor 

Response CommentsReference Number
AR 63.000 System provides the ability for users to preview, print and re-

print customized invoices/adjustments (including color, font, 
type, size variations), including but not limited to: individually, 
by customer, range of invoice/adjustment numbers, chart of 
account elements, time period ranges, and range of customer 
numbers, etc.

AR 64.000 System provides the ability to copy and modify existing 
invoices.

AR 65.000 System provides the ability to create invoice templates.
AR 66.000 System provides the ability to change account coding on 

invoices through a mass change functionality, with audit trail 
and proper security.

AR 67.000 System provides the ability to generate an invoice document 
number based upon a user-defined prefix and a unique 
system-generated sequential number.

AR 68.000 System provides the ability to generate customer statements 
by agency or organizational sub-level.

AR 69.000 System provides the ability to note individual invoices as "In 
Dispute", with ability to record user comments and associate 
file attachments with the comments (e.g., correspondence 
with the customer).

AR 70.000 System provides the ability to flag invoices for "special 
handling" (e.g., confidentiality issues) with the ability to enter 
comments.

AR 71.000 System provides the ability for full integration of Accounts 
Receivable and Cash Receipting  with the General Ledger.  
Also, the system generates receivable transactions in the 
General Ledger for all original entries, adjustments, penalty 
and interest assessments, and write-offs.
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Accounts Receivable Business Requirements
Vendor 

Response CommentsReference Number
AR 72.000 System provides the ability to access up to 3 years of 

complete receivables information in detail format online. For 
open balance transactions, history will be maintained 
regardless of any timeframe.

AR 73.000 System provides the ability to generate either a positive or 
negative adjustment which can either be applied or not 
applied to a specific customer invoice, with proper controls 
and audit trail.

AR 74.000 System provides the ability for accounts/invoices to be 
maintained either on an “open item” or “balance forward” 
basis as determined by an agency and/or organizational sub-
level.

AR 75.000 System provides the ability to apply a negative (overpayment) 
balance total existing in an account against a new invoice, or 
create a refund transaction.

AR 76.000 System provides the ability to convert negative A/R balances 
to deferred revenue at user-defined periods.

AR 77.000 System provides ability to record a protested or unidentified 
payment as an unapplied receivable item (i.e., maintains 
clearing accounts) that can later be applied to receivable 
balances.

AR 78.000 System provides the ability to establish and maintain loan 
information, including principal, interest, and fluctuating 
interest rates and provide an audit trail.

AR 79.000 System provides the ability to generate user-defined 
delinquency notices based upon user-defined aging buckets 
(for example 30, 60, 90, 120, and greater than 120 days) 
using the original invoice or transaction date and current 
system date based on receivable type.
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Accounts Receivable Business Requirements
Vendor 

Response CommentsReference Number
AR 80.000 System provides the ability for automatically or manually 

applying late charges (e.g., penalties, interest, etc.) based 
upon user-defined criteria to the unpaid balance on selected 
accounts receivable. System supports varying penalty 
amounts and interest by agency or organizational sub-level.

AR 81.000 System provides the ability to flag accounts with a user-
defined follow-up date for collection related activity.

AR 82.000 System provides the ability to include or exclude disputed 
billings/customers from aging, finance charges, invoice 
generation/printing, statistics, and dunning based upon user-
defined parameters.

AR 83.000 System provides the ability to calculate various types of 
interest/payment schedules, including but not limited to:

AR 83.010 Interest-free periods
AR 83.020 Installment payments
AR 83.030 Interest deferrals or suspensions of interest payments

AR 84.000 System provides the ability to optionally generate an 
automatic refund transaction on a specified refund date to 
issue a payment to the customer.

AR 85.000 System provides the ability to optionally generate a refund to 
a non-invoiced customer (e.g., grant overpayments), with 
proper approvals.

AR 86.000 System provides the ability to issue refund payments to 
invoiced or non-invoiced customers without establishing a 
Vendor ID in the FMS.

AR 87.000 System provides the ability to perform aging on committed 
funds and on actual receivables.

AR 88.000 System provides the ability to enter miscellaneous invoices in 
batch or on-line.

AR 89.000 System provides the ability to produce letters/billings based 
on a threshold.
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Accounts Receivable Business Requirements
Vendor 

Response CommentsReference Number
AR 90.000 System provides the ability to produce ready-to-mail invoices 

prepared in accordance with governmental regulations and in 
the format required by the reimbursing Agency/Department.

AR 91.000 System provides the ability to define the frequency of billings 
and provide interim and final billings.

AR 92.000 System provides the ability to provide entry of manual billing 
transactions.

AR 93.000 System provides the ability to produce reconciliation 
statements showing beginning balance, charges, credits and 
payments, and a new balance.

AR 94.000 System provides the ability to correct and reprint invoices.

AR 95.000 System provides the ability to print a duplicate bill on request.

AR 96.000 System provides the ability to allows credit memos in batches 
or on-line.

AR 97.000 System provides the ability to apply specific credit memos to 
specific invoices and invoice line items.

AR 98.000 System provides the ability to maintain customer balances on 
an open item and / or balance forward basis.

AR 99.000 System provides the ability to write-off small discrepancies 
between the amount due and the amount received.

AR 100.000 System provides the ability to use automated 
interdepartmental and intradepartmental invoices and billing 
journal vouchers.

AR 101.000 System provides the ability to generate a consolidated 
statement of a customer with multiple accounts.

AR 102.000 System provides the ability to produce manual invoices for 
non-recurring types of billing.

AR 103.000 System provides the ability to store multiple dunning 
messages.
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Accounts Receivable Business Requirements
Vendor 

Response CommentsReference Number
AR 104.000 System provides the ability to support preparation and 

generation of "Final Invoice".
AR 105.000 System provides the ability to create and generate customer 

bills based on user-defined criteria (e.g., customer 
information, events, time periods).

AR 106.000 System provides the ability to support the billing and payment 
by multiple entities (i.e., percentage of bill paid by Federal 
Agency, State Agency, and Local entity).

AR 107.000 System provides the ability to add bad check fees to 
receivables accounts.

AR 108.000 System provides the ability to support electronic billing.
AR 109.000 System provides the ability to accommodate registration for 

service provider training and perform billing for this purpose.  

 Setoff
AR 110.000 System provides the ability to classify receivables and 

payables by type in order to determine which are qualified to 
be included in the Setoff Program.

AR 111.000 System provides the ability to specify a hierarchy for which 
receivables/payables to offset first.

AR 112.000 System provides the ability to specify rules for amount that is 
to be charged for each collection by the Department of 
Administration for the Setoff Program.

AR 113.000 System provides the ability to match payables to aged 
receivables for SetOff processing.

AR 114.000 System provides the ability to net receivables against 
payables with payables balance (if applicable) to continue for 
payment processing.

AR 115.000 System provides the ability to flag and/or release payables 
that are not eligible for setoff processing.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Accounts Receivable Business Requirements
Vendor 

Response CommentsReference Number
AR 116.000 System provides the ability to notify the appropriate payable 

agency/department, receivable agency/department, and the 
debtor/vendor of the setoff transaction.

AR 117.000 System provides the ability to specify details of the 
receivables and payables on each billing statement.

AR 118.000 System provides the ability for notification to debtor/vendor 
regarding set-off transaction including details and remaining 
debt balance.

AR 119.000 System provides the ability to upload data using standard file 
format.

AR 120.000 System provides the ability to allow manual and automatic 
upload of files.

AR 121.000 System provides the ability for detailed statement of 
transactions including beginning balance, transactions details 
by date, and ending balance for a user-defined time period.

AR 122.000 System provides the ability for statement to be viewed on-line, 
printed for one vendor or printed for all debtor/vendors in 
batch.

AR 123.000 System provides the ability for download/interfaces which 
includes but not limited to,

AR 123.010 Customer id
AR 123.020 Social Security number/Federal Employment 

identification number
AR 123.030 Name
AR 123.040 Total dollar amount owed by category
AR 123.050 Setoff category
AR 124.000 System provides the ability to compare vouchers against set-

off receivable list to identify vendors who are eligible for set-
off by matching social security or FEIN number.

AR 125.000 System provides the ability to put hold on voucher if vendor is 
identified as eligible for set-off.

Accounts Receivable Requirements AR 12 of 24



State of Kansas
FMS Project

FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
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Accounts Receivable Business Requirements
Vendor 

Response CommentsReference Number
AR 126.000 System provides the ability to override hold on voucher with 

proper authority.
 Interagency Billings

AR 127.000 System provides the ability to simultaneously create an 
interagency accounts receivable and payment voucher that 
reference each other through unique identifiers in the system.

AR 128.000 System provides the ability to use invoice number to link 
interagency receivables/payables for purposes of clearing 
Central accounts receivable when a payment is approved by 
an agency.

AR 129.000 System provides the ability to pay interagency invoices 
without generating an actual payment.

AR 130.000 System provides the ability to record partial payment of 
interagency receivable invoices.

AR 131.000 System provides the ability to flag an interagency receivable 
or payable as "In Dispute".

AR 132.000 System provides the ability to reference an encumbrance 
document and liquidate that encumbrance upon payment.

 Cash Receipts
AR 133.000 System provides the ability to process receipts, including 

identifying the payment source, payment source phone 
number, payee, and any element in the Chart of Accounts 
such as fund, agency, appropriation, etc. 

AR 134.000 System provides the ability to process multiple and/or partial 
invoice payments on the same receipt.

AR 135.000 System provides the ability to record the receipt amount to the 
correct account upon entry of the receipt transaction.  The 
data elements include, but are not limited to, the following:

AR 135.010 Chart of Account code distributions to which each 
receipts was deposited

AR 135.020 Date received
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
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Accounts Receivable Business Requirements
Vendor 

Response CommentsReference Number
AR 135.030 Name/ID of person collecting monies
AR 135.040 Date deposited to bank
AR 135.050 Name/ID of person depositing to bank
AR 135.060 Unique, sequential receipt document number
AR 135.070 Contact information for originating unit (e.g., name, 

phone number, fax, etc.).
AR 135.080 Reference fields
AR 135.090 At least 20 user-defined text fields that are minimally 60 

characters (e.g., case ID, case name, purpose)
AR 135.100 Payment Identification Number (e.g., check number)
AR 135.110 Payment Amount
AR 135.120 Place of deposit (i.e., Bank Number)
AR 135.130 Location of collection
AR 135.140 Payment Type/Method
AR 135.150 Who Paid
AR 136.000 System provides the ability to supply an outbound interface 

for receipts in order to update multiple specialized third-party 
billing systems whose functionality cannot be implemented in 
the FMS billing system.

AR 137.000 System provides the ability to support bar code or scan line 
printing on envelopes and remittance advice to aid in 
remittance processing.

AR 138.000 System provides the ability to utilize a predefined interface for 
bar code or scan line information which can capture any and 
all fields of the coding block applied to financial transactions.

AR 139.000 System provides the ability for remote users to collect funds, 
enter, and account for receipts.
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Vendor Response Codes:
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Accounts Receivable Business Requirements
Vendor 

Response CommentsReference Number
AR 140.000 System provides the ability to record pre-payments for service 

and generate balancing amounts (due to/from) when 
reconciling revenue collected with specific services provided.  
For example, the system is able to properly record deposits 
for reservation of conference rooms for events.

AR 141.000 System provides the ability for on-line review of all items in a 
receipt batch before the batch is posted.

AR 142.000 System provides the ability to correct a receipt batch at any 
time before the batch is posted.

AR 143.000 System provides the ability for user-defined payment 
methods.

AR 144.000 System provides the ability to create hard-copy receipts:
AR 144.010 System provides the ability for users to specify how 

many receipt copies to print.
AR 144.020 System provides the ability to customize hard copy 

receipts into as many formats with specified data fields 
as needed (including any of the 20 custom fields from 
the receipt transaction).

AR 145.000 System provides the ability to minimally capture the following 
on each hard copy customer receipt:

AR 145.010 Transaction Date
AR 145.020 Cashier
AR 145.030 Location
AR 145.040 Payment Type/Method
AR 145.050 Purpose/Description (multiple lines for 

purpose/description)
AR 145.060 Payment Amount for each purpose/description
AR 145.070 Total Payment Amount
AR 146.000 System provides the ability to process split or mixed tendering 

situations.
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
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Accounts Receivable Business Requirements
Vendor 

Response CommentsReference Number
AR 147.000 System provides the ability to enter, track separately, and 

process simultaneously the following tendering situations (but 
not limited to): 

AR 147.010 Cash, including capture of Bank Code
AR 147.020 Check, including capture of ABA number, Account 

number, and Check number
AR 147.030 by Credit Card type (MC, VISA, AMEX, Discover)
AR 147.040 Money Orders, including capture of Bank Code
AR 147.050 EFT/ACH
AR 147.060 Debit Cards
AR 148.000 System provides the ability to record and adjust receipts 

against the Chart of Accounts.
AR 149.000 System provides the ability to enter detailed receipt 

transactions for cash collected (against all chart of account 
elements) and apply receipts against appropriate accounts 
receivable balances or invoices.  

AR 150.000 System provides the ability for online entry of receipt 
information into daily cash deposits (corresponding to actual 
bank deposits).  

AR 151.000 System provides the ability to compile receipts into deposits 
more or less frequently than daily and provide the ability to 
drill back and forth between deposit and receipt.

AR 152.000 System provides the ability for daily approval and clearance 
processes for previously unidentified receipts held in clearing 
accounts.

AR 153.000 System provides the ability to apply payments on receivables 
by referencing the invoice number, which infers all invoice 
information to the receipt.

AR 154.000 System provides the ability to optionally post partial payments 
by invoice line item.  The system also has a methodology for 
automatically applying partial payments (for example, applying 
the payments in line order).
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
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Accounts Receivable Business Requirements
Vendor 

Response CommentsReference Number
AR 155.000 System provides the ability for processing receipts not 

associated with a specific receivable.
AR 156.000 System provides the ability to code a receipt as a refund of 

expenditure, trust account deposit, revenue transaction, etc.

AR 157.000 System provides the ability to capture receipts via electronic 
funds transfers (EFT), ACH, “lock box”, credit card, and/or 
other electronic receipts for payment.

AR 158.000 System provides the ability to void receipts with proper 
controls and an audit trail.

AR 159.000 System provides the ability to code, batch, collect and deposit 
funds on the behalf of other agencies/external agencies 
within user-defined security rules.

AR 160.000 System provides the ability to perform the following functions 
for receipts:

AR 160.010 Record dishonored revenue payments (i.e., NSF) by 
name, account #, deposit #, date and amount and 
reverse original receipt's accounting events, including 
proper accounting for NSF fees.

AR 160.020 Match a pending file of receipts to future payments (e.g., 
child support), for future coding.

AR 161.000 System provides the ability for deposits not coded to a 
specific accounting entry to be posted to a clearing account 
by bank code.

AR 162.000 System provides the ability to correct misapplied payments.

AR 163.000 System provides the ability for a user override of the default 
Chart of Accounts, with appropriate security.

AR 164.000 System provides the ability to handle on-line interfund 
transfers of cash.

AR 165.000 System provides the ability to automatically adjust A/R 
account and pass appropriate data to the financial system 
when accounts have been written off.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
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MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Accounts Receivable Business Requirements
Vendor 

Response CommentsReference Number
AR 166.000 System provides the ability to process miscellaneous cash 

receipts without creating a billing record.
AR 167.000 System provides the ability to accept cash receipts applied 

against multiple invoices.
AR 168.000 System provides the ability to generate an outstanding 

payable for overpayments and notify the collecting unit of the 
outstanding payable.

AR 169.000 System provides the ability to post Federal Aid (FHWA) 
receivables in the G/L.

AR 170.000 System provides the ability to update status of receipts when 
payments are received.

AR 171.000 System provides the ability to process, record, and track 
collections.

AR 172.000 System provides the ability to record collections against 
outstanding receivables.

AR 173.000 System provides the ability to identify the source year of 
receipts (a system should be able to identify the source year 
receipts that come in during concurrent processing for 
tracking purposes).

AR 174.000 System provides the ability to match checks received for 
overpayments to the original check paid to an individual. 

AR 175.000 System provides the ability to restrict the bank account where 
money can be deposited.

AR 176.000 System provides the ability to scan a check into the system.

 Point of Sale
AR 177.000 System provides the ability to create user-defined screens for 

cashiers.
AR 178.000 System provides the ability to require a valid operator code in 

order to process a receipt.
AR 179.000 System provides the ability to define system security by 

register at various levels (e.g., clerk, manager, etc.) 
depending on the function being performed.
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Vendor Response Codes:
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Accounts Receivable Business Requirements
Vendor 

Response CommentsReference Number
AR 180.000 System provides the ability to generate a customer receipt as 

well as an internal transaction tape for each transaction 
processed. The internal transaction tape will be used to 
balance the drawer at the end of the day.

AR 181.000 System provides the ability to capture the following on each 
customer receipt.

AR 181.010 Transaction Time
AR 181.020 Transaction Date
AR 181.030 Cashier
AR 181.040 Location
AR 181.050 Register Number
AR 181.060 Payment Type/Method (multiple lines)
AR 181.070 Payment Amount for each Payment Type/Method
AR 181.080 Purpose/Description (multiple lines for 

purpose/description)
AR 181.090 Total Payment Amount
AR 182.000 System provides the ability to enter, track separately, and 

process simultaneously the following tendering situations (but 
not limited to): 

AR 182.010 Cash
AR 182.020 Check
AR 182.030 by Credit Card type (MC, VISA, AMEX, Discover)
AR 182.040 Money Orders
AR 182.050 EFT/ACH
AR 182.060 Debit Cards
AR 183.000 System provides the ability to process split or mixed tendering 

situations for point of sale transactions.
AR 184.000 System provides the ability to inquire into all of a customer's 

outstanding invoices/fees when receiving payments for any 
type of invoice/fee.

AR 185.000 System provides the ability to supports multiple cash drawers.
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Vendor Response Codes:
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Accounts Receivable Business Requirements
Vendor 

Response CommentsReference Number
AR 186.000 System provides the ability to maintain default Chart of 

Account distributions for specific types of payments or 
receipts.

AR 187.000 System provides the ability to maintain default service codes 
(i.e., items) for specific types of payments or receipts.

AR 188.000 System provides the ability for a user override of the default 
Chart of Accounts, with appropriate security.

AR 189.000 System provides the ability to accept any type of receipt, 
including accounts receivable, miscellaneous permits, 
licenses, fees, taxes, etc.

AR 190.000 System provides the ability to have more than one operator 
working at a cash register, with appropriate security.

AR 191.000 System provides the ability for on-line validation of accounts 
receivable payments, based upon the following (but not 
limited to):

AR 191.010 Invoice Number
AR 191.020 Chart of Account Code
AR 191.030 Customer
AR 192.000 System provides the ability for cashier to collect payments for 

items that are not pre-billed in any system (e.g., licenses, 
permits, etc.).

AR 193.000 System provides the ability for daily cash drawer close out, 
including (but not limited to) the following functionality:

AR 193.010 Produce a close-out report to be balanced with the cash, 
checks, money orders, by credit card type, etc. in the 
operator’s drawer at the end of a cashier’s scheduled 
work day.
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Vendor Response Codes:
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Accounts Receivable Business Requirements
Vendor 

Response CommentsReference Number
AR 193.020 Allow users to enter counted monies by tender and the 

system automatically calculates any overage or shortage 
amount by tender.  The calculation includes any cash 
drawer bank amount.

AR 193.030 Create a receipt within the system, crediting the 
appropriate accounting codes for the revenue or 
expense abatement.  The receipt reflects any overage or 
shortage calculated.

AR 193.040 Print a deposit ticket for each day’s sales, which include 
total receipts for all cash drawers grouped by location.

AR 193.050 Generate reports by service code (i.e., item) or revenue 
code.

AR 194.000 System provides the ability to void a receipt, with proper 
security.

AR 195.000 System provides the ability for multi-line descriptions to be 
entered on each receipt.

AR 196.000 System provides the ability for scanned barcode sales at the 
cash register and have the sales price of the good added to 
the sales total.

AR 197.000 System provides the ability for the sales person to optionally 
enter the barcode number and have the sales price of the 
good added to the sales total.

AR 198.000 System provides the ability to automatically adjust inventory 
based upon completion of the sales or return event.

AR 199.000 System provides the ability to process return of goods 
transactions, with proper security.

AR 200.000 System provides the ability to increase or decrease the sales 
price across all items or within a category of items.

AR 201.000 System provides the ability to calculate the markup amount 
per item.
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Accounts Receivable Business Requirements
Vendor 

Response CommentsReference Number
AR 202.000 System provides the ability for users to build multiple 

composite sales tax rates.
AR 203.000 System provides the ability to maintain a customer check 

clearing history for the most recent 15 checks received from 
each customer or provide the ability to link to a check 
verification system.

AR 204.000 System provides the ability to reject (with approved manual 
overrides) a customer check for payment, if that customer 
history has a user-defined number of checks that did not clear 
when deposited.

AR 205.000 System provides the ability to store information for each item, 
including (but not limited to) item number, description, cost, 
and sales price.

AR 206.000 System provides the ability for an automated interface to the 
general ledger to record the sales and cost of goods sold.

AR 207.000 System provides the ability to track the cost of goods sold for 
each item, class of goods, location, and region.

AR 208.000 System provides the ability to automatically initiate 
requisitions for items designated for retail sale for the location 
whose inventory has hit the reorder point with proper review 
and approval.

AR 209.000 System provides the ability for users to record customer 
information at the time of the sale within proper security rules.

AR 210.000 System provides the ability to automatically print a receipt and 
allow for cashier to reprint the receipt manually, if necessary.  
Note, this receipt must be in a form that is not easily 
duplicated.

AR 211.000 System provides the ability to print the appropriate credit card 
receipt to secure the cardholder's signature.
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Accounts Receivable Business Requirements
Vendor 

Response CommentsReference Number
AR 212.000 System provides the ability for a standard interface for 

processing transactions from other point-of-sale and cash 
receipting systems.

  Reports and Inquiry
AR 213.000 System provides the ability to generate various user-defined 

reports, based on any data field within the invoice and all 
chart of account elements, including but not limited to the 
following:

AR 213.010 Billing status
AR 213.020 Billed and unbilled charges
AR 213.030 Delinquent accounts and referrals of delinquent 

accounts and bankrupt customers
AR 213.040 Receivables tracking
AR 213.050 Long-term receivables
AR 213.060 Memo billing status
AR 214.000 System provides the ability to query all invoice/adjustments 

for a single customer online and print the information queried.

AR 215.000 System provides the ability to report and print customer 
activity by customer type.

AR 216.000 System provides the ability to generate reports of invoices 
billed, paid, or voided with a user-defined timeframe.  Also, 
the system provides the ability to generate a report of all 
outstanding invoices on a given date by chart of account 
elements.

AR 217.000 System provides the ability for aging analysis of outstanding 
accounts receivable based upon user-defined aging buckets 
(e.g., 30, 60, 90, 120, and greater than 120 days) using the 
original invoice date and current system date or a user-
specified date.

AR 218.000 System provides the ability to maintain records of individual 
billings by customer with on-line inquiry capability.

Accounts Receivable Requirements AR 23 of 24



State of Kansas
FMS Project

FUNCTIONAL REQUIREMENTS MATRIX
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Accounts Receivable Business Requirements
Vendor 

Response CommentsReference Number
AR 219.000 System provides the ability to report un-billed charges.
AR 220.000 System provides the ability to flag payments received for 

which no match to an invoice has been determined 
(prepayments, duplicates).

AR 221.000 System provides the ability to report the variance between 
prior year revenue accruals and actual collection on reported 
year-to-date revenue.

AR 222.000 System provides the ability to account for cash receipts 
revenue.

AR 223.000 System provides the ability to summarize open invoices by 
general ledger accounts.

AR 224.000 System provides the ability to extract reports of money 
deposited over a certain time frame into a specific Chart of 
Account fields.

AR 225.000 System provides the ability to download data flat file formats 
(e.g., CSV, Comma-delimited, etc)

AR 226.000 System provides the ability to easily generate a report that 
compares monthly receipts to receipts for that month in the 
previous year and year-to-date receipts to the previous year.

AR 227.000 System provides the ability to download data into spreadsheet 
format (Excel, Lotus, QuatroPro).

AR 228.000 System provides the ability to report revenues by various 
levels within the Grant or Project hierarchy. 

AR 229.000 System provides the ability to report revenues by CFDA 
number.

AR 230.000 System provides the ability to track pending receipts by 
scheduled due dates
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Asset Management Business Requirements
Vendor 

Response Comments
T General Requirements

AM 1.000 System provides the ability to enter and maintain fixed asset 
records online and properly accounts for assets in 
accordance with the State's chart of accounts.

AM 2.000 System provides the ability to maintain pertinent data on both 
capitalized and non-capitalized assets, which can be either 
portable or non-portable as follows:

AM 2.010 Capitalize assets based upon a user-specified criteria, 
including amount threshold by asset type.

AM 2.020 Track assets (non-capitalized items) that are not to be 
capitalized per State policy but have been deemed to be 
secured by State or department policy (e.g., mobile 
phones, digital cameras, guns).

AM 3.000 System provides the ability to allow on-line modifications, 
without technical intervention, of asset capitalization and 
control rules per State and agency policy, as necessary (i.e., 
no hard coding of rules).

AM 4.000 At a minimum, system provides the ability to perform the 
following Asset Management functions, with proper security:

AM 4.010 Additions
AM 4.020 Changes to all asset information
AM 4.030 Deletions/Disposals/Theft
AM 4.040 Reverse previous transactions, including depreciation

AM 4.050 Transfers
AM 4.060 Inquiries
AM 4.070 Betterments
AM 4.080 Depreciation
AM 4.090 Amortization (of leases) or other intangibles
AM 5.000 System provides the ability to limit the Asset Management 

functions based on the access granted to users by each 
agency.  

Reference Number

Asset Management Requirements AM 1 of 24



State of Kansas
FMS Project

FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Asset Management Business Requirements
Vendor 

Response CommentsReference Number
AM 6.000 System provides the ability to generate "mass" asset 

transactions (such as mass additions, mass disposals, mass 
transfers, and mass changes) by user-defined criteria, with 
proper security/authority.

AM 7.000 System provides the ability to support a physical location 
hierarchy (i.e., parent/child relationship) of user-defined 
levels.  For example, (1) a parcel of land can have multiple 
buildings on it, and each building can have multiple rooms, 
etc., and (2) a

AM 8.000 System provides the ability to link accounting activity (e.g., 
asset movement, depreciation, etc.) by relating a room or 
rooms in a building and the room's contents to a cost center.

AM 9.000 System provides the ability to graphically depict the physical 
layout of facilities along with the bar-code or RFID number of 
each physical area (e.g., office, storage room, etc.).

AM 10.000 System provides the ability to support Geographic Information 
System (GIS) technology for locating and tracking assets.

AM 11.000 System provides the ability to support Global Positioning 
System (GPS) technology for locating and tracking assets.

AM 12.000 System provides the ability to attach electronic documents to 
an asset record, including, but not limited to, the following:

AM 12.010 Image Files
AM 12.020 TIF File
AM 12.030 PDF files
AM 12.040 Word processing documents
AM 12.050 Spreadsheets
AM 12.060 CAD
AM 12.070 URL Link
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Asset Management Business Requirements
Vendor 

Response CommentsReference Number
AM 12.080 Sound Files
AM 12.090 Video Files
AM 13.000 System provides for integration between the Asset 

Management module and the Project Management module.

AM 14.000 System provides for integration between Asset Management 
module and the Inventory module.

AM 15.000 System provides for integration between the General Ledger 
module and Asset Management module to identify 
expenditure transactions as capitalized assets when items 
meet user-defined criteria (e.g., capitalize if greater than 
$5,000 and controlled by a specific GL account.).

AM 16.000 System provides the ability to specify an effective/posting 
date for all transactions as long as the associated accounting 
period is still open (transactions can only be applied to open 
fiscal periods).

AM 17.000 System provides the ability to extract asset information by 
agency/department for the Dept. of Transportation's 
Equipment Management System (EMS).

AM 18.000 System provides integration with various email systems.
AM 19.000 System provides the ability to establish online edits for assets, 

that provide warnings or fatal errors according to user defined 
parameters.

AM 20.000 System provides full integration between Asset Management 
and all procurement and financial modules.

 ASSET ADDITIONS AND MAINTENANCE
AM 21.000 System provides full integration with General Ledger, 

Procurement, and Accounts Payable to carry forward relevant 
purchasing, descriptive, invoice and accounting information 
as a starting point for recording the asset.

AM 22.000 System provides the ability to track the following categories of 
assets, including, but not limited to:

AM 22.010 Land
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Asset Management Business Requirements
Vendor 

Response CommentsReference Number
AM 22.020 Buildings
AM 22.030 Building Improvements
AM 22.040 Leasehold improvements
AM 22.050 Equipment
AM 22.060 Communication equipment
AM 22.070 Furniture and fixtures
AM 22.080 Vehicles
AM 22.090 Trailers
AM 22.100 Capitalized leases
AM 22.110 Construction in progress
AM 22.120 Infrastructure
AM 22.130 Collections of Artwork
AM 22.140 Other user-defined categories
AM 23.000 System provides the ability to support multiple user-defined 

asset types.
AM 24.000 System provides the ability to establish and associate 

standard asset descriptive data for all assets.  The standard 
asset descriptive data reduces and standardizes data entry 
and reporting.

AM 25.000 System provides the ability have a free-form narrative long 
description of each asset item.

AM 26.000 System provides the ability to identify users of assets, in 
addition to recording property custodian.

AM 27.000 System provides the ability to automatically create and assign 
an alpha-numeric asset number that is defined by agency to a 
single item or multiple items purchased.   

AM 28.000 System provides the ability to manually assign an asset 
number.

AM 29.000 System provides the ability to track the detailed cost for each 
item that makes up a whole asset.

AM 30.000 System provides the ability to store user-defined number of 
different asset numbers/references for assembled assets.

Asset Management Requirements AM 4 of 24



State of Kansas
FMS Project

FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Asset Management Business Requirements
Vendor 

Response CommentsReference Number
AM 31.000 System provides the ability to change the asset 

number/reference and retain all associated information and 
history.

AM 32.000 System provides the ability to maintain detailed property 
information required to identify, properly account for, and 
safeguard all assets, including but not limited to the following:

AM 32.010 Asset Number
AM 32.020 Property Tag Number (inventory control number)
AM 32.030 User Defined Fields (at least 30)
AM 32.040 Property Officer or Custodian
AM 32.050 Location Segments (up to ten), including but not limited 

to:
AM 32.051 Address Number
AM 32.052 Address Prefix
AM 32.053 Address Name
AM 32.054 Street Type
AM 32.055 Address Suffix
AM 32.056 City
AM 32.057 City Code
AM 32.058 State
AM 32.059 County Code/Name
AM 32.060 Zip Code
AM 32.061 Parcel Id
AM 32.062 Building 
AM 32.063 Floor
AM 32.064 Section
AM 32.065 Room
AM 32.066 Cubicle Number
AM 32.060 Geographic Information System technology location 

(latitude and longitude)
AM 32.070 Multiple Organizational Ownership Info. (including assets 

loaned to/from other entities)
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Asset Management Business Requirements
Vendor 

Response CommentsReference Number
AM 32.080 Funding Sources (multiple) by percentage or dollar 

amount
AM 32.090 Chart of Account distribution
AM 32.100 Budget Item
AM 32.110 Bond Financed Item
AM 32.120 Requisition Number
AM 32.130 Purchasing Document Number (multiple) including:
AM 32.140 Purchase Order Number
AM 32.150 Voucher Number
AM 32.160 Asset acquisition date
AM 32.170 Asset acquisition source code (user-defined)
AM 32.180 In-service Date
AM 32.190 Asset Condition
AM 32.200 Asset Type
AM 32.210 Improvement Date
AM 32.220 Delivery Date
AM 32.230 Physical Inventory Validation Flag
AM 32.240 Warrant Number
AM 32.250 Asset Status (e.g., inactive)
AM 32.260 Unit Cost/Value
AM 32.270 Original Cost
AM 32.280 Value Basis
AM 32.290 Trade-in Credit
AM 32.300 Item Classification Code (user-defined) with multiple sub-

class codes.
AM 32.310 Insured value/insurance information with user defined 

fields
AM 32.320 Vendor Number, Name
AM 32.330 Asset Descriptive Information
AM 32.340 Manufacturer Number, Name
AM 32.350 Model Year
AM 32.360 Model Number
AM 32.370 Operator ID
AM 32.380 Contact Information
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Asset Management Business Requirements
Vendor 

Response CommentsReference Number
AM 32.390 Salvage Value
AM 32.400 Serial Number
AM 32.410 License Number (if applicable)
AM 32.420 Employee Name (as established in human resources 

module) for employee to which asset is assigned to (if 
applicable)

AM 32.430 Employee Number (as established in human resources 
module) for employee to which asset is assigned to (if 
applicable)

AM 32.440 Driver license number of the State employee asset is 
assigned to (if applicable)

AM 32.450 Warranty/Maintenance Information
AM 32.460 Maintenance Company
AM 32.470 Betterments
AM 32.480 Disposal Information (including information in Asset 

Disposition, Retirement and Theft section of this 
document.)

AM 32.490 Lease Asset Information (if applicable)  
AM 32.500 Estimated Useful Life  
AM 32.510 Estimated Residual Value (Trade-in Value)
AM 32.520 Replacement Cost – This field can be updated as 

needed by users
AM 32.530 Multiple Depreciation Schedule (Method and Life)
AM 32.540 Depreciation Convention - Ability to record different 

conventions for depreciable assets, such as beginning 
of month, half year, mid-month, etc.

AM 32.550 Budget Year (from which asset was purchased)
AM 32.560 Use Code
AM 32.570 Special Provisions
AM 33.000 System provides the ability to create hierarchies for fields 

listed above.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Asset Management Business Requirements
Vendor 

Response CommentsReference Number
AM 34.000 System provides the ability to link component units 

(parent/child relationship) whereby each component 
maintains a financial life of its own.

AM 35.000 System provides the ability to audit  all changes made to 
asset records.

AM 36.000 System provides the ability to adjust original cost/value at any 
time, irrespective of fiscal year boundaries, with proper 
security authorization.

AM 37.000 System provides the ability to add and maintain assets 
obtained through non-expenditure transactions (e.g., gifts, 
donations, eminent domain).

AM 38.000 System provides the ability to allow users to define estimated 
useful life by type.

AM 39.000 System provides the ability to copy an asset record to create 
a similar asset record.

AM 40.000 System provides the ability to allow authorized users to 
correct discrepancies in asset records by overriding initially 
loaded information (received from General Ledger, Accounts 
Payable, and Purchasing modules) with proper authorization. 

AM 41.000 System provides the ability to upload survey data from an 
electronic source.

AM 42.000 In addition to asset information listed previously, system 
provides the ability to maintain detailed property information 
required to identify, properly account for, and safeguard State 
lands, including but not limited to the following:

AM 42.010 Legal description per survey
AM 42.020 Survey Date
AM 42.030 Person who conducted the survey
AM 42.040 Property's full address
AM 42.050 Acquisition information
AM 42.060 Number of acres (fractional and whole)
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Asset Management Business Requirements
Vendor 

Response CommentsReference Number
AM 42.070 Value per acre
AM 42.080 Fair market value
AM 42.090 Multiple Appraiser Dates
AM 42.100 Appraiser's Name
AM 42.110 Cost per acre (multiple)
AM 42.120 Deed information, including, but not limited to, book, 

page and deed restrictions
AM 42.130 Options to purchase property
AM 42.140 Owner's Information - including, but not limited to: Name, 

Address, Phone and Email
AM 42.150 Options to sell property 
AM 42.160 Multiple Tax Related Fields user-defined
AM 42.170 Geographic Information System technology location 

(latitude and longitude)
AM 42.180 Other user-defined fields
AM 42.190 Mapping - ability to store PLSS (Public Land Survey 

System) data
AM 43.000 System provides the ability to record insurance information 

including:
AM 43.010 Insurance company name
AM 43.020 Insurance company address
AM 43.030 Insurable value
AM 43.040 Policy number
AM 43.050 Policy period (term)
AM 43.060 Type of coverage
AM 43.070 Coverage limits
AM 43.080 Premium
AM 43.090 Other User-defined fields
AM 44.000 System provides the ability during mass additions process, for 

users to split asset record entries for identical items and then 
assign separate property tag / inventory control numbers 
(e.g., purchase of 20 identical personal computers).
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Asset Management Business Requirements
Vendor 

Response CommentsReference Number
AM 45.000 System provides the ability to transfer fixed assets within or 

between organizations at the individual asset level and to 
generate the appropriate accounting entries either manually 
or electronically.

AM 46.000 System provides the ability to store accumulated depreciation 
in a static field for purposes of transferring the asset.

AM 47.000 System provides the ability to start depreciation on an asset 
based on user specified amounts.

AM 48.000 System provides the ability to maintain information about the 
condition of the asset (e.g., good, idle, obsolete, broken, etc.)

AM 49.000 System provides the ability to support multiple organization 
asset ownership for each property item as multiple 
organization units or funds may finance an asset.

AM 50.000 System provides the ability to track funding sources (i.e., 
grants, bonds) used to purchase assets.

AM 51.000 System provides the ability to adjust the value of appraisals 
based upon periodic appraisal.

AM 52.000 System provides the ability to support in/outbound interfaces 
of asset data from agency subsystems.

AM 53.000 System provides the ability to have an approval process for 
receiving an asset item at some locations.

AM 54.000 System provides the ability to track assets for other entities 
within the system (Dept. of Transportation and other 
Departments track assets they have in possession but are 
owned by another entity.) 

 ASSET DISPOSITION, RETIREMENT, AND THEFT
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Asset Management Business Requirements
Vendor 

Response CommentsReference Number
AM 55.000 System provides the ability to generate either financial or 

memo transactions to the General Ledger to reflect the 
financial impact of asset dispositions, and should 
automatically compute the gain/loss associated with a 
disposal.

AM 56.000 System provides the ability to record the following information 
related to disposals, trade-ins, missing, lost, or stolen assets:

AM 56.010 Property tag / inventory control number
AM 56.020 Reporting individual
AM 56.030 Date of occurrence or date first noticed missing
AM 56.040 Description of circumstances surrounding the 

disappearance/disposition
AM 56.050 Steps taken to locate item
AM 56.060 Disposal date
AM 56.070 Disposal amount
AM 56.080 Disposal method
AM 56.090 Disposal type
AM 56.100 Police report information (multiple jurisdictions)
AM 56.110 Gains on sales of disposed property by user defined 

criteria.
AM 56.120 User-Defined fields
AM 57.000 System provides the ability to track replacement needs for 

assets.
AM 58.000 System provides the ability to track estimated useful life.
AM 59.000 System provides the ability to notify users, electronically, 

when useful life threshold is nearing.
AM 60.000 System provides the ability to allow the application of indices 

and/or factors to historical costs to assets) to update the 
replacement cost data.

AM 61.000 System provides the ability to record asset dispositions 
(purchased with certain grants) and proceeds of sales, which 
is integrated with the Grants Management module.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Asset Management Business Requirements
Vendor 

Response CommentsReference Number
AM 62.000 System provides the ability to (optional) attach grant 

expiration date to asset and notify users when expiration date 
is imminent.

AM 63.000 System provides the ability to allow updates to an asset after 
the associated grant has expired.

AM 64.000 System provides the ability to flag assets with disposal 
restrictions and display the restriction message for user 
handling (e.g., federal grant items that must be returned to 
the federal government)

 SURPLUS PROPERTY
AM 65.000 System provides the ability to split and distribute the proceeds 

of an asset disposition.
AM 66.000 System provides the ability to establish an electronic approval 

path for dispositions.
AM 67.000 System provides the ability of owning agency to change the 

asset status to/from "surplus".
AM 68.000 System provides the ability to transfer ownership to retired 

status.
AM 69.000 System provides the ability to support electronic 

advertisement of items for sale (e.g., on the web) to 
designated customers.  

AM 70.000 System provides the ability to support receipt of surplus 
property bid responses through electronic means.

AM 71.000 If bid opening date and time has expired, the system provides 
the ability to prohibit the acceptance of a bid through 
electronic means. 

AM 72.000 System provides the ability to support the publishing of 
surplus properties to be sold on a common State web page.

AM 73.000 System provides the ability to maintain a file of customers that 
commonly bid on surplus properties.

AM 74.000 System provides the ability to indicate the condition of items 
surplused.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Asset Management Business Requirements
Vendor 

Response CommentsReference Number
AM 75.000 System provides the ability to maintain multiple individual bin 

locations for any item within any storeroom while retaining 
ownership information for each individual item.

AM 76.000 System provides the ability to sale items via sealed bid and 
perform bid tabulations to show highest bidder.

AM 77.000 System provides the ability to group of items into lots for sale 
while retaining specific item owner information.

AM 78.000 System provides the ability to record the sale price received 
when item is sold.

AM 79.000 System provides the ability to produce a bill of sale that 
includes dollar amount cost and item number.

AM 80.000 System provides the ability to generate a report of items sold 
that are greater than a user-specified dollar amount.

AM 81.000 System provides the ability to interface to/from-banking 
systems for credit card authorizations and check verifications.

AM 82.000 System provides the ability to process the disposition of 
donated federal property, including:

AM 82.010 Ability to treat proceeds as revenue
AM 82.020 Ability to generate federal reporting

83.000 DEPRECIATION
AM 84.000 System provides the ability to generate either financial or 

memo transactions to the General Ledger for capital asset 
depreciation expense in specified funds.

AM 85.000 System provides the ability to process depreciation on-line or 
in a batch process.

AM 86.000 System provides the ability to perform the following 
depreciation functions, including, but not limited to:

AM 86.010 Provide depreciation schedules on fixed assets
AM 86.020 Generate user-defined (monthly, quarterly, annually) 

depreciation by asset for any element in the 
classification structure.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Asset Management Business Requirements
Vendor 

Response CommentsReference Number
AM 86.030 Automatically calculate depreciation in accordance with 

the depreciation method and convention where 
designated for an asset.

AM 86.040 Maintain multiple asset basis values for each asset if 
desired, utilizing industry-standard depreciation 
methods.

AM 86.050  Automatically charge depreciation to multiple chart of 
accounts for split-ownership assets

AM 87.000 System provides the ability for multiple depreciation 
schedules to be applied to an asset to support varying 
depreciation reporting requirements.

AM 88.000 System provides the ability to change asset useful life, value 
basis, salvage value, and depreciation method, when 
necessary, and automatically recalculate depreciation 
expense in accordance with such changes (with proper 
authorization).

AM 89.000 System provides the ability to simulate depreciation 
calculations for individual assets or a group of assets without 
being required to post the results.

AM 90.000 System provides allocation tables that can be user-defined to 
allocate asset cost and depreciation expense.

AM 91.000 System provides the ability to store an acquisition date and a 
depreciation-start date, without the dates having to be the 
same.

AM 92.000 System provides the ability to perform multiple depreciation 
methods, including but not limited to:

AM 92.010 Straight Line
AM 92.020 Declining Balance
AM 92.030 Sum of the Years Digits
AM 92.040 Hours / Mileage / Age
AM 92.050 User-Defined
AM 93.000 System provides the ability to prevent the depreciating of an 

asset's value below zero.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Asset Management Business Requirements
Vendor 

Response CommentsReference Number
AM 94.000 System provides the ability to record different conventions for 

depreciable assets, such as beginning of month, half year, 
mid-month, etc.

AM 95.000 System provides the ability to allow depreciation methods to 
be changed for an asset or a group of assets, to depreciate 
the assets for the balance of the asset's useful life with proper 
authorization.

AM 96.000 System provides the ability to allow individual assets to be 
designated as depreciable or  non-depreciable (e.g., land).

AM 97.000 System provides the ability to calculate and allocate 
depreciation based on the funding source used to purchase 
the asset.

AM 98.000 System provides the ability to comply with tax law changes 
associated with asset depreciation.

 PHYSICAL INVENTORY
AM 99.000 System supports fully integrated bar-code/RFID (Radio 

Frequency Identification) technology for physical inventory 
tagging upon acquisition/purchase and annual inventory 
certifications).

AM 100.000 System provides ability to create a scanned record file from 
bar-coding for comparison to fixed asset and portable 
equipment records.

AM 101.000 System provides the ability to update asset location 
information and “last inventoried date” for each scanned 
asset based on scanned or manually entered data.

AM 102.000 System provides the ability to report and adjust variances 
between system amounts and physical counts.

AM 103.000 System provides the ability to generate customized bar-coded 
labels for asset identification (inventory control and property 
number tags), including building, floor and room information.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Asset Management Business Requirements
Vendor 

Response CommentsReference Number
AM 104.000 System provides the ability to enter data manually, in addition 

to using bar coding or RFID technology.
AM 105.000 System provides the ability to update information, from 

physical inventory, real time from bar code/RFID scanners.

AM 106.000 System provides the ability to integrate with consumable 
inventory functions and manage stock levels for equipment 
repair (need to know what stock must be available to support 
a particular piece of equipment). 

 CAPITAL PROJECTS
AM 107.000 System provides the ability to identify/record all costs 

associated with the construction or purchase/acquisition of an 
asset which can be capitalized.  

AM 108.000 System provides the ability to identify, record, and depreciate 
betterments associated with an asset, including optional 
unique identification of betterments associated with 
component units.

AM 109.000 System provides the ability to capture and maintain 
construction work in progress information and provides the 
ability to recognize fixed/capital assets when they are 
substantially completed, regardless of whether the project has 
been completed.

 LEASES
AM 110.000 System provides the ability to upload agency lease forms and 

populate data in system, including applicable workflow and 
approvals. 

AM 111.000 System provides the ability to track assets in accordance with 
the requirements of FASB Statement No. 13: Accounting for 
Leases,  as amended, including but not limited to:

AM 111.010 Recording of the capital lease or operating lease and the 
corresponding leasehold improvements

AM 111.020 Tracking lease payments
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Asset Management Business Requirements
Vendor 

Response CommentsReference Number
AM 111.030 Periodic cost recognition
AM 111.040 Tracking lessee and lessor
AM 111.050 Tracking facility accessibility and responsible party for 

making accessibility modifications (lessee or lessor)

AM 111.060 Tracking rental income
AM 111.070 Tracking purchase options
AM 111.080 Tracking lease terms
AM 111.090 Tracking lease type (e.g., capital, operating, user-

defined, etc.) 
AM 111.100 Tracking schedule of lease payments
AM 112.000 System provides the ability to differentiate between leased 

assets and purchased assets.
AM 113.000 System provides the ability to facilitate determination of FASB 

13 lease type (i.e., capital, operating, etc.) based on terms 
and conditions of lease agreement.

AM 114.000 System provides the ability to perform lease/purchase 
comparative analyses.

AM 115.000 System provides the ability to perform processing leases from 
a lessee's and a lessor's perspective.

AM 116.000 System provides the ability to amortize leases in compliance 
with FASB 13 and GASB 13.

AM 117.000 System provides the ability to support changes required due 
to lease amendments.

AM 118.000 Duplicate
AM 119.000 System provides the ability to automatically generate a 

notification that a lease is going to expire within a certain 
number of days as specified by the user.

AM 120.000 System provides the ability to send an electronic notification if 
lease is terminated.

AM 121.000 System provides the ability to maintain lease payment 
schedules.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Asset Management Business Requirements
Vendor 

Response CommentsReference Number
AM 122.000 System provides the ability to track / capture information 

regarding facilities / properties (e.g., leased, storage, acreage, 
etc.) including, but not limited to 'the amounts of' and 
'payment by' for the following:

AM 122.010 Utilities (e.g., water, electricity, gas, telephone) Amounts

AM 122.020 Grounds
AM 122.030 Repairs
AM 122.040 Parking
AM 122.050 Security
AM 122.060 Pest Control
AM 122.070 Trash
AM 122.080 Improvements
AM 122.090 Taxes
AM 122.100 Insurance
AM 122.110 Additional User-Defined Costs
AM 123.000 System provides the ability to determine the interest rate 

which is implicit in the payment schedules and used to project 
the entire payment schedule, including calculating the portion 
applied to interest and principal for capital leases.

 ASSET WARRANTIES AND SERVICE
AM 124.000 System provides the ability to maintain online maintenance 

history information for assets, by user-defined criteria such as 
type.

AM 125.000 System provides the ability to maintain warranty/service 
agreement information for assets, by type of asset.

AM 126.000 System provides the ability to support hyperlinks to the 
vendor’s web site to reference asset maintenance and 
warranty information.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Asset Management Business Requirements
Vendor 

Response CommentsReference Number
AM 127.000 System provides the ability to allow authorized staff  the ability 

to inquire on maintenance and service information through 
the entry of a serial number and/or property tag / inventory 
control number or wild-card.

AM 128.000 System provides the ability to record and track 
regular/preventive maintenance performed on selected 
assets.

AM 129.000 System provides the ability to send notification of warranty or 
service agreement of an asset when the asset is disposed of, 
to designated users.

AM 130.000 System provides the ability to notify appropriate users of 
warranty or service agreement expiration.

AM 131.000 System provides the ability to integrate/interface with TMA, a 
vendor software used by DOA - Facilities Management 
Division for Computerized Maintenance Management System 
(CMMS), additionally, it also serves as their Work Order 
System.

 QUERYING AND REPORTING
AM 132.000 System provides the ability to report on assets for all fields 

required for financial reporting purposes.
AM 133.000 System provides the ability to generate standard 

governmental fixed asset reports and user-defined fixed asset 
reports in compliance with GASB 34.

AM 134.000 System provides the ability to generate a fixed assets report 
sorted and filtered by one or more user-defined criteria.

AM 135.000 System provides the ability to allow online inquiry for each 
asset of a group of assets.

AM 136.000 System provides the ability to allow users to print a listing of 
all table structures that are established for asset management 
(e.g., location table, asset categories, etc.).

AM 137.000 System provides the ability to display or print subsidiary 
ledgers of fixed asset balances.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Asset Management Business Requirements
Vendor 

Response CommentsReference Number
AM 138.000 System provides the ability to display or print a report of 

surplus property, including each item's history.
AM 139.000 System provides the ability to produce a transaction register 

audit trail of all acquisitions, transfers, change and 
retirements during a user-defined time period by asset type, 
department, transaction date or purchase amount.

AM 140.000 System provides the ability to report asset transfers from the 
perspective of lessor to lessee or lessee to lessor.

AM 141.000 System provides the ability to report a total amount of fixed 
asset purchases by their funding source and 
department/organization.

AM 142.000 System provides the ability to report assets due for 
disposition, based on the scheduled disposal date and type.

AM 143.000 System provides the ability to generate a vendor/PO listing of 
assets by vendor or in purchase order number sequence.

AM 144.000 System provides the ability to produce a disposition report 
showing items by asset type that have physically been 
disposed of but still remain on file for information purposes.

AM 145.000 System provides the ability to produce a listing of all 
inactive/idle or retired assets by location and asset category.

AM 146.000 System provides the ability to produce a listing of all disposed 
assets showing any gains or losses and the associated 
account coding by type.

AM 147.000 System provides the ability to report and inquire on 
replacement costs by department or organization unit and by 
asset type.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Asset Management Business Requirements
Vendor 

Response CommentsReference Number
AM 148.000 System provides the ability to produce a forecast of assets 

scheduled for replacement, based on user-specified criteria, 
such as useful life, scheduled disposition date, or odometer 
readings.

AM 149.000 System provides the ability to produce depreciation reports by 
multiple levels (e.g., All Chart of Account Elements, product 
line, responsibility area, etc.).

AM 150.000 System provides the ability to produce a depreciation report 
by balance sheet category, such as buildings and equipment.

AM 151.000 System provides the ability to produce an asset report on 
fields, including but not limited to the following:

AM 151.010 Financial statement category (major asset type code)

AM 151.020 Major and Minor Use Code
AM 151.030 Minor asset type code
AM 151.040 Fund
AM 151.050 Agency/Department
AM 151.060 Organization (Allotment, Division, Cost Center)
AM 151.070 Program
AM 151.080 Appropriation
AM 151.090 Location
AM 151.100 Project
AM 151.110 Expenditure object (based on original purchase)
AM 151.120 Source of Revenue
AM 151.130 General Ledger Account
AM 151.140 Grant
AM 151.150 Manufacturer
AM 151.160 User Id
AM 151.170 Tag Number
AM 151.180 Serial Number
AM 151.190 Custodian
AM 151.200 GAAP Fund
AM 151.210 Fiscal Year
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Asset Management Business Requirements
Vendor 

Response CommentsReference Number
AM 151.220 Fiscal Month
AM 152.000 System provides the ability to produce a physical inventory 

worksheet to be sorted, grouped and aggregated based on 
user defined criteria to assist in conducting physical inventory.

AM 153.000 System provides the ability to report of all property changes 
as of a user specified date

AM 154.000 System provides the ability to generate a property insurance 
schedule that displays the property value and associated 
insurance amount.

AM 155.000 System provides the ability to generate a square footage by 
occupancy report.

AM 156.000 System provides the ability to report the disposition of 
property by user defined period.

AM 157.000 System provides the ability to report the transfer of property 
by user defined period.

AM 158.000 System provides the ability to print reports at various remote 
locations, based on user security and with appropriate 
clearances)

AM 159.000 System provides the ability to report all fixed asset balances 
in the standard CAFR format. With all notes and supporting 
schedules. (Such as by GAAP Fund)

AM 160.000 System provides the ability to generate a report for assets 
purchased with grant funding by year.

AM 161.000 System provides the ability to generate a report that forecasts 
depreciation by individual asset, groups of assets, or total 
assets for a user-specified period of time.

AM 162.000 System provides the ability to identify and sort assets ordered 
and received by organizational unit

AM 163.000 System provides the ability to generate reports for all items 
assigned to a specific location by asset classification and by 
individual. (e.g., portable equipment and fixed assets).
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Asset Management Business Requirements
Vendor 

Response CommentsReference Number
AM 164.000 System provides the ability to report acquired, disposed and 

active assets purchased based on funds by user defined 
period.

AM 165.000 System provides the ability to capture/report the parent/child 
relationships of an asset and their location.

AM 166.000 System provide the ability to generate exception reports as 
defined by users. 

AM 167.000 System provides the ability to report on individual assets.
AM 168.000 System provides the ability to maintain an audit record of any 

and all changes to assets by User ID and date-time stamp 

AM 169.000 System provides the ability to report on building contents and 
values, including, but not limited to the following: 

AM 169.010 Appropriation Structure (currently combination of 
Agency, Division, Agency Fund, Budget Fiscal Year, and 
Budget Unit)

AM 169.020 Location
AM 169.030 Project Structure
AM 169.040 Expenditure / Revenue sub-object
AM 169.050 General Ledger Account
AM 169.060 Grant Structure
AM 169.070 Manufacturer
AM 170.000 System provides the ability to produce a summary report that 

displays current and previous building and content values 
combined totals by division level.

AM 171.000 System provides the ability to report Statement of Fixed 
Assets in standard CAFR format.

AM 172.000 System provides the ability to generate a report for assets 
purchased with grant funding.

AM 173.000 System provides the ability to generate a report/form by 
employee detailing property assigned to each employee to be 
used for validation and verification of property assignment.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
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MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Asset Management Business Requirements
Vendor 

Response CommentsReference Number
AM 174.000 System provides the ability to track assets using agency-

specified codes with the ability to roll up to the state level.  
AM 175.000 System provides the ability to generate reports based on user-

defined criteria related to building leases.
AM 176.000 System provides the ability to create reports based on the age 

of assets.
AM 177.000 System provides the ability to provide a schedule of assets 

grouped by GAAFR function and/or departments.
AM 178.000 System provides the ability to support all queries and reports 

as flat file portable (e.g., tab delimited, fixed width and signed 
fields) with fully documented query or report definition and 
criteria.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Budget Business Requirements
Vendor 

Response Comments
 T Accounting
BU 1.000 System provides the ability to differentiate between transfers 

and non-expense items. System should link transfers and non-
expense items between state agencies to prevent them from 
being counted as both revenues and expenditures.    

BU 2.000 System provides the ability to report by fund at different levels 
(e.g., Regents General and Restricted Use sub-funds that 
"roll up" to these funds; by agency, FY and budget unit).

BU 3.000 System provides the ability to download actuals, expenditures 
and/or revenues from GL without erasing prior work of agency 
done in Agency Request versions to populate appropriate 
columns for budgeting.

BU 4.000 System provides the ability to maintain operating 
appropriation budgets at a user-defined level (e.g., by fund 
and budget unit).

  Appropriations
BU 5.000 System provides the integration between Budgets (Budget 

Development) and the GL module of the FMS.
BU 6.000 System provides the ability to track and report by fund and 

budget unit, the following information, but not limited to: 
Beginning Balance; Revenue Object Codes; Estimated 
Amount per object code; Expenditures; Ending Balance

BU 7.000 System provides the ability to produce the financial portions 
of the appropriations bill  by tracking line items appropriations, 
financial restrictions contained in provisos, and transfers 
between agencies

BU 8.000 System provides the ability to export financial data (i.e., 
Microsoft Office) to create the initial appropriations bill and the 
Governor's Budget report.

Reference Number
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Budget Business Requirements
Vendor 

Response CommentsReference Number
BU 9.000 System provides the ability to support 3 years of agency 

budget request; current year plus two years out.
 Budgeting

BU 10.000 System provides the ability to interface budget request data 
from an agency budget system to the State's Budget system.

BU 11.000 System provides the ability to allow Department of Budget 
(DOB) to maintain/track Legislative adjustments at the 
program level.

BU 12.000 System provides the ability to track and report 
differences/changes between budget versions

BU 13.000 System provides the ability to copy one version to another, 
the new version serving as a starting point for new users or 
new "what if" analyses.

BU 14.000 System provides the ability to allow agencies to develop 
budgets at any level of organization, program, object, fund , 
etc. detail; while allowing the lower level to roll up to a higher 
level (e.g., appropriation level)

BU 15.000 System provides the ability to allow DOB analysts to make 
adjustments for GBAs (Governor Budget Amendments) 
during the Legislative session.

BU 16.000 System provides the ability to retain more than 1 year 
historical 'actual' expenditures, to assist agencies with budget 
estimates and requests for the upcoming year.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Budget Business Requirements
Vendor 

Response CommentsReference Number
BU 17.000 System provides the ability to designated users to record and 

track information for each of the following phases in the 
budget cycle: Allocations; Agency Request; DOB 
Recommendations; Agency Appeals; Governor's 
Recommendations; Governor's Amendments; Legislative 
Adjustments to Governor's Recommendation; House Version; 
Senate Version; Conference Committee Version; Omnibus 
House Version; Omnibus Senate Version; Omnibus 
Conference Committee Version; Executive Directives; 
Finance Council, Across-the-Board Cuts, Pay Plan

BU 18.000 System provides the ability to allow DOB analysts the ability to 
view and/or update agencies budgets when necessary.

BU 19.000 System provides the ability to allow agencies to update 
previously submitted budgets, in error, and re-submit them to 
comply with budget instructions.

BU 20.000 System provides the ability to automatically carry balances 
forward for beginning balances at the fund, budget unit level.

BU 21.000 System provides the ability for agencies to upload budget 
narratives as needed.

BU 22.000 System provides the ability to grant designated users inquiry 
capabilities to access data when needed (e.g., Kansas 
Legislative Research Department Budget Analysts must have 
access to an agency's budget when it's available to DOB).

BU 23.000 The system will provide the ability to retain/maintain the prior 
year's approved budget, whereby agencies can inquire/view 
their budget to assist with the next year's budget development 
process.

  Capital Budgeting
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Budget Business Requirements
Vendor 

Response CommentsReference Number
BU 24.000 System provides the ability to support Capital Improvements 

request process through five year planning process, including 
preparing pie charts.  This would include the tracking of 
appropriations, lapses, reappropriations and priorities

BU 25.000 System provides the ability to budget objects of expense 
appropriately and report them at different levels (e.g., Salary 
amounts related to capital improvement should be reported 
as capital; lease/purchase agreements should be reported as 
capital expense instead of an operating expense)

BU 26.000 System provides the ability to segregate expenditures by 
object codes and accurately report them as such. (e.g., Allow 
for reporting of Debt Service expenditures.  This function 
would include total Debt Service amounts as well as 
separating out Interest payments as OC 610 expenditures 
from Principal Payments, which are reported as OC 600 
Capital Improvement expenses.)

BU 27.000 System provides the ability to report data for different 
reporting needs (e.g., salaries can be reported as overall 
personnel costs and other operating cost related to capital 
projects).

  Database
BU 28.000 System provides the ability to copy budget versions, manually 

by a user or via batch
BU 29.000 System provides the ability to edit budgets before saving to 

ensure expenditure budgets balances to funding by category 
of expenditure. Category of expenditure includes, but not 
limited to the following:

BU 29.010 Series 1 Salaries and Wages
BU 29.020 Series 10 Shrinkage
BU 29.030 Series 2 Contractual Services
BU 29.040 Series 3 Commodities
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Budget Business Requirements
Vendor 

Response CommentsReference Number
BU 29.050 Series 4 Capital Outlay
BU 29.060 Series 5  Capital Improvements
BU 29.070 Series 6  Debt Service-Interest
BU 29.080 Series 7  Debt Service-Principal
BU 29.090 Series 8  Aid to Locals
BU 29.100 Series 9 Other Assistance
BU 29.110 Series 92  Non-Expense Items
BU 30.000 System provides the integration between Budgets (Budget 

Development) and SHaRP personnel information 
BU 31.000 System provides the ability to format and round budget 

amounts as whole dollar amounts, between - 
$999,999,999,999 and +$999,999,999,999.

  Funds
BU 32.000 System provides the ability to budget revenue by funding 

source, including CFDA federal funds detail.
BU 33.000 System provides agencies the ability to project/record 

revenue estimates and attach related narrative (similar to 
DA405 revenue estimates and narrative to support DA 404).

BU 34.000 System provides the ability to ensure that budgeted 
expenditures balance to planned funding (total revenue 
budget) within user defined criteria (i.e., fund, 
agency/department, or program).

  GUI 
BU 35.000 System should have the look and feel of an organized 

spreadsheet.
  KLRD
BU 36.000 System provides the ability to allow KLRD to create their own 

copy of the Governor's Budget version, and perform "what if" 
analyses as needed.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Budget Business Requirements
Vendor 

Response CommentsReference Number
BU 37.000 System provides the ability to allow KLRD to generate Senate 

and House Position Reports, also known as Conference Lists 
(differences between two budget versions).

BU 38.000 System provides the ability to allow KLRD to post/track 
Legislative adjustments by Agency as a means of keeping 
track of Committee actions.

BU 39.000 System provides the ability to make adjustments made during 
Legislative cycles available for review by agencies, DOB, etc. 
once the Legislative Committee makes its report. 

BU 40.000 System provides the ability for agencies to automatically 
submit completed budget requests to DOB and KLRD.

  Performance Indicators
BU 41.000  System provides the ability to allow agencies to enter 

measurement indicators and/or complete performance 
budgeting. Current tracking includes: MISSION, GOALS, 
OBJECTIVES, STRATEGIES, OUTCOMES, OUTPUTS.

BU 42.000 System provides the ability to add Performance Indicators as 
a data requirement

BU 43.000 System provides the ability to add Program Objectives as a 
data requirement

BU 44.000 System provides the ability to add Strategic planning as a 
data requirement

BU 45.000 System provides the ability to add Program Objective in 
budget development process

BU 46.000 System provides the ability to allow budget system to be 
opened up in the Spring to allow agencies to enter their 
strategic plans and performance measures, which will be 
submitted in July.

BU 47.000 System provides the ability to allow DOB to select key 
performance measures to be included in the Governor's 
Budget Report Volume 2.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Budget Business Requirements
Vendor 

Response CommentsReference Number
  Personnel
BU 48.000 System provides the ability to perform payroll cost projections 

to support multiple pay matrices (Judicial Branch)

BU 49.000 System provides the ability to download position information 
from agency-specific HR systems (e.g., SHaRP).

BU 50.000 System provides the ability to input Start and Stop dates for 
temporary positions in the personnel budget section of the 
financial budget system. 

BU 51.000 System provides the ability to allocate each position up to 10 
different accounts and up to 20 different funding sources.

BU 52.000 System provides the ability to track detailed position data 
along with the fringe benefits associated with a position.

BU 53.000 System provides the ability to produce system edits or 
warnings for position budgeting (e.g., system prevents full 
time insurance for a part time position.)

BU 54.000 System provides the ability to restrict one person from 
occupying more than one position, and each position is 
unique to a person.

BU 55.000 System provides the ability to include the date a position was 
filled and its current step on the pay matrix or unclassified 
salary amount.

BU 56.000 System provides the ability to allow agencies to reclassify 
certain positions into higher or lower pay grades for budget 
analysis purposes.

BU 57.000 System provides the ability to generate a change report that 
compares position data between versions.  Once the agency 
makes its changes, provide a report that displays those 
changes.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
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MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Budget Business Requirements
Vendor 

Response CommentsReference Number
BU 58.000 System provides the ability to store FTE count to 2 decimal 

points as is currently stored in SHARP.  The reports will round 
the decimal point to 1.

BU 59.000 System provides the ability to project payroll costs based on 
step movements, including annualization of costs. 

BU 60.000 System provides the ability to allow for the creation of new (to 
be requested) positions in the budget system.

BU 61.000 System provides the ability to restrict control of fringe benefit 
tables and  rates to DOB only.

BU 62.000 System provides the ability to download FTE positions, non-
FTE positions and Unclassified Temporary (UT) counts from 
the SHARP system and to modify these amounts through the 
budget process.  The final approved FTE information would 
not be uploaded back into the SHARP system.

BU 63.000 System provides the ability to project the effects of proposed 
general salary increases.  

BU 64.000 System provides the ability to calculate the salary cost of 
each position, then aggregate to report the agency's total 
salary estimates.

BU 65.000 System provides the ability to produce detailed salary reports 
for agencies, including, but not limited to the following:

BU 65.010 Agency total salary by FY
BU 65.020 Report salary by each fund
BU 65.030 Report salary by user-defined criteria
BU 65.040 Report associated funding at the detailed salary level

BU 66.000 System provides the ability that as changes are made to 
salary and benefit details, the operating budget may be 
automatically updated.

BU 67.000 System provides the ability to generate Filled Position and 
Budgeted Position List by salary and anniversary date
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Budget Business Requirements
Vendor 

Response CommentsReference Number
BU 68.000 System provides the ability to maintain budgeted salary 

information by payroll type and retirement type. 
BU 69.000 Ensure that each position can have a maximum of one FTE 

(between 0 and 1 FTE per position).  This is primarily a 
Regents issue.

BU 70.000 System provides the ability to retrieve from SHARP 
information related to production of annual Unclassified Merit 
Process.

BU 71.000 System provides the ability to generate filled unclassified 
position list

BU 72.000 System provides the ability to calculate Unclassified Merit 
Pool for each agency by funding source (salaries * predefined 
% = pool amount). Salaries would also be reported as a 
percentage of the available pool.  The agencies would take 
this report and apply the pool by position.

BU 73.000 System provides the ability to distribute Unclassified Merit 
Pool to agencies for review and recommendations

BU 74.000 System provides the ability to deliver agency 
recommendations for unclassified merit to Governor for 
review and approval

  Reporting
BU 75.000 System provides the ability to generate Drug and Alcohol 

Expenditures Report for SRS.
BU 76.000 System provides the ability to calculate and report 

comparisons between different versions of the Budget, and 
provide exception reports.  This capability should be provided 
for agencies, DOB and KLRD.  Examples would include 
House to Senate comparisons, and allow agencies or DOB to 
compare versions.

BU 77.000 System provides the ability to allow  agencies, DOB or KLRD 
to attach non-system files such as Graphs, Org Charts and 
Graphics
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Budget Business Requirements
Vendor 

Response CommentsReference Number
BU 78.000 System provides the ability to maintain individual notes in the 

budget development templates
BU 79.000 System provides the ability to allow DOB to define new cost 

centers and to add new levels of organization and program 
chart of account values, when necessary.

BU 80.000 System provides the ability to generate a report that 
documents new codes (i.e., funds, programs and anything 
affecting the chart of accounts) added to the budget system 
during the budget cycle so that agencies can enter the 
information into GL of the FMS for tracking purposes.

BU 81.000 System provides the ability to allow users to perform “What If” 
modeling to view bottom-line effects of various changes

BU 82.000 System provides the ability to generate the Children's Budget 
Report.

BU 83.000 System provides the ability to report the narrative, 
performance measures and number tables of Volume II of the 
Governor's Budget Report by agency and program.  The 
system should also produce specified schedules, tables 
(statewide 412, all funds, SGF summary, revenues) and 
capital budget contained in the Volume I of the Governor's 
Budget Report and the Comparison Report.  

BU 84.000 System provides the ability to interface with Microsoft Office 
products

BU 85.000 System provides the ability to generate Budget Directors 
Report which details change packages by agency in a 
statewide report

BU 86.000 System provides the use of charts and graphs for user 
analysis (e.g., budget forecasting, historical budget trends, 
etc.)
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Budget Business Requirements
Vendor 

Response CommentsReference Number
BU 87.000 System provides the ability for users to create ad hoc budget 

queries/reports for their internal need.
BU 88.000 System provides users the ability to print reports for all 

reporting levels without having to enter each level separately.

BU 89.000 System provides the ability to upload and download data 
from/to spreadsheet (Excel, Lotus), database (Access) and 
other defined flat-file formats.

  Security
BU 90.000 System provides the ability to only allow KLRD to review its 

analysis until report is completed
BU 91.000 System provides the ability to establish security rules/roles for 

users, based on department, version and user profile.

BU 92.000 System provides the ability to have (or not have) user-defined 
data requirements (e.g., because the SHARP position number 
is unique to an individual, the System will not require an 
employee's SS number as a data requirement).

BU 93.000 System provides the ability to restrict an agency's data as 
secured to that agency only.

BU 94.000 System provides the ability to ensure only DOB can review 
analysis during executive budget preparation process and 
during GBA formulation

BU 95.000 System provides the ability to allow an agency to identify one 
version as the final submission.  Once it is submitted, lock this 
version to prevent revisions unless released by the DOB.

BU 96.000 System provides the ability to prevent unauthorized access to 
budget recommendation data.

BU 97.000 System provides the ability to only allow valid users inquiry to 
budget windows/panels/pages.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
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Budget Business Requirements
Vendor 

Response CommentsReference Number
BU 98.000 System provides the ability to ensure users may only update 

their own agency's data
BU 99.000 System provides the ability to designate certain access under 

DOB control, and allow updates to those windows by 
designated DOB Personnel.

BU 100.000 System provides the ability to allow the DoB Director's office 
to close one or more points-in-time of budgets to prevent 
updates by all users except the Director's designee.

BU 101.000 System provides the ability to restrict access, for non-agency 
users, to an agency's request until submitted, previous 
agency versions would not be available

BU 102.000 System provides the ability to allow DOB recommendations to 
be opened for review by the submitting agency.

BU 103.000 Define user group access to windows and tables by at least 
analyst and director

BU 104.000 System provides the ability to establish field defaults based 
on user or agency profiles.

 Accounting
BU 105.000 System provides the ability to use agency DA 404 forms to 

create summary reports of federal receipts and expenditures.

BU 106.000 System provides the ability to download existing chart of 
account table values (e.g., fund, object, organization 
structure, program) from FMS system.

BU 107.000 System provides the ability receive interfaces from STARS (or 
new FMS) to load expenditure and appropriation carry 
forward data into the budget system.

BU 108.000 System provides the ability to generate the 404 Report, 
including process design and narrative.

 Allocations
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Vendor Response Codes:
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Budget Business Requirements
Vendor 

Response CommentsReference Number
BU 109.000 System provides the ability to support Agency internal 

allocations processes during the budget development 
process.  Only the larger state agencies practice this.

BU 110.000 System provides the ability for budget allocations to reflect 
adjustments for one-time expenses, growth factors and 
inflation

BU 111.000 System provides the ability to allow for specific funds, for 
allocations for budgets, such as SGF - State General Fund, 
certain Fee Funds, General and Restricted Use, EDIF and 
Building Funds
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SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
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MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Cash Management Business Requirements
Vendor 

Response Comments
T General Requirements

CM 1.000 System provides for entry through online electronic deposit 
forms of revenue information from bank statement deposits.

CM 2.000 System provides for manual data entry of deposit forms of 
revenue information from hard copy reports.

CM 3.000 System provides for recording of statewide investment activity of
funds held with the Treasury.

CM 4.000 System provides ability to restrict bank accounts by department.

CM 5.000 System provides ability to restrict warrant data by department.

CM 6.000 System should allocate interest earned on funds held with the 
Treasury across selected cash fund balances (user can include 
or omit fund from allocation) based upon the average daily 
balance method to any chart of account segment and 
automatically create a corresponding journal entry, with proper 
authority.

CM 7.000 System provides the ability to view portfolio data electronically.

CM 8.000 System provides the ability to incorporate investment data in the
G/L.

 Bank Reconciliation
CM 9.000 System should provide reconciliation of bank activity per the 

cash management/general ledger module to bank transactions 
received from the State’s bank accounts through automated  
means at the operator’s discretion.

CM 10.000 System should provide reconciliation of bank activity per the 
cash management/general ledger module to bank transactions 
received from the State’s bank accounts through manual 
means at the operator’s discretion.

Reference Number
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Cash Management Business Requirements
Vendor 

Response CommentsReference Number
CM 11.000 System provides the need for less reconciliation of treasury 

fund cash balances with cash balances in the General Ledger 
because the system should keep balances in agreement 
between modules.

CM 12.000 System offers the ability to make corrections or changes during 
the reconciliation process with appropriate user authorization 
(i.e., NSF Warrants).

CM 13.000 System supports reconciliation of general ledger fund cash 
balances with agency fund cash balances.

CM 14.000 System provides reconciliation of bank activity per the cash 
management/general ledger module to bank transactions 
received from the State's bank accounts through automated or 
manual means at the operator's discretion, including the 
following functions/features:

CM 14.010 Utilize BAI input format for bank activity input
CM 14.020 Convert non-standard bank input formats to desired (i.e., 

BAI) format
CM 14.030 Accommodate multiple bank accounts
CM 14.040 Allow user to specify automated matching criteria
CM 14.050 Identify duplicate matches
CM 14.060 Identify potential matches
CM 14.070 Provide edit capability with appropriate user authorization

CM 14.080 Provide inquiry capability with appropriate user authorization

CM 14.090 Provide for manual matching of items not matched via 
automated matching

CM 14.100 Provide aggregate (one-to-many or many-to-many) items 
matching

CM 14.110 Provide tolerance (specify variance in amount or date) 
matching

CM 14.120 Provide exception reporting of outstanding items
CM 14.130 Provide aging reports of reconciling items
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Cash Management Business Requirements
Vendor 

Response CommentsReference Number
CM 14.140 Provide custom reporting of reconciling items
CM 14.150 Provide data export to generate external research 

correspondence
CM 15.000 System provides the ability to download State payment file

CM 16.000 System provides the ability to download payment file from bank

CM 17.000 System provides the ability to automatically reconcile State 
payment file and bank payment file using an unique identifying 
number.

 Monitoring of Cash Position
CM 18.000 System provides the ability to calculate daily cash position.

CM 19.000 System provides the ability to adjust daily cash balances and 
create associated accounting entries.

CM 20.000 System provides the ability to adjust internal accounts and 
associated accounting entries.

CM 21.000 System provides the ability to automatically recognize cash that 
is available in an account outside the system. 

CM 22.000 System provides the ability to provide real-time 
processing/availability of receivables.

 Agency Trust Funds
CM 23.000 System will provide fields for recording receipts accompanying 

reimbursement requests.
CM 24.000 System will provide for user-defined levels of approval on all 

agency trust fund transactions.
CM 25.000 System will provide integration with Accounts Payable module 

to facilitate 1099 reporting for agency trust fund transactions.

CM 26.000 System will maintain the following data in respect to trust fund 
transactions:

CM 26.010 Chart of Account code or codes
CM 26.020 Date requested & date issued
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Cash Management Business Requirements
Vendor 

Response CommentsReference Number
CM 26.030 Unit/Name of person requesting
CM 26.040 Payee if different than requestor
CM 26.050 Amount
CM 26.060 Description
CM 26.070 Reimbursement or Advance
CM 26.080 Receipts on file (Yes or No)
CM 26.090 Justification (at least 60 characters)
CM 26.100 Approvals
CM 26.110 Approval Date
CM 26.120 Warrant/Check # and/or Voucher # (system assigned)

CM 26.130 Reference Number
CM 26.140 Address
CM 26.150 Phone Number
CM 26.160 Prepared By
CM 26.170 Location

26.180 At least 2 user-defined fields
CM 27.000 System allows user-input text field (message) on warrant stub.

CM 28.000 System provides the ability to setup, transact, and reconcile 
multiple agency trust funds.

 Petty Cash
CM 29.000 System maintains petty cash balances.
CM 30.000 System supports the reconciliation of the petty cash accounts.

CM 31.000 System accommodates the reimbursement of the petty cash 
accounts.

 Reporting and Inquiry
CM 32.000 System will provide cash flow monitoring and reporting, 

including a comprehensive cash receipts/disbursements journal 
based upon user-specified criteria.

CM 33.000 System provides user-defined cash reporting that can be run on 
a daily or monthly basis.
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
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MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Cash Management Business Requirements
Vendor 

Response CommentsReference Number
CM 34.000 System provides a cash flow report that ties to the general 

ledger cash accounts. This requires the ability to track offsetting 
accounts directly related to a cash transaction.

CM 35.000 System provides a cash flow analysis tool that can be utilized to 
generate cash projections and 'what if' analysis, including the 
following:

CM 35.010  System will allow retrieval of actual monthly "cash" receipts 
and disbursement dollar amounts including agency trust 
funds by each month at the lowest levels, i.e., transaction 
level with the ability to roll items up to higher levels at user's 
discretion. 

CM 35.020 System will maintain totals and subtotals of receipts and 
disbursements by month and line.

CM 35.030 System retains history of actual receipt and disbursement 
dollar amounts.

CM 35.040 System retains history of monthly projections.
CM 35.050 System will allow users the flexibility of determining monthly 

projections (using selected projection method, i.e., straight-
line, proportionate allocation) down to individual item/cell 
level.

CM 35.060 System will allow an Agency to combine multiple line items 
and apply projection parameters such as: change in 
billing/paying cycle from monthly to quarterly; change in tax 
rates; etc.

CM 35.070 System prepares reports comparing cash flow projections to 
actual at all levels from line item to Departmental level 
summary.

CM 35.080 System prepares a cash projection for the upcoming fiscal 
year based on available data and user defined modeling 
parameters.
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Cash Management Business Requirements
Vendor 

Response CommentsReference Number
CM 35.090 System will display actual fiscal year months receipts and  

disbursements data with remaining projection months data.  

CM 35.100 System will print reports from the detailed to the summary 
level for official reports, i.e., official statements.

35.110 System provides the ability to export cash projection data to 
spreadsheet format.

CM 36.000 System is able drill down from summary deposit or 
disbursement balances to the supporting detailed transactions.

CM 37.000 System provides average clearance reports.
CM 38.000 System provides ability to export average clearance report to 

file.
CM 39.000 System reports daily transactions by type and projections for 

user defined periods or days (i.e., 5 day projections) for all wire, 
ACH, and warrant transactions.

 Warrant or Check Issuance Reconciliation
CM 40.000 System provides ability to reconcile by warrant number, issue 

date, issuance number, payee name and dollar amount.

CM 41.000 System retains cleared warrants in a warrant reconciliation 
table for inquiry and/or reporting purposes, including the ability 
to view the remittance advice.

CM 42.000 System provides for an automated reconciliation of all bank 
activity (including detailed reconciling items) per the Financial 
Management module to bank transactions received from the 
State’s bank accounts through automated means.

CM 43.000 System provides for  reconciliation of treasury cash balances 
with fund cash balances.  
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
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MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Cash Management Business Requirements
Vendor 

Response CommentsReference Number
CM 44.000 System automated bank reconciliation processes must 

accommodate multiple bank accounts with multiple banks.

CM 45.000 System provides the ability to make corrections or changes 
during the reconciliation process with appropriate user 
authorization.

CM 46.000 System provides for  reconciliation of cash in bank with treasury 
cash balances.

CM 47.000 System provides user-defined status codes that can be applied 
to  warrants to track the claims for warrant restoration and the 
stages of the research (i.e., requested, assigned, researched, 
restored) for lost warrant/check, stop pay request, staledate 
warrant/check research. 

CM 48.000 System provides reports/inquiries to track history of claims for 
stale-dated warrants through each successive status.

CM 49.000 System produces a monthly detail stale dated Warrants Listing 
by Chart of Account fields and by warrant type.

CM 50.000 System produces warrant reconciliation reports of manual 
transactions by Chart of Account fields and warrant type on a 
daily, monthly, or annual basis or by a specified date range.

CM 51.000 System allows for printing of a daily, monthly, annual, or 
specified date range report of all cleared warrants by warrant 
type  and by Chart of Account fields.

CM 52.000 System allows for printing of a daily, monthly, annual, or 
specified date range report of all cleared warrants by bank 
account number and by Chart of Account fields.

CM 53.000 System produces a daily general ledger accounting report of 
the warrant clearing transactions.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
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MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Cash Management Business Requirements
Vendor 

Response CommentsReference Number
CM 54.000 System produces a daily, monthly, annual or specified date 

range report that shows the total amount and number of 
outstanding warrants for the Chart of Account fields.

CM 55.000 Computes the number and dollar amount of warrants written 
per warrant run by day and per month.

CM 56.000 System produces a report of warrants paid and cancelled for a 
month by bank account number or Chart of Account fields.

CM 57.000 System provides a file of warrants issued by user-defined 
criteria to be extracted to subsystems.

 Reporting
CM 58.000 System provides the ability to produce a report that gives 

information necessary for drawing down funds from grants.

CM 59.000 System provides the ability to view fund balances online.
CM 60.000 System provides the ability to report on actual versus projected 

cash positions.
CM 61.000 System provides the ability to produce reports on fund 

balances.
CM 62.000 System provides the ability to monitor accounts in the system.
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Cost Allocation Business Requirements
Vendor 

Response Comments
T General Requirements

CA 1.000 System provides the ability to support full costing of State 
provided services and carrying out programs, and provides 
allocation processing to distribute overhead or indirect costs 
that cannot be directly assigned to a direct cost object at the 
time incurred.

CA 2.000 System provides the ability to support full costing of State-
provided services to carry out programs and provides 
allocation processing to distribute overhead or indirect costs 
that cannot be directly assigned to a direct cost pool at the 
time incurred.

CA 3.000 System provides the ability to employ easy to maintain 
effective-dated system tables that provide edit checks and 
cross-validation of key fields.

 Cost Allocation
CA 4.000 System provides the ability to allocate within/across agencies 

by the chart of account elements and other data elements, 
including, but not limited to the following:

CA 4.010 Fund Structure
CA 4.020 Appropriation Structure (currently combination of 

Agency, Division, Agency Fund, Budget Fiscal Year, and 
Budget Unit)

CA 4.030 Organization Structure (e.g., Agency, Division, Section)

CA 4.040 Program Structure
CA 4.050 Balance Sheet Account
CA 4.060 Expenditure / Revenue Sub-Object Structure
CA 4.070 Project Structure
CA 4.080 Grant Structure
CA 4.090 Location
CA 4.100 Budget Unit
CA 4.110 Budget Year
CA 4.120 Budget Code (e.g., Fiscal Operations) 

Reference Number
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
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Cost Allocation Business Requirements
Vendor 

Response CommentsReference Number
CA 4.130 Multiple User-defined levels
CA 4.140 Municipal Code  
CA 4.150 Cost Center
CA 4.160 Fiscal year (State, Federal, Program)
CA 5.000 System provides the ability to accommodate both fixed and 

variable costs.
CA 6.000 System provides the ability to support full costing of State-

provided services to carry out programs and provides 
allocation processing to distribute overhead or indirect costs 
that cannot be directly assigned to a direct cost pool at the 
time incurred.

CA 7.000 System should provide ability to allocate financial balances 
from any account coding distribution to any other account 
coding distribution.

CA 8.000 System provides the ability to create intermediate pools to 
accumulate lower-level allocations and redistribute them 
under another allocation.

CA 9.000 System provides the ability to allow user agencies to 
determine frequency of allocation processing.

CA 10.000 System provides the ability to allow users to determine which 
indirect costs are to be allocated, including the time period in 
which those costs occurred (e.g., effective start and end 
dates).

CA 11.000 System provides the ability to allocate indirect financial 
balances based on pre-determined rates, ratios, or statistics.

CA 12.000 System provides the source and disposition information on 
the results of allocation processing.

CA 13.000 System provides the ability to allow users to import allocation 
pool or statistical information from spreadsheets or other 
desktop tools as a starting point for allocations.
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
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Cost Allocation Business Requirements
Vendor 

Response CommentsReference Number
CA 14.000 System provides the ability to allow users to import allocation 

pool or statistical information from SHARP (payroll system) as 
a starting point for allocations.

CA 15.000 Systems provides the ability to use user-defined historical 
data in projections of remaining fiscal year costs.

CA 16.000 System provides the ability to allow for the processing of a 
preliminary allocation process for “what if” analysis purposes 
before the results of the allocation are officially recorded as 
final.

CA 17.000 System provides the ability to maintain cost account financial 
information that is consistent and reconcilable with related 
general ledger and budget accounts.

CA 18.000 System provides allocation screens that provide totals for 
percentages allocated.

CA 19.000 System provides the ability to capture budgeted and actual 
non-financial statistical information at indicated levels of the 
agency structure and capture non-financial statistical 
information for various units of service.

CA 20.000 System provides the ability to capture and calculate cost 
allocation factor information and statistics that will control the 
accounting and allocation of indirect and direct costs to 
activities through the use of cost pools.

CA 21.000 System provides the ability to allocate to unlimited amount of 
targets (i.e., distribution lines). 

CA 22.000 System provides information on the factors and specifications 
applied during the cost allocation process on a historical 
basis.

CA 23.000 System provides information on the cost per unit of service 
being delivered by activities.

CA 24.000 System provides the ability to have a multiple step cost 
allocation process.

CA 25.000 System provides for automated computing and posting of 
allocation journal entries on a user-defined frequency.
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
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Cost Allocation Business Requirements
Vendor 

Response CommentsReference Number
CA 26.000 System provides the ability to perform allocations for reporting 

purposes only. 
CA 27.000 System provides the ability to reverse actual allocation and 

spread based on overall rates at the end of the year (State, 
Federal, fiscal, program year or user-defined time period).

CA 28.000 System provides the ability to allocate, based on user-defined 
criteria, a difference between selected revenue and expense 
accounts, leaving the corresponding revenue in place.

CA 29.000 System provides the ability to allocate costs among unlimited 
funds.

CA 30.000 System provides multiple standard cost allocation reports.

CA 31.000 System provides a user-definable report writer that supports 
paper or electronic reporting.

CA 32.000 System provides the ability to support compliance with OMB 
Circular A-87.

CA 33.000 System provides the ability to support compliance with 
29CFR.

CA 34.000 System provides the ability to calculate and post within any 
open period.

CA 35.000 System provides the ability to re-allocate costs due to 
changing rates, formulas, or basis with all the appropriate 
journal entries, adjustments and audit trails.

CA 36.000 System provides the ability to enter user-defined adjustments 
(on-line or off-line) that may or may not be posted to the 
General Ledger.

CA 37.000 System provides the ability to mark the status of a transaction 
to identify where transactions are in the allocation process 
(i.e., allocable, non allocable, fringe, direct, done, in error).
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Vendor Response Codes:
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Cost Allocation Business Requirements
Vendor 

Response CommentsReference Number
CA 38.000 System provides the ability to allocate across fiscal years 

(State, Federal, Program year or user-defined time period).

CA 39.000 Ability to perform automated allocations and interface this 
information with the SHARP (payroll) system.  

CA 40.000 Ability to calculate SWCAP (Salary, Wages, Indirect Costs 
Plan) due to the state.

CA 41.000 System provides the ability to allow the user to determine the 
definition of the cost pool which the indirect costs are to be 
allocated.

 Labor Distribution
CA 42.000 System provides the ability to allocate to the Chart of Account 

elements and other data fields, including, but not limited to 
the following:

CA 42.010 Fund Structure
CA 42.020 Appropriation Structure (currently combination of 

Agency, Division, Agency Fund, Budget Fiscal Year, and 
Budget Unit)

CA 42.030 Organization Structure (e.g., Agency, Division, Section)

CA 42.040 Program Structure
CA 42.050 Balance Sheet Account
CA 42.060 Expenditure / Revenue Sub-Object Structure
CA 42.070 Project Structure
CA 42.080 Grant Structure
CA 42.090 Location
CA 42.100 Fiscal year (State, Federal, Program)
CA 42.110 Fiscal Month
CA 42.120 Budget Code (i.e., Fiscal Operations) 
CA 42.130 Activities
CA 42.140 Cost accumulator code
CA 42.150 Multiple User-defined levels
CA 42.160 Municipal Code (e.g., CVT Code - City/Village/Town)
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Cost Allocation Business Requirements
Vendor 

Response CommentsReference Number
CA 42.170 Phase 
CA 42.180 Task
CA 42.190 Cost Center
CA 42.200 Function Code (e.g., administration, supportive services, 

etc.)
CA 43.000 System should integrate with Time and Attendance function in 

the HR/Payroll System to identify combinations of budget 
accounts, projects, grants, programs, function codes, funds, 
and other State-designated structures to which time was 
charged and the number of hours charged to each per 
automated employee timesheets.

CA 44.000 System should integrate with the HR/Payroll System to extract 
actual payroll costs and codes (including Earnings Codes) by 
employee, cost center, position number, function code, chart 
of accounts, or programs.

CA 45.000 System should integrate with the HR/Payroll System to extract 
actual payroll costs and codes (including Earnings Codes) by 
specific pay period.

CA 46.000 System provides the ability to use user-defined date range 
information by employee or position for use in projection of 
remaining fiscal year (state, federal, program) costs.

CA 47.000 System provides the ability to allow users to define specific 
payroll-related costs to be considered in distribution process.

CA 48.000 System provides the ability to distribute non-labor costs (i.e., 
vehicle mileage) based upon employee time data.

CA 49.000 System provides the ability to retrieve labor cost distribution 
transactions for audit and reconciliation purposes for at least 
the current period plus 6 years.
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Vendor Response Codes:
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Cost Allocation Business Requirements
Vendor 

Response CommentsReference Number
CA 50.000 System provides the ability to employ easy to maintain 

effective-dated system tables that provide edit checks and 
cross-validation of key fields.

CA 51.000 System provides the ability to maintain transaction level detail 
online for a minimum of seven (7) years.

CA 52.000 System provides a mechanism to make mass 
corrections/updates to groups of transactions selected by key 
fields while maintaining an audit trail.

CA 53.000 System provides the ability to support a labor distribution 
process based on random moment time study results or prior 
history data.

CA 54.000 System provides the ability to use the results of random 
moment time studies and other statistical information 
maintained in Labor Distribution to allocate costs.

CA 55.000 System provides the ability to distribute employer-paid 
benefits and costs of paid leave taken and the hours 
associated with each cost.

CA 56.000 System provides the ability to optionally account for and 
distribute agency-defined non-labor costs based on hours 
worked (i.e., inmate labor, volunteers) and should process 
appropriate transactions (i.e., job costing, general ledger, 
journal, etc.).

CA 57.000 System provides the ability to distribute costs based upon 
time reported in user-defined increments.

 Cost Accounting
CA 58.000 System provides the ability to maintain the following cost 

assignment rules:
CA 58.010 Direct tracking of costs
CA 58.020 Cost Allocation
CA 59.000 System provides the ability to assign both productive and non-

productive costs.
CA 60.000 System provides the ability to accommodate both fixed and 

variable costs.
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Cost Allocation Business Requirements
Vendor 

Response CommentsReference Number
CA 61.000 System provides the ability to support the following costing 

methodologies:
CA 61.010 Standard
CA 61.020 Activity-Based
CA 61.030 Process
CA 61.040 User-defined methodologies (Vendor should specify in 

the comments column which other methods have been 
used with their system.)

CA 62.000 System provides the ability to accumulate user-defined (at the 
agency level) resource costs such as:

CA 62.010 Rent
CA 62.020 Shipping
CA 62.030 Labor (Salary and Wage)
CA 62.040 Labor (Employee Benefits)
CA 62.050 Labor (Overtime - various types)
CA 62.060 Additional Labor Costs (including Leave)
CA 62.070 Classification of Labor
CA 62.080 Overhead 
CA 62.090 Mileage
CA 62.100 Insurance Expense
CA 62.110 Supplies
CA 62.120 Materials
CA 62.130 Equipment
CA 62.140 Inventory
CA 62.150 Contractual Services (multiple items and rates)
CA 62.160 Facilities (Rental, Leases, etc.)
CA 62.170 Utilities
CA 62.180 Furniture and Fixtures
CA 62.190 Information Technology
CA 62.200 Indirect Costs
CA 62.210 Other Expenditures (Cost Payment Vouchers, journal 

entries) done separately
CA 62.220 Travel Reimbursable Costs (Hotels, Per Diem, Airfare, 

etc.)
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Vendor Response Codes:
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Cost Allocation Business Requirements
Vendor 

Response CommentsReference Number
CA 62.230 Any User-defined Resource Cost
CA 63.000 System provides the ability to assign resource costs to any 

element of the Chart of Accounts structure.
CA 64.000 System provides job definition capabilities such as:
CA 64.010 Description
CA 64.020 Location
CA 64.030 Geographical Information System coordinates
CA 64.040 Begin Date
CA 64.050 End Date
CA 64.060 Elements of the Chart of Accounts Structure
CA 64.070 Multiple State Reporting Code Fields
CA 64.080 Billing Information
CA 64.090 Department Service Order
CA 64.100 Pre-encumbrance
CA 64.110 Purchase Order
CA 64.120 Job or Project Code
CA 64.130 Maximum Dollar Amount for Job
CA 64.140 Revenue Source
CA 64.150 Audit Start Date
CA 64.160 Actual Field Work Date
CA 64.170 Actual Field Work Completed Date
CA 64.180 Draft Report Date
CA 64.190 Report Issued Date
CA 64.200 Multiple User-defined Fields
CA 65.000 System provides the ability to roll up several jobs to a single 

project.
CA 66.000 System provides the ability to associate a fixed asset with a 

job.
CA 67.000 System provides the ability to record revenue at user-defined 

levels.
CA 68.000 System provides the ability to capture costs as direct, intra-

entity or inter-entity.
CA 69.000 System provides the ability to create multiple user-defined 

work input categories.
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Vendor Response Codes:
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Cost Allocation Business Requirements
Vendor 

Response CommentsReference Number
CA 70.000 System provides statistical tracking capabilities for the 

purpose of distributing costs to outputs.
CA 71.000 System provides the ability to classify work activities as value-

added or non value-added.  
CA 72.000 System provides the ability to classify costs as direct expense 

or asset related.
CA 73.000 System provides the ability to classify costs as reimbursable 

or non-reimbursable.
CA 74.000 System provides the ability to transfer cost information to 

accounts receivable for billing by user-defined levels.
CA 75.000 System provides the ability to group user-defined levels for 

billing purposes.
CA 76.000 System provides the ability to set up terms for lease or 

monthly rental costs and automatically generate billing.
CA 77.000 System provides the ability to support full costing of State 

provided services and carrying out programs, and provides 
allocation processing to distribute overhead or indirect costs 
that cannot be directly assigned to a direct cost object at the 
time incurred.

CA 78.000 System provides the ability to calculate various user-defined 
rates, including the ability to calculate different internal and 
external rates for the same task, job, etc.

CA 79.000 System provides the ability to redistribute and amend 
overhead rates at user-defined periods.

CA 80.000 System provides the ability to maintain the identity for the 
source of costs and the ability to drill down to the source of 
costs. 

CA 81.000 System provides for jobs that collect costs (pools) and jobs 
where costs are distributed (bases).

CA 82.000 System provides the ability to enter negative overhead rates.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
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Cost Allocation Business Requirements
Vendor 

Response CommentsReference Number
CA 83.000 System provides the ability to capture budgeted and actual 

non-financial statistical information at indicated levels of the 
agency structure and capture non-financial statistical 
information for various units of service.

CA 84.000 System provides information on the cost per unit of service 
being delivered by activities.

CA 85.000 System provides the ability to accommodate the systematic 
distribution of payroll expense to various levels, such as, job, 
activity, function code, grant, and task levels, based on 
information reported on the timesheet.

CA 86.000 System provides the ability to accommodate offsetting entries 
for the redistribution of salary expenses recorded to clearing 
account jobs.

CA 87.000 System provides the ability to distribute payroll expenses from 
and within the user-defined cost pools such as Internal 
Services Fund, Organization, etc. by application of rates to 
hours worked (e.g., straight time hourly rate, paid and unpaid 
employee benefit rates, and overhead rates).

CA 88.000 System allows the costing of usage to a job and the recording 
of an offsetting entry to a clearing account for the 
corresponding cost pool.

CA 89.000 System provides the ability to distribute indirect costs to 
multiple indirect cost centers or split funded costs to multiple 
split funded direct jobs (cost allocation).

CA 90.000 System provides an automated mechanism for extracting and
costing the following types of resources:

CA 90.010 Labor
CA 90.020 Equipment
CA 90.030 Mileage
CA 90.040 Supplies and Material
CA 90.050 Chargeback
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Vendor Response Codes:
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Cost Allocation Business Requirements
Vendor 

Response CommentsReference Number
CA 90.060 Space
CA 91.000 System provides the ability to cost equipment usage based on 

equipment number and units (e.g., hours and miles).       

CA 92.000 System provides the ability to manually enter equipment 
usage.

CA 93.000 System provides the ability to group equipment into classes 
and associate rates with each class in order to perform 
costing.

CA 94.000 System provides the ability to allow the flexibility to apply 
equipment usage rates by class, equipment, or groups of 
classes.

CA 95.000 System provides the ability to manually enter mileage data.

CA 96.000 System provides the ability to utilize a specified rate per mile 
to calculate the mileage cost.

CA 97.000 System provides the ability to manually enter supplies and 
materials issued.

CA 98.000 System provides the ability to import/export costed or un-
costed records for labor, equipment, materials, mileage, 
reproduction, materials laboratory, or any other State-defined 
usage requiring the information.

CA 99.000 System provides the ability to prevent changes to supporting 
allocation records once the allocation process starts.

CA 100.000 System provides the ability to track production and 
performance units to the individual and system reporting the 
units.

CA 101.000 System provides the ability to summarize costed transactions 
at various user-defined levels (i.e., by levels in the GL Chart 
of Accounts/reporting hierarchy, such as, but not limited to, 
organization, program, task, project, general reporting 
category, etc.).
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Vendor Response Codes:
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Cost Allocation Business Requirements
Vendor 

Response CommentsReference Number
CA 102.000 System provides the ability to report cost information through 

a set of predefined parameters (i.e., no programming 
necessary on part of user) and report formats.

CA 103.000 System provides the ability to extract statistical data captured 
as data elements in the system, such as, but not limited to: 
vehicle hours, kilowatt hours, number of employees used on a 
job, number of tasks used on a project, number of documents 
processed, etc.

CA 104.000 System provides the ability to prepare system-generated 
journal entries of summarized cost data for updating of the 
general ledger.

CA 105.000 System provides the ability to maintain historical cost data for 
at least three years on-line and access to current plus 6 years 
(including 3 years online) archived data for use in determining 
rates.

CA 106.000 System provides the ability to compute and use system-
generated rates, compare and report past actuals to standard 
allocations, compute the variance, and calculate new 
allocation rates for user-specified categories and criteria.

CA 107.000 System provides the ability to apply usage rates to various 
types of activities so that costed data are available for on-line 
inquiry and reporting.  Examples of rate calculations and 
applications are:

CA 107.010 Labor
CA 107.020 Each individual’s actual rate per hour
CA 107.030 Average rate for a class of personnel or personnel in a 

user-defined category (e.g., cost center, grant, project, 
etc.) based on (a) an average calculated from actual 
cost for a user-defined period, or (b) a predetermined 
average rate adjusted periodically

CA 107.040 Fixed percentage
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
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Cost Allocation Business Requirements
Vendor 

Response CommentsReference Number
CA 107.050 Non-labor
CA 107.060 Actual cost
CA 107.070 Moving average actual cost
CA 107.080 Average cost over a user-defined time period
CA 107.090 Actual cost for user-defined quantity
CA 107.100 User-specified cost
CA 108.000 System provides the ability to cost contract payments and 

other direct charges based on actual costs posted to and 
received from the General Ledger.

CA 109.000 System provides the ability to cost labor, equipment, mileage, 
reproduction, or any other user-defined usage at predefined 
fixed or variable rates.

CA 110.000 System provides the ability to maintain standard rate tables 
describing effective dates for rate per unit value, value per 
unit of each resource (labor hour, mile, etc.) and how the rate 
is to be applied (hour, unit, etc.).

CA 111.000 System provides the ability to allow the user to define 
chargeback/equipment rates to bill by chargeback 
item/equipment classes.

CA 112.000 System provides the ability to track historical fixed and 
variable costing rates for reporting and for the purpose of 
reversing and reapplying costs to new accounting 
distributions.

CA 113.000 System provides the ability to adjust the booked cost in a prior 
period to the actual cost, based on the following:

CA 113.010 Calculated actual rates
CA 113.020 Preset parameters
CA 113.030 User command
CA 113.040 Selected criteria
CA 114.000 System provides the ability to accept a user-entered adjusted 

rate to recalculate costs.
CA 115.000 System provides the ability allow for adjustments.
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Vendor Response Codes:
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Cost Allocation Business Requirements
Vendor 

Response CommentsReference Number
CA 116.000 System provides the ability to indicate whether cost 

allocations are recorded as memo or actual expenditure 
transactions.

CA 117.000 System provides the ability to reverse or adjust prior 
allocations.

CA 118.000 System provides the ability to use estimated actual costs for 
costing when actual costs are unknown but resource has 
been utilized.

CA 119.000 System provides the ability to calculate and post memo 
costing entries to jobs.

CA 120.000 System provides the ability to account for and monitor 
performance measure budgets in order to track dollars spent 
versus service delivered.

CA 121.000 System provides the ability to create intra/inter 
department/agency billings from detailed cost information and 
data.

CA 122.000 System provides the ability to create an inter/intra 
departmental/agency encumbrance for department to 
department charges.

CA 123.000 System provides the ability to create an internal voucher that 
charges expenses to the user agency/department and credits 
the service agency/department.

CA 124.000 System provides the ability to transmit inter/intra 
departmental/agency billings with line-item detailed charges.

CA 125.000 System provides the ability to collect units of service and bill 
at pre-determined rates.

CA 126.000 System provides the ability to process chargebacks that 
create journal vouchers with the offsets to appropriate 
accounts to be able to measure what is billed out at rates 
against the actual costs.
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Vendor Response Codes:
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Cost Allocation Business Requirements
Vendor 

Response CommentsReference Number
CA 127.000 System provides the ability for the agency receiving charges 

to establish parameters that determine where items are 
charged.

CA 128.000 System provides on-line accounts receivable status by user-
defined data fields and parameters (i.e., by customer name or 
number).

CA 129.000 System provides the ability to allow for user definition of long-
term receivables, segregation from standard receivables, and 
tracking and control through a control account and subsidiary 
detail.

CA 130.000 System provides the ability to create system-generated, 
automated billings from time and material and /or non-direct 
charges such as surcharges, sales tax and rates and units of 
service data.

CA 131.000 System provides the ability to generate customized billings 
based on user-defined parameters.

CA 132.000 System provides the ability to generate invoices with a user-
defined scannable or bar-code line.

CA 133.000 System provides the ability to have the option to bill by work 
order, job, or any element in the chart of accounts.

CA 134.000 System provides the ability to exclude or include billing detail 
data elements, allowable charges and overheads on specific 
bills/invoices or on all billings.

CA 135.000 System provides the ability to use different overhead rates, 
employee benefits, and other factors for billing purposes 
depending on the entity being billed.

CA 136.000 System provides the ability to determine the lower of actual 
cost or agency allowable charges for billing purposes.

CA 137.000 System provides the ability to handle billings with multiple 
work orders, jobs, projects, tasks, programs, and activity 
codes.   

Cost Allocation Requirements CA and AB 16 of 20



State of Kansas
FMS Project

FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
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Cost Allocation Business Requirements
Vendor 

Response CommentsReference Number
CA 138.000 System provides the ability to generate progress and final 

billings.
CA 139.000 System provides the following billing capabilities:
CA 139.010 Actual cost billings
CA 139.020 Fixed fee billings
CA 139.030 Hourly rate billings
CA 139.040 Fixed rate billings
CA 139.050 Combination of actual cost and/or hourly rate and/or 

fixed rate billings
CA 139.060 Combination of actual cost and/or cost pool profit/loss 

and/or user-defined additional percentage.

CA 139.070 Federal and State reimbursed projects’ billings
CA 139.080 Time payments (e.g., monthly, quarterly, semiannual, 

annual)
CA 139.090 Billings to other state agencies
CA 139.100 Unit Based
CA 139.110 Prorated (e.g., utility charge by square footage allocated)

CA 140.000 System provides the ability to establish contractual billings on-
line.

CA 141.000 System provides the ability to produce trial billings for users to 
review before producing the actual bill.

CA 142.000 System provides the ability to cancel billings and re-establish 
billing parameters directly into the billing application prior to 
transmittal to the General Ledger. 

CA 143.000 System provides for invoices to include location of work 
performed by date.

CA 144.000 System provides for the accumulation of charges for multiple 
fiscal years.

CA 145.000 System provides for date sensitivity for all billing-related 
tables.
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Vendor Response Codes:
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Cost Allocation Business Requirements
Vendor 

Response CommentsReference Number
CA 146.000 System provides for maintenance of tables for overhead and 

allowable charges for Federal, State, and local government 
agency requirements for user-defined time periods.

CA 147.000 System provides the ability to support invoices with a report of 
detailed cost information, including all labor, equipment, 
material, and other expenditure transactions for a specified 
job.

CA 148.000 System provides the ability to maintain detail of unbilled 
charges and memo billed charges.

CA 149.000 System provides a billing indicator to be used to indicate type 
of account (e.g., agency, project).

CA 150.000 System provides the ability to create a single record and 
distribute costs that are the same for any module in the FMS 
system where the cost allocation module integrates. 

CA 151.000 System provides the ability to accommodate multiple billing 
arrangements.

 Activity Based Costing
 General Requirements

AB 152.000 Provide for a simulation module to determine impact of 
process changes upon activities.

AB 153.000 Simulation module must provide for the ability to input 
different cost-driver rates. Must allow different rates to be 
applied over different time periods.

AB 154.000 Maintain all revenue and expenditure transactions at the 
lowest level of detail as contained in the account classification 
(chart of accounts) scheme.

AB 155.000 Group and summarize detail information according to the 
classification hierarchy.

AB 156.000 Maintain cost account financial information that is consistent 
and reconcilable with related general ledger and budget 
accounts.
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Cost Allocation Business Requirements
Vendor 

Response CommentsReference Number
AB 157.000 Allow user to determine which indirect costs to allocate 

including the time period in which those costs occurred (e.g., 
effective start and end dates).

AB 158.000 Allow user to determine the definition of the cost pool which 
the indirect costs are to be allocated.

AB 159.000 Allocate indirect costs based on cost allocation factors (e.g., 
statistics, percentages, number) supplied by the users, direct 
expenditures at the level of detail defined by the user, or data 
from SHARP (payroll) system.

AB 160.000 Provide controls to ensure that the total of the allocated 
amounts equals the amount to be allocated.

AB 161.000 Prevent double allocation of costs related to projects, grants, 
or contracts within a cost pool.

AB 162.000 Allow users to specify the frequency that cost allocation 
processing will run.

AB 163.000 Ability to associate non-financial statistics with cost pools for 
use as bases for allocating indirect costs.

AB 164.000 Ability to indicate whether cost allocations are recorded as 
memo or actual expenditure transactions.

AB 165.000 Ability to reverse or adjust prior allocations.
AB 166.000 Provide several methods for allocation, such as fixed 

percentage or variable percentage.
AB 167.000 Provide multiple step allocation of memo and actual 

allocations.
AB 168.000 Provide multiple screens if necessary for fixed percentage 

allocations so that allocation can be performed in one step.

AB 169.000 Ensure that allocation screens must provide totals for 
percentages allocated.

AB 170.000 Provide for consistent field lengths of percentages stored on 
table and provided on screens.

AB 171.000 Account for and monitor performance measure budgets to 
track dollars spent versus service delivered.
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Cost Allocation Business Requirements
Vendor 

Response CommentsReference Number
AB 172.000 Maintain non-financial statistical information related to the 

delivery of service.
AB 173.000 Support the roll-up of costs captured at the lowest level of 

detail to the activity level for comparison with non-financial 
statistical information on program delivery.

AB 174.000 Capture budgeted and actual non-financial statistical 
information at indicated levels of the agency structure and 
capture non-financial statistical information for various units of 
service.

AB 175.000 Capture cost allocation factor information and statistics which 
will control the accounting and allocation of indirect and direct 
costs to activities through the use of cost pools.

AB 176.000 Provide source and disposition information on the results of 
cost allocation processing.

AB 177.000 Provide information on the factors and specifications applied 
during the cost allocation process.

AB 178.000 Provide information on the cost per unit of service being 
delivered by activities.
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Fleet Management Business Requirements Vendor Response Comments
T General Requirements

FM 1.000 System must be capable of interfacing with other systems 
such as automated fuel distribution.   (e.g., Wright Express, 
Gasboy, Trak).

FM 2.000 System has the ability to interface with GPS systems.
FM 3.000 System has the ability to support RFID (Radio Frequency ID).

FM 4.000 Fleet module is integrated with all relevant modules including 
but not limited to: 

FM 4.010 Purchasing
FM 4.020 Asset Management
FM 4.030 Cost  Accounting
FM 4.040 Inventory
FM 4.050 Human Resources
FM 4.060 Accounts Payable
FM 4.070 General Ledger modules
FM 4.080 Project Management
FM 4.090 Plant Maintenance (a few University Regents systems 

have this module)
FM 4.100 Payroll
FM 4.110 Accounts Receivable
FM 4.120 Shop Maintenance (KDOT system)
FM 5.000 System provides the ability to attach unlimited photo, 

schematic and document images.
FM 6.000 System provides the ability to calculate operational costs by 

"cost/hr/gal per mile".
FM 7.000 The system must contain an inquiry function that provides the 

ability to easily access equipment and parts records, work 
orders, operations costs transactions (registrations, 
insurance, inspections) and the codes used by the system.   

Reference Number
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Fleet Management Business Requirements Vendor Response CommentsReference Number
FM 8.000 System provides the ability to set-up user defined cost 

category codes and descriptions for reporting purposes. (e.g., 
fuel, parts, lubricants, etc.).

FM 9.000 System provides the ability to define an unlimited number of 
transaction codes used to identify the type of activity 
performed on each vehicle.  

 Fleet - Vehicle/Equipment Records
FM 10.000 System provides the ability to track expenses by vehicle tag 

and/or other components.
FM 11.000 System provides the ability to lookup equipment specs, 

depreciation, replacement criteria, preventive maintenance 
info, or user-defined criteria without report generation.

FM 12.000 In addition to standard asset information, system can record 
for each vehicle:

FM 12.010 Vehicle ID number that is being replaced
FM 12.020 Vehicle Identification Number (VIN #)
FM 12.030 Make
FM 12.040 Model
FM 12.050 Year
FM 12.060 Number of doors
FM 12.070 Seating
FM 12.080 Color
FM 12.090 Optional attachments (minimum of 10)
FM 12.100 Purchase order number
FM 12.110 License Plate (minimum of 2)
FM 12.120 Blind license Plate (viewed with appropriate security)

FM 12.130 Fiscal year budget approved
FM 12.140 Fuel type (minimum of 3)
FM 12.150 Fuel capacity
FM 12.160 Bucket/cubic yards
FM 12.170 Weight
FM 12.180 Width
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Fleet Management Business Requirements Vendor Response CommentsReference Number
FM 12.190 Height
FM 12.200 Length
FM 12.210 Gross Vehicle Weight (GVW)
FM 12.220 Wheelbase
FM 12.230 Oil capacity
FM 12.240 Number of axles
FM 12.250 Number of drive axles
FM 12.260 Front or rear wheel drive axles
FM 12.270 Tire size, front
FM 12.280 Tire size, rear
FM 12.290 Number of tires, front
FM 12.300 Number of tires, rear
FM 12.310 Transmission type
FM 12.320 Engine size
FM 12.330 Engine cylinders
FM 12.340 Engine horsepower
FM 12.350 Optional equipment-Factory/Dealer installed (multiple 

fields)
FM 12.360 Class, sub class
FM 12.370 Fleet, sub-fleet code
FM 12.380 Preventative maintenance (PM) code
FM 12.390 Assignments
FM 12.400 Status
FM 12.410 Engine type (i.e., gas, hybrid, electric, diesel, etc.).
FM 12.420 Default maintenance shop
FM 12.430 Asset # of equipment associated with vehicle (multiples) 

(i.e., radios, lights, snow-plow)
FM 12.440 Style code-user-defined (i.e., compact, intermediate, full 

size)
FM 12.450 Cross referenced to Asset #
FM 12.460 Battery Size
FM 12.470 Filters
FM 12.480 Plugs
FM 12.490 Warranty information on each component
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Fleet Management Business Requirements Vendor Response CommentsReference Number
FM 12.500 Vehicle/Equipment Records
FM 12.510 Service Interval
FM 12.520 Other user-defined fields (minimum of 5)
FM 13.000 System provides the ability to assign vehicles to PM Codes.

FM 14.000 System provides the ability to track emission testing and 
generate a report for all testing due with 60 or 90 days notice.

FM 15.000 System provides the ability to assign add on component to the 
vehicle.

FM 16.000 System provides the ability to assign vehicles to fleets and 
sub-fleets.

FM 17.000 System provides the ability to assign vehicles to class and sub-
class.

FM 18.000 System provides the ability to provide a minimum 5 major 
component makes, models & serial #s per equipment (e.g., 
chassis, engine).

FM 19.000 System provides the ability to provide a minimum 5 group 
assignments per equipment (e.g., department, location, class, 
etc.).

FM 20.000 System provides the ability to provide a minimum 3 User-
defined Meters per equipment.

FM 21.000 System provides the ability to store unlimited notes for each 
equipment record (e.g., major accidents, maintenance 
problems, etc.).

FM 22.000 System provides the ability to track assigned driver or pool 
assignment.

FM 23.000 System provides the ability to track annual license/permit 
renewals for vehicles and other motorized equipment 
separate from preventive maintenance services.

FM 24.000 System provides the ability to track fuel card number and PIN 
number.
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Fleet Management Business Requirements Vendor Response CommentsReference Number
FM 25.000 System provides the ability to track assignment of fuel card to 

employee or to multiple vehicles.
FM 26.000 System provides the ability to provide a minimum 3 fuel types 

per vehicle and other motorized equipment.
FM 27.000 System provides the ability to provide a minimum of 12 add-

fluid types per vehicle or other motorized equipment.
FM 28.000 System provides the ability to automate monthly fixed cost 

tracking.
FM 29.000 System provides the ability to automate equipment 

replacement scheduling:
FM 29.010 Based on time
FM 29.020 Based on mileage
FM 29.030 Based on hours
FM 30.000 System provides the ability to provide cumulative equipment 

costs lookup table (current, year-to-date, life-to-date, last year 
cost figures).

FM 31.000 System provides the ability to re-number equipment and retain 
repair, fuel and preventive maintenance histories.

FM 32.000 System has ability to access history data on a vehicle after 
vehicle disposal (sell/salvage).

FM 33.000 System provides the ability to change equipment group (e.g., 
department) and retain repair, fuel and preventive 
maintenance histories.

FM 34.000 System provides the ability to create equipment templates.

 Fleet Administration
FM 35.000 System provides the ability to view transaction history for a 

vehicle or other motorized equipment number on-line.  The 
transaction history must include:    

FM 35.010 Transaction date
FM 35.020 Work start date
FM 35.030 Work completion date
FM 35.040 Transaction code repair code) and description
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Fleet Management Business Requirements Vendor Response CommentsReference Number
FM 35.050 Procedure (job or repair type)
FM 35.060 Crew/shop
FM 35.070 Usage in hours
FM 35.080 Usage in miles
FM 35.090 Work order number
FM 35.100 Number of units
FM 35.110 Unit cost
FM 35.120 Total cost for each transaction
FM 35.130 Vehicle number
FM 35.140 Fuel type
FM 35.150 License plate number
FM 35.160 Make/model
FM 35.170 Vendor
FM 35.180 Vehicle operator
FM 35.190 Maintenance code
FM 35.200 Employee # to associate time and labor
FM 35.210 Vehicle Identification Number (VIN #)
FM 36.000 System provides the ability to manually enter transactions and 

receive transaction data through updates from completed 
work orders.

FM 37.000 System provides the ability to receive/upload data from other 
source using standard file formats.

FM 38.000 System provides comparative data on performance of each 
vehicle for maintenance and fuel usage with other vehicles in 
its class/sub-class, fleet/sub-fleet or PM code.

FM 39.000 System provides the ability to view on-line, as well as in 
reports, monthly, fiscal year-to-date and life-to-date 
information. This information must include:   

FM 39.010 Maintenance costs
FM 39.020 Fuel costs
FM 39.030 Fuel consumption
FM 39.040 Miles/hour per gallon
FM 39.050 Miles/quart of oil
FM 39.060 Hours/quart of oil
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Fleet Management Business Requirements Vendor Response CommentsReference Number
FM 39.070 Total miles driven
FM 39.080 Total hours used
FM 39.090 Administrative cost
FM 40.000 System provides the ability to track all warranty and extended 

warranty information for each piece of equipment and or 
components. Information includes:

FM 40.010 In service date/miles or hours
FM 40.020 Duration in times (i.e., 60,000 miles)
FM 40.030 Duration in hours/miles
FM 40.040 Warranty pro rated balance
FM 40.050 Warranty provider
FM 41.000 System has ability to manage vehicle recalls. System can 

inquire and report on vehicles by VIN number, and records 
the recall as a service request in the system.

FM 42.000 System has the ability to automatically send notice to any 
agency on which a vehicle recall has been issued.

FM 43.000 System has ability to report on take-home vehicles for IRS 
reporting purposes.

FM 44.000 System reports maintenance costs by any element of the 
chart of accounts/financial coding block.

FM 45.000 The system must be able to record transfers between 
locations.  

FM 46.000 The system must be able to record transfers between 
departments.  

FM 47.000 There must be on-line search capabilities by: 
FM 47.010 License plate number
FM 47.020 Serial number
FM 47.030 Department number
FM 47.040 Program (allotment code)
FM 47.050 Location
FM 47.060 Asset number
FM 47.070 Last eight (8) digits of vehicle identification number
FM 47.080 Class, sub-class
FM 47.090 Make and model and year 
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Fleet Management Business Requirements Vendor Response CommentsReference Number
FM 47.100 Assignments
FM 47.110 Driver assigned to vehicle
FM 47.120 Work unit
FM 47.130 Fuel type
FM 47.140 Fleet, sub-fleet code
FM 47.150 P.M. code
FM 47.160 Other user-defined fields

 Fleet - Repair Order Tracking
FM 48.000 System provides the ability to support on-line real time or 

batch repair order entry - user's option.
FM 49.000 System provides the ability to integrate driver-noted repairs 

feature.
FM 50.000 System provides the ability to provide repairs-to-do lookup 

feature from repair order entry enabling user to add repair-to-
do to existing repair order.

FM 51.000 System provides the ability to provide user-defined repair 
codes and descriptions.

FM 52.000 System provides the ability to provide a minimum 240 
character notes per system code on repair order.

FM 53.000 System provides the ability to provide a minimum 240 
character driver notes to mechanic per repair order.

FM 54.000 System provides the ability to track and report on direct as 
well as indirect labor.

FM 55.000 System provides the ability to support multiple mechanics on 
a single repair order.

FM 56.000 System provides the ability to track downtime and user-
defined downtime reasons.

FM 57.000 System provides the ability to support pre-numbered and/or 
system generated repair order numbers - user option.

FM 58.000 System provides the ability to provide partially complete repair 
orders that remain open through month and year end without 
starting new repair order.
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Fleet Management Business Requirements Vendor Response CommentsReference Number
FM 59.000 System provides the ability to credit repairs on existing repair 

order without deleting when data entry mistakes are made 
with proper security authorization.

FM 60.000 System has the ability to prevent further changes to a work 
order after approval. Further changes will require an 
additional transaction against the work order so that the audit 
trail of changes is maintained.

FM 61.000 System provides the ability to credit when repairs replaces 
stocked parts so that on-hand quantity is restored.

FM 62.000 System provides the ability to track regular and overtime 
labor.

FM 63.000 System provides the ability to automate component warranty 
tracking to update equipment costs with recovered warranty 
dollars.

FM 64.000 System provides the ability to automate component and parts 
warranty flagging during repair order entry.

FM 65.000 System tracks the warranty associated with each piece of 
equipment and/or component.

FM 66.000 System indicates if the equipment is under warranty based 
upon the purchase date and warranty duration.

FM 67.000 System provides the ability to track general shop as well as 
individual mechanic labor rates.

FM 68.000 System provides the ability to assign individual overtime rates 
to each mechanic.

FM 69.000 System provides the ability to provide inventory & inventory kit 
entry onto repair order so that it updates on-hand quantity in 
inventory master.

FM 70.000 System provides the ability to assign General Ledger Account 
Codes to repairs or allow system to default to typical codes.

FM 71.000 System provides the ability to quickly reference complete 
equipment repair history without generating report.
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Fleet Management Business Requirements Vendor Response CommentsReference Number
FM 72.000 System provides the ability to track and report on outside 

labor and parts separate from in-house labor and parts.
FM 73.000 System provides list of authorized vendors for preventive 

maintenance based on base/home location of equipment.
 Maintenance

FM 74.000 System provides the ability to schedule preventative 
maintenance procedures for vehicles and other motorized 
equipment and components.

FM 75.000 System generates a listing of vehicles and other motorized 
equipment and components that are due for maintenance 
based on user define parameters.

FM 76.000 System provides the ability to electronically notify a 
department contacts, including the vehicle operator and 
vehicle operator's supervisor,  when vehicles are due or past 
due for preventative maintenance.   

FM 77.000 System provides the ability to define and view repair codes.

FM 78.000 System provides for the use of employee rate, shop rate and 
skill rate.   

FM 79.000 System maintains repair histories for both in-house, agencies 
and vendor repairs.   

FM 80.000 System provides the ability to attach various file types to the 
vendor repair document.

FM 81.000 System provides the ability to e-mail or fax repair tickets 
directly to vendors.

FM 82.000 System provides the ability to assign work based on skill set 
and level of mechanic.  

FM 83.000 System must provide the ability to provide for the on-line entry 
and validation of job tickets.   

FM 84.000 System must provide the ability to track repeat repairs.   
FM 85.000 System must provide the ability to inquire on mechanics 

remarks, type of repair requested, parts and labor costs.   
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Fleet Management Business Requirements Vendor Response CommentsReference Number
FM 86.000 System provides for the automatic or delayed printing of 

repair tickets.   
FM 87.000 System must generate a maintenance due list by vehicle or 

fleet by department and date, location, VIN #, or by license 
plate number. (State Inspection, emissions, and technical 
service bulletin)

FM 88.000 System provides the ability to notify via e-mail appropriate 
individuals responsible for state inspections.  

FM 89.000 System must track and identify vehicles due/overdue for 
preventative maintenance.

FM 90.000 System must track and identify vehicles and other motorized 
equipment/components due for preventative maintenance.

FM 91.000 Maintenance frequency must be supported for time, 
miles/hours, fuel consumed or any combination of all three.  

FM 92.000 System will automatically update the next maintenance due 
date without any manual intervention based upon user-
specified maintenance frequency.

FM 93.000 System automatically notifies vehicle operator, and vehicle 
operator's supervisor of next maintenance due date.

FM 94.000 System provides individual maintenance scheduling for each 
equipment component must be supported so that differences 
due to age, usage and manufacturer are accounted for.  

FM 95.000 System provides the capability to schedule unlimited 
maintenance activities per piece of equipment. 

FM 96.000 System reports costs (work and parts) for scheduled, 
unscheduled, road calls and accident maintenance.  

FM 97.000 System provides a facility for users to accept or reject work.  
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Fleet Management Business Requirements Vendor Response CommentsReference Number
FM 98.000 System should provide ability to schedule and track 

maintenance on multiple vehicle components assigned to 
separate reference numbers.

FM 99.000 System provides the ability to maintain an unlimited number of 
parts. May provide through integration with Inventory module.

FM 100.000 System provides a detailed description of each part in 
inventory.  

FM 101.000 System provides for multiple part pricing methods and 
markups.

FM 102.000 System provides the ability to search and report by any part 
specification.

FM 103.000 System provides the ability to track parts and service 
expenses by vendor, in-house or agency.

FM 104.000 System provides the ability to update preventative 
maintenance schedules based on miles, hours and time.   

FM 105.000 System generates shop averages/for each repair type by 
vehicle class for all mechanics, or by mechanic and by 
location.  

FM 106.000 System tracks and records part transfers between shops or 
locations.

FM 107.000 System tracks maintenance against the warranty associated 
with each piece of equipment and/or components.

FM 108.000 System provides the ability to capture cost avoidance 
information associated with maintenance against the warranty 
work performed on each vehicle and each piece of equipment 
and/or components.

FM 109.000 System indicates if the equipment and/or component is under 
warranty based upon the purchase date and warranty 
duration.

FM 110.000 System prints warranty tracking and labels at time of repair.
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Fleet Management Business Requirements Vendor Response CommentsReference Number
FM 111.000 System has the ability to auto generate work orders based on 

scheduled PM, manufacture recalls, or technical service 
bulletins.

FM 112.000 System has the ability to generate part list and maintenance 
procedures with the work orders.

FM 113.000 System has the ability to auto create the parts requisition with 
the work order.

 Fuel Inventory
FM 114.000 System provides the ability to calculate updates to vehicle 

cost per mile based on fueling entries.   
FM 115.000 System provides the ability to track fuel delivered to or used 

from each the following:
FM 115.010 Tank by location by fuel type
FM 115.020 Dispensed from each pump
FM 115.030 Purchased on the road
FM 115.040 Purchased/Dispensed from another agency
FM 116.000 System provides the ability to interface with the billing system 

to bill customers for fuel purchases.   
FM 117.000 System provides the ability interface to inventory to obtain fuel 

costs.  
FM 118.000 System provides the ability to update the hour meter or 

odometer reading and date fuel purchased on equipment 
master record.  

FM 119.000 System provides the ability to upload transactions from 3rd 
party commercial automated fueling system (i.e., Wright 
Express).

FM 120.000 System provides the ability to upload transactions from a fleet 
card system.

FM 121.000 System provides the ability to alert the user and report on 
hour meter or odometer increases outside user-defined 
ranges.

FM 122.000 System provides the ability to alert the user and report on fuel 
quantities outside user-defined range set per vehicle.
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Fleet Management Business Requirements Vendor Response CommentsReference Number
FM 123.000 System provides the ability to alert the user and report on fuel 

types outside user-defined range set per vehicle.
FM 124.000 System provides the ability to report of all transactions outside 

user-defined ranges
FM 125.000 System provides the ability to track usage on equipment when 

meter is replaced or rolls past zero.
FM 126.000 System provides the ability to calculate fuel economy (e.g., 

MPG) for current month, year-to-date, life-to-date and last 
year.

FM 127.000 System provides the ability to calculate cost fuel usage for 
current month, year-to-date, life-to-date and last year.

FM 128.000 System provides the ability to track fuel pricing from 
Automated Fuel System or fuel table.

FM 129.000 System provides the ability to track location (i.e., City, Street 
etc.) where fuel was purchased.

FM 130.000 System provides the ability to track in-house, agency and 
vendor fuel purchases.

FM 131.000 System provides the ability to retain lifetime audit trail for all 
fuel disbursements.

FM 132.000 System provides the ability to update the odometer or hours 
reading and date fuel purchased on equipment master record.  

FM 133.000 System provides the ability to track both pump and tank 
inventory.

FM 134.000 System provides the ability to calculate state fuel taxes.
FM 135.000 System provides the ability to calculate federal fuel taxes.
FM 136.000 System provides the ability to track fuel usage by vehicle.

 Fleet - Tire Management
FM 137.000 System provides the ability to compare tire makes and 

models.
FM 138.000 System provides the ability to classify tires by type (i.e., recap, 

airless, solid, etc.).
FM 139.000 System provides the ability to track tread wear by type.
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Fleet Management Business Requirements Vendor Response CommentsReference Number
FM 140.000 System provides the ability to track tire performance by type.

FM 141.000 System provides the ability to track tire costs by type.
FM 142.000 System provides the ability to track tire location by type:
FM 142.010 Unit
FM 142.020 Position
FM 142.030 Scrap
FM 142.040 Staging

 Labor Management
FM 143.000 System tracks both direct and indirect labor for each piece of 

equipment.
FM 144.000 System has the ability to capture all labor transactions real-

time as the mechanic logs on and off of repairs.  
FM 145.000 System supports bar-code technology to capture labor, part, 

or equipment information.
FM 146.000 System provides the capability to view on-line work in 

progress, as well as all work completed that day by mechanic 
and location.  

FM 147.000 System provides  the capability to bill labor by repair type:
FM 147.010 Actual labor cost
FM 147.020 Actual and/or flat rate (hours or dollars) 
FM 148.000 System produces shop labor averages by repair type and 

individual mechanic and location.
FM 149.000 System provides efficiency information which measures how a 

mechanic's performance compares with a user-defined 
standard.  

FM 150.000 Management reports include an accountability report that 
details all direct and indirect work by a mechanic and location 
for any defined period.   

FM 151.000 System provides optional report selection criteria to restrict 
the data by shop/location, equipment (including 
communication equipment), or by repair code (or any 
combination of these factors).  
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 Downtime and Unit Availability Tracking

FM 152.000 System provides the ability to record downtime, showing user-
defined reason for downtime (down for the season, down for 
maintenance, down for parts, management, damage, repairs, 
warranty work, recall information).  

FM 153.000 System provides the ability to track actual hours worked 
versus actual downtime for the work order and unit.  

FM 154.000 System provides the ability to track downtime from the time 
vehicle is delivered for repair until the time the customer is 
notified of completion of the repair/maintenance.  

FM 155.000 System provides a means to stop and re-start downtime if a 
vehicle is worked on, then released, then brought back into 
the shop.

FM 156.000 System provides downtime analysis by user defined downtime 
reasons, including or excluding non-working hours, weekends, 
and holidays on work total and averages by:

FM 156.010 Equipment
FM 156.020 Class of equipment
FM 156.030 Work order number
FM 156.040 Work order type
FM 156.050 Department/division
FM 156.060 Location
FM 156.070 Component
FM 157.000 The system must calculate downtime by vehicle class, 

shop/crew, group (i.e., same make and model) and individual 
based on user-established parameters.  

FM 158.000 System must be capable of allocating vehicle operating cost 
to projects and overhead and maintain a record of the 
reimbursements to the vehicle expenditure account.  

FM 159.000 System identifies vehicles assigned to individuals for tax 
purposes.
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Fleet Management Business Requirements Vendor Response CommentsReference Number
FM 160.000 Vehicle record includes information pertaining to the assigned 

fleet credit card (i.e., Fuelman card).
FM 161.000 System must provide for the disposition of vehicles, including 

sale or salvage of vehicle.
FM 162.000 System has the ability to move vehicle back to active status 

after being surplused.
FM 163.000 System provides a mechanism to red flag repairs caused by 

the negligence of others (i.e., traffic accidents, vandalism, 
etc.)  The party determined at fault are billed for these repairs.

FM 164.000 System provides the ability to attach documents (police 
reports, insurance, claims, etc.) related to repairs due to 
negligence.

FM 165.000 System provides the ability to track and report on service level 
agreements.

FM 166.000 System provides the ability to escalate the status of incidents 
to management.

 Costing & Billing
FM 167.000 System has the ability to allocate overhead cost to equipment 

by fleet, class, or PM or a combination of all 3, based on:

FM 167.010 Miles
FM 167.020 Unit
FM 167.030 Hours
FM 168.000 System has the ability to project replacement cost based on 

purchase price, estimated salvage value, estimated sale 
price, depreciation and repair costs.

FM 169.000 The system provides the ability to ability to bill leased vehicles 
to agencies based on:

FM 169.010 Miles
FM 169.020 Hours
FM 169.030 Fixed rate
FM 169.040 Actual cost
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FM 170.000 System provides the ability to bill lease charges to a minimum 

of 20 cost center or other Chart of Account fields of the 
leasing agency.

FM 171.000 System has the ability to allow user with appropriate security 
to update billing entries.

FM 172.000 System has the ability to allow user with appropriate security 
to update mileage and meter readings.

 Dispatch
FM 173.000 System has the ability to reserve vehicles for future periods 

based on user defined rules with proper security 
authorization.

FM 174.000 System has the ability to override reserve vehicles with proper 
security authorization.

FM 175.000 System has the ability to allocate charges for reserved 
vehicles to any fields in the Chart of Accounts.

FM 176.000 System has the ability to bill for usage based on flat rate, 
mileage/hours or actual cost.

 Reporting
FM 177.000 The application provides the ability to report on any of the 

fields used to define the vehicle, hours/mileage, Chart of 
Account fields, or other user-defined criteria.

FM 178.000 The system has the ability to download the reporting 
information to Excel or other standard file formats.

FM 179.000 The system has the ability to produce the following reports at 
a minimum:

FM 179.010 Vehicle assignments by:
FM 179.011 Driver
FM 179.012 Fleet
FM 179.013 Location
FM 179.014 Class, sub class
FM 179.015 Fleet, sub-fleet
FM 179.016 PM code
FM 179.017 Agency
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FM 179.020 Replacement vehicle report - vehicles by type over 

certain time (hours) and/or mileage limits, used for 
budget forecasting.

FM 179.030 Average miles per month per vehicle.
FM 179.040 Automated fueling system report, showing equipment 

information, fuel type, other cost and mileage.

FM 179.050 Fuel card report, matching card and assigned vehicle.

FM 179.060 Vehicle Report - by class, by department, broken out by 
make, model, year, fuel type, GVW, engine type/size, 
transmission type, radio type or any other attribute of 
vehicle.

FM 179.070 Vehicles by status (active, salvaged, retained, reserved, 
etc.).

FM 179.080 Vehicles by location (where assigned).
FM 179.090 Equipment usage report - vehicles driven certain number 

of miles with no PM.
FM 179.100 Component usage report -components operated over a 

certain number of hours with no PM.
FM 179.110 Vehicles with no activity/usage with given time period.

FM 179.120 Labor reports for any combination of following:
FM 179.121 By employee or work units, for any given time period

FM 179.122 By reason (PM, road call, breakdown, leave, etc.).
FM 179.123 By subassembly (brakes, transmission, cooling system, 

etc.).
FM 179.124 By repair type (repair, replace, adjust, clean, etc.).
FM 179.130 Preventive maintenance reports for any combination of 

following:
FM 179.131 By type
FM 179.132 By interval (monthly, quarterly, etc.).
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FM 179.140 Number of PMs performed in a given time period by 

type.
FM 179.150 Work order reports.
FM 179.160 How many work orders in a certain time period were 

scheduled or nonscheduled
FM 179.170 How many work orders in a certain time period by 

reason, subassembly and/or repair type
FM 179.180 Open work orders by status, type and/or shop (pending, 

waiting parts, etc.).
FM 179.190 Repeat work orders on the same unit for the last 30, 60 

or 90 days
FM 179.200 Fleet down type report by summary or detail by user 

defined periods for:
FM 179.201 Location
FM 179.202 Class/sub-class
FM 179.203 PM code
FM 179.204 Fleet/sub-fleet
FM 179.210 Tire repair activity.
FM 179.220 Oil and fluid report by summary or detail for user defined 

periods by:
FM 179.221 Location
FM 179.222 Class/sub-class
FM 179.223 Fleet/sub-fleet
FM 179.224 PM code
FM 179.225 Warranty usage report including savings associated 

with warranty work
FM 179.230 Life-to-date operational cost per vehicle including by 

category including repair cost, operational cost, fuel cost, 
maintenance cost (labor and parts) and administrative 
cost.
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General Ledger Business Requirements
Vendor 

Response Comments
T General

GL 1.000 System provides control by updating the general ledger and all 
subsidiary ledgers from the same transaction source.

GL 2.000 System has the ability to reflect credits as negative numbers 
and debits as positive numbers within the database. On screens
and reports, system must reflect positive numbers for nominal 
balances (i.e., credit side entries for revenue show positive, but 
negative for cash).

GL 3.000 System provides current year reorganization functionality by 
moving and merging all actual, budget, and historical data 
when the organization is changed. The following functionality is 
available to users while performing a reorganization within the 
system:

GL 4.000 System provides ability to report on restated and non-restated 
history after a reorganization.

GL 5.000 System provides the ability to group or ungroup Chart of 
Accounts fields for reporting purposes.

GL 6.000 System provides the ability to comply with GAAP and GASB 34

GL 7.000 System provides the ability to define multiple ledgers
GL 8.000 System provides the ability to handle accrual, cash and 

modified accrual accounting.
GL 9.000 System provides the ability to record transactions against state 

and federal fiscal years and calendar year simultaneously.

GL 10.000 System provides the ability to record accounting transactions 
using self-balancing double entry bookkeeping

GL 11.000 System provides the ability to track statistical data
GL 12.000 System provides the ability to have Secured Internet 

Enablement - particularly data entry and reporting.

Reference Number
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General Ledger Business Requirements
Vendor 

Response CommentsReference Number
GL 13.000 System provides the ability to calculate Average Daily Balance 

by fund and allocate interest based on it
GL 14.000 System provides the ability to assign profile based security to 

allow/prevent processing of transactions against appropriations 
or certain chart of accounts values.

GL 15.000 System provides the ability to support explosion tables (user 
can input a line of coding that will explode into numerous lines 
of code) 

GL 16.000 System provides the ability to track history of modifications to 
explosion tables and base the explosions on transaction 
effective dates (for situations when a payment is cancelled or 
needs to be reissued).

GL 17.000 System should provide the ability to support the following 
interfaces:

GL 17.010 State Treasury - Inbound
GL 17.020 State Treasury - Outbound
GL 17.030 Other agency GA systems - Inbound
GL 17.040 Budget - Inbound
GL 17.050 Budget - Outbound
GL 17.060 Payroll - Inbound
GL 17.070 Accounts Payable - Inbound
GL 17.080 Asset Management  - Inbound
GL 17.090 Purchasing - Inbound
GL 18.000 System should provide ability to interface between the FMS and 

SHARP regarding salary, wage and payroll related information.

 Chart of Account Design
GL 19.000 System provides the ability to permit authorized users to 

establish and maintain a standard Chart of Accounts to meet 
statewide and user (agency) accounting and financial reporting 
needs, using tables that do not require programming 
knowledge to establish or modify.   
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

General Ledger Business Requirements
Vendor 

Response CommentsReference Number
GL 20.000 System allows Chart of Accounts field lengths to be configured 

during the installation.
GL 21.000 System should provide ability to meet statewide and user 

agency financial reporting needs through its Chart of Accounts, 
and record transactions against key elements, including but not 
limited to:

GL 21.010 Fund Structure
GL 21.020 Agency/Department
GL 21.030 Organization Structure (e.g., Agency, Division, Section)

GL 21.040 Program Structure
GL 21.050 Appropriation Structure (currently combination of Agency, 

Division, Agency Fund, Budget Fiscal Year, and Budget 
Unit)

GL 21.060 Location
GL 21.070 Project Structure
GL 21.080 Expenditure / Revenue Sub-Object Structure
GL 21.090 Balance Sheet Account Structure
GL 21.100 Grant Structure
GL 21.110 Activity
GL 21.120 Function 
GL 21.130 Budget Fiscal Year
GL 21.140 Budget Unit
GL 21.150 Period (Fiscal Month/Fiscal Year or Fiscal Year)
GL 21.160 Other Reporting Period (e.g.,. Calendar Month/Year, 

Federal Month/Year)
GL 21.170 User-Defined Field-Cost Center
GL 21.180 User-Defined Field
GL 21.190 User-Defined Field
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MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

General Ledger Business Requirements
Vendor 

Response CommentsReference Number
GL 21.200 NOTE:  The State's current Chart of Accounts utilizes 

Index Code and Program Cost Account.  These elements 
may not be found in new FMS software, but their purpose 
may be addressed through other elements or a 
combination of elements provided as part of the proposed 
software's Chart of Accounts. 

GL 22.000 System should provide ability for General Ledger accounts to 
be designated by a user-definable "account type," which can be 
tracked on all transactions, including but not limited to:

GL 22.010 Asset account
GL 22.020 Liability account (including trust)
GL 22.030 Fund Equity account
GL 22.040 Collected Revenue account (Collected and Accrued)

GL 22.050 Expense or Expenditure account (Paid and Accrued)

GL 22.060 Budgetary
GL 22.070 Statistical (e.g., Budgeted positions)
GL 23.000 System permits accounts to be shared across multiple years 

(e.g., project accounts, grant accounts).
GL 24.000 System can accumulate costs by user-defined values that are 

not part of the Chart of Account elements.
GL 25.000 System permits all Chart of Account elements to be added or 

changed to an active or inactive status. 
GL 26.000 System permits elements of the Chart of Accounts to be 

grouped on a user-defined basis into multiple reporting 
hierarchies.

GL 27.000 System uses effective dating when adding or deleting any 
element of the Chart of Accounts (at all levels) and validates 
entries based upon the effective date.
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Vendor Response Codes:
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General Ledger Business Requirements
Vendor 

Response CommentsReference Number
GL 28.000 System permits Chart of Accounts organization structure 

changes to be tracked for a user-defined period of time.
GL 29.000 System provides a hierarchical structure that groups projects 

across agencies for statewide reporting purposes.

GL 30.000 System provides an option for coding reduction techniques or 
tools to significantly reduce the amount of data entry required 
on a transaction and the likelihood of data entry errors.  

GL 30.010 Creation and editing of these reduction codes would be at 
the agency level, and use would be optional.  

GL 30.020 A coding reduction value or code references specific user-
defined combinations of any element of the Chart of 
Accounts.    

GL 30.030 Data entry of this specific coding reduction value on a 
transaction can infer or “look up” the combination of 
elements instead of requiring data entry of each of these 
elements on the transaction.

GL 30.040 Data entry into a specific element of the Chart of Accounts 
defaults or  “looks up” the combination of values for other 
Chart of Accounts elements by referencing a user-defined 
mapping table.

GL 31.000 System provides for correct recording of revenue to the 
revenue coding structure and monitoring against estimated 
revenues to meet statewide and agency-specific reporting and 
control requirements.

GL 32.000 System provides an optional level of detail below the statewide 
expenditure / revenue sub-object codes, established for use by 
individual agencies at their discretion.  The agency codes 
should automatically roll up to statewide codes.
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
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MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

General Ledger Business Requirements
Vendor 

Response CommentsReference Number
GL 33.000 System provides an optional level of detail below the statewide 

general ledger account (Balance Sheet Accounts), established 
for use by individual agencies at their discretion.  The subsidiary 
general ledger account should automatically roll up to the 
statewide general ledger account (Balance Sheet Accounts).

GL 34.000 System allows Chart of Accounts changes and maintains 
records of the historical Chart of Accounts.

GL 35.000 System provides the ability to copy accounts from one 
organizational unit to another to facilitate Chart of Accounts 
maintenance.

GL 36.000 System allows the user to upload Chart of Accounts records 
from third party products, including but not limited to: Microsoft 
Excel, Microsoft Access, and other accounting packages.

GL 37.000 System provides for Chart of Accounts elements to have a long 
description of at least 50 alphanumeric characters.

GL 38.000 System provides for Chart of Accounts elements to have a 
short description of at least 25 alphanumeric characters.

GL 39.000 System provides the ability to record and report transactions by 
location.

GL 40.000 System allows a many-to-many relationship while creating 
transactions between Chart of Accounts elements within user-
defined security rules, including but not limited to the following:

GL 40.010 Fund Structure
GL 40.020 Agency/Department
GL 40.030 Organization Structure (e.g., Agency, Division, Section)

GL 40.040 Program Structure
GL 40.050 Project Structure
GL 40.060 Expenditure / Revenue Sub-Object Structure
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
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General Ledger Business Requirements
Vendor 

Response CommentsReference Number
GL 40.070 Balance Sheet Account Structure
GL 40.080 Grant Structure
GL 40.090 Appropriation Structure (currently combination of Agency, 

Division, Agency Fund, Budget Fiscal Year, and Budget 
Unit)

GL 40.100 Activity
GL 40.110 Function
GL 40.120 Budget Fiscal Year
GL 40.130 Budget Unit
GL 40.140 Period (Fiscal Month/Fiscal Year or Fiscal Year)
GL 40.150 Other Reporting Period (e.g.,. Calendar Month/Year, 

Federal Month/Year)
GL 40.160 Location
GL 40.170 User-Defined Field
GL 40.180 User-Defined Field
GL 40.190 User-Defined Field
GL 41.000 System is self balancing by any user-specified or all Chart of 

Account elements. 
GL 42.000 System provides the ability to summarize or present detail 

based on user-defined parameters on any Chart of Accounts 
combination from subsidiary ledger systems. 

GL 43.000 System provides the ability to infer the GAAP funds (code and 
name as another field) based on designated Chart of Accounts 
fields (such as fund, agency, appropriation).

GL 44.000 System provides the ability to have multiple ledgers that are 
able to be updated simultaneously.

GL 45.000 System provides the ability to store, update, and use hyperlinks 
in data fields that allow the user to link to a item inside or 
outside of the FMS with proper security.

GL 46.000 System provides the ability for the Chart of Accounts to support 
project and grant accounting.

GL 47.000 System provides the ability to track grants by CFDA number in 
the Chart of Accounts
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

General Ledger Business Requirements
Vendor 

Response CommentsReference Number
GL 48.000 System provides the ability to support various project years in 

the Chart of Accounts including projects that cross fiscal years 
and fiscal years that may be different from the State fiscal year.

GL 49.000 System provides the ability to track contract and project 
numbers in GL for reporting purposes.

GL 50.000 System provides the ability for the Chart of Accounts to support 
various agency specific reporting elements including: state vs. 
local coverage group, type of contribution and actuarial values 
for lump sum payments for Kansas Public Employee 
Retirement System (KPERS), and coding transactions by audit 
services fund for Post Audit

GL 51.000 System provides the ability for the agencies to maintain local 
values within the Chart of Accounts that roll up to statewide 
defined values.

GL 52.000 System provides the ability for a flexible chart of accounts 
structure with a flexible roll-up hierarchy

GL 53.000 System provides the ability to report on Chart of Accounts fields 
structure.

GL 54.000 System provides the ability to accommodate an unlimited 
number of Chart of Accounts values

GL 55.000 System provides the ability to add, change, delete or inactivate 
Chart of Accounts values online with proper security.

GL 56.000 System provides the ability to have a flexible process for 
creating and modifying funds. 

GL 57.000 System provides the ability to assign and define account types.

GL 58.000 System provides the ability to specify and validate against Chart 
of Accounts segment combinations.

GL 59.000 System provides the ability to search for or have a drop down 
list for valid Chart of Accounts values.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
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General Ledger Business Requirements
Vendor 

Response CommentsReference Number
GL 60.000 System provides the ability to process mass changes/deletions 

with proper security.
GL 61.000 System provides the ability to define accounting periods within a

given year (monthly, quarterly, etc.).
GL 62.000 System provides the ability to maintain historical changes of 

Chart of Accounts segment definition and characteristics.

GL 63.000 System provides the ability to change the Chart of Accounts at 
fiscal year boundaries or based on effective date tables.

 Fund Accounting
GL 64.000 System provides for the maintenance of funds, each of which is 

a self balancing set of accounts, with all fund records being 
processed simultaneously by the common system.

GL 65.000 System edits transactions to ensure that each entry to a fund is 
balanced and complete, and each fund is maintained as a self-
balancing entity during all processing.

GL 66.000 System must balance at a lower level than fund, by additional 
Chart of Account elements, if specified by the user. 

GL 67.000 System provides all procedural functions of a fund accounting 
system in conformity with GAAP, GASB, OMB (Office of 
Management and Budget) and regulatory standards and 
guidelines.

GL 68.000 System provides the appropriate accounting treatment for each 
fund type in accordance with GAAP, as promulgated by GASB.

GL 69.000 System simultaneously supports multiple bases of accounting 
for the appropriate fund types, including but not limited to:

GL 69.010 Cash basis
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
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General Ledger Business Requirements
Vendor 

Response CommentsReference Number
GL 69.020 Modified cash basis
GL 69.030 Modified accrual basis
GL 69.040 Accrual basis

69.050 Budgetary basis
GL 70.000 System provides ability to report expenditure activity on a cash 

basis (budgetary compliance and reporting) and accrual basis 
(CAFR reporting) within the same fund and to provide 
reconciling transaction reports as needed, including the 
transactions that may be reported in different fiscal years based 
on the method of reporting. For example, for transactions that 
need to update prior year non-cash accounts, but affect current 
year cash accounts, the system updates cash in the current 
year and sets up 'due to' and 'due from' appropriately across 
the fiscal years.

GL 71.000 System properly accounts for inter-fund transfers of cash in 
accordance with GAAP and maintains the associated audit trail. 
Such transfers include loans, advances, intra/interfund 
transfers, intra/interfund services provided and used 
transactions, and reimbursement transactions.

GL 72.000 System provides ability to balance interfund receivable, 
payable, and operating transfer accounts within funds and 
agencies, as well as across the entire system.

GL 73.000 System provides transaction edits at the fund, agency, or 
department level that permit, warn, or reject transactions across 
funds, based on user-defined allowable Chart of Accounts code 
combinations.
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
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General Ledger Business Requirements
Vendor 

Response CommentsReference Number
GL 74.000 System provides the ability to perform a cash available edit and 

commits the transaction if it passes the edit or produces an 
error message if the transaction fails the edit. These edits will 
be performed for every transaction (including expenditure, 
revenue, or balance sheet accounts).  Edit option to be 
controlled by Fund or group of Funds.

GL 75.000 The system allows for establishing funds that are exempt from 
cash available edits.

GL 76.000 System performs an appropriated budget available edit and 
commits the transaction if it passes the edit or produces an 
error message if the transaction fails the edit. These edits will 
be performed for every transaction (including expenditure, 
revenue, or balance sheet accounts). 

GL 77.000 System performs an operating budget available edit (which is 
user-defined) and commits the transaction if it passes the edit 
or produces an error message if the transaction fails the edit. 
These edits will be performed for every transaction (including 
expenditure, revenue, or balance sheet accounts).

GL 78.000 System provides the ability to record a transaction that uses 
both an Expenditure Object and a Balance Sheet Asset 
account.  The transaction would be used for disbursing 
appropriated funds as an expenditure against the appropriation 
for budgetary purposes as well as an asset receivable for 
financial reporting, e.g., Loan Disbursements.  The transaction 
should be posted uniformly against all subledgers including, but 
not limited to Grant Accounting and Project Accounting.
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
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MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

General Ledger Business Requirements
Vendor 

Response CommentsReference Number
GL 79.000 System provides the ability to record a transaction that uses 

both Revenue sub-object account Code and Balance Sheet 
Asset account.  The transaction would be used for receipting 
revenues and posting to appropriations for budgetary reporting 
as well as offsetting Asset Receivables for financial reporting, 
e.g., Receipt of Loan repayments.  The transaction should be 
posted uniformly against all subledgers including, but not 
limited to Grant Accounting and Project Accounting.

GL 80.000 System provides the ability to record a transaction type that 
uses an Expenditure Object but does not edit or update the 
Appropriation or Operating Budget balance, i.e., the transaction 
posts an expenditure and related offsets to the general ledger, 
but does not affect appropriation or operating budget authority 
or be reflected in the calculated balance.  The transaction 
should be posted uniformly against all subledgers including, but 
not limited to Grant Accounting and Project Accounting.

GL 81.000 System provides ability to process transfers between funds.

GL 82.000 System allows users to perform the following intra-agency and 
inter-agency fund transfers: real (i.e., cash), nominal (i.e., 
expenses).

GL 83.000 System provides ability for one agency to process a payment to 
another agency for goods or services rendered without issuing 
a warrant.

GL 84.000 System supports a fund having multiple bank accounts.
GL 85.000 System has the ability to record and maintain the following non-

financial data for each unique fund:
GL 85.010 Date Established
GL 85.020 Purpose of Fund
GL 85.030 Source of Revenue
GL 85.040 Acceptable Uses
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
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General Ledger Business Requirements
Vendor 

Response CommentsReference Number
GL 85.050 Legal Authority (for creation of fund)
GL 85.060 Date Closed
GL 85.070 Fund Type
GL 85.080 Fund Group
GL 85.090 Interest bearing and not interest bearing indicator
GL 86.000 System has the ability to record and maintain the following non-

financial data for each unique appropriation:
GL 86.010 Date Established
GL 86.020 Purpose of Appropriation
GL 86.030 Funding Source
GL 86.040 Acceptable Uses
GL 86.050 Legal Authority (for creation of appropriation)
GL 86.060 Date Closed
GL 86.070 Appropriation Type
GL 86.080 Multiple User-Defined Fields
GL 87.000 System has the ability to record and maintain the following 

financial data for each unique fund:
GL 87.010 Adopted Annual Budget
GL 87.020 Adjusted Annual Budget
GL 87.030 Agency Annual Budget
GL 87.040 Total Expenditures
GL 87.050 Total Revenue
GL 87.060 Pre-Encumbrances
GL 87.070 Encumbrances
GL 87.071 Firm Encumbrances (encumbers budget and cash)

GL 87.072 Contingent Encumbrances (encumbers budget only)

GL 87.080 Interfund Transactions
GL 87.090 Fund Balance
GL 87.100 Breakdown of fund balance into reserved, unreserved, 

designated, and undesignated
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General Ledger Business Requirements
Vendor 

Response CommentsReference Number
GL 88.000 System has the ability to record and maintain the following 

financial data for each unique appropriation:
GL 88.010 Adopted Annual Budget
GL 88.020 Adjusted Annual Budget
GL 88.030 Agency Annual Budget
GL 88.040 Total Expenditures
GL 88.050 Total Revenue
GL 88.060 Pre-Encumbrances
GL 88.070 Encumbrances
GL 88.080 Interfund Transactions
GL 88.090 Fund Balance
GL 88.100 Breakdown of fund balance into reserved, unreserved, 

designated, and undesignated
GL 89.000 System maintains expenditure and revenue details on a fund-by-

fund basis.
GL 90.000 System provides an on-line interfund/interagency reconciliation.

GL 91.000 System provides for the maintenance of funds on the GAAP 
fund structure, which differs significantly from the statutory fund 
structure (currently defined by several elements of the Chart of 
Accounts including but not limited to Fund, Agency, Group, 
etc.).

GL 92.000 System provides the ability to enter appropriations on line or to 
upload from another system.

GL 93.000 System provides the ability to have hard budget controls set up 
at different appropriation levels

GL 94.000 System provides the ability to set up "uncontrolled" or tracked 
appropriations

GL 95.000 System provides the ability to reduce appropriation by 
encumbrances, expenditures and adjustments

GL 96.000 System provides the ability to control appropriation (amount 
available) based upon revenue received
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SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

General Ledger Business Requirements
Vendor 

Response CommentsReference Number
GL 97.000 System provides the ability to modify budgets (transfer budget) 

within the system with proper authority.
GL 98.000 System provides the ability to support official hospitality 

limitations via budget appropriations.
GL 99.000 System provides ability to set up and maintain multiple 

appropriations over multiple years with multiple levels of 
spending control.

 Journal Entry
GL 100.000 System has the ability to enter journal transactions online or in 

batches.
GL 101.000 System has the ability when entering a journal voucher to view 

the multiple entries within the journal transaction .
GL 102.000 System defaults data within journal fields (e.g., year, current 

date) with override ability.
GL 103.000 System defaults data (e.g., cost center, department) within 

journal fields by user with override ability.
GL 104.000 System has the ability to electronically attach or reference 

multiple supporting documents to the journal entry. In addition 
to printing the journal entry, the user should also be able to print 
attached documents.

GL 105.000 System allows users to input journal entries as a correction or 
adjustment to any open prior accounting periods.

GL 106.000 System allows users to import journal entries from desktop 
applications (e.g., Microsoft Excel) and validate the entry 
against the Chart of Accounts and allowed Chart of Accounts 
code combinations. 

GL 107.000 System provides end users with the ability to customize their 
view of the journal entry screen.

GL 108.000 System has the ability to automatically generate and assign 
document control numbers for all system generated documents 
and transactions at the agency level.
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General Ledger Business Requirements
Vendor 

Response CommentsReference Number
GL 109.000 System allows users to cancel or back-out transactions, with 

audit trail.
GL 110.000 System provides ability to trace summarized transactions 

online in the General Ledger back to detail source documents 
in other system modules or subsystems within the enterprise 
system.  If the information must be retrieved from these 
modules or subsystems, it should be transparent to the user.

GL 111.000 System provides ability to trace summarized transactions on a 
General Ledger report back to detail source documents in other 
system modules or subsystems within the enterprise system.  If 
the information must be retrieved from these modules or 
subsystems, it should be transparent to the user.

GL 112.000 System supports establishment of rules for each journal type, 
which determine the appropriate processing, including but not 
limited to:

GL 112.010 Account default to reduce keystrokes
GL 112.020 Type of data to be entered
GL 112.030 Whether data is required, optional, or not allowed
GL 113.000 System provides ability to generate default offset entries for non-

journal voucher financial documents from sub-ledgers (e.g., 
payment requests, purchase orders, encumbrances, 
requisitions, cash receipts, etc.).

GL 114.000 System processes batch files during the day without closing out 
other users from online transaction processing.

GL 115.000 System provides online validation and editing for error 
identification and correction before actual posting occurs, 
including the notification of out-of-balance batches with 
correction ability prior to posting at the detail level.
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General Ledger Business Requirements
Vendor 

Response CommentsReference Number
GL 116.000 System provides each agency with the ability to print a copy of 

approved journal vouchers and/or internal vouchers.

GL 117.000 System provides accrual journals, which can (optionally) 
automatically reverse themselves on a user-specified date in 
the following period.

GL 118.000 System provides for the automatic reversal of specified journal 
entries using a system generated date.

GL 119.000 System supports automatic recurring journals each month.

GL 120.000 System allows creation of a journal entry using a previously 
entered journal entry format (copy journal).

GL 121.000 System provides journal entry footnotes or a line item 
description area.

GL 122.000 System provides users the ability to select summary or detailed 
posting of transactions to the general ledger from subsidiary 
ledgers/modules within the system.

GL 123.000 System provides ability to create and process transactions 
against statistical and memo accounts in addition to financial 
accounts.

GL 124.000 System provides for users to save journal entries that have not 
yet been posted or cleared of all online validation errors.

GL 125.000 System provides the ability to record Units of Measure (Hours, 
FTE, Lots, etc.) and amounts in the same line of a journal entry.

GL 126.000 System provides the ability to allow entry of journals 
(encumbrance and expenditure) from multiple sources (online, 
batch, interface, internet)
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General Ledger Business Requirements
Vendor 

Response CommentsReference Number
GL 127.000 System provides the ability to automatically generate journals 

based on data from other systems/modules (purchasing, 
accounts payable, accounts receivable, asset management, 
etc.) with appropriate audit trails or references

GL 128.000 System provides the ability to allow entries for multiple agencies 
and funds under one journal

GL 129.000 System provides the ability to edit check journals (for coding) 
before processing

GL 130.000 System provides the ability to prevent journals from being 
processed against inactive accounts or periods.

GL 131.000 System provides the ability to provide appropriation control 
(funds availability check) 

GL 132.000 System provides the ability to provide cash control (cash 
availability check) at fund level

GL 133.000 System provides the ability for online approval of appropriate 
journals

GL 134.000 System provides the ability to maintain, modify and resubmit 
rejected journals online

GL 135.000 System provides the ability to post journals in a set sequence to 
prevent transaction rejections

GL 136.000 System provides the ability to establish control accounts to 
maintain a balance between various systems (GA, AP, AR, 
etc.).

GL 137.000 System provides the ability to execute and track interfund and 
intra fund transfers

GL 138.000 System provides the ability to support multiple agencies on one 
interfund transfer.

GL 139.000 System provides the ability to have online interfund transfers 
and JV’s as in the SOKI system and retain all of the functionality
of the SOKI system. 

GL 140.000 System provides the ability to be notified if a transaction is in 
suspense 
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General Ledger Business Requirements
Vendor 

Response CommentsReference Number
GL 141.000 System provides the ability to make mass changes to journals 

and copy journal information to use for similar/recurring 
transactions.

 Recurring Transactions / Transaction Templates
GL 142.000 System should allow for the use of coding block templates for 

transactions that use a common coding block but differing 
transaction amounts (e.g., distribute a dollar amount by 
percentage).

GL 143.000 Supports user-defined recurring transactions based upon the 
following schedules:

GL 143.010 Periodic
GL 143.020 Fixed
GL 143.030 Open
GL 143.040 Percentage allocation
GL 143.050 Amount
GL 144.000 Supports workflow processes for recurring transactions.
GL 145.000 Validates all fields in recurring transaction entries.
GL 146.000 Notifies users that recurring transactions are about to generate.

GL 147.000 System provides recurring transaction indicator (a document 
type) for every financial and statistical transaction.

GL 148.000 Provides the ability to have multiple open periods within each 
sub-ledger/sub-module, as well as the general ledger.

GL 149.000 System prevents transactions from posting unless the 
transaction updates open periods within each sub-ledger/sub-
module and within the general ledger.

 Interfund and Interagency Journal Vouchers
GL 150.000 System provides all the functionality specified for the journal 

entry requirements for inter/intra-fund and inter/intra-agency 
vouchers.

General Ledger Requirements GL 19 of 38



State of Kansas
FMS Project

FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
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MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

General Ledger Business Requirements
Vendor 

Response CommentsReference Number
GL 151.000 System provides the ability to enter journal entries for multiple 

agencies and funds under one journal header, with appropriate 
security.

GL 152.000 System provides the ability to create an encumbrance for 
estimated costs for interagency/interfund work to be provided.

GL 153.000 System provides ability to route created interagency/interfund 
vouchers to a user-specified approval structure for review and 
either approval or rejection.  Transaction will not commit until it 
is approved.

GL 154.000 System will have the ability to send a user-specified notification 
(e.g., email), if the interagency/interfund vouchers are rejected 
or a specified period of time lapses.

GL 155.000 System provides the ability for an interagency/interfund voucher 
(IV) to reference a previously established encumbrance.  After 
the IV transaction is posted, the referenced encumbrance 
document should automatically liquidate.

GL 156.000 System restricts inter-fund postings based upon security.
GL 157.000 System provides the ability to flag an inter-agency voucher "in 

dispute" and allow user-defined workflow rules to resolve 
dispute.

 Interfund and Interagency Billing and Receipts
GL 158.000 System provides all the functionality specified for the journal 

entry requirements for inter/intra-fund and inter/intra-agency 
billing and receipts

GL 159.000 System provides the ability for an inter/intra-agency inter/intra-
fund receipt to reference a previously established bill (invoice).  
After the transaction is posted, the referenced bill (invoice) 
document should automatically reflect a payment application. 
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Vendor Response Codes:
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General Ledger Business Requirements
Vendor 

Response CommentsReference Number
GL 160.000 System provides notification regarding transactions in 

suspense.
GL 161.000 System provides notification to Billing and Receipting 

Department or Agency.
GL 162.000 System provides ability to change account coding through mass 

change functionality with audit trail and proper security.

GL 163.000 System provides ability to delete Interfund and Interagency 
Billing and Receipts with audit trail and proper security.

 Encumbrances
GL 164.000 System has the ability to generate appropriate type and stages 

of encumbrance based on type of "legal authority to spend" 
(approved contract, purchase order, etc.).

GL 165.000 System has the ability to adjust, change, supplement, or reduce 
existing encumbrances and pre-encumbrances, maintaining an 
audit trail of all adjustments.

GL 166.000 Encumbrance process should include the following data:
GL 166.010 Type of encumbrance
GL 166.020 Date requested
GL 166.030 Date set up
GL 166.040 Chart of Accounts codes (multiple sets)
GL 166.050 Originating unit & contact info
GL 166.060 Encumbrance number (auto-generated by type of 

encumbrance)
GL 166.070 Fiscal year
GL 166.080 Description
GL 166.090 Amount
GL 166.100 Payee
GL 166.110 Approval fields (allowing up to 10 levels of approval)
GL 166.120 Text fields (at least up to 5)
GL 166.130 Multiple vendor numbers
GL 166.140  Contract Reference
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Vendor Response Codes:
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General Ledger Business Requirements
Vendor 

Response CommentsReference Number
GL 167.000 System provides standard and user-defined year-end close 

encumbrance rules and functionality, including but not limited 
to:

GL 167.010 Carry-forward user-selected encumbrances as 
commitments

GL 167.020 Carry-forward encumbrances based on user defined 
criteria using any element of the Chart of Accounts or 
fields associated with the Appropriation (e.g., appropriation 
type, fund source) or Fund.

GL 167.030 Non-selected encumbrances are not carried forward

GL 167.040 Carry all encumbrances forward
GL 167.050 Cancel blanket purchase orders (open pre-

encumbrances) that have no outstanding items on order at 
year end, with appropriate notification required.

GL 167.060 Create year end accruals
GL 168.000 Ability to maintain the same encumbrance document number 

on encumbrances that have been liquidated in one fiscal year 
and carried forward into the next fiscal year.

GL 169.000 When encumbrances are selected to be carried forward, 
system is able to track them as prior year encumbrances based 
on criteria, including but not limited to appropriation type, 
specific appropriation, etc., with the following functionality:

GL 169.010 Encumbrances are reported by fund balance reserves and 
rolled forward to the current year.

GL 169.020 Keeping prior year funding and tracking fund balance 
reserve by original budget year separately from the new 
current year fund balance reserve.
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Vendor Response Codes:
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General Ledger Business Requirements
Vendor 

Response CommentsReference Number
GL 169.030 Liquidate prior year encumbrance from prior year budget 

reserve due to encumbrance cancellation or payment 
activity in the current year.

GL 169.040 Report and display prior year encumbrance reserve 
separately from current year encumbrance reserves.

GL 169.050 When the encumbrance is closed with a residual unspent 
amount, the residual amount is tracked and controlled 
separately and not added back to current year available 
funds.

GL 169.060 When the encumbrance is closed with a residual unspent 
amount, the residual amount is added back to current year 
available funds.

GL 170.000 System provides the ability to close encumbrances by type of 
encumbrance.

GL 171.000 System provides ability to generate various user-defined 
reports, based on any data field within the encumbrance and all 
chart of account elements.

 Closing
GL 172.000 System provides automated year-end close processes (i.e., 

close nominal accounts to fund balance or fund equity, roll real 
accounts forward) for all modules as needed.  System should 
close to the level of detail (Chart of Accounts Elements) 
determined by the user.

GL 173.000 System allows users to initiate year-end processing at any point 
in time after the end of the fiscal year (i.e., doesn't have to 
occur on last day or on any particular day).

GL 174.000 System rolls forward or closes grant and project accounts 
based on the type of project or grant.
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

General Ledger Business Requirements
Vendor 

Response CommentsReference Number
GL 175.000 System allows users to run a process that closes all selected 

open purchase orders/encumbrances and requisitions/pre-
encumbrances with user-defined parameters at year-end. Such 
parameters include, but are not limited to, the encumbrance 
document number.

GL 176.000 System has the ability to close by fund or by fund group.
GL 177.000 System provides the ability to perform period-end closings (e.g., 

monthly).
GL 178.000 System allows for maintaining multiple fiscal years (at least 3) 

and periods concurrently, which allows users to post 
transactions for a new fiscal year prior to closing the previous 
year.

GL 179.000 System allows new year inputs to be entered before the old 
year's preliminary closing, with the transactions held in 
suspense until the new year is opened.

GL 180.000 System allows users to set a default accounting period.
GL 181.000 System allows users to define closing periods and the period 

closing dates.
GL 182.000 System provides support for multiple open periods.
GL 183.000 System prevents transactions from posting into a closed period 

(month or year).
GL 184.000 System allows reopening a closed period (either month or year) 

for transaction processing, with appropriate security. User is 
able to reopen a prior period that is several periods back 
without opening all the prior periods sequentially.

GL 185.000 System permits prior period adjustments.
GL 186.000 System allows user-defined types of transactions to post into a 

future period as long as the period is open and the user has 
appropriate security authority.

GL 187.000 System should support pre-close (i.e., trial closes) and 
generates pro forma financial statements without restriction.
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General Ledger Business Requirements
Vendor 

Response CommentsReference Number
GL 188.000 System allows posting of expenditure and revenue accruals 

required for end of fiscal year closings.
GL 189.000 System provides access to at least 3 years of complete 

financial information in detail format online.
GL 190.000 System provides for at least 16 user-definable accounting 

periods per year that can either be used for transacting against 
financial balances, adjusting periods against financial balances, 
or adjusting periods that are for memo entries only and do not 
update financial balances, but will be reflected in annual 
reports.

GL 191.000 System provides the functionality to roll appropriations or any 
Chart of Account elements forward at year end according to 
user-defined criteria.

GL 192.000 System provides the ability to close separate ledgers at different
times

GL 193.000 System provides the ability to post closing adjustments at any 
point during the closing period

GL 194.000 System provides the ability to support use of a 13th month for 
adjusting entries

GL 195.000 System provides the ability to support multiple preliminary 
closings before final closing

GL 196.000 System provides the ability to hold a period open and reopen a 
closed period to make required adjustments

GL 197.000 System provides the ability to automatically carry forward 
lapsing and non-lapsing items

GL 198.000 System provides the ability to post to old year appropriations 
and have new year balances affected

GL 199.000 System provides the ability to automatically generate all 
opening and year-end closing entries for all fund types

GL 200.000 System provides the ability for automatic reversals of year-end 
accrual information.

 Budgetary Control   
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General Ledger Business Requirements
Vendor 

Response CommentsReference Number
GL 201.000 General Ledger budgetary control is fully integrated with the 

receivables, payables, purchasing, inventory, payroll, cost 
allocation and human resources modules to ensure that all 
transactions using or affecting budget (appropriation, grant, 
project, operating budget) authority are validated online, real-
time against up-to-date budget totals based on established 
budgetary controls.

GL 202.000 System provides the ability to control by expenditure group, 
giving the user the ability to designate a "no spending" control.

GL 203.000 System tracks transaction detail at the level of entry.
GL 204.000 System provides multiple levels of controls for operating 

budgets.
GL 205.000 System provides the ability to override appropriation, operating 

budget, grant, project, and contract budget edits with the 
appropriate security authority for each type of budget, without 
opening the budget to other users.

GL 206.000 System provides an indicator that determines whether payroll 
transactions are edited against the appropriation, operating 
budget, grant, and project budgets.

GL 207.000 System provides separate data entry and document types for 
appropriation and operating budget transactions.

GL 208.000 System separately tracks original budget, budget adjustment, 
and budget transfer line items for each appropriation.

GL 209.000 System separately tracks original budget, budget adjustment, 
and budget transfer line items for each operating budget.
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General Ledger Business Requirements
Vendor 

Response CommentsReference Number
GL 210.000 System uses the following formula to calculate available budget 

(original budget +/- budget adjustments +/- budget transfers - 
reversions/lapses - pre-encumbrances - encumbrances - 
expenditures).  Note the inclusion of pre-encumbrances and 
encumbrances depends on the system configuration.

GL 211.000 System should provide appropriation budgetary controls by user
defined combinations of the elements/element hierarchies 
shown below:                                                                             

GL 211.010 Fund Structure
GL 211.020 Agency/Department
GL 211.030 Organization Structure (e.g., Agency, Division, Section)

GL 211.040 Program Structure
GL 211.050 Appropriation Structure (currently combination of Agency, 

Division, Agency Fund, Budget Fiscal Year, and Budget 
Unit)

GL 211.060 Location
GL 211.070 Project Structure
GL 211.080 Expenditure / Revenue Sub-Object Structure
GL 211.090 General Ledger Account
GL 211.100 Grant Structure

211.110 Function
GL 211.120 Activity
GL 211.130 Expenditure Group (i.e., Major Line of Expenditure) See 

budget development requirements.
GL 211.140  Budget Unit
GL 211.150 Budget Year
GL 212.000 System provides multi-year appropriation budgetary control.
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General Ledger Business Requirements
Vendor 

Response CommentsReference Number
GL 213.000 System provides appropriation budgetary control at varying 

levels and combinations of the Chart of Accounts to be 
specified by authorized users. (i.e., 3rd level of fund; 2nd level 
of agency, 3rd level of expenditure group).

GL 214.000 System provides an indicator, for each appropriation, that 
determines if pre-encumbrances are included in the available 
appropriation budget edit.

GL 215.000 System provides an indicator, for each appropriation, that 
determines if encumbrances are included in the available 
appropriation budget edit.

GL 216.000 System edits pre-encumbrances, encumbrances, and 
expenditures against the appropriation distributed budget (e.g., 
by fund, appropriation and major line of expenditure).

GL 217.000 System provides the ability to carry forward appropriation 
balances to the next period, based on user-defined criteria.

GL 218.000 System rolls up budget details to a user-defined summary level.

GL 219.000 System distributes the adopted budget (summary level) and 
budget adjustments to detail Account and Organization levels 
based on user-defined criteria.

GL 220.000 System edits all transactions to ensure that appropriation 
budget is available before posting the transaction.

GL 221.000 System prevents transactions not meeting available 
appropriation budget by user-defined criteria for those 
appropriations with absolute control from being transmitted to 
the next approval stage.

GL 222.000 System prevents transactions not meeting available expenditure
group (i.e., major line of expenditure, see budget development 
requirements "-----") budget for those appropriations with 
absolute control from being transmitted to the next approval 
stage.
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General Ledger Business Requirements
Vendor 

Response CommentsReference Number
GL 223.000 Individual agency, fund, and appropriation budgetary control 

options in the system include:
GL 223.010 Absolute Control - prevents transaction from processing, 

may not be overridden
GL 223.020 Override Control - prevents transaction from processing 

with the ability to override error with appropriate security

GL 223.030 Warning - provides warning message but allows 
transaction to process

GL 223.040 No Control - allows transaction to process without warning

GL 224.000 System provides a flag that sets the default appropriation 
control option (i.e., absolute, override, warning, no control).

GL 225.000 System provides multiple levels of appropriation budgetary 
control (i.e., absolute, override, warning, no control).

GL 226.000 System provides an on-line inquiry screen that displays original 
appropriation budget, budget adjustments, budget transfers, 
reversions/lapses, pre-encumbrances, encumbrances, 
expenditures, revenue, and calculated budget. The numbers 
displayed should reflect posted and unposted (saved but not 
posted) transactions.

GL 227.000 System provides an on-line inquiry screen that displays original 
appropriation budget, budget adjustments, budget transfers, 
reversions/lapses, pre-encumbrances, encumbrances, 
expenditures, revenue, and available budget. The numbers 
displayed should be the same balances used by the budget edit 
program.

GL 228.000 System provide the ability to drill down from the appropriation 
budget error message to the budget inquiry screen and 
automatically retrieve budget data.

General Ledger Requirements GL 29 of 38



State of Kansas
FMS Project

FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

General Ledger Business Requirements
Vendor 

Response CommentsReference Number
GL 229.000 System provides on-line inquiry screens that display the 

appropriation budget, adjustments, transfers, reversion/lapses, 
pre-encumbrances, encumbrances, expenditures, revenues, 
and available budget data at varying levels of the Chart of 
Accounts structure, including by major line of expenditure.

 Operating Budget
GL 230.000 System supports the use operating budgets.  Note: the 

operating budget is separate from the appropriation budget and 
is used to control budgets at a lower or different level of detail 
than the appropriation budget.                                                      

GL 231.000 System provides operating budgetary controls for each agency 
with user-defined combinations of the elements shown below:    

GL 231.010 Fund Structure
GL 231.020 Agency/Department
GL 231.030 Organization Structure (e.g., Agency, Division, Section)

GL 231.040 Program Structure
GL 231.050 Appropriation Structure (currently combination of Agency, 

Division, Agency Fund, Budget Fiscal Year, and Budget 
Unit)

GL 231.060 Location
GL 231.070 Project Structure
GL 231.080 Expenditure / Revenue Sub-Object Structure
GL 231.090 General Ledger Account
GL 231.100 Grant Structure
GL 231.110 Activity
GL 231.120 Expenditure Group
GL 231.130 Budget Unit
GL 231.140 Budget Year
GL 231.150 Cost Center
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General Ledger Business Requirements
Vendor 

Response CommentsReference Number
GL 232.000 System provides operating budgetary control at varying levels 

and combinations of the Chart of Accounts (i.e., 4th level of 
fund; 4th level of organization, 2nd level of object of 
expenditure).

GL 233.000 System provides multiple levels of operating budget (e.g., level 
1 and level 3 of the organization) within the same organizational 
branch.  

GL 234.000 System provides ability to create, enter, track, and analyze 
agency spending and receipt plans.

GL 235.000 System provides an indicator that determines whether pre-
encumbrances are included in the available operating budget 
edit.

GL 236.000 System provides an indicator that determines whether 
encumbrances are included in the available operating budget 
edit.

GL 237.000 System edits pre-encumbrances, encumbrances and 
expenditures against the agency allotment budget.

GL 238.000 System provides the ability to distribute and control the 
operating budget by the following periods:

GL 238.010 Semi-Annual
GL 238.020 Quarter
GL 238.030 Month
GL 238.040 Allocation (based on seasonal trend)
GL 238.050 User-defined period (manually input budget for each 

month)
GL 238.060 Annual
GL 239.000 System rolls up operating budget details to a user-defined 

summary level.
GL 240.000 System distributes the adopted operating budget (summary 

level) to detail Account and Organization levels.

GL 241.000 System edits all transactions to ensure that operating budget is 
available before posting the transaction.
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General Ledger Business Requirements
Vendor 

Response CommentsReference Number
GL 242.000 System prevents transactions not meeting available operating 

budgets that are absolutely controlled from being transmitted to 
the next approval stage.

GL 243.000 Operating budgetary control options in the System include:

GL 243.010 Absolute Control - prevents transaction from processing, 
may not be overridden

GL 243.020 Override Control - prevents transaction from processing 
with the ability to override error with appropriate security

GL 243.030 Warning - provides warning message but allows 
transaction to process

GL 243.040 No Control - allows transaction to process without warning

GL 244.000 System provides a flag that sets the default operating budgetary 
control option (i.e., absolute, override, warning, no control).

GL 245.000 System provides multiple levels of operating budgetary control 
(i.e., absolute, override, warning, no control).

GL 246.000 System provides the ability to carry forward operating budget 
allotments to the next allotment period based on the funding 
source.

GL 247.000 System provide the ability to drill down from the operating 
budget error message to the budget inquiry screen and 
automatically retrieve budget data.

GL 248.000 System provides an on-line inquiry screen that displays 
operating budget adjustments, transfers, pre-encumbrances, 
encumbrances, expenditures, revenue, and available budget.  
The numbers displayed should be the same balances used by 
the budget edit program.
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General Ledger Business Requirements
Vendor 

Response CommentsReference Number
GL 249.000 System provides on-line inquiry screens that display the 

operating budget, adjustments, transfers, pre-encumbrances, 
encumbrances, expenditures, and available budget data at 
varying levels of the Chart of Accounts.

GL 250.000 System provides an on-line inquiry screen that displays 
operating budget allotments, adjustments, transfers, pre-
encumbrances, encumbrances, expenditures, and available 
budget. The numbers displayed should be the same balances 
used by the budget edit program.

GL 251.000 System provides the ability to establish multiple levels of control 
for changes in budget authorization

GL 252.000 System provides the ability to record a journal voucher type that 
bypasses edits in the system with appropriate security.  Such 
journal vouchers would be used to make corrections to the 
General Ledger and/or Balance Sheet for Chart of Account 
elements that are no longer active or valid. 

 Inquiry and Reporting
GL 253.000 System provides the ability to report on all detailed data for up 

to 10 years to meet legislative and management reporting 
needs both on a standard and ad-hoc reporting basis.

GL 254.000 System has the ability to summarize individual line-item 
accounts into meaningful groups of accounts for use in financial 
reporting, based on user-defined criteria.

GL 255.000 System provides ability to report budget, encumbrances, pre-
encumbrances, actual revenues, and actual expenditures by 
user-defined period using any of the following Chart of Account 
elements:

GL 255.010 Fund Structure
GL 255.020 Agency/Department
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General Ledger Business Requirements
Vendor 

Response CommentsReference Number
GL 255.030 Organization Structure (e.g., Agency, Division, Section)

GL 255.040 Program Structure
GL 255.050 Appropriation Structure (currently combination of Agency, 

Division, Agency Fund, Budget Fiscal Year, and Budget 
Unit)

GL 255.060 Location
GL 255.070 Project Structure
GL 255.080 Expenditure / Revenue Sub-Object Structure
GL 255.090 Balance Sheet Account
GL 255.100 Grant Structure
GL 255.110 Activity
GL 255.120 Function 
GL 255.130 Budget Unit
GL 255.140 Budget Year
GL 255.150 Period (Fiscal Month/Fiscal Year or Fiscal Year)
GL 255.160 Other Reporting Period (e.g.. Calendar Month/Year, 

Federal Month/Year)
GL 255.170 GAAP Fund
GL 255.180 Funding Source
GL 255.190 Cost Center
GL 256.000 System can produce ad-hoc reports using any field in the 

General Ledger.
GL 257.000 System maintains a history of all General Ledger transactions 

and produces detailed transaction reports to provide an 
appropriate audit trail.

GL 258.000 By user-defined detail, system provides a trial balance by fund, 
or select Chart of Account elements, to obtain a running total of 
debits and credits.
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General Ledger Business Requirements
Vendor 

Response CommentsReference Number
GL 259.000 System complies with GASB 34 financial reporting (e.g., 

Comprehensive Annual Financial Report) and provides the 
ability to prepare adjusting entries to account balances of 
individual GAAP funds and to accumulate, reclassify and 
prepare adjusting entries to account balances of government-
wide activities. The main statements should be run across all 
fund types and by specific fund.  The main statements in the 
CAFR include the following:

GL 259.010 Statement of Net Assets
GL 259.020 Statement of Activities 
GL 259.030 Balance Sheet Governmental Funds; Reconciliation of the 

Governmental Funds Balance Sheet to the Statement of 
Net Assets;

GL 259.040 Statement of Revenues, Expenditures, and Changes in 
Fund Balances-Governmental Funds; Reconciliation of the 
Change in Fund Balances of the Governmental Funds to 
the Statement of Activities;

GL 259.050 Statement of Net Assets-Proprietary Funds; 
GL 259.060 Statement of Revenues, Expenses, and Changes in Fund 

Net Assets-Proprietary Funds; 
GL 259.070 Statement of Cash flows-Proprietary Funds; (Direct 

Method)
GL 259.080 Statement of Fiduciary Net Assets;
GL 259.090 Statement of Changes in Fiduciary Net Assets
GL 260.000 System presents financial statements on an accrual, modified 

cash, modified accrual, and cash basis.
GL 261.000 System provides subsidiary ledgers for balance sheet accounts 

as needed.  These subsidiaries must generate reports of open 
transactions that accumulate to the balance sheet account 
totals.
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General Ledger Business Requirements
Vendor 

Response CommentsReference Number
GL 262.000 System has the ability to show different organizational 

structures on a single report displaying accurate prior and 
current year data.  Within the report, a unit existing under one 
division in the prior year may be reflected under a new division 
or may not exist in the current year.

GL 263.000 System provides the ability to filter, search, and report month-to-
date and year-to-date budget, estimated revenue, expenditures, 
revenue, encumbrances, and pre-encumbrances by any 
element in the Chart of Accounts.

GL 264.000 System provides fund transfer reports, such as interfund 
receivables, interfund payables, and interfund transfers, that 
displays month and year-to-date transfer information.

GL 265.000 System provides the ability to produce the following financial 
reports based upon user-defined criteria (e.g., transaction date 
ranges to produce monthly, quarterly, and yearly reports) for 
each unique fund, fund type, and fund group: 

GL 265.010 Trial Balance
GL 265.020 Cash Flow 
GL 265.030 Fund Balance Report
GL 265.040 Balance Sheet
GL 265.050 Income Statement
GL 265.060 Cash Balance Report
GL 266.000 System displays names for all Chart of Accounts data included 

when producing reports.
GL 267.000 System provides the ability to view reports online and print 

them.
GL 268.000 System provides the ability to upload and download information 

from/to spreadsheet (Excel, Lotus) and database (Access)  
formats to the system. 

GL 269.000 System provides the ability to have ad hoc and standard 
reports.
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Vendor Response Codes:
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MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

General Ledger Business Requirements
Vendor 

Response CommentsReference Number
GL 270.000 System provides the ability to have data accessible in a 

reporting server.
GL 271.000 System provides the ability to create management reports every 

month.
GL 272.000 System provides the ability to search transactions online in real-

time by various chart of accounts elements and transaction type 
number (e.g., voucher number, purchase requisition number, 
purchase order number, etc.).

GL 273.000 System provides the ability to produce a report providing a cash 
view of the ledger.

GL 274.000 System provides the ability to prepare annual financial report 
documents, comprehensive management report and monthly 
financial report.

GL 275.000 System provides the ability to run a trial balance at any time.

GL 276.000 System provides the ability to report on valid chart of account 
value or range of values.

GL 277.000 System provides the ability to produce a report supporting 
periodic forecasting.

GL 278.000 System provides the ability to produce report supporting budget 
preparation/creation.

GL 279.000 System provides the ability to calculate unclaimed property 
balance by Chart of Account fields (e.g., Sub-object, Fund, 
etc.).

GL 280.000 System provides the ability to view daily balances online.
GL 281.000 System provides the ability to produce a report that provides the 

beginning and ending balance for the year.
GL 282.000 System provides the ability to produce monthly balance sheets  

broken down by various Chart of Accounts elements.  
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Vendor Response Codes:
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General Ledger Business Requirements
Vendor 

Response CommentsReference Number
GL 283.000 System provides the ability to produce monthly income 

statements broken down by various Chart of Accounts 
elements. 

GL 284.000 System provides the ability to report on direct and indirect costs 
for State Wide Cost Allocation Plan reporting purposes.  

GL 285.000 System provides the ability to report expenditures on user-
defined time periods (e.g., YTD, fiscal year, calendar year, 
grant year, project year, etc. ).

GL 286.000 System provides the ability to view/report on detailed voucher 
information.

GL 287.000 System provides the ability to provide on-line drill down of 
journal entries.

GL 288.000 System provides the ability to see obligations (encumbrances) 
by purchase order number or Chart of Accounts value or range 
of values.

GL 289.000 System provides the ability to produce an appropriation status 
report that reflects encumbrances as well as expenditures.

GL 290.000 System provides the ability to reconcile control accounts 
between modules/ledgers based on user-defined criteria.

General Ledger Requirements GL 38 of 38



State of Kansas
FMS Project

FUNCTIONAL REQUIREMENTS MATRIX
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Grant Accounting Business Requirements Vendor Response Comments
T General Requirements

GR 1.000 System provides the ability for integration with other relevant 
modules, including but not limited to:  Procurement, Asset 
Management, Accounts Payable, Accounts Receivable, Cost 
Allocation, Inventory, and General Ledger modules.

GR 2.000 System provides the ability to track grant activity over multiple 
years.

GR 3.000 System provides the ability to track and report grant 
operations (i.e., budget, expenditures, encumbrances, 
revenue) over several different periods, including state fiscal 
year, federal fiscal year, multiple-year grant period, and any 
specified period within the grant period.

GR 4.000 System provides the ability to create and maintain grant 
applications and proposals.

GR 5.000 System provides the ability to track grant applications 
including sub-grantee information.

GR 6.000 System will facilitate notification of grant applications, 
approvals and awards via workflow.    Workflow may be set up 
for notifications that cross agencies to facilitate central 
reporting.

GR 7.000 System provides the ability to uniquely identify each grant 
through the assignment of an agency-defined grant number 
and maintain grant-related descriptive information (e.g., 
grantor’s grant number) in a grant table. 

GR 8.000 System provides the ability to allow identification of grants by 
multiple user-defined identifiers (e.g., award number, state or 
Board assigned contract number, Catalog of Federal 
Domestic Assistance (CFDA) number, agreement number, 
reporting category, grant award number and/or project 
number). 

GR 9.000 System provides the ability to track grant information, with the 
ability for the agency to require or make optional the following 
fields:

Reference Number
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Grant Accounting Business Requirements Vendor Response CommentsReference Number
GR 9.010 Grant number
GR 9.020 Grant name
GR 9.030 Grant description
GR 9.040 Grantor
GR 9.050 Grantor Contact Name
GR 9.060 Grantor’s mailing address and email
GR 9.070 Phone number (office, fax)
GR 9.080 Original grant approval amount
GR 9.090 Grant budget
GR 9.100 Grant amendments
GR 9.110 Grant carryovers
GR 9.120 Grant fiscal period
GR 9.130 Date application submitted
GR 9.140 Date application approved or denied
GR 9.150 Grant beginning date
GR 9.160 Grant expiration date
GR 9.170 Letter of Intent to Award Date
GR 9.180 Approved Contract Date
GR 9.190 Grant Extension Date
GR 9.200 Grant Budget Begin Date
GR 9.210 Grant Budget End Date
GR 9.220 Close-out End Date
GR 9.230 Award Date
GR 9.240 Letter of credit/drawdown
GR 9.250 Responsible agency or division (multiple)
GR 9.260 Agency or division contact and phone number (multiple)

GR 9.270 Agency Contact Personal Identification Number (PIN)

GR 9.280 Reimbursement schedule
GR 9.290 Contract/Project Award Number
GR 9.300 Contract/Project Number
GR 9.310 Original Request Amount
GR 9.320 Award Amount
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Grant Accounting Business Requirements Vendor Response CommentsReference Number
GR 9.330 Retainage
GR 9.340 Amounts of State matching funds (multiple)
GR 9.350 Amounts of Federal matching funds (multiple)
GR 9.360 Amounts of In-kind matching funds (multiple)
GR 9.370 Amounts of 3rd Party matching funds (multiple)
GR 9.380 Amounts of Maintenance of Effort (MOE) (multiple)
GR 9.390 Description for each of the matching funds and 

Maintenance of Efforts
GR 9.400 Matching funds contact information for each of the 

matching funds and MOE
GR 9.410 Matching funds percentages
GR 9.420 FICR Allowable indicator (yes/no)
GR 9.430 FICR Rate
GR 9.440 FICR Type (provision, pre-determined, fixed, final)
GR 9.450 Grant Type (e.g., Federal, State, etc.)
GR 9.460 CFDA number
GR 9.470 CFDA title
GR 9.480 Cash Management Improvement Act (CMIA) Indicator 

(yes/no)
GR 9.490 Federal Agency Code
GR 9.500 Federal Agency Name
GR 9.510 Funding Source - user defined (Federal grant, 

Foundation grant, State, Other, etc)
GR 9.520 Non-Financial Grant Requirements (narrative fields)
GR 9.530 Procurement Goals (MEB, WEB, etc.)
GR 10.000 System provides the ability to track -sub-grant information, 

with the ability for the agency to require or make optional the 
following fields:

GR 10.010 Sub-Grantee number
GR 10.020 Sub-Grantee name
GR 10.030 Organization type (user-defined)
GR 10.040 FEID #
GR 10.050 Vendor ID (linked to vendor file)
GR 10.060 sub-grantee description
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Grant Accounting Business Requirements Vendor Response CommentsReference Number
GR 10.070 State Agency Grantor Name/ID
GR 10.080 State Agency Division/Bureau
GR 10.090 State Agency Program
GR 10.100 Sub-Grantee Contact Name
GR 10.110 Sub-Grantee’s mailing address and email
GR 10.120 Sub Grantee Phone number (office, fax)
GR 10.130 Original sub-grantee approval amount
GR 10.140 sub-Grant budget
GR 10.150 sub-Grant amendments
GR 10.160 sub-Grant carryovers
GR 10.170 sub-Grant fiscal period
GR 10.180 Date sub-grant application received
GR 10.190 Prior authorization date
GR 10.200 Sub-grant application approved or denied date
GR 10.210 sub-Grant beginning date
GR 10.220 sub-Grant expiration date
GR 10.230 Letter of Intent to Award Date
GR 10.240 sub-Grant Extension Date
GR 10.250 sub-Grant Budget Begin Date
GR 10.260 sub-Grant Budget End Date
GR 10.270 sub-grant Close-out End Date
GR 10.280 sub-grant archive date
GR 10.290 State Agency/Division contact and phone number 

(multiple)
GR 10.300 Payment schedule
GR 10.310 Original Grant Award Number
GR 10.320 Original Allocation
GR 10.330 sub-grant award/approved amount
GR 10.340 sub-grant Retainage
GR 10.350 Amounts of local cash matching funds (multiple)
GR 10.360 Amounts of State matching funds (multiple)
GR 10.370 Amounts of State non-matching funds (multiple)
GR 10.380 Amounts of local in-kind match (multiple)
GR 10.390 Amounts of 3rd Party matching funds (multiple)
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Grant Accounting Business Requirements Vendor Response CommentsReference Number
GR 10.400 Amounts of Maintenance of Effort (MOE) (multiple)
GR 10.410 Amounts of Other Resources non-match
GR 10.420 Description for each of the matching and non-matching 

funds and Maintenance of Efforts
GR 10.430 Match/Non-match percentages
GR 10.440 Sub-grantee Indirect Cost Rate (ICR) Rate
GR 10.450 Sub-grantee ICR Type (provision, pre-determined, fixed, 

final)
GR 10.460 Sub-Grant Type (multiple)
GR 10.470 CFDA number (multiple)
GR 10.480 CFDA title (multiple)
GR 10.490 Cash Management Improvement Act (CMIA) Indicator 

(yes/no)
GR 10.500 Original Funding Source
GR 10.510 Non-Financial Grant Requirements (narrative fields)
GR 11.000 System provides an edit that ensures the CFDA number is 

valid for the grantor assigned to the grant.
GR 12.000 System provides the ability to duplicate pre-existing 

grants/subgrants to establish templates for new 
grants/subgrants.

GR 13.000 System provides the ability to perform mass updates to enter 
new year grant/subgrant and descriptive information.

GR 14.000 System provides the ability to support interfaces to Federal or 
State grant systems so that grant information can be 
automatically exchanged (e.g., Grants.gov).

GR 15.000 System provides the ability to comply with the Federal 
Government’s Single Audit Act and cash management 
legislation.

GR 16.000 System provides the ability to add, modify, inactivate or delete 
grant/subgrant information online with audit trail of all 
changes.

GR 17.000 System provides the ability to upload grant applications and 
proposals to potential funders (e.g., Grants.gov)
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Grant Accounting Business Requirements Vendor Response CommentsReference Number
GR 18.000 System provides the ability to perform roll-ups and drill downs 

at various levels within the chart of accounts hierarchy

GR 19.000 System provides the ability to route transactions requiring 
approval to the appropriate person

GR 20.000 System provides the ability to support cash, modified accrual, 
or accrual accounting

GR 21.000 System provides the ability to complete grant applications 
online.

GR 22.000 System provides the ability to apply multiple or split funding 
sources 

GR 23.000 System provides the ability to create uniform expenditure 
types that coincide with federal guidelines

GR 24.000 System provides the ability to maintain grant and fund 
accounts over multiple State and Federal fiscal years

GR 25.000 System provides the ability to create an appropriation for a 
grant

GR 26.000 System provides the ability to support any cut-off date for a 
grant.

GR 27.000 System provides the ability to distinguish between grants and 
contracts.

GR 28.000 System provides the ability to support different bank accounts 
for different types of grants.

GR 29.000 System provides the ability to interface with other agency-
specific systems.

GR 30.000 System provides the ability to interface/integrate with the 
following functions:

GR 30.010 General Ledger - Inbound and Outbound
GR 30.020 Accounts Payable - Inbound and Outbound
GR 30.030 Accounts Receivable - Inbound and Outbound
GR 30.040 Inventory - Inbound and Outbound
GR 30.050 Asset Management - Inbound and Outbound
GR 30.060 Payroll - Inbound and Outbound
GR 30.070 Purchasing - Inbound and Outbound
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Grant Accounting Business Requirements Vendor Response CommentsReference Number
GR 30.080 Cost Allocation - Inbound and Outbound

 Grant Budget
GR 31.000 System provides the ability to establish grant budgets for and 

track multiple funding sources and expenditures against the 
budget. 

GR 32.000 System provides the ability to budget grants at varying user-
defined levels and combinations of chart of account elements.

GR 33.000
System provides the ability to establish expendable budgets 
for grants at the grant, grant phase or function, and object 
level at the user’s discretion which includes budget period 
(federal fiscal year, state fiscal year, etc.). Expendable 
budgets control total expenditures and encumbrances 
charged to the grant for stated budget period.

GR 34.000 System allows the grant budget to be separate and 
independent of all other budgets (i.e., appropriation, 
organization, project, and contract).

GR 35.000 System provides the ability to link to budget information in 
other system (i.e., appropriation, organization, project and 
contract).

GR 36.000 System provides the ability for grant budgetary control options 
as follows:

GR 36.010 Absolute Control - prevents transaction from processing, 
may not be overridden;

GR 36.020 Override Control - prevents transaction from processing 
with the ability to override error with appropriate security;

GR 36.030 Warning - provides warning message but allows 
transaction to process.

GR 36.040 No control - allows transaction to process without 
warning.
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
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Grant Accounting Business Requirements Vendor Response CommentsReference Number
GR 37.000 System provides the ability for a user defined grant budgetary 

control by controlling with an over/under percentage at each 
budgetary level with notification once percentage is reached.

GR 38.000 System provides the ability to establish reimbursable  budgets 
for grants at the grant, grant phase or function, or any Chart 
of Accounts fields level at the user discretion.  Reimbursable 
budgets control expenditures available for grant billing.

GR 39.000 System supports the definition of the program or budget year 
of the grant differently than the system established fiscal year.

GR 40.000 System provides the ability to set up and report budget items 
based on multiple fiscal years, grant years, or other user-
defined periods.

GR 41.000 System provides the ability to support annual or multi-year 
funding allocation process that allows for expenditures or 
carry-over of prior year budget and fund balances.

GR 42.000 System provides the ability to accommodate grant year 
accounting and comply with both federal fiscal year and State 
fiscal year budgeting requirements and other user-defined 
periods (periods not Federal or State).

GR 43.000 System provides the ability to track actual expenditures and 
encumbrances against budgeted/allowable expenditures by 
user-defined period (i.e., monthly, quarterly, daily, etc.). 

GR 44.000 System provides the ability to estimate expenses through the 
duration of the grant and compare these estimates against 
the budget and award.

 Grant Transaction Processing
GR 45.000 System provides the ability to capture all financial grant 

activity through the general ledger.

Grant Accounting Requirements GR 8 of 18



State of Kansas
FMS Project

FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
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MI = Minor Modification TP = Third Party Software Required
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Grant Accounting Business Requirements Vendor Response CommentsReference Number
GR 46.000 System provides the ability to infer components of the grant 

accounting distribution in all modules of the system.
GR 47.000 System provides the ability to differentiate between federal, 

state, private and other agency grants for audit purposes.

GR 48.000 System provides the ability to allow for multiple federal 
appropriation codes, State appropriation codes and 
participation percentages and limits.

GR 49.000 System provides the ability to link grants to multiple projects.

GR 50.000 System provides the ability to link multiple grants to a single 
project.

GR 51.000 System provides the ability for establishing grant activity at 
lower levels (at least 5 levels) of detail than grant number 
(e.g., by activity, location, or waiver for Medicaid) and track 
financial activity associated with each lower level.

GR 52.000 System provides the ability to support multiple budgetary 
levels (at least 5 levels).

GR 53.000 System provides the ability to allow multiple divisions to enter 
information on a single grant with security constraints 
established at transaction level.

GR 54.000 System provides the ability to utilize workflow to notify grant 
administrators and other users (at user-defined time periods) 
of grant milestones (expiration dates etc.).

GR 55.000 System provides the ability for workflow to notify grant 
administrators when a review and/or approval of information is 
required.

GR 56.000 System provides the ability to make adjustments for any open 
accounting period in any grant or fiscal year, and Federal 
fiscal year.

Grant Accounting Requirements GR 9 of 18



State of Kansas
FMS Project

FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
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MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Grant Accounting Business Requirements Vendor Response CommentsReference Number
GR 57.000 System provides the ability for expenditures and billing to a 

grant for a user-defined period beyond the grant fiscal year.

GR 58.000 System provides the ability to roll over appropriations, 
revenue sources, and expenditures from one grant year to the 
next, until the grant expires.

GR 59.000 System provides the ability for a flag/indicator that prevents 
transactions from posting against the grant.

GR 60.000 System provides the ability to suspend grant transactions 
based on user-defined criteria (e.g., expiration date or grant 
status).

GR 61.000 System provides the ability for a warning message if a 
transaction contains a grant number but the grant file will not 
be updated.

GR 62.000 System provides the ability to suspend a grant prior to 
completion.

GR 63.000 System provides the ability to support grant closing 
independent of State fiscal year.

GR 64.000 System provides the ability to archive closed grants with no 
activity beyond a user-defined time interval.

GR 65.000 System provides the ability to archive or purge expired grants 
or non-awarded grants after a user-specified period of time.

GR 66.000 System provides the ability to track grant expenditure activity.

GR 67.000 System provides the ability to track grant expenditures to 
multiple funding sources.

GR 68.000 System provides the ability to track expenditures from multiple 
funding sources to a single program.

GR 69.000 System provides the ability to prohibit processing of grant-
related expenditure transactions not within grant service dates 
(with override capability).
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
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Grant Accounting Business Requirements Vendor Response CommentsReference Number
GR 70.000 System provides the ability for processing of expenditures for 

a user-defined period of time beyond grant ending date. (i.e., 
35 days past grant ending date)

GR 71.000 System provides the ability to accumulate total costs without 
regard to the funding source and then bill each funding source 
according to the user-defined percentage and limits.

GR 72.000 System provides the ability to allow recording of memo and 
statistical transactions.

GR 73.000 System provides the ability to access actual expenditure 
information from other modules (e.g., fixed assets, salaries, 
supplies, etc.) at a detail and summary level for each grant.

GR 74.000 System provides the ability to access detail description 
information from voucher (narrative, for example unit of 
measure and description)

GR 75.000 System provides the ability to check actual expenditures and 
encumbrances against allowable expenditure type.

GR 76.000 System provides the ability to allow distributed users 
(station/units) to enter grant expenditures on line. 

GR 77.000 System provides the ability to hold grant expenditures in 
suspense until audited and approved for payment.

GR 78.000 System provides the ability to designate whether costs are 
participating or non-participating.

GR 79.000 System provides the ability to track grantor match rates and/or 
3rd party match rates and amounts by grant.

GR 80.000 System provides the ability to track grantor match rates and/or 
3rd party match rates and amounts by grant phase.

GR 81.000 System provides the ability to track grantor match rates and/or 
3rd party match rates and amounts by object.
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Grant Accounting Business Requirements Vendor Response CommentsReference Number
GR 82.000 System provides the ability to track grantor match rates and/or 

3rd party match rates and amounts by user-defined time 
period.

GR 83.000 System provides the ability to track grantee match rates or 
amounts by grant, grant phase or function and object.

GR 84.000 System provides the ability to calculate on a user-defined 
basis matching fund requirements associated with any grant 
and to provide system generated entries.

GR 85.000 System provides the ability to support unique match rates for 
each grant award by grant, grant phase and object, including 
individual objects or groups of objects (e.g., personnel at 
100% and supplies at 25% for grant 1, personnel at 90% and 
supplies at 40% for grant 2).

GR 86.000 System supports encumbrance liquidation functionality such 
that when a voucher is processed against an encumbrance 
that references a parent grant it will automatically split and 
appropriately liquidate the secondary encumbrances.

GR 87.000 System provides the ability to not post any of the secondary 
transactions unless all of the secondary transactions pass 
data and funding edits.

GR 88.000 System provides the ability to maintain a link between the 
secondary transactions and the parent transaction.

GR 89.000 System provides the ability to record as a memo entry the ‘in-
kind’ value (e.g., non-cash match) as part of grant activity.

GR 90.000 System provides the ability to uniquely identify each 
subgrantee for grants and all grant financial activity related to 
subgrantees, including the following:

GR 90.010 Ability to record awards made to subgrantees
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
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MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Grant Accounting Business Requirements Vendor Response CommentsReference Number
GR 90.020 Ability to record funds received from federal government 

(or other sources) for pass-through purposes as either 
revenue or as non-revenue liabilities

GR 90.030 Ability to record funds disbursed from the agency as 
transfers or as reductions of liabilities

GR 90.040 Ability to record subgrantee budget by categories as 
defined by the grant and/or sub grant contract

GR 90.050 Ability to enter as memo entries subgrantee actual 
expenditures by categories as defined by the grant 
and/or sub grant contract

GR 90.060 Ability to capture the effective beginning and end date of 
the sub grant

GR 90.070 Ability to warn user if drawdown or reimbursement 
request exceeds grant award

GR 91.000 System provides the ability to record direct and indirect costs 
associated with a grant as memo or actual entries, both for 
fixed dollars and for applied rates to labor or allowable 
expenses.

GR 92.000 System provides the ability to calculate on a user-defined 
basis indirect costs associated with any grant and to provide 
system generated entries.

GR 93.000 System provides the ability to store multiple indirect cost rates 
along with the effective time period for each grant, grant 
phase, and object.

GR 94.000 System provides the ability to apply the indirect cost rate to 
certain direct costs and store the result as an actual entry 
associated with the grant, grant phase, and object and 
provide system generated entries.

GR 95.000 System provides the ability to apply the indirect cost rate to 
certain direct costs and store the result as a memo entry 
associated with the grant, grant phase and object.
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
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MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Grant Accounting Business Requirements Vendor Response CommentsReference Number
GR 96.000 System provides the ability to identify revenue at each 

budgetary level and/or funding source.
GR 97.000 System provides the ability for user-defined fields that 

document the required submissions for grant reimbursement.

GR 98.000 System provides the ability to generate revenue/receivable 
transactions from grants expenditure data.

GR 99.000 System provides the ability to recognize revenue only after 
expenditures have been incurred. System allows 
unrecognized revenues to be carried forward at year end.

GR 100.000 System provides the ability to prompt or alert users to 
recognize (realize) grant revenues after grant expenditures 
have been recorded for a user-specified period of time.

GR 101.000 System provides the ability to recognize (for accounting 
purposes) grant revenues after a user-specified period of time 
once the grant expenditure has been recorded.

GR 102.000 System provides the ability to link receipt of revenue to grants. 

GR 103.000 System provides the ability to transfer draws between years of 
multi-year grants and, depending on transaction type, adjust 
or not adjust the general ledger accordingly.

GR 104.000 System provides the ability to track and account for 
reimbursements and advance payments in accordance with 
Federal and State requirements.

GR 105.000 System provides the ability to bill by any grant component.

GR 106.000 System provides the ability to automatically bill the grantor 
from grant data (e.g., grant phase, object, match rate) when a 
bill is required.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Grant Accounting Business Requirements Vendor Response CommentsReference Number
GR 107.000 System provides the ability for a mechanism to bill multiple 

participants on a grant. (e.g., Federal, local, other state, other 
state agency, or private entity)

GR 108.000 System provides the ability for an edit to ensure that grant 
billings do not exceed the reimbursable budget.

GR 109.000 System provides the ability for a tickler or warning message to 
user for outstanding receivables after a user-specified length 
of time.

GR 110.000 System provides the ability to integrate with Accounts 
Receivable to provide all billing, aging, and tracking 
capabilities.

GR 111.000 System provides the ability to calculate amount to be billed 
taking into consideration amounts previously billed, 
accumulated costs incurred prior to federal authorization, 
and/or limits of matching funds, based on user-defined rules 
(e.g., by grant).

GR 112.000 System provides the ability to track retainage withheld on 
each contract for each grant.

GR 113.000 System provides the ability to track program income by source 
as either recycled funds, reduction of future federal draws or 
furtherance of the program goals.

GR 114.000 System provides the ability to track receipts and expenditures 
of program income by grant and user-defined time period

GR 115.000 System provides the ability to produce the Schedule of 
Expenditures of Federal Awards and State Financial 
Assistance

GR 116.000 System provides the ability to edit check journals (for coding) 
before processing

GR 117.000 System provides the ability to provide cash control (cash 
availability check) 

GR 118.000 System provides the ability to carry forward grant balances 
and budgets to future years
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Grant Accounting Business Requirements Vendor Response CommentsReference Number
GR 119.000 System provides the ability to enter funding from multiple 

funding sources for multiple fiscal years in one transaction

GR 120.000 System provides the ability to do phased budgeting for multi 
year awards when funding is received in installments.

GR 121.000 System provides the ability for positions to be funded from 
multiple grants

GR 122.000 System provides the ability to record a billable budget 
(revenue budget) for grants

GR 123.000 System provides the ability to generate invoices/payments 
based on defined milestones

GR 124.000 System provides the ability to produce an invoice that meets 
the billing requirements for each funding source

 Reporting
GR 125.000 System provides the ability to identify/report on matching 

funds and expenses across one or multiple agencies for draw 
downs of federal money

GR 126.000 System provides the ability to provide  variance, year to date 
and inception to date or user-defined time period reporting by 
all Chart of Accounts fields.

GR 127.000 System provides the ability to comply with the Catalog of 
Federal Domestic Assistance (CFDA) reporting requirements

128.000 System provides the ability to comply with federal financial 
assistance reporting requirements of federal Office of 
Management and Budget Circular A-133 (State level).

GR 129.000 System provides the ability to comply with Grant 
Administrative and Programmatic Conditions

GR 130.000 System provides the ability to run reports to reconcile between 
Grants and General Ledger
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
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Grant Accounting Business Requirements Vendor Response CommentsReference Number
GR 131.000 System provides the ability to support the diverse 

requirements of sponsors and provide the level of detail each 
requires.

GR 132.000 System provides the ability to report grant 
expenditures/expenditures at all budgetary levels of the grant.

GR 133.000 System provides the ability to accommodate federal reporting 
requirements for capital outlay (federal government had 
different threshold, etc.).

GR 134.000 System provides the ability to report on purchase orders by all 
budgetary levels of the grant.

GR 135.000 System provides the ability to report subgrantee information, 
included but not limited to:

GR 135.010 track amount awarded
GR 135.020 how much they’ve been paid
GR 135.030 advances
GR 135.040 by fiscal year
GR 135.050 by allocation
GR 135.060 continually updating amount (amount applied for, 

awarded, and paid).
GR 136.000 System provides the ability to report on each year’s grant 

appropriation separately.
GR 137.000 System provides the ability to summarize by state, federal 

fiscal year, or user-defined time period for reporting purposes.

GR 138.000 System provides ability to retain queries/inquiries for future 
use.

GR 139.000 System provides ability to report on specific Chart of Account 
field value and range of values. 

GR 140.000 System provides the ability to modify grant reports for federal 
and state reporting purposes.

Grant Accounting Requirements GR 17 of 18



State of Kansas
FMS Project

FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
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Grant Accounting Business Requirements Vendor Response CommentsReference Number
GR 141.000 System provides the ability to have at least three to five years 

of data history for grant tracking purposes (three years 
mandated by law).

GR 142.000 System provides the ability to report direct and indirect costs 
by grant budgetary levels by user-defined time periods.

GR 143.000 System provides the ability to report allocated costs by all 
budgetary levels.

GR 144.000 System provides the ability to report revenues and receipts by 
CFDA number.

GR 145.000 System provides the ability to report revenues and receipts by 
various levels of the Grant hierarchy.
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Vendor Response Codes:
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MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Inventory Business Requirements Vendor Response Comments
T General Requirements

IN 1.000 Inventory Management module is integrated with all relevant 
modules including, but not limited to the following:

IN 1.010 General Ledger
IN 1.020 Accounts Payable
IN 1.030 Purchasing
IN 1.040 Cost Allocation
IN 1.050 Accounts Receivable
IN 1.060 Project/Grant Accounting 
IN 1.070 Asset Management
IN 1.080 Fleet Management
IN 2.000 System has the ability to establish, maintain, adjust, archive 

and delete inventory stock item records in real-time based on 
user security.

IN 3.000 System has the ability to update stock item data and maintain 
all the specific data for:

IN 3.010 Returns
IN 3.020 Adjustments
IN 3.030 Transfers
IN 3.040 Receipts/Additions
IN 3.050 Requisitions
IN 3.060 Issuance of inventory
IN 3.070 Recalls
IN 3.080 Disposals
IN 3.090 Refurbish
IN 4.000 System supports the use of bar-coding technology as follows:

IN 4.010 Provide a pre-defined interface to accept and interpret bar-
coded data from receiving documents, cycle counts, and 
shipments

IN 4.020 Ability to recognize SKU and multiple commodity codes via 
bar-code technology

Reference Number
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
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MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Inventory Business Requirements Vendor Response CommentsReference Number
IN 4.030 Ability to capture product information during inventory 

picking
IN 4.040 Ability to capture product information when performing 

cycle counts
IN 4.050 Ability to support Radio Frequency ID (RFID).
IN 5.000 System allows inventory to be classified by purchasing 

commodity code number.
IN 6.000 System can accommodate standard commodity codes and 

groupings (e.g., NIGP). 
IN 7.000 System provides the ability to record status of items (e.g., 

spoilage, cancellation, quarantined, damaged, etc.).
IN 8.000 System provides the ability to indicate items approved for use 

as substitutes for the original item.
IN 9.000 System provides the ability to search cross-referenced list of 

approved substitutes. 
IN 10.000 System can be configured so that default values for 

transactions can be inferred from transaction type, certain 
data entered, etc.

IN 11.000 System keeps usage statistics (receipts, issues, etc.) on 
inventory items.

IN 12.000 System provides forecasting functionality for use in analyzing 
item usage and projecting future usage.

IN 13.000 System maintains a table of master descriptions to ensure 
common descriptions are used throughout the procurement 
and inventory process.

IN 14.000 System provides excess or non-moving inventory and 
obsolete item analysis and reporting.

IN 15.000 System provides the ability to create and route electronic 
forms for electronic approval (e.g., approval notification and 
reporting for write-off of damaged, non-moving, obsolete 
inventory; requisitions; adjustments; transfers; receipting; 
etc.).

Inventory Requirements IN 2 of 18



State of Kansas
FMS Project

FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Inventory Business Requirements Vendor Response CommentsReference Number
IN 16.000 System provides an extensive item master and item history 

capable of managing materials items and cataloged services 
including multiple numbering nomenclature schemes (NIGP, 
UPC, SKU) for items and services via bar code.

IN 17.000 System can track expiration/spoil date by specific stock items.

IN 18.000 System provides the following fields for each inventory item:

IN 18.010 Serial number
IN 18.020 Manufacturer's part number
IN 18.030 Manufacturer name
IN 18.040 Internal part number (a minimum of 8 alphanumeric 

characters)
IN 18.050 Item name
IN 18.060 Item description (short)
IN 18.070 Item description (long)
IN 18.080 Order Unit of Measure
IN 18.090 Issuance Unit of Measure
IN 18.100 Reorder level
IN 18.110 Hazardous Material flag
IN 18.120 Stocking location
IN 18.130 Special handling (free form field)
IN 18.140 Shelf life
IN 18.150 Default Chart of Account fields
IN 18.160 Reorder quantity
IN 18.170 Order Unit of Measure and Price
IN 18.180 Issuance Unit of Measure and Price
IN 18.190 Warranty information
IN 18.200 Date of last physical count
IN 18.210 Minimum Price
IN 18.220 Maximum Price
IN 18.230 Minimum Quantity
IN 18.240 Maximum Quantity
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
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Inventory Business Requirements Vendor Response CommentsReference Number
IN 18.250 On-Hand
IN 18.260 On-Order
IN 19.000 System can maintain a history of part number if the 

manufacturer's part number changes.
IN 20.000 System can track and produce a hard copy stock tag.
IN 21.000 System can produce a bar-code item tag.
IN 22.000 System can accommodate items with zero dollar value and/or 

zero quantity.
IN 23.000 System can accommodate items with negative dollar value 

and/or negative quantity.
IN 24.000 System provides a variable length field to contain 

requirements for maintaining or servicing an item.
IN 25.000 System allows for electronic approval for receipts, issues, and 

other related inventory functions.
IN 26.000 System provides quantity unit of measure conversions 

(conversion formula to calculate number of units from number 
of order quantities, e.g., 4 boxes = 48 units, conversion of 
pounds of 12 gauge insulated copper wire into feet of wire, 
etc.).

IN 27.000 System has the ability to cross-reference and track an internal 
part number with a manufacturer's part number or distributor's 
part number.

IN 28.000 System has the ability to automatically carry an item code 
forward from an electronic catalog to a transaction being 
initiated by a user.

IN 29.000 System provides a variable-length, free-form character field 
available for describing special handling requirements, 
including but not limited to: hazardous material classification, 
storage requirements, special clothing requirements, special 
instructions for handling and disposal, spill response, and 
notification requirements.
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Vendor Response Codes:
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Inventory Business Requirements Vendor Response CommentsReference Number
IN 30.000 System has the ability to retain detailed transaction (i.e., 

receipt, issuance, adjustments, transfers, etc.) history for all 
items.

IN 31.000 System must be table-driven (i.e., configurable and no hard-
coded rules).

IN 32.000 System provides the ability to assign a reason code and to 
provide comments for stock adjustments (i.e., Inventory 
Adjustment, Defective, etc.).

IN 33.000 System provides the ability to maintain user id, date, and time 
for all inventory functions.

IN 34.000 System provides the ability to maintain audit history based on 
user-defined criteria.

IN 35.000 System provides the ability to maintain a store inventory 
(warehouse) system, including but not limited to stock 
receipting, transfers, ordering, recovering, withdrawals, 
defective items, returns and all inventory functions - with 
online capabilities and automatic real-time posting.

 Inventory Accounting
IN 36.000 System supports General Ledger accounting for inventory by 

"purchase" method.
IN 37.000 System supports General Ledger accounting for inventory by 

"consumption" method.
IN 38.000 System automatically reverses accounting and inventory 

transactions when an order is cancelled and goods have not 
been received from a vendor.

IN 39.000 System provides the ability to assign user-defined expenditure 
accounts, by default, to transactions based on commodity 
code, account code, and transaction type (with override 
capability only with appropriate security).

IN 40.000 System provides for inventory control accounts (or central 
stock accounts) as defined by users.

IN 41.000 System provides a multi-level location structure, to include:
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
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Inventory Business Requirements Vendor Response CommentsReference Number
IN 41.010 Warehouse (for example - central supply)
IN 41.020 Storage area (for example - 2nd floor NW quadrant)
IN 41.030 Aisle
IN 41.040 Bin
IN 41.050 Shelf
IN 41.060 Rack
IN 41.070 Cart
IN 41.080 Required environmental conditions for the specific 

location
IN 41.090 Other fields as defined by users
IN 42.000 System allows transfers of stock items from project to project, 

between cost centers, among divisions, and among 
warehouses with corresponding addition and depletion 
figures, with the proper authorization/approval.

IN 43.000 System provides the ability to allocate purchases and stock to 
various divisions, warehouses, section of warehouse, cost 
center, multiple ship-to addresses, etc. (i.e., drop shipping).

IN 44.000 System provides the ability to maintain an unlimited number of 
separate storerooms for each individual organization.

IN 45.000 System provides the ability for primary and multiple secondary 
locations of stocked items.

IN 46.000 System provides the ability to indicate stock on hand by each 
location or multiple locations.

IN 47.000 System provides the ability to indicate stock on order by each 
location or multiple locations.

IN 48.000 System provides the ability to perform lot expiration tracking.

IN 49.000 System provides the ability to flag inventory due to 
manufacture recall, defect, or discontinuation.
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Vendor Response Codes:
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Inventory Business Requirements Vendor Response CommentsReference Number
IN 50.000 System provides the ability to define default warehouse views 

for users (i.e., users are restricted to using certain 
warehouses based on region, etc.).

IN 51.000 System provides the ability which allows users to specify a 
mark-up or overhead cost for each individual commodity 
code, commodity code grouping or item.

IN 52.000 System provides the ability to allocate the cost of inventory, 
based on markup if applicable, back to the requesting entity 
and reverse the accounting transactions if items are returned 
to the warehouse.

IN 53.000 System provides the ability to automatically calculate a mark-
up cost for each individual commodity code or item.

IN 54.000 System provides the ability to automatically calculate an 
overhead cost for each individual commodity code or item.

IN 55.000 System provides the following inventory costing methods:
IN 55.010 Actual Cost
IN 55.020 LIFO
IN 55.030 FIFO
IN 55.040 Average cost
IN 55.050 Replacement cost
IN 55.060 User-defined costing methods.
IN 56.000 System provides the ability to automatically adjust item costs 

in the inventory system based upon adjustments made in 
accounts payable system.

IN 57.000 System provides the ability to calculate and store the average 
cost of an item held in inventory.

IN 58.000 System provides the ability to submit purchase request ions 
for inventory items electronically and update inventory on-
order quantities automatically.

IN 59.000 System provides the ability to record issues and receipts for 
inventory.
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Inventory Business Requirements Vendor Response CommentsReference Number
IN 60.000 System provides the ability to track inventory consumed for 

purpose of determining cost drivers for cost allocations.   

IN 61.000 System provides the ability to receive purchases into 
inventory and expense as used.

IN 62.000 System provides the ability for store room personnel to 
receive inventory items electronically.

IN 63.000 System provides the ability to have an inventory labeling 
method that will withstand various environments.

IN 64.000 System provides the ability to bar code inventory and the 
ability to opt out of this functionality.

IN 65.000 System provides the ability for authorized users to make 
additions to the Master Inventory List.

IN 66.000 System provides the ability to summarize inventory 
transactions and transfer associated charge-back cost 
information to accounts.

IN 67.000 System provides the ability to transfer material inventory & 
associated costs between locations, departments or agencies 
and within agency.

IN 68.000 System provides the ability to check status of inventory 
transfers on line.

IN 69.000 System provides the ability to enter requisitioning document 
for an item at the lowest level (area) and flow up to higher 
level (district) and automatically create a PO in the purchasing 
system if the item is not available.

IN 70.000 System provides the ability to acknowledge items or property 
donated or transferred to/from other agencies.

IN 71.000 System provides the ability to cross-reference Manufacturers’ 
part numbers to the inventory commodity code structure with 
ability for agency specific code.

IN 72.000 System provides the ability to maintain warranty information 
(regular and/or extended) on the inventory record.
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Inventory Business Requirements Vendor Response CommentsReference Number
IN 73.000 System provides the ability to establish sales price for 

manufactured goods (including overhead and markup).
IN 74.000 System provides the ability to have automatic notification of re-

order points.
IN 75.000 System provides the ability to accommodate cyclical ordering.

IN 76.000 System provides the ability to create a requisitioning 
document to order inventory items off of State contract.

IN 77.000 System provides the ability to differentiate between raw 
materials inventory and consumable inventory.

 Goods Receipt
IN 78.000 System provides for receipt, partial or complete, by line item 

as well as the entire purchase order.
IN 79.000 System has ability to have multiple receipts against each line 

item.
IN 80.000 System has ability to close out an item not completely 

received, with appropriate authority.
IN 81.000 System has the ability to receive over-shipments with the over-

shipment amount subject to a user-defined tolerance setting 
(e.g., a percentage or/and or dollar amount) and subject to 
user-defined approvals.

IN 82.000 System provides the ability for returns to vendor can be 
automatically generated for items that do not pass inspection.

IN 83.000 System provides the ability to record RMA # and instructions.

IN 84.000 System provides the ability to associate RMA # to credit in 
Accounts Payable module.

IN 85.000 System provides the ability to reverse a receipt entry with 
appropriate authority.

IN 86.000 System populates the receiving information with appropriate 
data ( to reduce data entry) after the receiver references the 
purchase order.
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Inventory Business Requirements Vendor Response CommentsReference Number
IN 87.000 System updates open purchase order status and balances at 

time of receipt into inventory.
IN 88.000 System updates inventory on-hand quantities and on-order 

quantities when items are received for inventory items.

IN 89.000 system provides the ability to capture the manufacturer’s 
stock item description or distributor's number for each detail 
line on the receiver documents with the ability to edit.

IN 90.000 System provides the ability to perform an edit check for 
receipt transactions against purchase order, location and unit 
of measure.

IN 91.000 System provides the ability for approval in receipting process.

IN 92.000 System provides the ability for on-line look-up inventory items 
by various fields (i.e., Manufacturer part number, manufacture 
name, item name, description, category, etc.).

 Stock Issuance / Return To Stock / Backorder

IN 93.000 System can create pick tickets automatically, based on 
electronic supply requisitions.

IN 94.000 System provides the ability to generate pick tickets at 
prescheduled times.

IN 95.000 System has the ability to bundle items into "carts".  A cart 
consists of items which are always ordered together.  Each 
cart is assigned a tracking number.

IN 96.000 System provides the ability to place a cap on the quantity and 
dollar amount of an item that can be issued to a requestor 
during a specified time period.

IN 97.000 System prints a "ship to" address on pick tickets from 
requisition information with the ability to edit..
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Inventory Business Requirements Vendor Response CommentsReference Number
IN 98.000 System provides the ability to issue items at a certain cost and 

credit the item back (if returned) at the issue cost.  This 
feature should be the default regardless of inventory costing 
method used (i.e., average cost, LIFO, FIFO, etc.).

IN 99.000 System provides the ability to create a receipt for items 
returned to stock.

IN 100.000 System provides the ability to issue items for checkout to 
locations internal to the warehouse such as a module or floor 
location.

IN 101.000 System provides the ability to track and differentiate between 
warehouse order quantities (i.e., case) and inventory issue 
quantities (i.e., box, when there are 12 boxes in a case).

IN 102.000 System differentiates between supply items and logistic items. 
(Cost of logistic items issued to organizational units are not 
charged to units.  Logistics costs remain centralized but must 
be tracked to units.).  An example of this would be street 
barricades in which the barricades are lent out and their issue 
location is tracked, but their costs remain centralized.

IN 103.000 System retains requisition information as to what is ordered 
from warehouses by user-defined organizational unit.

IN 104.000 System can process emergency issues (i.e., deduct anything 
shipped from on-hand stock immediately and print a receipt 
for shipment to the requestor).

IN 105.000 System provides the ability to compare stock items received 
to open requests for stock items to determine which requests 
(i.e., backorders) may be filled.

IN 106.000 System provides back-order information on-line.
IN 107.000 System can maintain the number of times orders are placed 

on back-order.
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Inventory Business Requirements Vendor Response CommentsReference Number
IN 108.000 System provides a comment field attached to back-order 

information.
IN 109.000 System provides the ability to record anticipated delivery date 

for back-ordered items and notify users when delivery date is 
imminent.

IN 110.000 System provides back-order history.
IN 111.000 System provides back-order processing with manual or 

automatic release or cancellations, and notification sent to 
requestor.

IN 112.000 System provides the ability to show current quantity available 
to issue.  Current quantity available is defined as on-hand 
less end-user requested but not issued.

IN 113.000 System has the ability to produce a return-to-stock ticket 
which will contain a reference to issuance document.

 Reordering
IN 114.000 System has an automatic reorder process for stock items, 

including electronic request and approval.
IN 115.000 System tracks item usage and generates reorders 

automatically based on item usage and/or defined ordering 
schedules.

IN 116.000 System provides the ability to define, by item, the variables 
used in determining reorder points and reorder quantities.

IN 117.000 System should provide the ability to generate requisitions for 
specific commodities or items by user-defined re-order levels.

IN 118.000 System provides reorder-point calculation.
IN 119.000 Reordering process takes into account on-hand and on-order 

amounts along with receipts.
IN 120.000 Reordering process takes into account shelf-life.
IN 121.000 System provides the ability to generate an online list of 

commodities to reorder and be able to select items from this 
list to process into one of the following documents:
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Inventory Business Requirements Vendor Response CommentsReference Number
IN 121.010 Requisition
IN 121.020 Blanket Purchase Order Release
IN 121.030 Direct Purchase Order
IN 121.040 Transfer from internal central warehouse
IN 122.000 System allows for manual overrides of reorder points and 

reorder quantities.
IN 123.000 System provides the ability to automatically update inventory 

on-order information at the time that a requisition is created.

IN 124.000 System should provide the ability to automatically notify the 
appropriate person at user-defined number of days prior to an 
upcoming expiration.

IN 125.000 System allows each warehouse location to automatically  
generate a reorder either to procurement or the central 
warehouse on item-by-item basis.

IN 126.000 System provides the ability if an asset status (disposed, 
added, etc.) is changed, the associated inventory is flagged 
and notification is given that associated inventory re-order 
quantity should be reviewed.

 Transaction Processing
IN 127.000 System supports the processing of the following inventory 

transactions:
IN 127.010 Stock purchases
IN 127.020 Stock receipts
IN 127.030 Inventory issues
IN 127.040 Inventory returns to stock
IN 127.050 Inventory returns to supplier (including recalls)
IN 127.060 Inventory transfers (no cost transferred)
IN 127.070 Redirect orders to other warehouses
IN 127.080 Material reservations
IN 127.090 Inventory adjustments
IN 127.100 Inventory disposals (bid, sales, surplus, scrap)
IN 127.110 Inventory donations (to/from)
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Inventory Business Requirements Vendor Response CommentsReference Number
IN 127.120 Refurbish
IN 128.000 System provides the ability to reverse, cancel, or reject any 

stock requisition.
IN 129.000 System provides the ability to enter transactions on-line at 

multiple sites.
IN 130.000 System provides on-line inventory adjustment capabilities with 

proper approval levels.
IN 131.000 System automatically updates inventory balances and order 

status at the time of transaction entry.
IN 132.000 System provides the ability to adjust the following balances 

online for all types of inventory transactions, with proper 
approvals: number of units, unit cost and inventory dollar 
balance.

IN 133.000 System maintains an audit trail for inventory transactions 
including:

IN 133.010 User Id
IN 133.020 Facility
IN 133.030 Item number
IN 133.040 Quantity
IN 133.050 Unit of Measure
IN 133.060 Location
IN 133.070 Transaction type
IN 133.080 Date
IN 133.090 Time
IN 133.100 Document number
IN 133.110 Other fields as defined by users
IN 133.120 Chart of accounts
IN 133.130 Unit Cost
IN 134.000 System provides the ability to automatically update inventory 

on-order information at the time a purchase order is released.

IN 135.000 System provides the ability to automatically update allocated 
inventory when stock request is received.
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Vendor Response Codes:
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Inventory Business Requirements Vendor Response CommentsReference Number
IN 136.000 System provides the ability to issue an item and identify it to a 

specific grant, program, project, contract, fund, etc. 
IN 137.000 System should provide the ability to charge restocking fee to 

the requesting agency for all items returned to inventory.

IN 138.000 System accommodates Work in Process inventory cost. 
(Inventory is issued to a job and  labor is applied to the job. 
The finished job is transferred back into inventory as a stock 
item).

IN 139.000 System provides the ability to generate an online notification 
any time a transaction reduces inventory on hand to a point at 
or below the minimum reorder point and/or safety stock level 
or would create a backorder situation.

IN 140.000 System provides the ability to generate an e-mail notification 
any time a transaction reduces inventory on hand to a point at 
or below the minimum reorder point and/or safety stock level 
or would create a backorder situation.

 Cycle Counting
IN 141.000 System provides automatic cycle count scheduling.
IN 142.000 System provides the ability to select and sequence physical 

inventory and cycle count documents.
IN 143.000 System provides cycle counts by items not counted.
IN 144.000 System has ability to do cycle counting on demand by:
IN 144.010 Item
IN 144.020 Group
IN 144.030 Class
IN 144.040 Location
IN 145.000 System has the ability to generate random item numbers for 

performing random cycle counts.
IN 146.000 System provides the ability to enter cycle count data online 

with proper security and approvals.
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Vendor Response Codes:
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Inventory Business Requirements Vendor Response CommentsReference Number
IN 147.000 System provides the ability to separate the inventory count 

and reconciliation process to prevent the same user from 
counting and reconciling inventory.

IN 148.000 System provides the ability to "freeze" the perpetual balances 
of an item at the time the item is selected for cycle counting or 
physical inventory.

IN 149.000 System provides the ability to "freeze" by location including 
row in a warehouse.

IN 150.000 System provides the ability to calculate deviation between 
"frozen" and counted quantities.

IN 151.000 System provides the ability to make appropriate adjusting 
entries for deviations between "frozen" inventory and  counted 
quantities.

IN 152.000 System provides the ability to enter physical count data from 
count sheets and compare the physical count amounts to the 
quantity on hand, and calculate variances based on security 
clearance to view online counts.

IN 153.000 System provides the ability to create physical inventory 
reports, including the following:

IN 153.010 Exception report of quantity variances
IN 153.020 Inventory value with value variance
IN 153.030 Inventory list by item by location including quantity and 

dollar amount at a user-specified time period (i.e., year-
end, June 30)

IN 154.000 System automatically calculates the next cycle count date for 
each commodity based on user defined cycles.

IN 155.000 System provides the ability to generate a book-to-physical 
adjustment transaction once cycle, period-end and year-end 
physical inventory counts are determined.

IN 156.000 System provides the ability to generate and print cycle count 
worksheets including:

IN 156.010 Item number
IN 156.020 Manufacturer's part number
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Vendor Response Codes:
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Inventory Business Requirements Vendor Response CommentsReference Number
IN 156.030 Distributor's number
IN 156.040 Description
IN 156.050 Location (at all levels)
IN 156.060 Unit of Measure
IN 156.070 Bar Code
IN 157.000 System provides the ability to perform the physical count and 

reconciliation process on demand.
 Reporting

IN 158.000 System provides the ability to maintain a central inventory and 
generate reports based on user-defined criteria.

IN 159.000 System provides the ability to have reports based on 
transaction type (i.e., issuance, receipt, transfer, etc.).

IN 160.000 System provides the ability to generate reports of required 
spare inventory parts and cross reference substitute parts and 
equipment. 

IN 161.000 System provides the ability to generate a cycle count/physical 
inventory worksheet to be sorted by user defined criteria.

IN 162.000 System provides the ability to generate reports on warranties.

IN 163.000 System provides the ability to generate ad hoc reports on 
active/inactive inventory records based on user-defined 
criteria.

IN 164.000 System provides the ability to generate a report on inventory 
value and/or chart of account fields for user-defined time 
periods.

IN 165.000 System provides the ability to track and report on inventory by 
federal aid type.

IN 166.000 System provides the ability for a report of inventory items 
affected by new or disposed assets for a user-defined time 
period.

IN 167.000 System provides the ability for a report of inventory which 
have not been counted for a user-defined period of time.
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Inventory Business Requirements Vendor Response CommentsReference Number
IN 168.000 System provides the ability for a report based on user-defined 

criteria to help detect fraud.  For example, issuance of a 
printer cartridge to a copier; issuance of tires to a weed-eater; 
issuance of multiple oil-filters in one week for the same 
vehicle.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Project Accounting Business Requirements
Vendor 

Response Comments
T General Requirements

PR 1.000 System provides the ability to uniquely identify each project 
through the assignment of a project number and provide a 
comprehensive accounting for all project activity, including 
project-related descriptive information.  Information to be 
maintained includes, but is not limited to, the following:

PR 1.010 Project Number (at least 12 characters in length)
PR 1.020 Project Type
PR 1.030 Category
PR 1.040 Project Phase
PR 1.050 Project Task
PR 1.060 Project Begin Date
PR 1.070 Project End Date
PR 1.080 Effective Start Date (Phase or Task)
PR 1.090 Effective End Date (Phase or Task)
PR 1.100 Project Title
PR 1.110 Phase Title 
PR 1.120 Task Title
PR 1.130 Project Approval Request Date
PR 1.140 Project Approval Date
PR 1.150 Project Denial Date
PR 1.160 Descriptive Information/Comments
PR 1.170 Project Role (e.g., Project Manager, Supervisor) - Table 

driven with user-defined values
PR 1.180 Project Role Name
PR 1.190 Agency
PR 1.200 Agency Contact
PR 1.210 Agency Contact email
PR 1.220 Agency Contact Phone Numbers (work, fax)
PR 1.230 Group Code (i.e., value used to group like or associated 

projects together)
PR 1.240 Institution
PR 1.250 Location

Reference Number
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Vendor Response Codes:
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Project Accounting Business Requirements
Vendor 

Response CommentsReference Number
PR 1.260 Project Purpose Code (e.g., "Private Activity" or 

"Governmental" for legal issues pertaining to bond 
funding)

PR 1.270 Project Status (e.g., Open, Open for GL Entry, Closed) - 
Table driven with user-defined values

PR 1.280 Multiple user-defined fields
PR 1.290 System provides the ability for entry of a variety of 

descriptive information about a project, such as a 
narrative.

PR 1.300 Project Fiscal Year
PR 1.310 Project Fiscal Year Start
PR 1.320 Supervisory District or other geographical breakdown 

(e.g., legislative district)
PR 1.330 Federal Authorization Date
PR 1.340 Legislative Budget Authority
PR 1.350 Grant Number (if applicable) - multiple lines if associated 

with more than one grant
PR 1.360 Asset #/Property Tag # (if applicable) - asset # or 

property tag # if project related to a specific asset
PR 1.370 Certificate of Occupancy Date (if applicable)
PR 2.000 System provides the ability for the Project Accounting module 

to integrate with other relevant modules, including but not 
limited to:  Procurement, Asset Management, Accounts 
Payable, Accounts Receivable, Cost Allocation, Grant, 
Payroll, Inventory and General Ledger modules.

PR 3.000 System provides the ability to allocate direct and indirect 
financing costs to projects.

PR 4.000 System provides the ability to link multiple projects to a grant.

PR 5.000 System provides the ability to link multiple grants to a project.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
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MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Project Accounting Business Requirements
Vendor 

Response CommentsReference Number
PR 6.000 System provides the ability to establish project accounts to 

record project budgets, pre-encumbrance/encumbrance, 
expenditures, anticipated revenues, and receivables.

PR 7.000 System provides the ability to upload and download various 
data from spreadsheets, word processors, and databases.  

PR 8.000 System provides the ability to access prior years' project cost.

PR 9.000 System provides the ability to establish project activity at a 
lower level of detail (e.g., phase) than project number and 
track financial activity associated with each location, phase, or 
activity within a phase.

PR 10.000 System provides the ability to track projects over multiple 
years.

PR 11.000 System provides the ability to monitor project progress and 
milestone accomplishments against a project-specific 
schedule.

PR 12.000 System provides the ability for an automated cross reference 
to all internal and external project numbers.

PR 13.000 System provides the ability to bill other agencies or internal 
organizational units for services or commodities rendered.

PR 14.000 System provides the ability to integrate with the Accounts 
Receivable module to provide all billing, aging, and tracking 
capabilities.

PR 15.000 System provides the ability to maintain historical data for all 
projects independent of GL data (across multiple fiscal years).

PR 16.000 System provides the ability to assign resources (e.g., people, 
equipment) to a project.

PR 17.000 System provides the ability to establish a project hierarchy of 
at least four levels, such as:
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
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Project Accounting Business Requirements
Vendor 

Response CommentsReference Number
PR 17.010 Project
PR 17.020 Category
PR 17.030 Phase
PR 17.040 Task
PR 18.000 System provides the ability to manage several sub-projects 

under one project.
PR 19.000 System provides the ability to record and track defined project 

milestones.
PR 20.000 System provides the ability to perform roll-ups and drill downs 

at various levels within the chart of accounts hierarchy.

PR 21.000 System provides the ability to route transactions requiring 
approval to the appropriate person.

PR 22.000 System provides the ability to support cash, modified accrual 
and accrual accounting.

PR 23.000 System provides the ability to interface with other agency-
specific systems.

PR 24.000 System provides the ability to interface/integrate with the following functions:
PR 24.010 General Ledger - Inbound and Outbound
PR 24.020 Accounts Payable - Inbound and Outbound
PR 24.030 Accounts Receivable - Inbound and Outbound
PR 24.040 Inventory - Inbound and Outbound
PR 24.050 Asset Management - Inbound and Outbound
PR 24.060 Payroll - Inbound and Outbound
PR 24.070 Purchasing - Inbound and Outbound
PR 24.080 Cost Allocation - Inbound and Outbound
PR 24.090 Grant Management -  Inbound and Outbound

 Project Maintenance
PR 25.000 System provides the ability to enter descriptive information 

(narrative, contract terms, funding limits) about a project and 
track statistical data.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
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Project Accounting Business Requirements
Vendor 

Response CommentsReference Number
PR 26.000 System provides the ability to define projects at multiple 

hierarchical levels (subproject/segment) and funding sources.

PR 27.000 System provides the ability to cross-reference internal and 
external project numbers (state/federal aid/grants).

PR 28.000 System provides the ability to maintain multiple types of 
project completions/status.

PR 29.000 System provides the ability to prevent charges from being 
allocated or recorded against an inactive project.

PR 30.000 System provides the ability to apply multiple or split funding 
sources. 

PR 31.000 System provides the ability to create uniform expenditure 
types that coincide with federal guidelines.

PR 32.000 System provides the ability to maintain project and fund 
accounts over multiple State and Federal fiscal years.

PR 33.000 System provides the ability to create an appropriation for a 
project.

 Project Budget
PR 34.000 System provides the ability to perform flexible budgeting for 

capital and operating projects while adhering to the level of 
budgetary controls established in the General Ledger.

PR 35.000 System provides the ability to differentiate all transactions 
between operating and capital budgets.

PR 36.000 System provides the ability to create project budgets with 
multiple funding sources, including but not limited to:

PR 36.010 Grants
PR 36.020 Bonds
PR 36.030 General Fund
PR 36.040 Enterprise and Internal Service Funds
PR 36.050 Federal Funds
PR 36.060 State Funds
PR 36.070 Trust Funds/Donations
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Vendor Response Codes:
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Project Accounting Business Requirements
Vendor 

Response CommentsReference Number
PR 36.080 Fee-supported Projects
PR 36.090 Earned Interest Income
PR 36.100 Other User-Specified Operating Funds
PR 36.110 Local Funds (e.g., City or County)
PR 37.000 System provides the ability to create budget hierarchy up to at 

least 5 levels.
PR 38.000 System provides the ability to forecast budgets for multi-year 

periods.
PR 39.000 System provides the ability to maintain multiple fiscal year 

budgets for projects.
PR 40.000 System provides the ability to establish summary and detailed 

capital and operating project budgets in dollar amounts and/or 
units (e.g., hours) optionally by any or all of the elements 
listed below.  Required fields can be optionally controlled by 
project type.

PR 40.010 Project
PR 40.020 Project Phase
PR 40.030 Agency (Department)
PR 40.040 Fund
PR 40.050 Organization (Division, Cost Center)
PR 40.060 Task
PR 40.070 Appropriation
PR 40.080 Grant
PR 41.000 System provides the ability to maintain multiple revisions and 

amendments to the budget in the above detail, including audit 
trail.

PR 42.000 System provides the ability to track projects by budget 
revisions.

PR 43.000 Project budgets are maintained through budget transactions, 
including description of the transaction.

PR 44.000 All project budget transactions are posted to a "budget" 
ledger in sufficient detail to account for all details of budget 
transactions.
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Project Accounting Business Requirements
Vendor 

Response CommentsReference Number
PR 45.000 System provides the ability to record and maintain data at the 

following levels of detail, including but not limited to:
PR 45.010 Fiscal Year (State)
PR 45.020 Funding Source Fiscal Year
PR 45.030 Type
PR 45.040 Phase
PR 45.050 Contract
PR 45.060 Task
PR 45.070 Agency
PR 45.080 All chart of accounts elements as defined in the General 

Ledger requirements
PR 46.000 System provides the ability to roll forward unexpended project 

budgets over year-end.
PR 47.000 System provides the ability to accumulate and bill for all 

reimbursable portions of projects.
PR 48.000 System provides the ability for project budgetary control 

options by project budget line as follows:
PR 48.010 Absolute control - prevents transaction from processing, 

may not be overridden
PR 48.020 Override Control - prevents transaction from processing 

with the ability to override error with appropriate security

PR 48.030 Warning – provides warning message but allows 
transaction to process

PR 48.040 No control – allows transaction to process without 
warning

PR 49.000 System provides the ability to establish project budgets and 
track/control revenues and expenditures against the budget.

PR 50.000 System provides the ability to summarize or "rollup" 
expenditures to a higher budget level (i.e., budget not 
requiring minute detail).
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Project Accounting Business Requirements
Vendor 

Response CommentsReference Number
PR 51.000 System provides the ability to alert user with a flag or warning 

when project budget is overcharged either by overall project, 
category, phase, or task and allows the overcharge only with 
proper security.

PR 52.000 System provides the ability to allocate and track budget 
dollars by selected user-defined levels.

 Project Funding
PR 53.000 System provides the ability to move funding from one project 

to another, with appropriate security control.
PR 54.000 System provides the ability to increase or decrease project 

funding after project is in place, with the appropriate security 
control.

PR 55.000 System provides the ability to track the application of funding 
to actual expenditure.

PR 56.000 System provides the ability to associate multiple funding 
sources with projects.

PR 57.000 System provides the ability to associate multiple funding 
sources to multiple phases within projects.

 Project Details
PR 58.000 System provides the ability to track the change order process 

for projects.
PR 59.000 System provides the ability to track retainage and release by 

user-defined percentages.
PR 60.000 System provides the ability to track both contracts and in-

house spending to a project.
PR 61.000 System provides the ability to transfer transaction detail from 

one project to another.
PR 62.000 System provides the ability to accommodate multiple change 

orders.
PR 63.000 System provides the ability to automatically set aside 

retainage by multiple user-defined percentages and release 
formulas.
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Project Accounting Business Requirements
Vendor 

Response CommentsReference Number
PR 64.000 System provides the ability to record non-financial data 

without affecting financial accounts.
PR 65.000 System provides the ability for input, adjustments, and 

transfer of costs at the lowest level of account coding.
PR 66.000 System provides the ability to generate on-line, user-defined 

warnings when project and phase expenditures nears or 
exceeds the original project estimates.

PR 67.000 System provides the ability to prevent charges from being 
allocated to a closed project, sub-project, or phase with the 
ability to override with the proper security.

 Project Accounting
PR 68.000 System provides the ability to edit transaction to ensure that 

project billings do not exceed the reimbursable budget.

PR 69.000 System provides the ability to carry forward fiscal year 
appropriation and cash balances for multi-year projects.

PR 70.000 System provides the ability to calculate interest earnings by 
project.

PR 71.000 System provides the ability to separate costs by real estate 
acquisition and construction.

PR 72.000 System provides the ability for hierarchical approach to 
tracking and reporting projects costs and other user-defined 
fields (e.g., main project, sub-project, task, sub-task).

PR 73.000 System provides the ability to link a project to multiple funding 
sources (e.g., Bond issuances, Grants, etc.).

PR 74.000 System provides the ability to link a funding source to multiple 
projects.

PR 75.000 System provides the ability to assign indirect cost codes.
PR 76.000 System provides the ability to differentiate between direct and 

indirect costs and identify the type of costs (i.e., fixed, fixed 
plus flat fee, etc.).
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Project Accounting Business Requirements
Vendor 

Response CommentsReference Number
PR 77.000 System provides the ability to prevent contractors from 

receiving payment prior to certain user-defined criteria being 
met (e.g., prior to the official start date of the project or until 
access requirements and ADA regulations are met) with the 
ability to override with the proper security. 

PR 78.000 System provides the ability for notification to Project Manager 
and Vendor if payment put on hold due to user-defined 
criteria not being met.

PR 79.000 System provides warning at voucher entry if payment will be 
put on hold due to user-defined criteria not being met or due 
to Vendor flagged in Set-Off.

PR 80.000 System provides the ability to allow processing of project-
related revenue transactions outside of the project service 
dates through override capability.

PR 81.000 System provides the ability to identify expenditures by grant 
number, project number, and outstanding encumbrances for a 
specific project number.

PR 82.000 System provides the ability to allow overcharges by specific 
users with appropriate security and authorization.

PR 83.000 System provides the ability to post non-financial transactions 
to project ledgers without corresponding posting to general 
ledger accounts.

PR 84.000 System provides the ability to edit check journals (for coding) 
before processing

PR 85.000 System provides the ability to provide appropriation control 
(funds availability check) at the project level.

PR 86.000 System provides the ability to provide cash control (cash 
availability check).

PR 87.000 System provides the ability to account for projects that may 
cross funds or budget unit.

PR 88.000 System provides the ability to carry forward project balances 
and budgets to future years.
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Vendor Response Codes:
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Project Accounting Business Requirements
Vendor 

Response CommentsReference Number
PR 89.000 System provides the ability to enter funding from multiple 

funding sources for multiple fiscal years in one transaction.

PR 90.000 System provides the ability to do phased budgeting for multi 
year awards when funding is received in installments.

PR 91.000 System provides the ability to maintain and monitor 
transactions for Federal aid project by appropriation code

PR 92.000 System provides the ability to authorize limited users to 
charge labor time on a project

PR 93.000 System provides the ability to calculate and post labor costs 
to a project

PR 94.000 System provides the ability for positions to be funded from 
multiple projects

PR 95.000 System provides the ability to create multiple allocations 
utilizing multiple allocation methods, targets, sources, basis 
types across funds and projects

PR 96.000 System provides the ability to change allocations 
automatically based on monthly, quarterly or user-defined 
time period FTE in a particular area.

PR 97.000 System provides the ability to accumulate equipment and 
usage costs by project

PR 98.000 System provides the ability to include/exclude equipment 
depreciation rate from equipment costs

PR 99.000 System provides the ability to define a cost plus rate for 
internal costs, revenue accruals and billing

PR 100.000 System provides the ability to reclassify billable status of 
transactions

PR 101.000 System provides the ability to support revenue and invoice 
payments/write-offs
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Vendor Response Codes:
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Project Accounting Business Requirements
Vendor 

Response CommentsReference Number
PR 102.000 System provides the ability to capture and accumulate project 

costs automatically in conjunction with Accounts Payable, 
Accounts Receivable, Grant Management, Cost Allocation, 
Inventory, Asset Management, Payroll, and Procurement.

PR 103.000 System provides the ability to meet federal reporting 
requirements by tracking time and effort (not just 
expenditures)

PR 104.000 System provides the ability to record a billable budget 
(revenue budget) for projects

PR 105.000 System provides the ability to generate invoices/payments 
based on defined milestones

PR 106.000 System provides the ability to produce an invoice that meets 
the billing requirements for each funding source

PR 107.000 System provides the ability to classify a project transaction as 
billable or non-billable.

 Project Close
PR 108.000 System provides the ability to suspend a project (i.e., prevent 

transactions from posting against the project).
PR 109.000 System provides the ability to identify projects lacking 

financial activity for a user-defined period for possible 
closeout.

PR 110.000 System provides the ability to identify inactive projects for 
possible close.

PR 111.000 System provides the ability to allow the user to specify and 
control the project closing process through user tables and 
security.

PR 112.000 System provides the ability to support multiple closing of 
projects at the user's option.

PR 113.000 System provides the ability to close projects partially or 
completely.

PR 114.000 System provides the ability for an automated procedure to 
purge and archive data for closed projects.
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Project Accounting Business Requirements
Vendor 

Response CommentsReference Number
PR 115.000 System provides the ability to close a project at user-specified 

date (e.g., future dated).
PR 116.000 System provides the ability to close and capitalize or expense 

each project as completed and make required entries to the 
asset or expense accounts and work-in-progress accounts.  
See related requirement in Asset Management.

PR 117.000 System provides the ability to re-open a closed project with 
proper security.

PR 118.000 System provides the ability to transfer construction-in-
progress accounts to fixed asset accounts at project close or 
completion.

PR 119.000 System provides the ability to close projects independent of 
the State fiscal year.

 Reporting
PR 120.000 System provides the ability to provide project variance, year to 

date, inception to date, project start/end dates and user-
defined time period reporting. 

PR 121.000 System provides the ability to identify projects lacking 
financial activity over a user defined time period.

PR 122.000 System provides the ability to report project budget variances 
by dollar amount and percentage

PR 123.000 System provides the ability to run reports to reconcile 
between Project and General Ledger

PR 124.000 System provides the ability to monitor and report on project 
spending across one or multiple agencies. 

PR 125.000 System provides the ability to generate, on demand, a report 
that depicts the status of projects under construction (in 
accordance with the requirements of the Federal Highway 
Administration)

PR 126.000 System provides the ability to support the diverse 
requirements of sponsors and provide the level of detail each 
requires.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
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Project Accounting Business Requirements
Vendor 

Response CommentsReference Number
PR 127.000 System provides the ability to report project expenditures by 

all budgetary levels, Chart of Account fields, or user-defined 
criteria.

PR 128.000 System provides the ability to accommodate federal reporting 
requirements for capital outlay (federal government had 
different threshold, etc.).

PR 129.000 System provides the ability to report on project activity by 
State fiscal year, Federal fiscal year, Grant year, or any other 
user-defined time period.

PR 130.000 System provides the ability to summarize by state and federal 
fiscal year for reporting purposes.

PR 131.000 System provides the ability to retain queries and inquiries for 
future use.

PR 132.000 System provides the ability to report on specific Chart of 
Account values and range of values. 

PR 133.000 System provides the ability to perform monthly, quarterly, 
yearly, project-to-date or any user-defined time period 
reporting.
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
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Purchasing Business Requirements
Vendor 

Response Comments
T General Requirements

PU 1.000 System provides the ability to support the following methods 
of procurement:

PU 1.010 RFQ - Official sealed bids
PU 1.020 Agency delegated procurements
PU 1.030 Emergency procurements
PU 1.040 Proprietary or sole source procurements
PU 1.050 Informal competitive bids
PU 1.060 Requests for Proposals (RFP)
PU 1.070 Requests for Information (RFI)
PU 1.080 Inter/Intra-governmental Procurements
PU 1.090 Invitation for Bid (IFB)
PU 1.100 Reverse auctions
PU 1.110 Multiple award procurements
PU 1.120 Special purchases (Handicapped, Corrections, etc.)
PU 1.130 Cooperative Purchasing (Lead Agency and Other)
PU 2.000 System provides the ability to process the following types of 

purchasing documents in accordance with State policy:

PU 2.010 Requisitions
PU 2.020 Prior Authorizations
PU 2.030 Statewide Contract - Mandatory
PU 2.040 Statewide Sole Source Contract 
PU 2.050 Statewide Contract - State Use
PU 2.060 Statewide Contract -Non Mandatory
PU 2.070 Central Agency Specific Contract - Competitive
PU 2.080 Central Agency Specific Contract - Non-Competitive
PU 2.090 Local Agency Contract Competitive
PU 2.100 Local Agency Contract - Non-Competitive
PU 2.110 Central Purchase Order
PU 2.120 Local Purchase Order 
PU 2.130 Leases (equipment, not space)
PU 2.140 Construction Project Orders
PU 2.150 Interagency Purchase Orders

Reference Number
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Vendor Response Codes:
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 2.160 Issuing goods from Agency inventory
PU 3.000 System provides the ability to print and perform related print 

processes, included, but not limited to the following:
PU 3.010 Requisition (Central and Local)
PU 3.020 Prior Authorization
PU 3.030 All Procurement documents
PU 4.000 System provides the ability to create and maintain information 

relating to:
PU 4.010 Requisitions
PU 4.020 Solicitations
PU 4.030 Solicitation preparation
PU 4.040 Vendor bid list creation and maintenance (including 

subset of qualified Small and Minority-owned/Other 
Targeted businesses subcontractors)

PU 4.050 Electronic posting and distribution (electronically by 
system)

PU 4.060 Electronic bid receipt (Formal and Informal)
PU 4.070 Response tabulation (fed by electronic receipt and 

manual entry)
PU 4.080 Award notification
PU 4.090 PO / Contract
PU 4.100 Requisition to solicitation to PO/Contract
PU 4.110 Requisition to contract or PO 
PU 4.120 Solicitation to contract or PO (no requisition --optional; 

subject to proper authorizations)
PU 4.130 PO to Contract (release against contract)
PU 4.140 PO or Contract (without requisition or solicitation)
PU 4.150 Auto generated PO from Sourced Contracts
PU 4.160 Receipts
PU 4.170 Goods receipt
PU 4.180 Shipment Notification
PU 4.190 Returns
PU 4.200 Quarantines
PU 4.210 Vendor performance
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Vendor Response Codes:
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 4.220 Invoice receipt
PU 5.000 System provides the ability to support different methods of 

payment approval which can be set up by purchase, by 
purchase type or by agency. It should be possible to restrict 
administration of purchase type choice to authorized 
personnel.  Methods include:

PU 5.010 Three way matching of purchase order, receiving report 
and invoice.

PU 5.020 Two way matching of purchase order and invoice.
PU 6.000 System allows for procurement approvals to be determined 

by:
PU 6.010 Dollar Threshold
PU 6.020 Commodity
PU 6.030 Procurement Type
PU 6.040 Agency
PU 6.050 Combination of dollar, type, commodity, etc.
PU 7.000 System provides the ability for purchasing agents or end 

users to add ad hoc approvals.
PU 8.000 System provides the ability to log date, time and approver for 

each level of approval as it occurs.
PU 9.000 System provides the ability to notify approvers when a 

transaction is waiting for approval.
PU 10.000 System provides the ability to integrate workflow with email 

and to allow for approvals to occur from within the system or 
from within email with direct data updates to the system.

PU 11.000 System provides the ability for the end user to turn off the 
email approval functionality and work only within the FMS.

PU 12.000 System provides the ability for approval notification to the 
creator as approvals are applied.

PU 13.000 System provides the ability for approval notification to the 
creator when final approval is received. 
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Vendor Response Codes:
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 14.000 System provides the ability to limit the amount of time 

approvals can remain in pending status, before automatic 
notification is sent to the approver's alternates and the 
purchasing agent.

PU 15.000 System provides the ability for sequential and/or parallel 
approvals.

PU 16.000 System provides the ability to set notifications or reminders 
for activities within the procurement process, including but not 
limited to:

PU 16.010 System provides the ability for a user set an automatic 
renewal flag for recurring purchase orders and contracts

PU 16.020 System provides the ability to produce (prompt for) 
automatic renewal requisitions for blanket orders

PU 16.030 System provides the ability to prompt a purchasing agent 
of contract expirations at a user defined time prior to 
contract expiration.

PU 17.000 System provides the ability for copy functionality including but 
not limited to:

PU 17.010 System provides the ability to copy one or multiple lines 
of field values to the next/subsequent line(s) and change 
one or more field value elements when using input 
screens for all purchasing documents

PU 17.020 System provides the ability to create a new purchasing 
document (e.g.,. requisition, PO, etc.) from a previously 
created purchasing document

PU 18.000 System provides the ability to establish repetitive transactions 
and transaction templates (e.g., requisitions, solicitations, 
purchase orders, etc.)
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Vendor Response Codes:
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 19.000 System provides the ability to save and flag (or hold) 

incomplete and/or complete purchasing documents so that it 
can prevent the flagged document from inadvertently being 
released for approval at any stage (e.g., solicitation, award, 
tabulation, contract, order, receipt, invoice, payment, etc).

PU 20.000 System provides the ability to support punch out/round trip 
and catalog functionality.

PU 21.000 System provides for upload and download capabilities for 
solicitations and PO/contract documents.

PU 22.000 System provides the ability for purchasing agents to view 
workload in a single view.

PU 23.000 System provides the ability to store user defined data on 
measures and indicators of Buyer activities.

PU 24.000 System provides the ability for the Buyer to view workload, 
including the details of a procurement and the estimated 
required processing time, or any similar pre-defined 
performance metric

PU 25.000 System provides the ability to show contract and spend data 
for the buyer's commodities or contracts

PU 26.000 System provides the ability to display a calendar that includes 
weekends and holidays (State and National), which can be 
used for scheduling purposes. Warnings should appear if 
documents specify dates which are on weekends or holidays.  
For example, the system should provide a warning if a 
purchasing agent attempts to set the close date of a 
solicitation for a weekend or holiday.

PU 27.000 System provides the ability to block the processing of 
specified types of procurement documents (e.g., requisitions, 
purchase orders, solicitations, etc.) after a user-defined date, 
within a given fiscal year.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
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NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 28.000 System provides the ability for authorized users to set up the 

business rules for each procurement method using user 
defined parameters such as dollar value of purchase or 
commodity type.

PU 29.000 System provides the ability to define and set up business 
rules to stipulate dollar limits, validation and approvals by 
procurement method by agency

PU 30.000 System is compatible with and supports the use of an industry-
standard commodity code structures.

PU 31.000 System provides the ability to store commodity-specifications 
data that provides the following features:

PU 31.010 Is viewable by all authorized users
PU 31.020 Allows authorized users to add, change, or delete 

specifications
PU 31.030 Retains the exact bid specifications and any addenda 

(changes) to specifications that are distributed to 
vendors

PU 31.040 Prevents changes to bid specifications after a user-
defined point in time.  Thereafter, changes can only be 
made by certain authorized users.

PU 31.050 Provides the ability to develop and store product-
comparison charts (specifications) that present different 
specifications side by side

PU 32.000 System provides the ability for unlimited standard and free 
form comments/messages at the header, line-item, and footer 
level for all purchasing documents.  

PU 33.000 System provides the ability for users to enter notes on any 
type of purchasing transaction (e.g., requisition, solicitation, 
PO, etc.).  Notes functionality includes the following:

PU 33.010 Security can be set so that only the creator of the note 
can change the note
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Vendor Response Codes:
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 33.020 Notes become "frozen" (e.g., cannot be edited) after a 

user-defined period of time (e.g., three days)
PU 33.030 Each note is date and time stamped and the 

creator/editor is stored
PU 33.040 Notes can be sorted in chronological order
PU 33.050 Notes can be printed on-demand  on any printer to 

which the user has access (local or networked)
PU 33.060 Printing can be for all of a transaction's notes or for any 

selected note or notes.
PU 34.000 System provides the ability to attach and retrieve multiple 

files, regardless of file type, to all purchasing documents and 
carry forward files to subsequent purchasing documents:

PU 34.010 Image Files
PU 34.020 PDF files
PU 34.030 Word processing documents
PU 34.040 Spreadsheets
PU 34.050 CAD
PU 34.060 URL Link
PU 34.070 Sound Files
PU 34.080 Video Files
PU 35.000 System provides the ability to prevent redundant data entry by 

providing full integration between all application components. 
Transaction creation, replacement, update or deletion of any 
common data element occurs only once, and is carried 
forward and reflected through all related tables. (e.g., data 
entered on requisition is carried forward to the solicitation, 
PO, etc).  

PU 36.000 System provides the ability for all applications/modules to 
reside on a shared database.  If more than one database is 
maintained, the databases should be kept in sync on a near 
real-time basis.
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Vendor Response Codes:
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 37.000 System provides the ability to treat each State agency as a 

separate entity (e.g., restrict agencies from posting to other 
agencies and viewing data, etc. without authorization) but 
also provides statewide, consolidated querying/reporting from 
a data repository. 

PU 38.000 System provides the ability to differentiate between field 
locations within an agency (e.g. Hospitals, Prisons, etc.,)

PU 39.000 System provides ability to accommodate centralized and 
decentralized purchasing functions within an agency and 
track procurements accordingly.

PU 40.000 System provides the ability to automatically assign a 
sequential number, with or without a user-defined prefix 
and/or suffix, to each type of procurement transaction.

PU 41.000 System provides the ability for the purchase transaction 
numbering system to be user defined (alpha-numeric) with 
increment, format, prefix and suffix configurable and 
updateable.  Increment and format can differ for an individual 
agency or organization.

PU 42.000 System provides the ability to maintain a detailed history of all 
purchasing activity including, but not limited to, requisitions, 
solicitations and responses, purchase orders, PO change 
notices, notes screens, contracts and, receiver information, 
by vendor, by commodity, by procurement method, by 
procurement status and by agency.  Every purchase 
transaction includes date, user, and time.  

PU 43.000 System provides the ability for purchasing history to be 
available both online and in hard copy, as required.
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Vendor Response Codes:
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 44.000 System provides the ability to default vendor data from the 

vendor master file based on vendor identification number 
when a vendor is selected for any purchasing documents in a 
transaction.  System permits certain fields to be overwritten 
based on administrator-defined settings.

PU 45.000 System provides the ability for certain fields to be overwritten 
based on administrator-defined settings.

PU 46.000 System provides the ability for self-service vendor registration 
and data maintenance functionality that is fully integrated with 
the system.

PU 47.000 System provides the ability for vendor collaboration through 
the bidding, order, receipt and invoice process.

PU 48.000 System provides the ability to support a shared vendor file 
across all modules including but not limited to General 
Ledger, Accounts Payable, Procurement, Inventory and Asset 
Management.

PU 49.000 System provides the ability to provide ticklers that are 
automatically generated and re-generated when follow up is 
necessary from key system events.

PU 50.000 System provides the ability to make tickler information 
accessible on-line by date, responsible person and type of 
tickler.

PU 51.000 System provides the ability to access on-line administration 
manuals (policies, procedure, ordinances) related to 
procurement activities.

PU 52.000 System provides the ability to easily access the life cycle 
costing information. 

PU 53.000 System should provide for integration / interfacing between 
modules, including but not limited to:

PU 54.000      General Ledger 
PU 55.000      Account Payable
PU 56.000      Asset Management
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 57.000      Inventory
PU 58.000 System provides the ability to validate the tax status of a 

vendor with the Department of Revenue's Tax Clearance 
system (i.e., hyperlink from FMS to Tax Clearance system, 
data upload from Tax Clearance system to FMS) at a user-
defined period of time throughout the procurement process.

PU 59.000 System provides the ability to validate the license status of a 
vendor with the Secretary of State's Licensing system (i.e., 
hyperlink from FMS to licensing system, data upload from 
licensing system to FMS) at a user-defined period of time 
throughout the procurement process.

PU 60.000 System provides the ability to interface with the federal and 
state debarment and suspension databases to ensure that 
these are checked prior to the State issuing a contract/PO 
with the vendor.

 

Workflow
(also see Workflow section in General 
Requirements)

PU 61.000 System provides the ability to allow for the creation of 
workflow for all types of purchasing transactions.

PU 61.010 Purchase Requisitions
PU 61.020 Solicitations and addendums
PU 61.030 Purchase Orders/PO change notices
PU 61.040 Contracts/Work Orders and Contract Amendments
PU 61.050 Receiving Documents
PU 61.060 Invoices
PU 61.070 Prior Authorizations
PU 61.080 Voucher Requests
PU 62.000 System provides the ability for administrators to create 

workflow rules based on any combination of the following:
PU 62.010 Dollar thresholds
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 62.020 Transaction types
PU 62.030 Commodity code or commodity code group
PU 62.040 Chart of Accounts (any component)
PU 62.050 Organization structure
PU 62.060 Vendor
PU 62.070 Agency-specific business rules
PU 63.000 System provides the ability to specify approval paths for the 

following special approval types, including but not limited to:

PU 63.010 Obtain additional approvals when dollar limitations have 
been exceeded

PU 63.020 Obtain approval on Trade-in items from Surplus Property

PU 63.030 High Tech purchases
PU 63.040 Sole source purchases
PU 63.050 Acceptance of One-bids
PU 63.060 Delegated Purchasing Authority from bid
PU 63.070 Trade-ins
PU 63.080 Used equipment
PU 63.090 Price increases
PU 63.100 Amendments 
PU 63.110 Communication equipment purchases
PU 63.120 Multi-step bidding process (multi-step: RFI to RFO or 

RFQ)
PU 63.130 Bid errors (including overages or lack of funds)
PU 63.140 Exceptions to standard terms and conditions
PU 63.150 Advertising Requirement Waiver
PU 63.160 Professional Service Sunshine Act Agreements
PU 63.170 Print and Print Related Materials
PU 63.180 Vehicle purchases
PU 63.190 Insurance Statutory Authority
PU 63.200 Land purchase statutory
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Vendor Response Codes:
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 64.000 System provides the ability to have user-defined events 

trigger notifications to the purchasing agent, the routing of 
forms to be completed, and/or the sending of electronic 
internal notices.  Examples include:

PU 64.010 Notification to the purchasing agent when the status of a 
contract changes with the ability to define individuals to 
receive notices.

PU 64.020 Letters to notify vendors that their registration attempts 
were successful or unsuccessful.

PU 64.030 A letter to a vendor is generated and an internal notice is 
sent when an invalid email address is detected when 
correspondence is sent to a vendor via email.

PU 65.000 System provides the ability to make changes to purchasing 
documents that result in new approval paths (e.g., changing 
the type of procurement) without losing the relevant approvals 
that have already been granted.

PU 66.000 System provides the ability via workflow to reject documents 
in full or in part, and return the rejected items to the originator 
for resubmittal.

 Purchase Requisitions
PU 67.000 System provides the ability for agencies to define requestors 

(staff that may initiate a request to purchase goods and/or 
services).

PU 68.000 System provides the ability for authorized requestors to 
initiate a purchase requisition for goods and services online 
via a Web browser, and to query on the status of such 
requisitions.  

PU 69.000 System provides the ability to restrict/control the items 
requestors can see and order.

PU 70.000 System provides the ability for users to see the available 
balance on contracts as they are creating a requisition to 
order from the contracts.
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Vendor Response Codes:
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 71.000 System provides the ability for assignment of a unique 

purchase requisition number through system-generated 
means.

PU 72.000 System provides the ability to support selection of a 
commodity through a variety of means including key words on 
commodity title and multiple item descriptions or coding 
commodity number directly (3,5,11 digit).

PU 73.000 System provides the ability to support user creation of a 
requisition by copying an existing (including canceled) 
requisition, editing and saving with a new requisition ID.  The 
existing requisition can be from different agency.

PU 74.000 System provides the ability to support the establishment of 
requisition templates for frequently requested items.

PU 75.000 System provides the ability to automatically generate a 
requisition to renew a contract based on a user-specified 
number of days before the contract expires. 

PU 76.000 System provides the ability for electronic notifications to be 
sent to the respective purchasing agent informing him/her that 
the requisition has been generated and is pending his/her 
action.  

PU 77.000 System provides the ability for a requestor to cancel a 
requisition or individual requisition line items prior to final 
approval and system generates appropriate accounting 
entries.  

PU 78.000 System provides the ability for authorized purchasing agents 
to cancel requisitions subsequent to final approval and 
system generates appropriate accounting entries.

PU 79.000 System provides the ability to specify that certain required 
information be entered for certain types of requisitions (e.g., 
notification that a sole-source justification is required, work 
orders attached to print requisitions).
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Vendor Response Codes:
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 80.000 System provides the ability to perform the following functions 

online for all types of purchase requests, with appropriate 
authority: inquiry, add, change, and cancel (at the line and 
document level).

PU 81.000 System provides the ability for comment fields (multiple) at the 
header and line level, with an indicator designating internal or 
external comments (e.g. internal - only seen by authorized 
users; external - printed on PO to be seen by Vendor).

PU 82.000 System provides the ability to attach files in various formats to 
the entire requisition or individual line items. Formats include, 
but not limited to the following:

PU 82.010 Image Files
PU 82.020 PDF files
PU 82.030 Word processing documents
PU 82.040 Spreadsheets
PU 82.050 CAD
PU 82.060 URL Link
PU 82.070 Sound Files
PU 82.080 Video Files
PU 83.000 System provides the ability for viewing online or generating a

“hard-copy” of the purchase requisition at any time to a local
printer or a networked printer.

PU 84.000 System provides the ability for the automatic assignment of 
requisitions to purchasing agents based on user-defined 
criteria (e.g., commodity, department etc.) and captures 
routing date and time.

PU 85.000 System provides the ability to manually assign/reassign 
requisitions to purchasing agents.

PU 86.000 System provides the ability to maintain a schedule that can 
cause an electronic notification to be sent to a purchasing 
agent's supervisor if the purchasing agent does not complete 
processing within the processing time assigned to the 
requisition.
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 87.000 System provides the ability to accommodate zero and 

negative unit price values.
PU 88.000 System provides the ability to enable users to override 

defined sourcing rules with appropriate authorizations.
PU 89.000 System provides the ability for cross-referencing of purchase 

requisitions to the corresponding invitation to bid, purchase 
order, contract, asset, receiving report, order number, and 
invoice.

PU 90.000 System provides an audit trail from requisition to payment with 
forward and backward tracking.

PU 91.000 System provides the ability to pre-encumber automatically.

PU 92.000 System provides the ability to order in fractional quantities or 
dollars.

 Requisition -- Header Elements
PU 93.000 System provides for multiple lines of input per individual 

requisition including, but not limited to, the following data 
elements:

PU 93.010 Requisition Number
PU 93.020 Requisition date
PU 93.030 Requestor (Creating requisition)
PU 93.040 Requestor phone number
PU 93.050 Purchasing agent (optional)
PU 93.060 Purchasing agent's phone number  (optional)
PU 93.070 Multiple suggested FEIN or vendor number (s)
PU 93.080 Suggested vendor name (Suggested Vendor info. 

passed to Solicitation) (unlimited # of vendors can be 
input)

PU 93.090 Suggested vendor address
PU 93.100 Contact Name
PU 93.110 Contact phone number (multiple)
PU 93.120 Contact email address
PU 93.130 Contact mailing address
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 93.140 Need by Date or Service Start and End dates
PU 93.150 Priority Code (emergency or normal handling)
PU 93.160 Justification / Comments
PU 93.170 Confirming order indicator
PU 93.180 Comment fields (multiple) with indicator designating 

internal or external comments (i.e., internal - only seen 
by agency personnel; external - carried forward and 
printed on PO to be seen by Vendor)

PU 93.190 Total requisition cost
 Requisition -- Commodity Lines

PU 94.000 System provides the ability for commodity line items to 
contain the following data items, including but not limited to, 
the following data elements:

PU 94.010 Line item number ( be sequential and accommodate up 
to 99,999 lines items per requisition)

PU 94.020 Quantity
PU 94.030 Unit of measure
PU 94.040 Commodity or warehouse stock number
PU 94.050 Commodity Location
PU 94.060 Short description
PU 94.070 Long description
PU 94.080 Custom description - used to provide additional 

information beyond what is available in the commodity 
code table.   (Does not update commodity table)

PU 94.090 Special instructions                             
PU 94.100 Shipping instructions
PU 94.110 Estimated unit cost ( allow zero and negative dollar 

values)
PU 94.120 Estimated total line item cost
PU 94.130 End user (user needing good or service)
PU 94.140 End user phone number
PU 94.150 Delivery address              
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 94.160 Requested delivery date                      
PU 94.170 Freight
PU 94.180 Delivery contact name                             
PU 94.190 Comments                                           
PU 94.200 Recycled goods indicator
PU 94.210 Emergency justifications
PU 94.220 Sole source / proprietary justification                       
PU 94.230 Inventory Indicator                                
PU 94.240 Fixed Asset Indicator (new, replacement, or 

enhancement; if replacement or enhancement, need 
existing tag number)

PU 94.250 System administrator-defined indicators/fields for 
reporting needs (at least 5 fields)

PU 94.260 Suggested vendor number
PU 94.270 Suggested vendor name (Suggested Vendor info. 

passed to Solicitation) (unlimited #)
PU 94.280 Suggested vendor address

 Requisition -- Accounting
PU 95.000 System provides the ability to allow the initiation of 

requisitions prior to new year which cannot be pre-
encumbered until availability of new year's funds.

PU 96.000 System provides the ability for requisitions to be entered 
without posting a pre-encumbrance based on organization-
defined parameters.

PU 97.000 System provides the ability for purchase requisition to allow 
the entry of  multiple account codes for allocation of 
expenditure.

PU 98.000 System provides the ability to allocate expenditures by 
percent of total purchase requisition.

PU 99.000 System provides the ability to allocate expenditures by dollar 
amount.

PU 100.000 System provides the ability to allocate expenditures by 
purchase. requisition line item.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 101.000 System provides the ability to define auto-distribution rules 

and apply to the requisition using standard, user-defined 
distribution code.

PU 102.000 System provides the ability to automatically close a requisition 
line when all commodities/services are received and the final 
invoice is paid and/or when the PO is closed.  

PU 103.000 System provides the ability to optionally liquidate 
remaining/outstanding pre-encumbrance.

PU 104.000 System provides the ability to setup standard auto-close 
parameters, based on dollar amount remaining and last 
activity.

PU 105.000 System provides the ability to carryover open purchase 
requisitions to the following fiscal year.

PU 106.000 System provides the ability to reopen a requisition if the
requisition was closed in error (with appropriate security
procedures).

 Solicitations -- General
PU 107.000 System provides the ability to process solicitation transactions 

through the following stages:
PU 107.010 Creation of solicitation and addendums by an approved 

purchase requisition (although some solicitations may be 
created without requisitions).

PU 107.020 Posting of the solicitation on the State's Website or 
Agency Specific Website when required.

PU 107.030 Notification sent to registered vendors via fax and/or e-
mail, based on commodity and/or appropriate dollar 
threshold.

PU 107.040 Receipt of vendor responses electronically (with receipt 
time and date)

PU 107.050 Tabulation of solicitations, including reciprocity and/or 
other targeted businesses
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 107.060 Award, including notification of award via email and Web 

site posting
PU 107.070 Initiation of purchase order
PU 107.080 Transfer / Entry to contract module
PU 108.000 System provides the ability to cross-reference requisitions, 

solicitations, and award documents (entire document as well 
as line items).

PU 109.000 System provides the ability to amend or cancel solicitations.

PU 110.000 System provides the ability to support the following types of 
solicitations (but not limited to):

PU 110.010 Informal - Telephone / Fax / Non-Sealed Response
PU 110.020 Formal Sealed Bids
PU 110.030 RFQ
PU 110.040 IFB
PU 110.050 RFP
PU 110.060 RFI
PU 110.070 Reverse auctions
PU 111.000 System provides the ability to capture/recognize statutory 

advertising requirements.
PU 112.000 System provides the ability to allow for inquiry into entire 

solicitation or solicitation commodity by vendor name or 
number, solicitation number, purchasing agent, or commodity 
number, or status.

PU 113.000 System provides the ability to create a new solicitation 
transaction by copying from a previous solicitation 
transactions (all or part).

PU 114.000 System provides the ability for comment fields (multiple) at the 
header and line level, with an indicator designating internal or 
external comments (e.g., internal - only seen by authorized 
users; external - printed on solicitation to be seen by Vendor).
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 115.000 System provides the ability for a  user in a different agency 

the ability to view and copy an existing (not necessarily active) 
solicitation.

PU 116.000 System provides the ability to receive electronically solicitation 
responses from vendors, in industry standard formats, as well 
as via a portal.

PU 117.000 System provides the ability to archive solicitation information 
including the audit trail.

PU 118.000 System provides the ability to group responses based on a 
single number for evaluation purposes.

PU 119.000 System provides the ability to differentiate between the use of 
standard terms and conditions and non-standard terms and 
conditions for additional workflow, if necessary.

PU 120.000 System provides the ability to produce a list of potential 
vendors (e.g., during bid preparations) from the vendor 
registration file or other sources.

 Solicitation Creation
PU 121.000 System supports the creation of all types of solicitations, both 

formal and informal.
PU 122.000 System provides the ability to develop models/templates to be 

used in the development of solicitations.  Users' modifications 
to the templates should be highlighted and version-control 
maintained throughout the approval process.

PU 123.000 System provides the ability for all elements of the requisition 
to be carried over to the solicitation; but be editable by an 
approved user without affecting the original requisition.

PU 124.000 System provides the ability to separate individual line items 
from requisitions to create solicitations.

PU 125.000 System provides the ability to combine like items from multiple 
requisitions into one solicitation.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 126.000 System provides the ability to combine like items from multiple 

requisitions from multiple agencies into one solicitation.  This 
accommodates the State's scheduled purchase process, 
which coordinates the requests of multiple agencies into a 
single solicitation.

PU 127.000 System provides the ability to produce documents to be sent 
to potential vendors/bidders (e.g., bid documents, addenda, 
attachments).

PU 128.000 System provides the ability to allow user-defined thresholds to 
dictate number and type of solicitation responses required per 
transaction (either a warning or a hard-edit).

PU 129.000 System provides the ability to input an agency-specific 
alphanumeric reference number and the ability to search on 
the agency-specific reference number.

PU 130.000 System provides the ability to perform wild-card searches on 
all searchable fields.

PU 131.000 System provides the ability for designating a point of contact 
to be displayed on the solicitation without affecting the one 
entered on the original requisition.

PU 132.000 System provides the ability to override commodity information 
in the solicitation that is carried forward from purchase 
requisition.

PU 133.000 System provides the ability to attach both internal (not issued 
with solicitation) and external (issued with solicitation) files to 
the solicitation documents including, but not limited to:

PU 133.010 Image Files
PU 133.020 PDF files
PU 133.030 Word processing documents
PU 133.040 Spreadsheets
PU 133.050 CAD
PU 133.060 URL Link
PU 133.070 Sound Files
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 133.080 Video Files
PU 134.000 System provides the ability for a purchasing agent to select 

standard terms and conditions from a repository within the 
system for inclusion in the solicitation. 

PU 135.000 System provides the ability to modify standard terms and 
conditions on the solicitation by an authorized user.  Pre-
solicitation draft review modifications are highlighted on the 
screen as well as on printed output.

PU 136.000 System provides the ability to dynamically build the solicitation 
document based on the purchasing agent selecting attributes 
to be included in the solicitation invitation. The purchasing 
agent should be able to identify mandatory and optional 
attributes within the solicitation. 

PU 137.000 System provides the ability for notification on expiring 
contracts and creation of a solicitation invitation directly from 
expiring contract documents.

PU 138.000 System provides the ability to convert solicitations into 
reverse auctions.

PU 139.000 System provides the ability to request responses by region or 
geographic area.

PU 140.000 System provides the ability for a purchasing agent to define 
bid response criteria such as geographic region, minimum 
order, etc., that must be answered before the bid response 
can be submitted electronically. 

PU 141.000 System provides the ability to warn the vendor when all fields 
are not entered in the bid response.

PU 142.000 System provides the ability to route solicitations for approval 
via role-based workflow.

 Vendor Selection
PU 143.000 System provides the ability to select active, registered 

vendors to receive the solicitation taking into consideration 
each of the following (but not limited to):

PU 143.010 Vendor registration information
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 143.020 Vendor identified as supporting the requested 

commodity class/subclass per vendor file
PU 143.030 Vendor's geographic area
PU 143.040 Vendor identified as suggested source by agency on 

purchase requisition
PU 143.050 Vendor has previous history of responding on a specific 

commodity (even if no longer registered)
PU 143.060 For re-procurements, select all vendors that previously 

bid on the most recent version of the procurement, by 
commodity.

PU 143.070 Vendor status (e.g., ineligible, suspended, etc.)
PU 143.080 Vendor performance
PU 143.090 Small/Minority-owned/Other Targeted Businesses 

identified as supporting commodity requested per vendor 
file

PU 143.100 Maximum or minimum number of vendors to be selected

PU 143.110 Other user-defined criteria
PU 144.000 System provides the ability for the purchasing agent to edit 

the solicitation list of registered vendors, including ability to 
add/supplement, select/deselect vendors from the solicitation 
list.  History of updates and changes to the solicitation list will 
be maintained.

PU 145.000 System provides the ability to display during the vendor/bidder 
selection process:

PU 145.010 Vendor Name
PU 145.020 Vendor address (city and state)
PU 145.030 Telephone number
PU 145.040 Vendor contact person
PU 145.050 Vendor contact phone number
PU 145.060 Vendor contact email address
PU 145.070 Vendor status (e.g. active, inactive, ineligible, etc.)
PU 145.080 Vendor web address
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 146.000 System provides the ability to capture vendors selected for a 

solicitation (who solicitation was sent to).  Captured data 
includes vendor characteristics such as small/minority-
owned/other targeted business designations.

 Release, Posting, and Notification
PU 147.000 System provides the ability to route solicitations for approval 

via role-based workflow.
148.000 System provides the ability for final version to be clean of all 

prior work-flow edits prior to release.
PU 149.000 System provides the ability to post a solicitation to the State's 

Website if the amount of the solicitation is more than a 
specified amount.

PU 150.000 System provides the ability to optionally allow only registered 
vendors to view and download entire solicitation. 

PU 151.000 System provides the ability to automatically add vendors that 
download a solicitation to that solicitation's bidders' list.

PU 152.000 System provides the ability to track and report which 
solicitations are sent to or downloaded by which vendors.

PU 153.000 System provides the ability to automatically send (generate 
email or print letter if no email address is present) addendums 
to solicitations to those on a solicitation's bid list.

PU 154.000 System provides the ability to notify the State if an email 
address is returned as no longer valid.

PU 155.000 System provides the ability for vendors to go to (and return 
from) the system's vendor registration functionality when 
searching solicitation opportunities (only registered vendors 
will be allowed to view and download the entire solicitation- 
optional). 
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 156.000 System provides the ability for vendors to view and 

search/sort (at least two sort criteria) solicitation documents 
(bid opportunities) via the Internet, based on any or all of the 
following criteria:

PU 156.010 Solicitation number
PU 156.020 Solicitation title/description
PU 156.030 Mailing/Opening date
PU 156.040 Actual Award date
PU 156.050 Status (e.g. Award, Under Evaluation, Cancel)
PU 156.060 Commodity
PU 156.070 Agency
PU 156.080 Closing date
PU 156.090 Purchasing Agent
PU 156.100 Wild-card search
PU 157.000 System provides the ability to identify vendors that have email 

capability, and based on the commodities for which they have 
registered, electronically send them (including attachments):

PU 157.010 Solicitation documents
PU 157.020 Addendums
PU 157.030 Notifications of solicitations with a brief description of 

each commodity being purchased and provide a 
hyperlink that will take the vendor to the solicitation 
download page

PU 157.040 Notifications of pre-bid conferences and attachments

PU 157.050 Awards and notifications of award
PU 158.000 System provides the ability to automatically notify users of 

upcoming pre-proposal conferences.
 Solicitation Amendment Process
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 159.000 System provides the ability to amend solicitations to include 

add / delete or change line items or data fields, add 
attachments, generating the appropriate notification of 
amendment to vendors and agencies, and posting to the 
State's Website and Agency Specific Website, if appropriate.

PU 160.000 System provides the ability for version-control functionality for 
controlling the content of solicitation documents, 
amendments, etc. as they are routed via the system's 
workflow functionality to obtain approvals.

PU 161.000 System provides the ability to post answers to vendors' 
questions to the website as well as distribute responses to the 
bid list.

PU 162.000 System provides the ability to create multiple amendments to 
a solicitation with version control.

PU 163.000 System provides the ability for a revision history on the 
document with a summary of revisions.

PU 164.000 System provides the ability for comment fields (multiple) about 
the amendment both with internal or external comments (e.g., 
internal - only seen by authorized users; external - printed on 
solicitation to be seen by Vendor).

 Vendor Response
PU 165.000 System provides the ability to select how responses will be 

accepted (e.g., all or none, by line item, etc.) by the following 
methods:

PU 165.010 Electronically submitted by vendor
PU 165.020 Manually recorded by purchasing agent
PU 166.000 System provides the ability to record solicitation responses for 

each solicitation.  Responses include but are not limited to the 
following data elements:

PU 166.010 Solicitation number
PU 166.020 License / Certification Type (permit or registration)
PU 166.030 License / Certification Number
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 166.040 Vendor ID
PU 166.050 Vendor name
PU 166.060 Vendor order address
PU 166.070 Vendor invoice address
PU 166.080 Vendor remit-to address
PU 166.090 Vendor Tax Contact name
PU 166.100 Vendor Tax Contact address
PU 166.110 Vendor Tax Contact phone
PU 166.120 Vendor Tax Contact fax number
PU 166.130 Vendor Tax Contact e-mail
PU 166.140 Vendor Tax Contact web address
PU 166.150 Permanent office staffed in State (yes/no)
PU 166.160 Vendor contact person
PU 166.170 Vendor phone number
PU 166.180 Vendor fax number
PU 166.190 Vendor e-mail address
PU 166.200 Vendor web address
PU 166.210 Small/Minority-owned status (ethnicity and gender)/Other 

Targeted businesses
PU 166.220 Small/Minority-owned subcontracting (yes/no)
PU 166.230 If yes, what percent
PU 166.240 Contacted by (informal quotes)
PU 166.250 Contact date (informal quotes)
PU 166.260 Unit price
PU 166.270 Unit of measure/packaging
PU 166.280 Dollar Amount (zero and negative dollars are permitted)

PU 166.290 Availability date
PU 166.300 Delivery/completion date
PU 166.310 Identified exceptions by line item
PU 166.320 Comment (text) field (at line and header level)
PU 166.330 Minimum order amount
PU 166.340 Bid Receipt Date and Time
PU 166.350 Political Subdivisions Participation (yes/no)
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 166.360 Discount Term
PU 166.370 P-card Acceptance (yes/no)
PU 167.000 System provides the ability for the vendor to attach files to 

their response.
PU 168.000 System provides the ability for the vendor to include 

manufacturer and part number being bid.
PU 169.000 System provides the ability to support receipt of solicitation 

responses through electronic means.
PU 170.000 System provides the ability for the purchasing agent to 

determine if electronic solicitation responses are allowed for 
each unique purchase.  

PU 171.000 System provides the ability, if solicitation opening date and 
time has expired, to prohibit the acceptance of a solicitation 
through electronic means.  In such cases, an electronic 
message should be sent to the vendor indicating solicitation 
time has closed. The late solicitation is recorded as a late bid 
in the vendor's solicitation-response statistics.

PU 172.000 System provides the ability to track and report/display 
solicitations sent to the vendor and the vendor's solicitation 
response: solicitation / no solicitation / late solicitation / 
provisional rejection.

PU 173.000 System provides the ability to track when a bidder was added 
to the bid list.

PU 174.000 System provides the ability for the vendor to receive an 
automatically generated confirmation number upon submittal 
of the solicitation response.

PU 175.000 System provides the ability for purchasing agents to receive 
an email notification when a bid is received but not the ability 
to access the bid until the official opening day and time, if set 
on the solicitation.
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 176.000 System provides the ability for a vendor to withdraw and 

resubmit a bid up to the bid opening time, with an audit trail.

PU 177.000 System provides the ability to accept alternate and/or multiple 
bids for individual line items.

 Tabulation / Evaluation
PU 178.000 System provides the ability to keep all responses secure until 

user-defined opening/closing date and time (except for 
reverse auctions and informal bids).

PU 179.000 System provides the ability to download solicitation responses 
in industry standard file formats for evaluation and then be 
able to upload back to the system.

PU 180.000 System provides the ability to properly calculate unit costs 
based on vendor responses and on user-defined formulas.  
Values for certain variables can be entered at the time of 
evaluation.

PU 181.000 System provides the ability to tabulate and award entire bid 
packages, selected line item(s), or pre-grouped line items 
(Market Basket / Core List)

PU 182.000 System provides the ability for unit of measure conversions 
and/or ability to define specific conversion factors.

PU 183.000 System provides the ability to establish evaluation criteria, 
assign weights to those criteria, and then tabulate/evaluate 
responses by those criteria.

PU 184.000 System provides the ability to specify a percentage by which 
to adjust the bid price based on certain criteria.

PU 185.000 System provides the ability to convert bid responses to enable 
"apples-to-apples" tabulation comparisons (e.g., different 
units of measure, different packaging/bundling, etc.). 

PU 186.000 System provides the ability to prevent changes to the original 
bid submittal.
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 187.000 System provides the ability for purchasing agents to view 

responses and vendor comments by line item or by total 
response.

PU 188.000 System provides the ability to route bid responses for review 
via role-based workflow.

PU 189.000 System provides the ability for comparison and summary of 
multiple vendors on a single screen and to automatically 
identify the lowest bid (overall and by line item) once all bids 
have been entered in the bid tabulation file.

PU 190.000 System provides the ability for purchasing agents to add 
purchaser comments to a response.

PU 191.000 System provides the ability for authorized users to record any 
exceptions to specifications and terms and conditions on the 
bid tabulation.

PU 192.000 System provides the ability to enter the justification for not 
selecting the lowest-price bid (best value criteria), and this 
information can be posted to the State's Website from the 
FMS system.

PU 193.000 System provides the ability for bid modifications, including, 
but limited to the following:

PU 193.010 Exclude certain users
PU 193.020 Counter proposals / Best And Final Offers (alternates, 

multiples or other means)
PU 193.030 Document changes
PU 194.000 System provides the ability to carry forward pertinent 

solicitation information to the bid tabulation file to reduce data 
entry.

PU 195.000 System provides the ability to post the bid tabulation to the 
State's Website for public view.
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 196.000 System provides the ability via security to allow only the 

purchasing agent or specified Purchasing staff to view a bid 
and all associated information that is under evaluation prior to 
award.

PU 197.000 System provides the ability to score, weight, and rank non-
price evaluation criteria for use when scoring RFPs.

PU 198.000 System provides the ability to download, upload and print 
solicitation tabulations.

 Award and Notification
PU 199.000 System provides the ability to facilitate award of purchase 

orders/contracts:
PU 199.010 Single vendor award
PU 199.020 Multiple listings to multiple vendors (e.g. one item to 

many vendors or multiple items to many vendors) with 
capability to modify

PU 199.030 System provides the ability, at the time of award, to:
PU 199.031 Automatically create the appropriate encumbrance
PU 199.032 Automatically liquidate any pre-encumbrance
PU 199.040 Immediately print the purchase order at any printer 

available to the purchasing agents (local printer or on 
the network)

PU 199.050 Send the purchase order via fax, email, XML, or EDI 
(optional)

PU 199.060 Automatically generate user-defined award notification

PU 200.000 System provides the ability to allow a purchasing agent to 
designate bid award vendor(s) in the bid tabulation file based 
on total bid, by line item, or a combination thereof. 

PU 201.000 System provides the ability for an efficient method to award all 
line items to a vendor without having to click on each line item 
individually (e.g., "award all" button on the screen and an 
undo button). 
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Vendor Response Codes:
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 202.000 System provides the ability to generate an email notification to 

the party receiving an award and notification of rejection to all 
others.

PU 203.000 System provides the ability to specify a date on which to notify 
the awarded vendor.

PU 204.000 System provides the ability to specify a date on which to notify 
bidders that they were rejected or allows the purchasing agent 
to specify a number of days after notifying the awarded 
vendor to automatically notify those that were not selected of 
their status.

PU 205.000 System provides the ability to cancel an award and/or re-
award line items or entire award from the original solicitation.

PU 206.000 System provides the ability to track vendor protests from 
inception to conclusion and to suspend the procurement until 
the protest is resolved, with override capabilities based on 
security.

PU 207.000 System provides the ability for vendors to view, via the 
Internet, posted information regarding awards (e.g., 
solicitation, tabulation, etc.) made within a user-defined period 
of time (e.g., within the past six months).  Vendor should have 
the ability to view/search a listing of solicitation numbers and 
brief descriptions, then drill-down to view the entire award.

 Create Purchase Order / Contract
PU 208.000 System provides the ability to initiate a PO process or award a 

contract from the solicitation process at the purchasing 
agent's discretion (e.g., transfer information from the 
requisition and/or solicitation to create a PO/contract).  
Elements from the solicitation and vendor response that carry 
over to the PO/contract, where applicable, include but are not 
limited to:
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 208.010 The commodity code item number with system-

generated description and additional descriptions, or 
description from the solicitation

PU 208.020 Unit price quoted by the vendor or updated calculation 
per the purchasing agent

PU 208.030 Quantity (should be open-ended)
PU 208.040 Line item extension/total
PU 208.050 Accounting line information from the solicitation (or 

requisition, if originating from a requisition)
PU 208.060 Requisition # (if originating from a requisition)
PU 208.070 Solicitation #
PU 208.080 Document date
PU 208.090 Delivery Date (s)
PU 208.100 Delivery location (s)
PU 208.110 FOB Terms (Ownership of goods)
PU 208.120 Freight Terms
PU 208.130 Payment terms
PU 208.140 Bill To information
PU 208.150 Purchasing agent point of contact information
PU 208.160 Vendor name
PU 208.170 Vendor number
PU 208.180 Vendor point-of-contact information, pulled from the 

vendor response
PU 208.190 Manufacturer and part number input by vendor
PU 208.200 Agency-specific reference number
PU 208.210 Minimum purchase order amount
PU 209.000 System provides the ability for the Purchasing agent to:
PU 209.010 Insert vendor quoted delivery date or start and end of 

service dates by line item
PU 209.020 Insert "best and final" price, if different from offered price 

PU 209.030 Refine text from solicitation that does not apply to the 
PO/Contract

PU 209.040 Select PO/Contract clauses
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 209.050 Attach files
PU 210.000 System provides the ability to add line items not listed on the 

solicitation.
PU 211.000 System provides the ability to process a solicitation to the 

point of award (but not make the award) during one fiscal 
year, then make the award the next fiscal year.

 Contract Administration
PU 212.000 System provides the ability to convert awarded solicitations to 

approved contracts, following approval of the award decision.

PU 213.000 System provides the ability to track the number of contract 
renewals (total, exercised, remaining).

PU 214.000 System provides the ability to automatically generate user-
defined contract releases (based on dates, dollar amounts, 
and quantities).

PU 215.000 System provides the ability to optionally encumber contracts 
or contract releases per line item and also assign accounting 
data. 

PU 216.000 System provides the ability to track multiple encumbrances, 
receipts, and payments against a single contract at the line 
item level.

PU 217.000 System provides the ability to track multiple releases against 
a single encumbrance or contract.

PU 218.000 System provides the ability to have variations of combinations 
on contracts, including, but not limited to the following:

PU 218.010 Allow multiple contracts per vendor
PU 218.020 Allow multiple commodities or services per contract,

PU 218.030 Allow multiple dates or option years/periods
PU 218.040 Allow multiple vendors per contract
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Vendor Response Codes:
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 219.000 System provides the ability to drill-down on the 

contract/agreement to see the detail of the line items included 
in the contract/agreement and to view the specifics of each 
item.

PU 220.000 System provides the ability for targeted value and quantity 
contracts with a user-defined trigger that notifies the 
purchasing agent when those targets are exceeded or close 
to being exceeded.

PU 221.000 System provides the ability to attach electronic documents to 
a contract.

PU 222.000 System provides the ability for users to review and print 
contract text and all attachments from within the application.

PU 223.000 System provides the ability to allow for contract tracking by:

PU 223.010 Contract number
PU 223.020 Vendor
PU 223.030 Date (starting, ending, and order)
PU 223.040 Quantity (authorized, used, and available) by 

calendar/fiscal year by line item
PU 223.050 Dollars (authorized, used, and available) by 

calendar/fiscal year by line item
PU 223.060 Contract status
PU 223.070 Commodity codes
PU 223.080 Class and Item based on commodities
PU 223.090 Chart of Accounts (any component) at the sub line level

PU 223.100 Renewals (authorized, used, and available)
PU 223.110 Cancellations
PU 223.120 Extensions (authorized, used, and available)
PU 223.130 Add/change
PU 223.140 Contract type (e.g. interagency, etc.)
PU 223.150 Contingency amounts by percent of contract or flat dollar 

amount
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Vendor Response Codes:
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 223.160 Small and Minority-owned Business status/Other 

Targeted Businesses, including subcontractor details

PU 223.170 Recycled goods indicator
PU 223.180 Recycled goods percentage
PU 223.190 Contract Administrator's name, phone, fax numbers and 

email
PU 223.200 Comment field with internal and external indicator
PU 223.210 Unit of Measure
PU 223.220 Political Subdivision Availability
PU 223.230 Admin Fees
PU 223.240 P-Card Acceptance 
PU 223.250 User-defined fields (multiple)
PU 224.000 System provides the ability to contain a flag field indicating 

that insurance certificates and performance and payment 
bonds are on file for each contract line item.

PU 225.000 System provides the ability to track and monitor contractor 
insurance certificates, flag insurance expiration dates for 
each contract line item, and automatically notify the 
appropriate purchasing agent.

PU 226.000 System provides the ability to block the release of all line 
items if all items (e.g., insurance) are not in place.

PU 227.000 System provides the ability to limit contracts (whole contract 
or specific line items) at multiple levels (e.g., agency level, 
individual user level, etc.).

PU 228.000 System provides the ability to track all purchase orders, 
receipts, adjustments, invoices, or other reference documents 
within a single contract.

PU 229.000 System provides the ability, based on commodities and 
vendors selected, to provide prompts to requestors and 
purchasing agents regarding purchases that may be covered 
by existing contracts.
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 230.000 System provides the ability to support various contract 

periods, including multiple year contracts (e.g., those that 
span fiscal and/or calendar years).

PU 231.000 System provides the ability to have a user-populated 
repository of contract models, clauses, specifications, State-
specific specifications, standard contract terms and 
conditions, solicitation templates, evaluation methods, etc. for 
both service and commodity contracts.

PU 232.000 System provides the ability for  "key word" search functionality 
on standardized contract clauses (such as "indemnification") 
that are stored in the repository.

PU 233.000 System provides the ability for specified users to be notified 
when certain types of new contracts are created and to be 
able to provide feedback/comments regarding the contract 
(e.g., the next time a similar contract is drafted, add certain 
verbiage). The contract's content is accessible by the 
following:

PU 233.010 Viewed in public-forum
PU 233.020 Viewed based on user-defined security
PU 234.000 System provides the ability to track and report expenditures 

for each individual contract, including budget to actual 
comparisons by user-defined period (e.g., monthly, quarterly, 
daily, contract year, fiscal year, contract term, by vendor, 
etc.).

PU 235.000 System provides the ability to print a Blanket Contract/Notice 
of Award document. The Blanket Contract/Notice of Award 
document references solicitation terms, conditions, 
specifications, and pricing.  Blanket Contract/Notice of Award 
documents do not obligate purchases (or require 
encumbrances) but specify that released POs are dispatched 
to the contractor for authorization to ship specified quantity of 
goods or services to designated delivery addresses.
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 236.000 System provides the ability to support detailed contract 

performance analysis and generate performance reports, 
based on the following criteria:

PU 236.010 Contract compliance (based on compliance criteria as 
defined by users).

PU 236.020 Work completed to date
PU 236.030 Timelines/deadline dates
PU 236.040 Contractor performance for vendor contracts
PU 236.050 User-defined milestones & thresholds
PU 236.060 Vendor complaint
PU 236.070 Retainage / Performance (Monetary) guarantees
PU 236.080 Liquidated damages
PU 237.000 System provides the ability to access contract information on-

line and in real-time for central and remote users with 
appropriate security.

PU 238.000 System provides the ability to attach "comments" to each 
contract.  Comments could be free-form or standard user-
defined (i.e., selected from a menu or drop-down list).

PU 239.000 System provides the ability to generate new requisition or 
solicitation detail from the contract detail, with ability to 
update/modify the information (e.g., copy contract information 
into requisition or solicitation document when the contract 
needs to be re-bid).

PU 240.000 System provides the ability to convert awarded contract detail 
to the eProcurement catalog format (i.e., make awarded 
contracts available for purchasing from a catalog).  Catalogs 
should also contain the general contract information.  

PU 241.000 System provides the ability for contracts and purchase orders 
to contain "Free on Board" terms (FOB -Destination, Origin, 
Not Required).
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 242.000 System provides the ability for contracts and purchase orders 

to contain Shipping/Freight terms (e.g., Collect, Prepaid & 
Add, Prepaid & Allow., Special Instructions, Blank).

PU 243.000 System provides the ability to enter and process net and 
discount payment terms for contracts and purchase orders.

 Contract Amendments
PU 244.000 System provides the ability for authorized users to enter/track 

contract amendments and revisions.
PU 245.000 System supports contract versioning if amendments occur.

PU 246.000 System provides the ability for workflow approvals based on 
business rules when contract amendments occur (e.g., 
targeted value increases to require additional workflow).

PU 247.000 System provides the ability for an event notification be sent to 
end users when contract amendments occur (e.g., 
Purchasing agents listed on the purchase orders receive 
notifications of new contract changes).

 Contract / Catalog Content Management
PU 248.000 System provides the ability to support internal catalogs for 

warehouse/inventory items or catalogs for contracted items, 
and round trip or punch out capabilities where the vendor 
hosts the catalog.

PU 249.000 System provides ability to upload vendor catalog data in 
various formats via the Internet using a secure, structured 
process and subject to the appropriate approvals.

PU 250.000 System provides the ability for large data loads via file 
transfers and provides a spreadsheet-based input for small 
data loads.
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 251.000 System provides the ability to employ XML-messaging 

technology for retrieving catalog information.
PU 252.000 System provides the ability for a catalog management tool for 

transforming and cleansing data, importing and exporting 
content in a variety of formats, translating various XML 
formats, etc.

PU 253.000 System provides the ability for contracts/catalogs to contain 
the following items, including but not limited to:

PU 253.010 Contract number
PU 253.020 Contract start date
PU 253.030 Contract end date
PU 253.040 Vendor item number, as applicable
PU 253.050 Renewal options
PU 253.060 Volume discount price break for each item
PU 253.070 Distributor name and number
PU 253.080 Item specifications (could be a URL link); support 

pictures
PU 253.090 Recycled content percentage
PU 253.100 Recycled content type
PU 253.110 Manufacturer name
PU 253.120 Manufacturer part number
PU 253.130 Manufacturer URL
PU 253.140 Unit of measure
PU 253.150 Alternate unit of measure
PU 253.160 Minimum order quantity (by unit, by total)
PU 253.170 Quantity
PU 253.180 Geographic designation (County, State Highway District, 

Zone, other)
PU 253.190 Lead time for delivery
PU 253.200 Shipping and handling requirements
PU 253.210 Packaging information
PU 253.220 Commodity codes
PU 253.230 UPC code
PU 253.240 Item code
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SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 253.250 Long description (at least 8,000 alphanumeric 

characters) per line item
PU 253.260 Short description (at least 255 alphanumeric characters) 

per line item
PU 253.270 Price and effective dates
PU 253.280 Historical price information (e.g., YTD average price)

PU 253.290 Accumulators for dollar amount purchased for the 
month, quarter, fiscal year-to-date, prior fiscal year (by 
item, user or vendor)

PU 253.300 Accumulators for quantity purchased for the month, 
quarter, fiscal year-to-date, prior fiscal year (by item, 
user or vendor)

PU 253.310 Substitute/Alternate items
PU 253.320 Agency  
PU 253.330 MSDS (Material Safety Data Sheet) information
PU 254.000 System provides the ability to update catalog content, 

including prices, descriptions, terms and conditions, etc.
PU 255.000 System provides the ability to calculate price discounts for 

catalog items.
PU 256.000 System provides the ability to accommodate tiered pricing for 

catalog and contract items.
PU 257.000 System provides the ability to calculate discounts based on 

the weight or volume of items being purchased.
PU 258.000 System provides the ability to incorporate pricing rules (e.g., 

increase prices by 3% for a certain vendor with a $10 cap, on 
a certain date; production over / under runs).

PU 259.000 System provides the ability for mass price updates by a 
percentage or by dollar with the ability for the purchasing 
agent to schedule the price adjustments based on the 
contract terms.
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 260.000 System provides the ability to allow for promotional pricing 

within a catalog where end users are provided a promotional 
code to enter when placing the order from the 
contract/catalog.

PU 261.000 System provides the ability to attach and view vendor terms 
for catalog items (e.g., minimum order quantity).

PU 262.000 System provides the ability for users to search catalogs for 
items using search agents with various types of logic (e.g. 
fuzzy, sounds like, wild-card, etc.).

PU 263.000 System provides the ability to search across catalogs for the 
commodity.

PU 264.000 System provides the ability to attach files in industry standard 
formats to commodity records (e.g., gif, jpg, xls, doc, URL link, 
etc.).

PU 265.000 System provides an online interface for vendors to update 
and maintain catalog data/content.

PU 266.000 System provides the ability to maintain standard 
clauses/wording for specific catalog items that can be 
modified by authorized users.

 Purchase Orders -- General
PU 267.000 System provides the ability for authorized purchasing agents 

to initiate a PO for goods and services online.
PU 268.000 System provides the ability for authorized purchasing agents 

to query on the status of  POs.  
PU 269.000 System provides the ability for assignment of a unique PO 

number through system-generated means.
PU 270.000 System provides the ability for the manual assignment of a 

unique PO number.
PU 271.000 System provides the ability to differentiate between service 

procurement transactions and commodity/supplies 
procurement transactions.
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 272.000 System provides the ability to allow for the retrieval of default 

vendor information when creating new purchase orders.

PU 273.000 System provides the ability to capture and maintain 
purchasing agent user ID and displays purchasing agent 
activity with dates.

PU 274.000 System provides an audit trail of purchase orders to the 
corresponding purchase requisitions, solicitation, contracts, 
asset, inventory items, receipts, invoices, and vouchers with 
forward and backward tracking and accessible via online 
queries.

PU 275.000 System provides the ability to establish and maintain 
purchase lead-time standards.

PU 276.000 System provides the ability to capture receiving instructions 
and to carry instructions forward to the receipt (e.g., 
inspection required, quarantine, etc.).

PU 277.000 System provides the ability to update supply inventory records 
for quantity on order if purchase order line item is an inventory 
item.

PU 278.000 System provides a fixed asset indicator (asset determination 
based on dollar amount and expenditure object code).

PU 279.000 System provides a fixed asset indicator user-defined at an 
agency level

PU 280.000 System provides the ability to issue PO change orders online 
and optionally transmit the new/changed PO to the vendor / 
initiating agency in the same process as the original PO.

PU 281.000 System provides the ability to use workflow for approvals of 
purchase orders and purchase order change orders at user-
defined levels.
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 282.000 System provides the ability to maintain original and revised 

promised ship dates, prices, open quantities and “ship via” 
information (change order process).

PU 283.000 System provides the ability to maintain an audit trail of all 
purchase order changes, including the operator and date, 
time stamp who initiates the change.

PU 284.000 System provides the ability to flag critical deliveries for follow 
up and subsequently record vendor 's performance.

PU 285.000 System provides the ability to flag/denote high priority 
purchases.

PU 286.000 System provides the ability to account for multiple taxes 
(federal, state and local), sales tax, and excise tax, on the 
purchase order and/or payment.

PU 287.000 System provides the ability to calculate tax by line item.
PU 288.000 System provides the ability to mix taxable and non-taxable 

line items on same purchase order
PU 289.000 System provides the ability to generate and route an 

automatic confirmation to the originator of a purchase 
requisition when a purchase order is created.

PU 290.000 System provides the ability to budget check before a 
procurement request is approved (e.g., compare previously 
issued procurement requests, purchase orders, and 
expenditures against budgetary authority).

PU 291.000 System provides the ability to print tax rate of purchase order 
calculation on purchase orders.

PU 292.000 System provides the ability to generate reminder notices to 
vendors for shipments due based on user defined thresholds.

 Source of Supply Determination
PU 293.000 System provides the ability to automatically search for a 

source of supply either on contract or within a catalog from 
the requisition or purchase order.
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 294.000 System provides the ability, if determined by purchasing, to 

automatically identify the source of supply based on the 
commodity selected and automatically generate a purchase 
order and issue to the supplier following proper requisition 
approvals

PU 295.000 System provides the ability to stop an end user from 
overriding price, item description, preferred vendor if identified 
by purchasing as the source of supply (e.g. sourced 
contracts, catalog contracts)

PU 296.000 System provides the ability to view multiple sources of supply 
if multiple contracts exist for the commodity. End user 
requests source of supply with the purchasing agent 
determining the final vendor when creating the PO.

PU 297.000 System provides the ability for an end user to select a 
contract or non-contracted items (free text) from a preferred 
vendor and workflow the requisition to a purchasing agent to 
process.

 Purchase Order -- Header Elements
PU 298.000 System provides the ability to maintain the following header 

level data elements in respect to procurement transactions 
(accessible from the header, but whether to print on the PO is 
optional):

PU 298.010 PO number
PU 298.020 PO Change Notice revision number
PU 298.030 PO award date
PU 298.040 Purchasing Agent
PU 298.050 Purchasing Agent contact information (Phone #, Fax #, 

Email Address)
PU 298.060 Requested by
PU 298.070 Origin of procurement request (Org. code & contact info)

PU 298.080 Date encumbered
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 298.090 Requestor contact information ( Phone # and Email 

Address)
PU 298.100 Confirming PO (yes/no)
PU 298.110 Confirming Order Date
PU 298.120 Requested/scheduled delivery date's (if consistent 

across lines)
PU 298.130 Type of procurement transaction (term contract, open 

market, emergency, etc.)
PU 298.140 Shipping Address (if consistent across lines)
PU 298.150 Delivery instructions (if consistent across lines)
PU 298.160 Invoice/Billing address (if consistent across lines)
PU 298.170 Payment terms
PU 298.180 Requisition Number (if consistent across lines)
PU 298.190 Solicitation or Bid Number (if applicable)
PU 298.200 Vendor Name & Address
PU 298.210 Vendor Number
PU 298.220 Vendor Tax Information (FEIN, sales tax, etc.)
PU 298.230 Small/Minority-owned Status (ethnicity and gender)
PU 298.240 Multiple user-defined  "Approved By" fields, including but 

not limited to,  "Budget approved by", "Order approved 
by", and "Received by", along with electronic signature 
and date time stamp.

PU 298.250 Comment fields (multiple) with indicator designating 
internal or external comments (i.e., internal - only seen 
by purchasing agents; external - printed on PO to be 
seen by Vendor)

PU 298.260 Fiscal Year
PU 298.270 Print Date and Versions
PU 299.000 System provides the ability for standard comments to be 

selected and included on the PO:
PU 299.010 Reference field
PU 299.020 Contract Number
PU 299.030 PO total
PU 299.040 General Terms
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Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 299.050 Vendor Acknowledgement required (yes/no)
PU 299.060 Purchase Order Terms and Conditions (may be different 

based on the agency)
PU 299.070 Cancel flag (including user who canceled)
PU 299.080 PO Status Indicator
PU 299.090 PO Print Date
PU 299.100 Fiscal Year
PU 299.110 Additional user defined fields for State-specific 

purchasing information
 Purchase Order -- Commodity Lines

PU 300.000 System provides the ability to maintain the following line item 
data elements (accessible from the line item, but whether to 
print on the PO is optional):

PU 300.010 Line number ( be sequential and accommodate up to 
99,999 lines items per PO)

PU 300.020 Quantity Ordered
PU 300.030 Text field (to record reason for any difference between 

quantity requested and quantity ordered)
PU 300.040 Unit of measure
PU 300.050 Unit price
PU 300.060 Total Line amount
PU 300.070 Item description
PU 300.080 Commodity code validated against commodity master

PU 300.090 Manufacturer's name
PU 300.100 Manufacturer's part number
PU 300.110 Conversion factor (e.g., cases to boxes)
PU 300.120 FOB Terms
PU 300.130 Freight/Shipping charges
PU 300.140 Tax
PU 300.150 Accounting data elements at a sub line-item level
PU 300.160 Multiple distinct fields 
PU 300.170 Ability to split line charges to multiple cost-

centers/distributions
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 300.180 Requisition number (carried forward from the 

Requisition)
PU 300.190 Solicitation and Bid Number (if applicable; carried 

forward from the Solicitation)
PU 300.200 Invoice/Billing address (if entered at header level, value  

default to lines)
PU 300.210 Shipping address (if entered at header level, value  

default to lines)
PU 300.220 Delivery instructions (if entered at header level, value  

default to lines)
PU 300.230 Contract number
PU 300.240 Recycled goods indicator
PU 300.250 Recycled goods percentage
PU 300.260 Hazardous material indicator
PU 300.270 Comment fields (multiple) with indicator designating 

internal or external comments (i.e., internal - only seen 
by purchasing agents; external - printed on PO to be 
seen by Vendor)

PU 300.280 Payment terms
PU 300.290 Additional user defined fields (e.g. RFPA, Gov waiver)

 Create Purchase Orders
PU 301.000 System provides the ability to have multiple line items per 

purchase order with capability for one / multiple delivery 
schedules per line printed on purchase order.

PU 302.000 System provides the ability to create purchase orders from 
requisitions, solicitations, and contracts. Information from 
documents carries forward to the PO.

PU 303.000 System provides the ability to support user creation of PO by 
copying an existing PO, editing and saving with a new PO ID.
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 304.000 System provides the ability for a point and click interface to 

select the requisition lines to carry forward to the PO being 
generated.

PU 305.000 System provides the ability to:
PU 305.010 Create a single purchase order with line items from a 

single purchase requisition/solicitation
PU 305.020 Create a single purchase order with line items from 

multiple purchase requisitions/solicitation
PU 305.030 Create multiple purchase orders with line items from a 

single purchase requisition/solicitation
PU 305.040 Create multiple purchase orders with line items from 

multiple purchase requisitions/solicitation
PU 306.000 System provides the ability to add supplemental lines to an 

existing PO.
PU 307.000 System provides the ability, based on supplemental line 

information, to  trigger required workflow of approvals, if 
necessary.

PU 308.000 System provides the ability to generate a purchase order (on 
an exception basis) without first processing a purchase 
requisition based on agency business rules for authorized 
users.

PU 309.000 System provides the ability to carry forward any data 
maintained in the purchase requisition and solicitation to the 
purchase order in order to reduce data entry.  Data to carry 
forward at a minimum (accessible, but whether to print is 
optional):

PU 309.010 The commodity code item number with system 
generated description and additional description

PU 309.020 Requisition and/or solicitation number
PU 309.030 Unit price quoted by the vendor
PU 309.040 Unit of measure
PU 309.050 Quantity
PU 309.060 Accounting information from the requisition or solicitation
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 309.070 Delivery location(s)
PU 309.080 Delivery instructions
PU 309.090 Bill to information
PU 309.100 Purchasing Agent point of contact information and  

number (assigned by each agency)
PU 309.110 Receiving Agent point of contact information and 

number
PU 309.120 Vendor point of contact information pulled from the 

vendor master
PU 309.130 Manufacturer and part number input by vendor
PU 309.140 Agency specific reference number
PU 310.000 System provides the ability, when the user secures bids, to 

enter the percent and type (from a standard drop-down list) of 
recycled content for each PO line item for the commodities for 
which recycled content information is required.

PU 311.000 System provides the ability for agency defined and 
maintained edit checks and validations at the order level 
including, but not limited to, the following:

PU 311.010 Valid account coding distribution
PU 311.020 Valid commodity code
PU 311.030 Proper levels of approval
PU 311.040 Invalid or incomplete required fields
PU 311.050 Budget availability check
PU 312.000 System provides the ability to allow entry of payment terms 

other than the vendor standard on the purchase order.

PU 313.000 System provides the ability to determine volume discounts 
from a contract or agreement (at line item and/or total level).

PU 314.000 System provides the ability to change purchase order 
commodity ordered  –  description, part, class, quantity, unit 
of measure, dollars, vendor, account, with proper authority.
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Vendor Response Codes:
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 315.000 System provides the ability to post the purchase order award 

(full and partial) to the State's Website if over a specified 
dollar amount.  Posting to be linked to the solicitation number 
(if applicable).

PU 316.000 System provides the ability for purchasing agents to:
PU 316.010 Insert vendors quoted delivery date or service start and 

end  dates 
PU 316.020 Insert “best and final” price if different from offered price

PU 316.030 Refine text from solicitation that does not affect propriety 
of award

PU 316.040 Add/Select PO clauses and carry forward clauses from 
the requisition or solicitation

PU 316.050 Attach files
PU 316.060 Designate attached files as internal (agency use only) or 

external (distributed to the vendor upon PO issuance)

PU 316.070 Look-up PO by searchable fields (e.g., Purchasing 
agent, contract number, chart of accounts, voucher 
number, requisitioner, requisition number, solicitation 
number, PO number, agency, department, user, vendor 
name vendor ID, commodity code, stock number, etc.)

PU 316.080 Cancel PO for re-source (resource from original 
solicitation)

PU 316.090 Designate as being a payment/credit card payment
PU 317.000 System provides the ability to cancel a PO and liquidate the 

commitment
  Purchase Order Changes

PU 318.000 System provides the ability to change purchase orders 
following issuance to the vendor:
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 318.010 Add an additional line item, route through workflow 

based on business rules (e.g. pricing threshold changes, 
addition of special material workflow, etc.)

PU 318.020 Delete an existing line item
PU 318.030 Change an existing line item (price, quantity, or 

commodity), route through workflow based on business 
rules (e.g. pricing threshold changes, addition of special 
material workflow, etc.)

PU 318.040 Change an existing line item (accounting information), 
route through workflow based on business rules if 
applicable

PU 318.050 Change internal and external text
PU 318.060 Change delivery locations
PU 318.070 System provides the ability to issue the purchase order 

following each change with only the changed 
information, CHANGE and date printed on the purchase 
order.

PU 318.080 Provides the ability to track changes and identify 
changes clearly on the PO document

PU 318.090 Provides the ability to compare change versions
  Purchase Order -- Issuance

PU 319.000 System provides the ability for the following technology for 
order issuance:

PU 319.010 EDI
PU 319.020 Hard copy
PU 319.030 Facsimile
PU 319.040 Email
PU 319.050 Direct supplier interface via XML
PU 320.000 System provides the ability to allow user defined on-line and 

batch printing of purchase orders.
PU 321.000 System provides the ability to print multiple POs at various 

locations
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 322.000 System provides the ability to view and print a draft PO and 

reprint hard copy of purchase orders and change orders when 
required.

PU 323.000 System provides the ability to print "Original" on the original 
PO, then "Duplicate" on reprints.  However, the system  
permit properly authorized user to reprint an "Original" PO.

PU 324.000 System provides the ability for users to print all or selected 
attachments from within the application.

 Purchase Order -- Accounting
PU 325.000 System provides the ability to define auto-distribution rules 

and apply to the PO, using standard, user-defined distribution 
code by accounting line item.

PU 326.000 System provides the ability to create and process individual 
POs under an existing encumbrance.

PU 327.000 System provides the ability to generate the appropriate 
accounting entries based on the PO change notice, including 
but not limited to increasing or decreasing the encumbrance.

PU 328.000 System provides the ability to set up standard auto-close 
parameters, based on dollar amount remaining and last 
activity.

PU 329.000 System provides the ability to automatically close a purchase 
order when all commodities/services are received and the 
final invoice is paid.  

PU 330.000 System provides the ability for an option to liquidate 
remaining/outstanding encumbrance, if applicable. 

PU 331.000 The system provides the ability for a warning based on user 
defined criteria.

PU 332.000 System provides the ability to carryover open purchase orders 
to the next fiscal year.

PU 333.000 System provides the ability to close or adjust a purchase 
order without receiving merchandise.

Purchasing Requirements PU 53 of 74



State of Kansas
FMS Project

FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 334.000 System provides the ability to allow a PO to be charged to an 

accounting area other than that of the associated requisition, 
with proper authority.  Requisition liquidations to be based on 
the original pre-encumbrance.

PU 335.000 System provides the ability to adjust or cancel a purchase 
order and generate appropriate corrections to the agency's 
financial management system for the financial impact (e.g., 
returns).

PU 336.000 System provides the ability to establish user-defined 
tolerances by order type (e.g., a percentage or a specified 
dollar amount) whereby a purchase order amount may 
exceed or be below the purchase requisition and still be 
processed, provided sufficient spending authority exists; the 
tolerance functionality is optional. 

PU 337.000 System provides the ability to reopen a purchase order if the
purchase order was closed in error (with appropriate security
procedures).

PU 338.000 System provides the ability to have a one to many or many to
one relationships for PO line and accounting code
information.

 Goods and/or Services Receipt
PU 339.000 System allows for decentralized recording of the receipt of 

goods and services, and provides for the receipt of goods and 
services to be recorded online in an electronic receiving 
report by authorized personnel, resulting in an immediate 
update of the purchase order status to reflect the receipt of 
goods.

PU 340.000 System provides the ability to accept, process, and 
report/inquire on over and under receipts.

PU 341.000 System provides the ability to capture the following receipt 
information, including, but not limited to, the following:

PU 341.010 Receiving Report Number (system-generated)
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 341.020 Receiving Report Date
PU 341.030 Date Item was Received
PU 341.040 Receiver User-ID
PU 341.050 Receiver Name
PU 341.060 Receiver phone number
PU 341.070 Receiver email address
PU 341.080 Purchase order number
PU 341.090 Requisition number
PU 341.100 Vendor ID
PU 341.110 Vender name, address and telephone
PU 341.120 Small/Minority-owned Status (ethnicity and gender)/other 

targeted businesses
PU 341.130 PO line number
PU 341.140 PO line quantity
PU 341.150 PO Unit of measure
PU 341.160 Commodity code of item or service
PU 341.170 Line description
PU 341.180 Accounting/funding information (no update capabilities)

PU 341.190 Quantity received / Remaining Balance
PU 341.200 Quantity rejected
PU 341.210 Reason for rejection
PU 341.220 Quantity accepted
PU 341.230 Quantity backordered
PU 341.240 Condition
PU 341.250 Receiver comments
PU 341.260 Partial Delivery
PU 341.270 Comments
PU 341.280 Stock number and location
PU 342.000 System provides the ability to receive advanced shipment 

notices from the vendors electronically and route to receiving 
agent.
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 343.000 System provides the ability to receive packing slip information 

electronically from vendor, and have the information fed into 
the receiving document in the FMS.

PU 344.000 System provides the ability to carry forward specified data 
captured on the purchase requisition and purchase order to 
the receiving report to reduce data entry, but also provide the 
ability to require receivers to key certain data items (e.g., 
physical count) from the receiving ticket.  

PU 345.000 System provides the ability to record multiple receipts against 
one PO or PO line.

PU 346.000 System provides the ability to reverse a receipt transaction 
and reverse all other actions triggered by the original receipt.

PU 347.000 System provides the ability to capture items such as lot 
number, serial number, asset tag number, and expiration date 
at time of receipt.

PU 348.000 System provides the ability to trigger Accounts Payable 
process based upon receipt of receiving report information.

PU 349.000 System provides the ability to perform unit of measure 
conversion from purchased unit of measure to stocked / 
delivered unit of measure.

PU 350.000 System provides the ability for receivers to select outstanding 
purchase orders, by vendor enabling the selection of the 
correct PO for receipt.

PU 351.000 System provides the ability to flag purchases for fixed asset 
upon receipt of good.

PU 352.000 System provides the ability for receivers to view receiving 
instructions on receipt (e.g., inspections required, quarantine, 
etc).

PU 353.000 System provides the ability to audit receiving data by user ID, 
date, time, etc. including:

PU 353.010 Compliance with delivery requirements
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 353.020 Condition of goods
PU 353.030 Rejection of goods
PU 353.040 Over and under shipments
PU 353.050 Commodity substitutions
PU 354.000 System provides the ability to support bar-code or RFID 

technology to be used to capture receipt information.  System 
would need to provide the ability to cross-reference the 
State's commodity-coding structure to UPC codes or user 
defined codes.

PU 355.000 System provides the ability to set price and quantity 
tolerances for automated matching of goods received 

PU 356.000 System provides the ability to process a return goods 
authorization (electronic or hard copy) for materials to be 
returned. 

 Vendor Invoice
PU 357.000 System provides the ability to support electronic capture of 

vendor invoice information.  Vendor invoice 
entry/maintenance to be provided via an invoice entry screen.  
Invoice entry screen will utilize Web technology to minimize 
the need for desktop hardware upgrades.

PU 358.000 System provides the ability for electronic invoice acceptance 
via XML or EDI.

PU 359.000 System provides the ability to generate detailed exception 
reports for invoice rejections.

PU 360.000 System provides the ability to allow the entry of hard-copy 
invoices. 

PU 361.000 System provides the ability for an email notification to be 
generated to the individual receiving the goods when an 
invoice is entered and a receipt has not been entered.

PU 362.000 System provides the ability to carry forward pertinent 
purchase order receipt data to the invoice entry screen to 
reduce data entry and allow for entry of invoice data required 
for matching/payment processing.
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 363.000 System provides the ability to capture the following invoice 

information:
PU 363.010 Invoice number
PU 363.020 Invoice date
PU 363.030 Invoice received date               
PU 363.040 Invoice due date

363.050 Vendor's Account Number
PU 363.060 Vendor's Customer Account Number
PU 363.070 Purchase order number           
PU 363.080 PO Date
PU 363.090 PO line number
PU 363.100 Vendor name
PU 363.110 Vendor number/address code(s)
PU 363.120 Invoice line item number          
PU 363.130 Quantity invoiced
PU 363.140 Quantity received
PU 363.150 Quantity ordered
PU 363.160 Quantity returned
PU 363.170 Received/Service Date
PU 363.180 Previous quantity invoiced
PU 363.190 Unit of measure
PU 363.200 Line Item description
PU 363.210 Unit cost
PU 363.220 Line item total cost
PU 363.230 Invoice total cost                       
PU 363.240 Payment terms                         
PU 363.250 Discount date
PU 363.260 Freight
PU 363.270 Freight terms
PU 363.280 Account distributions
PU 363.290 Warrant number (able to drill-down to see all invoices 

paid by the warrant)
PU 363.300 Warrant amount
PU 363.310 Warrant date
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 363.320 ACH or EFT number (able to drill-down to see all 

invoices paid by the ACH transaction)
PU 363.330 ACH or EFT amount
PU 363.340 ACH or EFT date
PU 363.350 Comment/memo field that can be printed on warrant or 

passed to ACH transaction
PU 363.360 Comment/memo field for internal purposes only
PU 363.370 Adjusted Amount
PU 364.000 System provides the ability to process multiple journal 

vouchers against a single invoice/voucher. 
PU 365.000 System provides the ability to track disputed invoices 

electronically.
PU 366.000 System provides the ability to document comments and 

resolution to disputes.
PU 367.000 System provides the ability to process multiple invoices 

against a single PO.
PU 368.000 System provides the ability to process single or multiple 

invoices against multiple POs.
PU 369.000 System provides the ability for users to flag and date disputed 

invoices, as well as add comments.
PU 370.000 System provides the ability to capture and process credit 

memos.
PU 371.000 System provides the ability for the distribution of one or more 

invoice lines to multiple account distributions.  This includes 
the ability to auto-distribute account distributions.

PU 372.000 System provides the ability for vendors (via self service) to 
generate an invoice based on the purchase order and the 
quantity/amount received (e.g. "PO Flips").

PU 373.000 System provides the ability to back out invoices entered in 
error.

 Matching Process
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 374.000 System supports an optional automated matching process, 

and flexibility to determine by order type whether a two-way, 
or three-way match is required and the documents required to 
be processed:

PU 374.010 Purchase order, invoice and receiving report
PU 374.020 Purchase order and receiving information
PU 374.030 Purchase order and invoice
PU 375.000 System provides the ability for a successful match, if all match 

criteria are met, to generate a transaction to the General 
Ledger module to liquidate the encumbrance and establish a 
voucher payable. 

PU 376.000 System provides the ability for establishing optional user-
defined tolerances (percent and dollar), controlled by line 
item, total amount, commodity and/or by order type, whereby 
an invoice amount may differ from the purchase order and still 
be processed provided sufficient budget availability and 
approval authority exists; the tolerance functionality is  
optional. 

 Payment Request Information
PU 377.000 System provides the ability to allow for the release of payment

request information to Accounts Payable module.

PU 378.000 System provides the ability to establish edits to ensure that 
descriptive/legal text is entered.

PU 379.000 System provides the ability to automatically calculate payment 
discounts based on vendor invoice terms and pay date.

PU 380.000 System provides the ability to capture due date and discount
date.

PU 381.000 System provides the ability to enter and process net and 
discount payment terms (user defined).
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 382.000 System provides the ability for edits to ensure duplicate

invoices are not processed from the same vendor (i.e.,
invoice amount, unique vendor ID, invoice number, invoice
line number, invoice date combination) with the ability to
override.

PU 383.000 System provides the ability to allow agencies to enter the
invoice to one vendor and make the payment to another
vendor with proper security and approvals.

PU 384.000 System provides the ability to allow payment to be charged to 
an accounting area other than that of the associated PO with 
proper authority.  PO liquidations are to be based on the 
original encumbrance.

PU 385.000 System provides the ability to allow standard comments to be 
entered into payment requests from list box with ability to 
add/change the comment.

 Procurement Card (Payment Card) Processing
PU 386.000 System provides the ability to support entry of P-card as a 

form of payment for items ordered via the eProcurement 
system (e.g., catalogs, spot purchases, etc.) and be able to 
control amounts and usage by agency, commodity, and 
individual.

PU 387.000 System provides the ability to support entry of P-card as a 
form of payment for items ordered via the Procurement 
module in FMS.

PU 388.000 System provides the ability to capture key accounting 
classification data at time of order for subsequent matching to 
the statement billing file received from bank.

PU 389.000 System provides the ability to track the P-card procurement 
vendor ID and small business/minority-owned/other targeted 
business status.

PU 390.000 System provides the ability for the reconciliation of the P-card.
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 391.000 System provides the ability to set up / manage  P-card master 

data with\card validity data, the card holder's information, 
dollar limits and approvers.

PU 392.000 System provides the integration between P-card master 
setup/maintenance and the HR module, to verify employee 
information (employee id and/or position number) for status 
changes.

PU 393.000 System provides the ability for workflow for card issuance 
approvals.

PU 394.000 System provides the ability to export contract vendors 
information to the bank card issuer, to facilitate authorization 
strategies.

PU 395.000 System provides the ability to import bank statements, 
including transaction detail.

PU 396.000 System provides the ability for ghost cards or cardless 
accounts.

PU 397.000 System provides the ability to workflow bank statements that 
require review and the ability to change account assignment 
information for the line item details (e.g. change cost center).

PU 398.000 System provides the ability to generate accounting 
documents, including the electronic funds transfer to pay the 
bank and the distribution to charge the account assignment.

PU 399.000 System provides the ability to have users prepare online logs 
to include budgetary coding, approvals online.

PU 400.000 System provides the ability to track purchasing card 
purchases and items received by vendor, item, agency, and 
commodity.

PU 401.000 System provides the ability to capture P-card transactions in 
the system to record the reduction of funds.

 Commodity Maintenance
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 402.000 System provides the ability to support the use of various 

commodity codes.
PU 403.000 System provides the ability for authorized users to document 

additional commodity specifications and/or comments, and 
attach multiple levels.

PU 404.000 System provides the ability for authorized users to add and 
associate key words in addition to the search strings within 
the commodity file.  Key words added should subsequently be 
used in commodity searches.  System automatically 
formulates a commodity search string by key word.

PU 405.000 System provides the ability to select a commodity and display 
to the end user all vendors that have registered or are on 
contract for that commodity.

PU 406.000 System provides the ability to select a commodity and display 
to the end user only vendors on contract for that commodity. 
The end user should have the ability to drill-down on the 
contracts for further item information. 

PU 407.000 System provides the ability to select a commodity and display 
to the end user vendor and price information from previous 
purchases if no contract is in existence for that commodity, for 
informational purposes only.

PU 408.000 System provides the ability for the commodity code field to be 
a variable-length field that accommodates alphanumeric 
characters, with manual and automatic assignment 
capabilities.

PU 409.000 System provides the ability for the commodity file to contain 
and search by, but not be limited to, the following data items:

PU 409.010 Commodity code 
PU 409.020 Cross-references to previous commodity codes
PU 409.030 Key words
PU 409.040 Long description
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Purchasing Business Requirements
Vendor 

Response CommentsReference Number
PU 409.050 Short description
PU 409.060 Comments field
PU 409.070 Source indicator (e.g., contract, specific inventory)
PU 409.080 Commodity status
PU 409.090 Hazardous item (yes/no)
PU 409.100 Vendors registered for commodity
PU 409.110 Unit of Measure
PU 409.120 Inventoried Item, location, SKU #, etc.
PU 409.130 Shelf-life indicator
PU 410.000 System provides the ability for users with authorized security 

to have the ability to add, change, deactivate commodity file 
records.

PU 411.000 System provides the ability to maintain an on-line audit trail of 
changes to the commodity master file.

PU 412.000 System provides the ability for a statewide shared commodity 
file.

PU 413.000 System provides the ability to track, display, and/or print all 
purchase transactions for any commodity, by agency, for a 
specified date range, by vendor, showing dollar amounts, who 
purchased the commodity, unit of measure, etc.

 Vendor Registration
PU 414.000 System provides the ability for a self-service vendor 

registration function via the Internet that will allow the 
following:

PU 414.010 User-defined data-entry fields which can be specified as 
mandatory or optional including all required fields to 
create the vendor master

PU 414.020 Registration functionality that is completely integrated 
with the rest of the FMS including vendor master 
creation

PU 414.030 Ability for vendors to pay registration fees via a credit 
card
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Purchasing Business Requirements
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Response CommentsReference Number
PU 414.040 For manual payments, the registration will be placed in 

suspense until the manual payment is successfully 
processed and State approval is granted.

PU 414.050 Ability for vendors to provide additional information, as 
defined by the State, about the commodities for which 
they are registering.

PU 414.060 Ability for vendors to confirm compliance with State 
Business Requirements (e.g. Tax Clearance, SOS 
Registration).

PU 414.070 Vendor self-service portal is a secured environment with 
appropriate user security authentication.

PU 415.000 System provides the ability for vendors to view registration 
instructions and to view, search and select commodity listings 
via the Internet.

PU 416.000 System provides the ability for vendors to search to see if 
they are already registered and to provide information 
regarding their current status, as well as other specified 
information in their profile.

PU 417.000 System provides the ability to warn if a vendor is already 
registered and provides the ability for the vendor to update 
their data with current information. System provides the ability 
to check various fields to view duplication, including but not 
limited to: FEIN, Name, DBA, etc.

PU 418.000 System provides the ability to automatically send a vendor a 
registration confirmation by email, or generate a confirmation 
letter if there is no email address or an invalid email address 
is in the vendor's profile.  The confirmation would include the 
commodity code (s) for which the vendor has registered and 
all other pertinent information.
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PU 419.000 System provides the ability for vendors to submit requested 

documents electronically.
PU 420.000 System provides the ability that if a vendor application is 

returned to the vendor for additional information, the system 
tracks the process: information needed, date the application 
was sent, date the application was returned, and date the 
application was accepted or other user-defined criteria.

PU 421.000 System provides the ability to send notices to vendors based 
on a user-specified number of days prior to registration 
expiration and after expiration.

PU 422.000 System provides the ability for a purchasing review of 
purchasing related registration information (e.g., commodity 
specific information, SOS registration) prior to acceptance 
into the vendor master record.

 Vendor Maintenance
PU 423.000 System provides the ability for the vendor file to include the 

following information, including but not limited to (access to 
information is based on security):

PU 423.010 Vendor number 
PU 423.020 Prior vendor name(s) and number (s)
PU 423.030 Vendor name
PU 423.040 Vendor status (active, inactive, on hold, ineligible, etc.)

PU 423.050 DBA Name
PU 423.060 Prior DBA Name
PU 423.070 Confidentiality Indicator (yes/no)
PU 423.080 Date ineligible
PU 423.090 Date ineligible vendor eligible for reinstatement
PU 423.100 Agencies for which vendor is ineligible (multiple)
PU 423.110 Departments for which the vendor is ineligible (multiple)
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PU 423.120 Geographies in which the vendor is ineligible (multiple)

PU 423.130 Commodities for which vendor is ineligible (multiple)
PU 423.140 Registration valid date on
PU 423.150 Registration valid date off
PU 423.160 Registration reinstatement date
PU 423.170 Federal tax ID number/Social Security Number/ITIN
PU 423.180 Type of Number (EIN, SS#, ITIN)
PU 423.190 DUNS Number
PU 423.200 Provide for multiple levels of vendor contacts:
PU 423.201 Contact name
PU 423.202 Contact title
PU 423.203 Contact designation (accounting, sales, etc)
PU 423.204 Contact email address
PU 423.205 Toll Free Phone Number
PU 423.206 Multiple contact phone numbers (office, cell, fax)
PU 423.207 Comment
PU 423.208 Alternative contact person identifier (optional when 

vendor registers)
PU 423.209 Alternative contact phone number (office, cell, fax)
PU 423.210 Address type (s) (ordering, remittance, 1099 etc.)
PU 423.220 Multiple physical addresses
PU 423.230 Multiple mailing addresses (handles PO and foreign 

addresses)
PU 423.240 Address specific fields:
PU 423.241 Address (2 lines)
PU 423.242 City
PU 423.243 County
PU 423.244 State  
PU 423.245 Country
PU 423.246 ZIP + 4
PU 423.250 State where vendor's headquarter is located
PU 423.260 Permanent staffed office in State (yes/no)
PU 423.270 E-mail address
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PU 423.280 Website address
PU 423.290 Bank Transit Code (ABA/Routing number)
PU 423.300 Bank Account Number
PU 423.310 Bank Name
PU 423.320 Direct Deposit Status/EFT Status
PU 423.330 Credit card acceptance flag (yes/no)
PU 423.340 Hold Reason and Hold Source (agency level)
PU 423.350 Business Description
PU 423.360 Ownership Type/Business Structure/Governmental 

Organization (e.g., S-corp, C-corp, federal agency)
PU 423.370 Insurance Information (multiple occurrences)
PU 423.380 Type
PU 423.390 Amount
PU 423.400 Coverage Start Date
PU 423.410 Coverage End (Expiration) Date
PU 423.420 Small and Minority-owned/Other Targeted Businesses 

indicator status 
PU 423.430 1099 Reporting Vendor Name
PU 423.440 International Corporation Information and numbers
PU 423.450 Small/Minority/Other Status and Certification Types 

(MBE, WBE, DBE, Veteran, Work Center, etc.)
PU 423.460 Municipality Code
PU 423.470 Geographic Designation (County, State Highway District, 

Zone, Region, Legislative/Congressional District, other)

PU 423.480 User-defined vendor type fields - for future reporting 
needs

PU 423.490 Payment terms -- default to State standard with the 
ability to override with the proper authority

PU 423.500 Vendor 1099 indicator (yes/no)
PU 423.510 Vendor backup withholding status
PU 423.520 Source of record/file (if provided by other public entity)

PU 423.530 W9 received (yes/no)
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Response CommentsReference Number
PU 423.540 Date W9 received
PU 423.550 User-defined fields (multiple)
PU 424.000 System provides the ability to attach documents to vendor 

records.
PU 425.000 System provides the ability to check to see whether a vendor 

that is registering electronically is already registered under 
another name or is ineligible (e.g., check TIN, Social Security 
Number, etc.)

PU 426.000 System provides the ability to detect duplicate vendor 
information based on multiple criteria (e.g., FEIN, SSN, 
DUNS, address, etc.), with appropriate security.

PU 427.000 Systems provides the ability for one Vendor database with 
two views of the data, with posting and inquiry capabilities 
controlled by security: (1) the Purchasing view, and (2) the 
Accounts Payable view.

PU 428.000 System provides the ability to permit multiple addresses to be 
assigned to a specific address type for a specific vendor (e.g., 
multiple ordering addresses, invoice addresses, etc.).

PU 429.000 System provides the ability to search (dynamic search 
functionality,  fuzzy logic, sound like, etc.) for a vendor using 
multiple search criteria such as commodity code, commodity 
code number or description, Small/Minority/Other Targeted 
Business status, vendor name, vendor number, and DBA 
name, etc.

PU 430.000 System provides the ability to identify a vendor as confidential 
so that no one can view or report on that vendor's information 
except individuals with proper security.

PU 431.000 System provides the ability to default vendor information from 
the vendor master file when choosing a vendor on a 
purchasing document (e.g., requisitions, solicitations, 
purchase orders, payments, etc.).  
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PU 432.000 System provides the ability to permit certain fields to be 

overwritten based on user-defined settings.
PU 433.000 System provides the ability to automatically carry forward 

vendor information to the next transaction (i.e., requisition to 
contract to PO and PO to payment). Carry forward should be 
optional on requisition. Vendor should be able to be changed 
on subsequent documents, except payment with proper 
security.

PU 434.000 System provides the ability to track vendor history, to include 
date added or inactivated and reason.

PU 435.000 System provides the ability for vendor numbers (numeric and 
alphanumeric)   to be system generated or assigned manually 
based on system administrator-defined parameters.

PU 436.000 System provides the ability to search vendor files from within 
purchasing processes (e.g., requisition, purchase order, 
payment, etc.).

PU 437.000 System provides the ability for users with authorized security 
to have the ability to add, change or deactivate vendor master 
file records.

PU 438.000 System provides the ability to maintain an on-line audit trail of 
changes to the vendor master file including date, time, and 
user.

PU 439.000 System provides the ability to track invalid registrations and 
vendor re-registrations.

PU 440.000 System provides the ability to track vendor name changes 
and cross-reference to history.

PU 441.000 System provides the ability to track changes in vendor 
numbers and retain cross-reference history.
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Purchasing Business Requirements
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Response CommentsReference Number
PU 442.000 System provides the ability to maintain an online history of 

individual vendor activities (successful and unsuccessful) by 
month, quarter, fiscal and calendar year, inception to date, 
contract, bid number, agency, commodity code, etc.

PU 443.000 System provides the ability for a new vendor to be added or 
maintenance to  be performed without leaving a related 
process (e.g., accounts payable), with proper authority.

PU 444.000 System provides the ability to block purchasing transactions 
to vendors based on user-defined parameters (e.g., ineligible, 
inactivity, etc.) for:

PU 444.010 All commodities or specified commodities
PU 444.020 All agencies/departments or specified 

agencies/departments
PU 444.030 All geographies or specified geographies
PU 444.040 A specified period of time -- an electronic notification can 

be sent when the period has ended
PU 444.050 By contract
PU 445.000 System provides the ability to store user-defined information 

regarding ineligible vendors.
PU 446.000 System provides the ability to allow the selective archiving of 

vendors by user-defined criteria.
PU 447.000 System provides the ability to handle and report long term 

and "one-time" vendors.
PU 448.000 System provides the ability to access vendor data from a 

central vendor file.
PU 449.000 System provides the ability to support edit checking that 

reinforces the use of established statewide standards for 
entering vendor information

PU 450.000 System provides the ability for each agency to have a unique 
subset of the vendor file for their own use, while retaining the 
ability to access and use the central vendor file.
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PU 451.000 System provides the ability to allow changes to a payment 

address at any time during the payment process

PU 452.000 System provides the ability to verify that a vendor is eligible to 
receive federal dollars and to indicate a vendor's status on 
their file (Federal Debarment List).

PU 453.000 System provides the ability to attach a user's security/access 
only to vendors the user is authorized to access.

 Vendor Performance
PU 454.000 System provides the ability to track contacts with problem 

vendors (e.g., phone calls, written contacts regarding problem 
orders/delivery of goods and services), viewable with proper 
security.

PU 455.000 System provides the ability for an online, complaint-tracking 
process that includes:

PU 455.010 Description of the problem/complaint
PU 455.020 History (including content) of all related correspondence

PU 455.030 System-generated email message or form letter (if no 
email address or invalid email address) to be sent to 
vendor and copy to the agency that submitted the 
complaint.  Follow-up letters will be automatically 
generated if a response from the vendor is not received 
within a user-specified number of working days

PU 455.040 Vendor response
PU 455.050 Resolution (electronically notify vendor and agency)
PU 455.060 Actual delivery date gets compared to contractual 

delivery date and vendor-performance statistics are 
updated accordingly

PU 455.070 Ability to attach files
PU 455.080 Track late bid responses
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PU 455.090 Comments (text)
PU 456.000 System provides the ability to automatically track and 

report/inquire on vendor performance, including but not 
limited to delivery, returns, fill rate, price adjustments, 
disputed invoices, payment history, complaints and resolution, 
and specific solicitations downloaded (assuming only 
registered vendors will be able to download solicitations).

 Reporting (with proper security / approval)
PU 457.000 System provides the ability to drill down on reports using any 

chart of account field to see detailed transactions within the 
purchasing system.

PU 458.000 System provides the ability to generate a report listing 
procurement requests/purchase orders by any segment of the 
account code structure upon request.

PU 459.000 System provides the ability to support Ad Hoc reporting.
PU 460.000 System provides the ability to download to Excel and Access 

for reporting.
PU 461.000 System provides the ability to view all purchasing information 

online (i.e.: PO's, requisitions, receipts, vouchers)

PU 462.000 System provides the ability to display and print all reports and 
screens.

PU 463.000 System provides the ability to view outstanding purchase 
orders

PU 464.000 System provides the ability to produce an aging report for 
purchases (i.e.: items not yet received and date ordered).

PU 465.000 System provides the ability to detect and measure early / late 
and over / under shipments.

PU 466.000 System provides the ability to print bids, purchase orders, 
receivers and pick ticket discrepancies immediately.
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PU 467.000 System provides the ability to provide reports to User and 

Management on requisition status, conversion to PO, 
contract, returned to department canceled or other action 
taken and buyer backlog.

PU 468.000 System provides the ability to inquire into entire bid or bid item 
by vendor name or number, bid number, purchasing agent or 
item number.

PU 469.000 System provides the ability to report on total dollars spent / 
saved per budget(s) / account(s) / item(s) / purchasing agents 
/ commodity(s) / user-defined.

PU 470.000 System provides the ability to track purchasing volume by 
vendor

PU 471.000 System provides the ability to maintain discrepancy file by 
vendor, stock number, item, dates, control number, purchase 
order number.

PU 472.000 System provides the ability to track vendor bid list by vendor 
history, past awards, bid responses and new vendors.

PU 473.000 System provides the ability to track Bid by awards, dollar 
amounts, vendor responses, buyer, commodity.
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Reporting and Data Warehouse Business Requirements
Vendor 

Response Comments
 T Query and Reporting

DW 1.000 System supports standard federal and state government 
reporting requirements in all modules/applications covered by 
this RFP.

DW 2.000 System allows users to drill down to supporting documents 
and related transactions from any transaction within the 
system.

DW 3.000 The report generator can include unstructured data in query 
results (e.g., MS Word, FileNet and other documents 
attached to transactions).  

DW 4.000 The report generator links directly to the data dictionary to 
provide point and click data item selection for the user.

DW 5.000 The query engine can drill down from summary balances to 
the supporting detail transactions and drill up from the detail 
transaction to the summary balance  (e.g., overtime expense 
to payroll employees contributing to expense to 
projects/grants specifically worked on.

DW 6.000 A properly authorized system administrator can define limits 
on the execution time for a report or query and/or the number 
of records to be retrieved with user options available to 
continue, cancel, or send to batch

DW 7.000 The report generator provides reports on user production 
statistics by user ID.

DW 8.000 The report generator can produce reports that include user 
designed graphs and charts, including, but not limited to:

DW 8.010 Creation of graphic organizational charts from the 
reporting tool.

DW 8.020 Creation of line graphs from the reporting tool.
DW 8.030 Creation of pie charts from the reporting tool.
DW 8.040 Creation of stacked bar charts from the reporting tool.

DW 8.050 Creation of min/mid/max line graphs from the reporting 
tool.

Reference Number
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Reporting and Data Warehouse Business Requirements
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DW 8.060 Creation of regression lines from the reporting tool.
DW 8.070 Creation of geographic mapping from reporting tool. 

(Total transportation project expenditures by location, 
i.e., county, specific stretch of road, IH70 toll road)

DW 9.000 Query and report results can be exported in various formats 
including, but not limited to:

DW 9.010 External database
DW 9.020 Word processing format 
DW 9.030 ASCII files
DW 9.040 Spreadsheets
DW 9.050 Text files (.txt)
DW 9.060 Other presentation formats (e.g., PDF format)
DW 9.070 Standard portable flat file formats

 Data Warehouse/Decision Support
DW 10.000 Data warehouse is portable and independent of any hardware 

platform.
DW 11.000 Data warehouse is independent of any operating system.
DW 12.000 Data warehouse scales to allow the State to size the data 

warehouse to meet its ever-changing business needs.  
Clients and servers can be added, upgraded or removed as 
computing capacity needs change, without reconfiguring the 
Data warehouse.

DW 13.000 Data warehouse must include, but is not limited to:
DW 13.010 Repository for design
DW 13.020 Metadata repository
DW 13.030 Run-time repository
DW 13.040 Provides for ETQL (Extract, Transfer, Quality, Load) 

components
DW 14.000 Data warehouse configurations/parameters are entirely table-

driven as opposed to "hard coded."
DW 15.000 Data warehouse provides online report viewing and printing of 

ad hoc reports.
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Reporting and Data Warehouse Business Requirements
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DW 16.000 Data warehouse provide the ability for electronic distribution 

of ad hoc reports.
DW 17.000 Data warehouse provides the ability to save/export ad hoc 

reports electronically.
DW 18.000 Data warehouse enables users to run ad hoc reports and 

queries without data warehouse performance degradation.

DW 19.000 Data warehouse maintains an active metadata repository that 
contains definitions of all data elements and attributes within 
the data warehouse.

DW 20.000 Data warehouse provides the capability for documentation 
(including source code, selection criteria, tables used, join 
criteria, date/time stamp) for all reports and analyses.

DW 21.000 Data warehouse allows incremental refreshes of the data or a 
complete rebuild of the data warehouse based on 
administrator-defined parameters.

DW 22.000 Data warehouse refreshes will be efficient and timely.
DW 23.000 Data warehouse enables data refresh to occur as a 

scheduled events, real time, or manually.
DW 24.000 Data warehouse integrates with the FMS system data.
DW 25.000 Data warehouse supports user generated, automated extract 

and load routines using ETQL components.
DW 26.000 Data warehouse allows the warehouse administrator to 

monitor and maintain the data warehouse using delivered out-
of-the-box functionality.

DW 27.000 Data warehouse has the capability to capture and maintain 
external data that is not part of the FMS System.

DW 28.000 Data warehouse must provide the following process controls:

DW 28.010 Comprehensive edit, validation, and balancing controls 
which prevent incomplete or incorrect data from being 
processed
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Reporting and Data Warehouse Business Requirements
Vendor 

Response CommentsReference Number
DW 28.020 Programmatic control of the process flow to prevent data 

from being processed in the wrong sequence
DW 28.030 Processing cycles completed in a logical and prescribed 

order
DW 28.040 Integrity of data entering the database, safeguarded 

through editing criteria
DW 28.050 Updating of tables/files upon completion of a logical unit 

of work according to State/agency business rules

DW 28.060 Data warehouse has the capability for integrated data 
quality control based upon user-defined criteria.

DW 29.000 Data warehouse has capability for lineage and impact 
analysis reporting.

DW 30.000 Data warehouse must provide user-controlled definition and 
maintenance of system values and business rules in tables 
without requiring programmer intervention or recompilation of 
programs.

DW 31.000 Data warehouse provides at least the following analytical 
applications:

DW 31.010 Financial Management
DW 31.020 Performance Management
DW 31.030 Purchasing Management
DW 32.000 Analytical applications included with the data warehouse have 

the following functionality/characteristics at a minimum:

DW 32.010 Completely web-enabled
DW 32.020 Able to drill down from summary data to detail 

transaction data
DW 32.030 Present data in both tabular and graphical formats
DW 32.040 Tightly integrated with the data warehouse
DW 32.050 Analytical applications have similar look and feel as 

other FMS System applications
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DW 33.000 Data warehouse enables administrator to customize their 

alerts and tracking of data warehouse performance.
DW 33.010 Data staging performance.
DW 33.020 Reporting performance.
DW 34.000 Data warehouse has the capability for the following types of 

alerts but is not limited to
DW 34.010 pager/beeper
DW 34.020 email
DW 34.030 pop-up
DW 35.000 Financial Management analytical application provides the 

following functions/capabilities/reports/queries (including 
documentation) at a minimum:

DW 35.010 Analyze actual versus budget data
DW 35.020 Allow comparisons of this year versus last year data
DW 35.030 Provide month-to-month comparisons and analyses
DW 35.040 Analyze expenditures by funding source
DW 35.050 Analyze expenditures by organization units
DW 35.060 Analyze expenditures by object code
DW 35.070 Provide State fiscal year vs. Federal fiscal year 

comparisons and analyses
DW 35.080 Provide Quarter to Quarter comparison and analyses

DW 35.090 Provide current year Quarter to last year Quarter 
comparisons and analyses

DW 36.000 Performance Management analytical application provides the 
following functions/capabilities/reports/queries at a minimum:

DW 36.010 Able to track data by user-defined performance 
indicators

DW 36.020 Optimize management use of ABC data by creating 
OLAP databases and reports that enable decision 
makers to interactively analyze activity-based 
information at their desktops
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DW 37.000 Purchasing Management analytical application provides the 

following functions/capabilities/reports/queries at a minimum:

DW 37.010 Number and amount of POs by Vendor
DW 37.020 Average delivery time
DW 37.030 Comparative analysis of purchases for the last three 

years
DW 37.040 Analysis of master contract usage by buyer or 

commodity or dollar amount
DW 37.050 List of top 10 vendors in terms of purchasing amount

DW 37.060 Average price paid by commodity with high and lows

DW 37.070 Number and amount of POs by commodity
DW 37.080 Commodity usage by agency
DW 37.090 Number and amount of POs by funding source
DW 37.100 Number and amount of PO s by funding source by object 

code
DW 37.110 Number and amount of Procurement Card purchases by 

UMB (current procurement provider)
DW 38.000 Purchasing Management analytical application provides the 

capability to include or not include Procurement Card 
transactions in functions/capabilities/reports/queries.

DW 39.000 Data warehouse provides the ability to accommodate 
reporting on 'what-if scenarios

DW 40.000 Data warehouse provides the ability print reports remotely.

DW 41.000 Data warehouse provides the ability to store inquiries/queries 
permanently for reuse.

DW 42.000 Data warehouse provides the ability to have flexible, user-
friendly, ad-hoc reporting.
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DW 43.000 Data warehouse provides the ability to restrict view/read 

only/update/refresh/delete capabilities to data by user-defined 
criteria (user id, user group, agency, etc.)

DW 44.000 Data warehouse has the capability for an audit trail of all 
refresh/updates to the data warehouse including but not 
limited to, user id, time/date stamp, number of records, status, 
process step, source, delta change.

DW 45.000
Data warehouse shall be considered an application module of 
the FMS module in regards to Security and Audit section of 
the General and Technical Requirements.

DW 46.000 The Data warehouse is a copy of the transaction and non-
transaction data specifically structured for read-only (query, 
reporting, and analysis) capabilities.

DW 47.000 Data warehouse conforms to industry best practices for 
Decision Support and Data (reporting, query, and analysis) 
warehouses.

DW 48.000 Data warehouse shall conform to General and Technical 
requirements as applicable.
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State of Kansas
FMS Project

FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

General Technical Business Requirements
Vendor 

Response Comments
T General Requirements

GE 1.000 Application system is based on Service Oriented Architecture 
(SOA).

GE 2.000 System consists of fully-integrated application modules (i.e., 
data is stored and updated in only one place).

GE 3.000 System is table-driven with online screens to control 
parameters.

GE 4.000 System utilizes effective-dated transactions and table updates 
(either future dated or retroactive) with the ability to specify 
data edits by type of transaction.

GE 5.000 System supports multiple concurrent application sessions for 
each user.

GE 6.000 Applications incorporate business rules into System so that 
the rules are appropriately applied at the time data is being 
entered.

GE 7.000 System is vendor-independent, that is, system is non-
proprietary, based on non-proprietary technology and is not 
locked into usage with proprietary hardware or operating 
system platforms.

GE 8.000 Default application system availability is continuous, i.e., 24 
by 7.

GE 9.000 System is based on:
GE 9.010 Real-time update of tables from end-user input screens 

without the use of batch processes. 
GE 9.020 All input (i.e., batch and on-line) edited via State defined 

parameters prior to processing.
GE 9.030 100% Web-enabled architecture
GE 10.000 System supports the following data-transfer methods:
GE 10.010 XML
GE 10.020 EDI:  ASC X12 and/or UN EDIFACT 
GE 10.030 Flat file (e.g., ASCII, variable and/or fixed length, comma-

delimited, etc.)

Reference Number
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State of Kansas
FMS Project

FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

General Technical Business Requirements
Vendor 

Response CommentsReference Number
GE 11.000 System provides Enterprise Application Integration (EAI) 

functionality:
GE 11.010 Connectivity services -- transports data across different 

networks and protocols
GE 11.020 Communication services -- guarantees message delivery 

and handles queuing and encryption for various types of 
communication (e.g., publish and subscribe, 
request/reply, etc.)

GE 11.030 Data-flow services -- routes data to the appropriate 
destinations) and filters messages

GE 11.040 Data-mapping services -- links data to the appropriate 
meaning in different schemas

GE 11.050 Data-transformation services -- handles data validation, 
calculations, lookups, padding, truncation, etc.

GE 11.060 Transaction processing services -- manages 
transactions across multiple applications

GE 11.070 Business process flow services -- groups and links data 
flows to automate the steps in a business transaction

GE 11.080 Web Services functionality (i.e., UDDI, WSDL, SOAP, 
etc.)

GE 12.000 System processes that run on the desktop must be 
compatible with currently supported MS Windows operating 
systems.

GE 13.000 System is compatible with the State's use of network 
protocols, such as TCP/IP.

GE 14.000 System provides toolsets to accommodate the following:
GE 14.010 Database maintenance 
GE 14.020 Report design and generation 
GE 14.030 Application security administration
GE 14.040 End-user interface design 
GE 14.050 System upgrade administration
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State of Kansas
FMS Project

FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

General Technical Business Requirements
Vendor 

Response CommentsReference Number
GE 14.060 API maintenance
GE 14.070 Archiving/purging of data
GE 15.000 System complies with Health Insurance Portability and 

Accountability Act  (HIPAA) compliance rules, where 
applicable.

GE 16.000 System must comply with ADA Section 508 standards for 
accessibility. 

GE 17.000 Application can be accessed by standard browsers without 
requiring specialized plug-ins or applets to function.

GE 18.000 System maintains the state of the browser without cookies.

GE 19.000 Access requirements through firewalls should be clearly 
identified and follow standard port designations, where 
possible.

GE 20.000 System supports a fully scalable architecture designed to 
allow incremental increases in hardware capacity to meet 
demands of increased usage.

GE 21.000 System supports multi-node application server processing so 
that application processing load can be distributed and 
balanced across multiple physical servers.

GE 22.000 System architecture supports rapid failover or redeployment 
in the event of planned or unplanned interruptions.

GE 23.000 System architecture ensures that ninety-nine percent of all 
failover events are concluded in less than five minutes.

GE 24.000 System architecture ensures that batch processing does not 
interfere with on-line responsiveness or availability.

GE 25.000 System architecture provides user session isolation such that 
a failure in one session has no impact on other user sessions.

GE 26.000 All system data can be archived and retrieved.
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State of Kansas
FMS Project

FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

General Technical Business Requirements
Vendor 

Response CommentsReference Number
GE 27.000 System administrator can define retention periods
GE 28.000 Processing for erroneous transactions is suspended until the 

error is resolved.
GE 29.000 Deleted records are marked for deletion but not removed from 

the database until archived
GE 30.000 Administrator has the ability to reset deleted records 

(maintaining referential integrity)
GE 31.000 System supports mass changes to defined groups of 

transactions or data, such as the change required to process 
a reduction in all excess leave balances on June 30.

GE 32.000 System provides method to access archived data when 
system architecture changes as a result of software upgrade.

GE 33.000 System provides job scheduling tools to automate 
administrative tasks such as data base backups or regular 
report production.

GE 34.000 System can be configured to purge records upon request for 
records within a user-defined time and criteria:

GE 34.010 Validates integrity of database before and after purge

GE 34.020 Identifies orphaned records (e.g., records that do not 
have parent values)

GE 35.000 System provides a method to access, query, and report 
against archived data.

GE 36.000 System includes ability to list all records included in purge.

GE 37.000 System integrates any proposed third party applications into 
the main menu structure.

GE 37.010 Menu structure is maintained during software upgrades 
for primary FMS system and third-party applications.
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State of Kansas
FMS Project

FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

General Technical Business Requirements
Vendor 

Response CommentsReference Number
GE 37.020 Vendor proposed third party applications reflect FMS  

system security profiles
GE 38.000 System provides software distribution tools to facilitate 

migration of application software to other servers (e.g., test, 
development, etc.)

GE 39.000 Application is supported by version control tools that provide 
"check in" and "check out" support.

GE 40.000 System tools support enterprise-wide administration of 
multiple application servers.

GE 41.000 System tools support proactive management of application 
server resources.

GE 42.000 System provides the ability to have all related business files 
shared across functional areas (i.e., Accounts Payable and 
Purchasing) or across organizations

GE 43.000 System provides the ability to have 24-hour access to the 
reporting system, 7 days a week, particularly during the 
legislative session.

GE 44.000 System provides the ability for performance to not be affected 
when a large report or inquiry is being run

GE 45.000 System provides the ability to have access to the system from 
7am to 6pm.

GE 46.000 System provides the ability to allow automatic system 
numbering or user-defined numbering (with reserved ranges 
or specific numbers).

GE 47.000 System provides the ability to prevent duplicate document 
numbers or reference numbers based on user- specified 
criteria

GE 48.000 System provides the ability to use alphanumeric characters 
for documents (i.e., purchase order, requisition) and other 
references (i.e., Vendor, Customer).

GE 49.000 System provides the ability to activate or inactivate any 
master record or validation table entry.
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State of Kansas
FMS Project

FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

General Technical Business Requirements
Vendor 

Response CommentsReference Number
GE 50.000 System provides the ability to validate user defined codes 

during on-line entry and have alert attached that will activate 
other actions.

GE 51.000 System provides the ability to purge, archive, and restore 
inactive records based on user defined criteria and track 
history.

GE 52.000 System provides the ability for agencies to define chart of 
account field values at a lower level than that mandated by 
the State.

GE 53.000 System provides the ability to track data at the detail and 
summary level.

GE 54.000 System provides the ability to have wildcard or partial 
searches.

GE 55.000 System provides the ability to default values based on value 
of another field.

GE 56.000 System provides the ability to override system or user-defined 
defaults.

GE 57.000 System provides the ability to apply alerts to any transaction 
based on any user defined criteria

GE 58.000 System provides the ability to have descriptions on all 
transactions.

GE 59.000 System provides the ability to do spell checking.
GE 60.000 System provides the ability to format text in the system (i.e., 

the ability to capitalize letters, etc.).
GE 61.000 System provides the ability to have agency-specific data 

fields.
GE 62.000 System provides the ability to have user-defined data fields 

for agency use across the state.
GE 63.000 System provides the ability to provide descriptions for chart of 

account items, transaction and other codes.
GE 64.000 System provides the ability to provide and accept electronic 

signatures.
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State of Kansas
FMS Project

FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

General Technical Business Requirements
Vendor 

Response CommentsReference Number
GE 65.000 System provides the ability to import/export data (i.e., Open 

Data Base Connectivity {ODBC) compliant and/or other 
generally accepted formats).

GE 66.000 System provides the ability to transmit and receive 
transactions electronically (i.e., EDI, web based transactions).

GE 67.000 System provides the ability to process and update Web site 
information at user specified times.

GE 68.000 System provides the ability to transact across fiscal years.

GE 69.000 System provides the ability to check available funds at 
multiple levels as defined by user.

GE 70.000 System provides the ability to provide cash control (cash 
availability check) at the fund level.

GE 71.000 System provides the ability to record and maintain data at 
parent/subsidiary levels.

GE 72.000 System provides the ability to have agency-specific edit 
checking tables that can be maintained and modified at the 
agency level.

GE 73.000 System provides the ability to add printable and non-printable 
notes to any field or document

GE 74.000 System provides the ability to create form letters or forms
GE 75.000 System provides the ability to capture imaging documents and 

associate with appropriate master record or transaction.

GE 76.000 System provides the ability to automatically date and time 
stamp all document types

GE 77.000 System provides the ability to void or cancel documents at 
any process level with user defined reason codes or with 
standard reason codes.

GE 78.000 System provides the ability to make corrections and 
modifications after initial entry of information with an audit trail 
to track these changes.
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State of Kansas
FMS Project

FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

General Technical Business Requirements
Vendor 

Response CommentsReference Number
GE 79.000 System provides the ability to provide templates or shortcuts 

for recurring document entry or processing.
GE 80.000 System provides the ability to copy a document in order to 

create a new document of the same type.
GE 81.000 System provides the ability to generate special clauses on 

documents as defined by users or by standard clauses.

GE 82.000 System provides the ability to have multiple attachments and 
types of attachments (i.e., support / backup documentation).

GE 83.000 System provides the ability to allow multiple lines of chart 
account code strings tied to a particular line item on a 
document.

GE 84.000 System provides the ability to allow for one single chart of 
account code string apply to all line items on a document.

GE 85.000 System provides the ability to capture OCR line (optical 
character recognition) information.

GE 86.000 System provides the ability to meet provisions of records 
retention schedule as defined by users.

GE 87.000 System provides the ability to have at least 3 years of data 
available in the system.

GE 88.000 System provides the ability to exit any document or screen 
without saving changes.

GE 89.000 System provides the ability to prevent transactions that 
reference a record in an "inactive" status and the ability to 
override the prevention.

GE 90.000 System provides the ability to process mass changes & 
deletions.

GE 91.000 System provides the ability to post messages on the system 
for better communication about system wide issues/issues 
affecting all agencies or users.

GE 92.000 System provides the ability to support interfund transactions.
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State of Kansas
FMS Project

FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

General Technical Business Requirements
Vendor 

Response CommentsReference Number
GE 93.000 System provides the ability to support multiple agencies on 

one interfund transfer.
GE 94.000 System provides the ability to see both sides of interfund 

transactions.
GE 95.000 System provides the ability to have access to statewide or 

agency specific data through on profile-based security.
GE 96.000 System provides the ability to do online inquiry.
GE 97.000 System provides the ability for the budget and financial 

systems to track and report data in a uniform way so it is 
easily comparable/meaningful and easy to download data 
between the systems.

 Infrastructure Requirements
GE 98.000 System should be based on a distributed systems 

architecture.
GE 99.000 Web servers should utilize a Windows, Unix, z/OS, or Linux 

operating system.
GE 100.000 Application servers and Database servers should utilize a 

Windows, Unix (Solaris), z/OS, or Linux operating system

GE 101.000 Technologies based on "Virtual Server Architecture" will be 
considered

GE 102.000 System must be fully supportable within the infrastructure 
platform that is recommended.

GE 103.000 Infrastructure platform must provide mature support practices 
for both hardware and software (such as automated security 
update processes available on Windows and automated 
problem detection with phone home support)

GE 104.000 Capacity estimates for processor performance requirements 
must be provided for all proposed solutions.

GE 105.000 Capacity estimates for processor memory requirements must 
be provided for all proposed solutions.
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State of Kansas
FMS Project

FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

General Technical Business Requirements
Vendor 

Response CommentsReference Number
GE 106.000 Capacity estimates for storage requirements must be 

provided for all proposed solutions.
GE 107.000 Warrant and large volume printing support must be 

compatible with laser printers attached to a z/Series 
mainframe.

GE 108.000 System must be compatible with "First Logic" Postal Software 
Suite.

 Database Management System
GE 109.000 System can be implemented on either Oracle 9i or Oracle 10g 

or DB2 7.1 for z/OS.
GE 110.000 System database supports data replication and 

synchronization across multiple physical servers.
GE 111.000 System updates all related modules and tables with a single 

entry, for example, an account number change is made only 
once but takes effect throughout System.

GE 112.000 System tracks and stores date effective changes throughout 
all modules.

GE 113.000 System provides query features that support alternate field 
lookup, for instance, using vendor name to look up vendor 
number.

GE 114.000 System provides table look-up fields that can be linked to, or 
refer to, other tables.

GE 115.000 System database supports execution of procedures stored in 
the database based on event triggers

GE 116.000 System database provides automatic replication of table 
updates to multiple databases

GE 117.000 System database locks records at the data item level. 
GE 118.000 Data attributes can be configured by System administrator.

GE 119.000 System database provides standard query language (SQL) 
capabilities for database queries.
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State of Kansas
FMS Project

FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

General Technical Business Requirements
Vendor 

Response CommentsReference Number
GE 120.000 System database allows properly authorized administrators to 

create new data items on-line and will automatically update a 
global data dictionary with these new elements.

GE 121.000 New data items are automatically included in migration paths 
during software upgrades.

GE 122.000 Data model documentation for accommodating new fields is 
included as part of upgrade strategy.

 Processing
GE 123.000 System allows system administrators to control the priority of  

processes based on multiple user-defined criteria

GE 124.000 System supplies job scheduling tools that allow users to 
predefine start times for batch processes.

GE 125.000 System supplies job scheduling tools that allow users to 
control jobs by transaction type

GE 126.000 System allows users to sequence multiple jobs based on user-
defined rules.

GE 127.000 System maintains a system-wide calendar, which can be 
updated on-line by the user, for production scheduling.

GE 128.000 System provides automatic program checks for controlling 
data files, verifying correct processing, and ensuring data 
integrity.  Available program checks include record counts, 
totals, limit checks, and dollar totals.  

GE 129.000 System automatically reconciles all exported/imported data 

GE 130.000 System provides integration with third-party scheduling tools 
for all proposed installed and supported platforms.

 Desktop Integration
GE 131.000 The system supports the importing/exporting of data with 

popular desktop applications. (e.g., Microsoft Excel, Microsoft 
Word).
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State of Kansas
FMS Project

FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

General Technical Business Requirements
Vendor 

Response CommentsReference Number
GE 132.000 The system is compatible with standard imaging systems.

GE 133.000 The system utilizes standard e-mail protocols, e.g., IMAP, 
MAPI, POP3, SMTP, etc.

GE 134.000 The system is compatible with industry-standard fax server 
systems.

 Desktop Configuration
GE 135.000 Client stations may run under any hardware/OS configuration 

capable of supporting a current-generation Web browser 
(Netscape 7.00 or above, Microsoft Explorer 6.0 or above).

GE 136.000 System is web-based and requires no installation on client 
workstations

 User Interface
GE 137.000 System uses a consistent user interface across all 

components, including:
GE 137.010 User-Definable hot keys
GE 137.020 Screen naming functions
GE 137.030 Navigation patterns
GE 137.040 Consistent use of controls
GE 137.050 Help
GE 137.060 Menus (as defined by security profile)
GE 138.000 System utilizes on-line, drop-down lists for all valid values for 

each validated field which may be based on prior data 
entered.

GE 139.000 System provides immediate transfer of values from "Pop up" 
tables to the appropriate field when selected.  

GE 140.000 On-line screens proceeds directly and automatically to the 
next appropriate field when data is entered.

GE 141.000 System can access other input screens and modules without 
backing out of menus or menu paths.

GE 142.000 System supports cut and paste for copying data between 
windows
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State of Kansas
FMS Project

FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

General Technical Business Requirements
Vendor 

Response CommentsReference Number
GE 143.000 System allows navigation between multiple, related input 

screens without losing information input on the original (or 
header) screen.

GE 144.000 System allows the user to move backward within a menu 
structure without losing data.

GE 145.000 System allows user to open multiple screens/windows 
simultaneously.

 Help Capability
GE 146.000 System provides context sensitive, on-line help features for all 

screen elements, screen errors and error codes.
GE 147.000 System utilizes an on-line help feature, which directs the user 

to help screens specific to the transaction which they are 
processing.

GE 148.000 System provides the ability to identify processing or 
navigation path for screen.

GE 149.000 Help files can be customized by users.  Customized help files 
will carry forward automatically during upgrades.

 Workflow
GE 150.000 System supports user defined workflow for any system event 

or transaction.
GE 151.000 System allows user defined, standard approval timeframes 

and alternative approval paths along with automatic 
notification for overdue tasks.

GE 152.000 Definition of workflow events may be based on user-defined 
criteria, including:

GE 152.010 Transaction code
GE 152.020 Agency
GE 152.030 Data values (for example - purchase order exceeds 

$10,000)
GE 152.040 Other user-defined values or parameters
GE 153.000 Routing of workflow may have multiple destinations based on 

above criteria.
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State of Kansas
FMS Project

FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

General Technical Business Requirements
Vendor 

Response CommentsReference Number
GE 154.000 System supports multiple workflows dependent on content 

type.
GE 155.000 System allows user to attach notes to content items within the 

workflow and stores these notes with user id and date/time 
stamp.

GE 156.000 Workflows can be designated as either 'informational' or 
'action (such as approval) required'.

GE 157.000 Transaction is not finalized until approval workflows are 
complete

GE 158.000 System provides tools to support workflow analysis for 
workflow process improvement.

GE 159.000 Workflow can be designed to allow simultaneous actions or 
can require consecutive actions, as defined by authorized 
administrator.

GE 160.000 During the approval process, system routes rejected 
transactions to any designated prior approver 

GE 161.000 System provides an "inbox" for each user with workflow items 
to be reviewed

GE 162.000 System displays status of workflow transactions so 
participants can determine where actions are delayed.

GE 163.000 System provides integrated workflow error handling.
GE 164.000 System must support electronic signatures for approvals and 

rejections.
GE 165.000 System tracks workflow approvals and rejections.
GE 166.000 Workflow supports user-defined transaction status, including 

approved, rejected, pending, under consideration.

GE 167.000 The status of items submitted to workflow may be identified at 
any time

GE 168.000 Workflow destination may be defined as specific users or 
class of users within agency or by using some other user-
defined criteria.
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State of Kansas
FMS Project

FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

General Technical Business Requirements
Vendor 

Response CommentsReference Number
GE 169.000 System automatically notifies users when items in their 

"inbox" have gone unprocessed for a user-defined period of 
time.

GE 170.000 System workflow automatically routes transactions to a 
workgroup after a specific time of inaction (based on user-
defined criteria).

GE 171.000 Approval authority may be delegated to another user for a 
specified period of time (to cover vacations, etc.)

GE 172.000 Steps in the workflow may be bypassed by allowing approvers 
higher in the approval chain to approve transactions before 
the transactions arrive in the approver's "mailbox".

GE 173.000 System supports the use of a "master approver" for each 
workflow who may approve a transaction at any time whether 
included in the normal workflow or not.

GE 174.000 System allows external file attachment of additional 
documentation or notes to workflow events.

GE 175.000 System provides the ability to have multiple levels of 
approvals for transactions based on profile security and other 
user-defined criteria.

GE 176.000 System provides the ability to provide bi-directional electronic 
routing of documents for approval or other tasks (workflow).

 Security and Audit
GE 177.000 System security is integrated throughout all FMS application 

modules and Data Warehouse.
GE 178.000 All password and security related files are maintained in an 

encrypted state.
GE 179.000 When a user logs in to begin a session, all authentication 

information on that session is made available to any 
application, screen or transaction that the user attempts to 
access during that session.

GE 180.000 System does not use embedded logins and passwords. 
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FMS Project

FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

General Technical Business Requirements
Vendor 

Response CommentsReference Number
GE 181.000 Users must authenticate themselves to access application 

servers.
GE 182.000 System tools control user access to application servers.
GE 183.000 System tools control access to application servers from other 

servers.
GE 184.000 System tools audit and report on application server access 

and access attempts.
GE 185.000 Users must authenticate themselves to access the database 

or database servers.
GE 186.000 Users must authenticate themselves to access workflows.

GE 187.000 System conforms to NIST (National Institute of Standard 
Technology) standards. Publication 800-53.

GE 188.000 System logs transactions by user ID.
GE 189.000 System maintains historical records (i.e., a log file) of table 

updates.  Data logged includes, but is not limited to, user ID, 
data before change, change data and date/time stamp.

GE 190.000 System requires users to change passwords at intervals set 
by State security officers.

GE 191.000 System enables security officers to define required password 
characteristics.

GE 192.000 System uses a single password and logon for all system 
functions enabled in the user's security profile.

GE 193.000 System security has the capability to support integration with 
the State's access and identity management tools to allow 
network sign-on to provide system access.

GE 194.000 System provides the ability to establish one logon that works 
with all modules within System and Data Warehouse.

GE 195.000 System automates the creation and deletion of user accounts 
across multiple FMS application modules.
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FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

General Technical Business Requirements
Vendor 

Response CommentsReference Number
GE 196.000 System provides secure access to vendors and employees 

working outside the State's firewall.
GE 197.000 System enables system administrator to resume and/or 

revoke passwords.
GE 198.000 System denies access to user after a specified number of 

failed logon attempts. 
GE 199.000 System takes appropriate action (based on user-defined 

criteria) and generates a report to the security officer if user 
attempts to breach system authorized security level based 
upon administrator-defined parameters.

GE 200.000 System records unsuccessful logon attempts and retain the 
records for a user-defined period of time.

GE 201.000 System issues an alert to the end-user and notifies System 
administrator after a specified number of unauthorized log on 
attempts.

GE 202.000 System deactivates a user logon id after a system 
administrator-defined period of inactivity.

GE 203.000 System automatically logs off user after a period of session 
inactivity, as specified by System administrator.

GE 204.000 System allows authorized administrators to establish user 
security profiles that restrict ability to:  

GE 204.010 Log on
GE 204.020 Add data
GE 204.030 Delete data
GE 204.040 Change data
GE 204.050 View data
GE 204.060 Approve data
GE 205.000 System allows authorized administrators to restrict data 

access for each security profile by using the following values 
either individually or in combination:

GE 205.010 IP Address
GE 205.020 Employee id
GE 205.030 User id
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State of Kansas
FMS Project

FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

General Technical Business Requirements
Vendor 

Response CommentsReference Number
GE 205.040 Any element in the chart of accounts (e.g., organization, 

grant, project, fund).
GE 205.050 Application module
GE 205.060 Screen
GE 205.070 Data item or field within screen
GE 205.080 Workstation
GE 205.090 Menu
GE 205.100 Report
GE 205.110 Employee status
GE 205.120 Transaction type
GE 205.130 Document type
GE 205.140 Role
GE 205.150 Restrict Access to certain logs/files (i.e., database 

administrator would not have access to change log files)

GE 206.000 System allows security profiles and related data access 
limitations to be applied across all reporting and query 
functions.

GE 207.000 System restricts use of data by external report writers, data 
extracts, etc. based on user-defined criteria.

GE 208.000 System supports standard Internet security, including but not 
limited to:

GE 208.010 Public Key Infrastructure (PKI)
GE 208.020 Digital Certificates
GE 208.030 Various levels of encryption
GE 208.040 AES encryption
GE 208.050 Secure Socket Layers (SSL)
GE 208.060 Secure Hypertext Transfer Protocol (HTTPS)
GE 208.070 Digital Signatures
GE 209.000 System enables centrally administered security (i.e., one 

security administrator).
GE 210.000 System enables de-centralized security administration (i.e., 

agency application/system security administrators overseen 
by a central security administrator).
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State of Kansas
FMS Project

FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

General Technical Business Requirements
Vendor 

Response CommentsReference Number
GE 211.000 System provides security reports showing: 
GE 211.010 Authorized system use
GE 211.020 Unauthorized system use
GE 211.030 Security profiles by user
GE 211.040 Security breaches or attempts
GE 212.000 System is able to define user profiles in various ways, such 

as:
GE 212.010 Assign multiple users to a single profile
GE 212.020 Define user specific characteristics for a profile without 

creating a new profile
GE 212.030 Assign multiple security profiles to a single user
GE 212.040 Designating combinations of security profiles as 

representing incompatible functions and generating a 
warning message to notify the administrator if multiple 
security profiles applied to a single user are in conflict. 
Such instances should be recorded by system.

GE 213.000 System provides the ability for record or file encryption using 
AES standards .

GE 214.000 System can encrypt data stored in the database.
GE 215.000 System can selectively (based on user-defined criteria) block 

the full display of certain data, for example, display only the 
last four digits of SSNs either online or on a hard copy report.

GE 216.000 System provides security for e-commerce functions, including 
customer authentication and encryption to protect customer 
data.

GE 217.000 System supports biometric user verification devices.
 Error Handling Characteristics

GE 218.000 System error messages appear in a consistent format across 
all FMS System modules for both batch and on-line 
processing. Specifically, error messages have like codes, text 
and screen locations.
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State of Kansas
FMS Project

FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

General Technical Business Requirements
Vendor 

Response CommentsReference Number
GE 219.000 System integrates error messages with on-line help function.

GE 220.000 System provides an error/recycle file for rejected batch 
transactions.

GE 221.000 System captures rejected or unposted transactions in a file for 
user resolution.

GE 222.000 System produces error statistics by module, transaction and 
source.

GE 223.000 System provides the ability to highlight errors on the screen 
for immediate correction.

GE 224.000 System provides the ability for a central log of all 
problems/errors.

GE 225.000 System provides the ability to provide descriptive error 
messages.

 System Documentation
GE 226.000 System provides accurate, up-to-date, electronic, end-user 

manuals which contain clear and thorough descriptions of all 
screen and batch processing functions, screen data, 
programs, system reports, and any processing parameters.

GE 227.000 System provides search functions for on-line documentation.

GE 228.000 All system documentation and manuals are available 
electronically.

GE 229.000 System provides comprehensive technical system 
documentation and technical manuals (intended for 
information systems personnel) including, but not limited to:

GE 229.010 Program descriptions
GE 229.020 Screen definitions and descriptions
GE 229.030 Database definitions, logical data model, and record 

layouts
GE 229.040 Security Administration documentation
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State of Kansas
FMS Project

FUNCTIONAL REQUIREMENTS MATRIX

Vendor Response Codes:
SF = Standard Function ("Out-of-the-Box") RQ = Provided Through Reporting or Query Tool
NR = Provided in Next Release CD = Custom Development
MI = Minor Modification TP = Third Party Software Required
MA = Major Modification to Source Code Required NA = Cannot Meet Requirement

General Technical Business Requirements
Vendor 

Response CommentsReference Number
GE 229.050 Workflow processes documentation
GE 229.060 Process flow documentation
GE 229.070 Calendar dependant documentation
GE 230.000 System enables users to incorporate user-defined 

documentation into system documentation (e.g., user 
procedures, business rules, etc.)

GE 230.010 Accessible in the same manner as Vendor provided 
documentation

GE 230.020 Incorporated into documentation automatically during 
the upgrade process
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Appendix E: Interfacing Systems Documentation 
 
This appendix documents high-level requirements for automated interfaces to and from certain legacy 
administrative and programmatic systems that will not be replaced by the FMS. The following information 
is documented for each automated interface: 

♦ Target systems – the systems that are to be interfaced with the FMS; 

♦ Interface description – brief description of what the interface will do; 

♦ Direction of transmission – inbound to, or outbound from, the FMS; 

♦ Data transmitted – high-level description of data that will be sent; 

♦ Triggering event – the condition(s) that will cause the interface to be executed; 

♦ Frequency of interface – how often the interface will be executed (e.g., on demand, weekly, 
etc.); 

♦ Type of interface – batch, near-real-time, real-time; and 

♦ Level of complexity to build – simple, average, or complex. 
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Meeting Participants Lisa Hockenberry, Ethan Erickson, Tom Brewer, Rhonda Seitz, Mike 
Branam, Steve Magee, Dale Jost, Duncan Friend, and Mike Lovich 

Interface Name City Connecting Links 
 

Interface ID  
 

Source System City Connecting Links 
 

General Description  Interface from City Connecting Links to Vouchers 
Technology CICS/Cobol 
Interface Agency Kansas Department of Transportation 
Agency Contact Name 
 

Mike Branam 

Agency Contact 
E-mail Address 

MBranam@ksdot.org 

Inbound / Outbound Outbound from Links to Voucher System then to STARS 
Type of Interface  
(Batch or Real Time) 

Online/Batch 

Triggering Event(s)  Job scheduled for submission by request quarterly   
Frequency of Interface Quarterly 
Processing Performed 
by Receiving System(s) 

Transaction records are placed into vouchers and then sent on through to 
STARS via DTFM136. 

Key Data Elements FEIN/SSN for vendor #, vendor suffix which indicates which address to use, 
STARS coding block, voucher number, Vendor Name, City, State and 
Transaction Amount. 

Level of Complexity 
(Simple, Average, 
Complex) 

AVERAGE 

Eliminated by FMS? Yes No Possibly  
Transaction Volume 2,000 records 
Misc./Comments     

Mainframe Interface Filename: 
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Meeting Participants Lisa Hockenberry, Ethan Erickson, Tom Brewer, Rhonda Seitz, Mike 
Branam, Steve Magee, Dale Jost, Duncan Friend, and Mike Lovich 

Interface Name  
DTCOP190 – Vouchers for Payment 

Interface ID  
DTCOP190 

Source System Construction Management System (CMS 
 

General Description  This program retrieves payment vouchers and contract encumbrance/funding 
information and writes to the three Voucher VSAM files.  

Technology COBOL 
Interface Agency Kansas Department of Transportation 
Agency Contact Name 
 

Mike Branam 296-4259 

Agency Contact 
E-mail Address 

MBranam@ksdot.org 

Inbound / Outbound Inbound    -  CMS to the Voucher System  
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Operations submits the job during the nightly processing cycle 
Frequency of Interface 5 time per week (Monday thru Friday) 
Processing Performed 
by Receiving System(s) 

The transaction records are placed into vouchers and then sent on through to 
STARS via the DTFM136   

Key Data Elements STARS IN format 
FEIN/SSN for vendor #, vendor suffix which indicates which address to use, 
STARS coding block, voucher number, Vendor Name, City, State and 
Transaction Amount. 

Level of Complexity 
(Simple, Average, 
Complex) 

Average 

Eliminated by FMS? Yes No Possibly  
Transaction Volume Average of 50 transactions per night.  
Misc./Comments    KDOT reviews these voucher transactions before submitting them 

for payment. 
Mainframe Interface Filename: NONE 
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Meeting Participants Lisa Hockenberry, Ethan Erickson, Tom Brewer, Rhonda Seitz, Mike 
Branam, Steve Magee, Dale Jost, Duncan Friend, and Mike Lovich 

Interface Name  
DTFM136 – Voucher Payment Tape 

Interface ID  
DTFM136 

Source System  
Vouchers 

General Description  This program creates a generation data set.  This data set in input to the 
STARS system.  STARS uses the data to process expenditures made via the 
Voucher System. 

Technology COBOL 
Interface Agency Kansas Department of Transportation 
Agency Contact Name 
 

Mike Branam 296-4259 

Agency Contact 
E-mail Address 

MBranam@ksdot.org 

Inbound / Outbound Inbound    -  Voucher System to STARS 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Operations submits the job during the nightly processing cycle 
Frequency of Interface 5 time per week (Monday thru Friday) 
Processing Performed 
by Receiving System(s) 

Voucher creation in STARS 

Key Data Elements STARS IN format 
FEIN/SSN for vendor #, vendor suffix which indicates which address to use, 
STARS coding block, voucher number, Vendor Name, City, State and 
Transaction Amount 

Level of Complexity 
(Simple, Average, 
Complex) 

Average 

Eliminated by FMS? Yes No Possibly  
Transaction Volume Average 525 transactions per night.    Range 250-900 records. 
Misc./Comments  KDOT would review vouchers before they are transmitted to FMS for 

payment.  Especially the ones create by the Construction 
Management System (CMS) 
Mainframe Interface Filename: DT.ST.VOUCHER.A276(+1) 
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Meeting Participants Lisa Hockenberry, Ethan Erickson, Tom Brewer, Rhonda Seitz, Mike 
Branam, Steve Magee, Dale Jost, Duncan Friend, and Mike Lovich 

Interface Name  
DTFM226 – Warrants Paid 

Interface ID  
DTFM226 

Source System STARS 
 

General Description  This program compares the dollar amounts on the warrant created by 
STARS to the voucher amount request from KDOTS.   

Technology COBOL 
Interface Agency Kansas Department of Transportation 
Agency Contact Name 
 

Mike Branam 296-4259 

Agency Contact 
E-mail Address 

MBranam@ksdot.org 

Inbound / Outbound Outbound    -  From STARS to the Voucher System  
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Operations submits the job during the nightly processing cycle 
Frequency of Interface 5 time per week (Monday thru Friday) 
Processing Performed 
by Receiving System(s) 

Program compares the amount requested from KDOT with the amount on the 
warrant created by STARS.  If the amounts are equal the Voucher System 
Master File is updated with the warrant number and date.  If the amounts are 
NOT equal error processing occurs. 

Key Data Elements Warrant number, warrant date, COA fields, voucher number 
Level of Complexity 
(Simple, Average, 
Complex) 

Average 

Eliminated by FMS? Yes No Possibly  
Transaction Volume Average of 1135 transactions per night.  Range 600 to 2000 

transactions. 
Misc./Comments    KDOT needs payment information back for all vouchers so that they 

can progress on to the Cost Center FeedBack System and 
Construction Management System (CMS). 
Mainframe Interface Filename: DA.ST.PR.SEQ.DISK0276.&GDG 
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Meeting Participants Lisa Hockenberry, Ethan Erickson, Tom Brewer, Rhonda Seitz, Mike 
Branam, Steve Magee, Dale Jost, Duncan Friend, and Mike Lovich 

Interface Name  
DTFM226R – Cash Receipts 

Interface ID  
DTFM226R 

Source System  
STARS 

General Description  This program takes a STARS receipt record and creates an SIN record for 
IFIS.   

Technology COBOL 
Interface Agency Kansas Department of Transportation 
Agency Contact Name 
 

Mike Branam 296-4259 

Agency Contact 
E-mail Address 

MBranam@ksdot.org 

Inbound / Outbound Outbound    -  From STARS to the IFIS  
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Operations submits the job during the nightly processing cycle 
Frequency of Interface 5 time per week (Monday thru Friday) 
Processing Performed 
by Receiving System(s) 

The program takes a STARS receipt record and creates an SIN record for 
IFIS.  The SIN Record is the Standard Input Record.  This record is used for 
input to update all of IFIS. 

Key Data Elements  
Level of Complexity 
(Simple, Average, 
Complex) 

Average 

Eliminated by FMS? Yes No Possibly  
Transaction Volume Average of 1135 transactions per night.  Range 600 to 2000 

transactions. 
Misc./Comments     

Mainframe Interface Filename: DA.ST.PR.SEQ.DISK0276.&GDG 
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Meeting Participants Lisa Hockenberry, Ethan Erickson, Tom Brewer, Rhonda Seitz, Mike 
Branam, Steve Magee, Dale Jost, Duncan Friend, and Mike Lovich 

Interface Name  
DTRM006 – Paid Expenditures 

Interface ID  
DTRM006S 

Source System Vouchers 
 

General Description  The program takes records from the Voucher System and creates Cost 
Center FeedBack (CCFB) transaction records.   The selection criteria is that 
the record is an “APO”, “CE”, “IFV”, “TV”,  “JV”, “VCH”; has a warrant number 
and paid date and has not previously posted to CCFB.  

Technology COBOL 
Interface Agency Kansas Department of Transportation 
Agency Contact Name 
 

Mike Branam 296-4259 

Agency Contact 
E-mail Address 

MBranam@ksdot.org 

Inbound / Outbound Outbound    -  From the Voucher System to Cost Center Feed Back (CCFB)  
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Operations submits the job during the nightly processing cycle 
Frequency of Interface 5 time per week (Monday thru Friday) 
Processing Performed 
by Receiving System(s) 

The transaction records are placed into CCFB and distribution flags are set 
so that the charges are sent to the appropriate projects in CPMS.   

Key Data Elements Transaction type, STARS coding block, voucher number, Vendor Name, and 
Transaction Amount. 

Level of Complexity 
(Simple, Average, 
Complex) 

Average 

Eliminated by FMS? Yes No Possibly  
Transaction Volume Average of 1200 transactions per night.  
Misc./Comments     

Mainframe Interface Filename: DT.FM.CCFB.COLLECT 
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Meeting Participants Lisa Hockenberry, Ethan Erickson, Tom Brewer, Rhonda Seitz, Mike 
Branam, Steve Magee, Dale Jost, Duncan Friend, and Mike Lovich 

Interface Name  
KDOT Budget to BMS  

Interface ID  
 

Source System KDOT Budget Systems  
General Description  This program takes the KDOT Budget from their Budget System and loads 

the files to BMS.   
Technology Access Database/ 
Interface Agency Kansas Department of Transportation 
Agency Contact Name 
 

Ethan Erickson/Lisa Hockenberry 

Agency Contact 
E-mail Address 

ethan@ksdot.org/lisah@ksdot.org 

Inbound / Outbound Outbound    -  From Budget System to the BMS  
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Original Budget is submitted on September 15th.   
Frequency of Interface Once a year for Original.   
Processing Performed 
by Receiving System(s) 

Budget development/creation for BMS. 

Key Data Elements Chart of Accounts, budget transaction amounts. 
Level of Complexity 
(Simple, Average, 
Complex) 

Average to Complex 

Eliminated by FMS? Yes No Possibly  
Transaction Volume Average of 2000 to 3000 records. 
Misc./Comments     

Mainframe Interface Filename: 
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Meeting Participants 
Martin Eckhardt, Mike Lovich, Ron Nitcher, Sara Barnes, Stephanie 
Smith, Michelle Pyle, Jennifer Barger, Scott Cottrell, Clydette 
Johnson, Kim Walker 

Interface Name  
Interface ID  
Source System KIAS - KSDE Internal Accounting System  

 
General Description  System where all internal accounting, budgeting, and purchasing activities 

are performed for the Kansas State Department of Education 
Technology FoxPro (migrating to Microsoft .NET) 
Interface Agency Department of Education 
Agency Contact Name 
 

Ron Nitcher 

Agency Contact 
E-mail Address 

rnitcher@ksde.org 

Inbound / Outbound Daily Transaction – Outbound from STARS to KIAS of warrant information. 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Available daily warrant information 
Frequency of Interface Daily 
Processing Performed 
by Receiving System(s) 

Update KIAS with warrant information 

Key Data Elements Warrant #, warrant date, amount 
Level of Complexity 
(Simple, Average, 
Complex) 

Average 

Eliminated by FMS? Yes No Possibly  
Transaction Volume  
Misc./Comments  It is expected that the new FMS will replace all existing outbound 

datasets from STARS. The new system will lead to various methods 
agencies can extract data (i.e., online query/report capabilities; use of 
a reporting data warehouse allows agencies to create reports as 
needed). 

Mainframe Interface Filename: 
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Meeting Participants 
Martin Eckhardt, Mike Lovich, Ron Nitcher, Sara Barnes, Stephanie 
Smith, Michelle Pyle, Jennifer Barger, Scott Cottrell, Clydette 
Johnson, Kim Walker 

Interface Name  
Interface ID  
Source System KIAS - KSDE Internal Accounting System  

 
General Description  System where all internal accounting, budgeting, and purchasing activities 

are performed for the Kansas State Department of Education 
Technology FoxPro (migrating to Microsoft .NET) 
Interface Agency Department of Education 
Agency Contact Name 
 

Ron Nitcher 

Agency Contact 
E-mail Address 

rnitcher@ksde.org 

Inbound / Outbound Payment Vouchers – Inbound Administrative (overhead) payment dataset 
uploaded to STARS. 

Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Overhead payments 
Frequency of Interface Daily and Monthly 
Processing Performed 
by Receiving System(s) 

Voucher/Payment created in STARS 

Key Data Elements Standard STARS inbound payment data fields – vendor id, recipient name, 
transaction date, transaction amount, etc. 

Level of Complexity 
(Simple, Average, 
Complex) 

Average 

Eliminated by FMS? Yes No Possibly  
Transaction Volume Monthly – 1500 average 
Misc./Comments   

 
Mainframe Interface Filename: 
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Meeting Participants 
Martin Eckhardt, Mike Lovich, Ron Nitcher, Sara Barnes, Stephanie 
Smith, Michelle Pyle, Jennifer Barger, Scott Cottrell, Clydette 
Johnson, Kim Walker 

Interface Name  
Interface ID  
Source System KIAS - KSDE Internal Accounting System  

 
General Description  System where all internal accounting, budgeting, and purchasing activities 

are performed for the Kansas State Department of Education 
Technology FoxPro (migrating to Microsoft .NET) 
Interface Agency Department of Education 
Agency Contact Name 
 

Ron Nitcher 

Agency Contact 
E-mail Address 

rnitcher@ksde.org 

Inbound / Outbound Vendor – Outbound from STARS to KIAS 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  End of month reconciliation of KIAS vendors with STARS vendors 
Frequency of Interface Monthly 
Processing Performed 
by Receiving System(s) 

Update KIAS with vendor information 

Key Data Elements Vendor ID, vendor name, locations, address 
Level of Complexity 
(Simple, Average, 
Complex) 

Average 

Eliminated by FMS? Yes No Possibly  
Transaction Volume  
Misc./Comments  It is expected that the new FMS will replace all existing outbound 

datasets from STARS. The new system will lead to various methods 
agencies can extract data (i.e., online query/report capabilities; use of 
a reporting data warehouse allows agencies to create reports as 
needed). 

Mainframe Interface Filename: 
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Meeting Participants 
Martin Eckhardt, Mike Lovich, Ron Nitcher, Sara Barnes, Stephanie 
Smith, Michelle Pyle, Jennifer Barger, Scott Cottrell, Clydette 
Johnson, Kim Walker 

Interface Name Online Web Application 
Interface ID  
Source System CNP2000 
General Description  System generates payments to recipients for Child Care and Adult Care 

Centers. 
Technology In-house Client/Server 
Interface Agency Department of Education 
Agency Contact Name 
 

Ron Nitcher / Scott Cottrell 

Agency Contact 
E-mail Address 

rnitcher@ksde.org / scottrell@ksde.org 

Inbound / Outbound Payment Vouchers – Inbound datasets uploaded to STARS 
 

Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Claim payments 
Frequency of Interface Daily, Weekly and Monthly  
Processing Performed 
by Receiving System(s) 

Voucher/Payments created in STARS 

Key Data Elements Required data fields for STARS upload 
Level of Complexity 
(Simple, Average, 
Complex) 

Average 

Eliminated by FMS? Yes No Possibly  
Transaction Volume 50/month 
Misc./Comments   

 
Mainframe Interface Filename: 
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Meeting Participants 
Martin Eckhardt, Mike Lovich, Ron Nitcher, Sara Barnes, Stephanie 
Smith, Michelle Pyle, Jennifer Barger, Scott Cottrell, Clydette 
Johnson, Kim Walker 

Interface Name  
Interface ID ED.ST.VOUCHER.A652.Gxxxv00 (generated number changes for 

each data set) 
Source System Federal Aid 
General Description  System generates payments to recipients for various Federal Aid programs – 

Title 1 (No Child Left Behind); Americorp; Economically Disadvantaged 
Children 

Technology Mainframe 
Interface Agency Department of Education 
Agency Contact Name 
 

Ron Nitcher / Clydette Johnson 

Agency Contact 
E-mail Address 

rnitcher@ksde.org / cjohnson@ksde.org 

Inbound / Outbound Payment Vouchers – Inbound datasets uploaded to STARS 
 

Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Federal Payments 
Frequency of Interface Monthly process is run at the end of the month for payment disbursement at 

the beginning of the month. 
Quarterly process is run at the end of the quarter 

Processing Performed 
by Receiving System(s) 

Voucher/Payments created in STARS 

Key Data Elements Required data fields for STARS upload 
Level of Complexity 
(Simple, Average, 
Complex) 

Average  

Eliminated by FMS? Yes No Possibly  
Transaction Volume Approx 1500 
Misc./Comments   

 
Mainframe Interface Filename: 
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Meeting Participants 
Martin Eckhardt, Mike Lovich, Ron Nitcher, Sara Barnes, Stephanie 
Smith, Michelle Pyle, Jennifer Barger, Scott Cottrell, Clydette 
Johnson, Kim Walker 

Interface Name Online Web Application 
Interface ID  
Source System KNCLAIM 
General Description  System generates payments to recipients for summer school lunch and 

advances. 
Technology In-house Client/Server 
Interface Agency Department of Education 
Agency Contact Name 
 

Ron Nitcher / Scott Cottrell 

Agency Contact 
E-mail Address 

rnitcher@ksde.org / scottrell@ksde.org 

Inbound / Outbound Payment Vouchers – Inbound datasets uploaded to STARS 
 

Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Claim payments 
Frequency of Interface Daily, Weekly and Monthly  
Processing Performed 
by Receiving System(s) 

Voucher/Payments created in STARS 

Key Data Elements Required data fields for STARS upload 
Level of Complexity 
(Simple, Average, 
Complex) 

Average 

Eliminated by FMS? Yes No Possibly  
Transaction Volume 50/month 
Misc./Comments   

 
Mainframe Interface Filename: 
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Meeting Participants 
Martin Eckhardt, Mike Lovich, Ron Nitcher, Sara Barnes, Stephanie 
Smith, Michelle Pyle, Jennifer Barger, Scott Cottrell, Clydette 
Johnson, Kim Walker 

Interface Name  
Interface ID ED.ST.VOUCHER.A652.Gxxxv00 (generated number changes for 

each data set) 
Source System State Aid 
General Description  System generates payments to recipients (i.e., schools) for various State Aid 

programs – Special Education; Bond and Interest; and Local Option Budget 
Aid 

Technology Mainframe 
Interface Agency Department of Education 
Agency Contact Name 
 

Ron Nitcher / Clydette Johnson 

Agency Contact 
E-mail Address 

rnitcher@ksde.org / cjohnson@ksde.org 

Inbound / Outbound Payment Vouchers – Inbound datasets uploaded to STARS 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  School Payments 
Frequency of Interface Monthly process is run at the end of the month for payment disbursement at 

the beginning of the month. 
Quarterly process is run at the end of the quarter 

Processing Performed 
by Receiving System(s) 

Voucher/Payments created in STARS 

Key Data Elements Required data fields for STARS upload 
Level of Complexity 
(Simple, Average, 
Complex) 

Average 

Eliminated by FMS? Yes No Possibly  
Transaction Volume Approx 1000 
Misc./Comments  Mainframe Interface Filename: 
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Meeting Participants Martin Eckhardt, Mike Lovich, Gerald Schneider, Debbie Evans, 
Nancy Metzer, Bill Schafer, Kim Walker 

Interface Name  
Interface ID  
Source System State Employment Security Agency Accounting System 

 
General Description  The State Employment Security Agency Accounting System is the internal 

accounting system used by DOL to process all financial transactions. 
Currently, DOL performs dual entry for vouchers in both the State 
Employment Security Agency Accounting System and STARS because DOL 
has opted to not use the standard STARS voucher electronic interface 
process. 
The State Employment Security Agency Accounting System supports the 
agency’s time and leave/labor functions through activity based cost 
accounting/allocations as required by federal guidelines. While the new 
system will extend new opportunities and functions as a whole, DOL has 
concerns it will not meet their most essential need, which is a key factor to 
their continued operations. 

Technology CICS - Mainframe 
Interface Agency Department of Labor 
Agency Contact Name 
 

Gerald Schneider 

Agency Contact 
E-mail Address 

Gerald.Schneider@dol.ks.gov 

Inbound / Outbound Payment Vouchers – No longer interface datasets, entry is manual. 
Daily Transactions – DA.ST.PR.SEQ.DISK0296 – Outbound dataset of all 
STARS transactions for that day, used by DOL to build cumulative files and 
create three reports (two monthly and one annual). 
Monthly Transactions  

– STEXPVC2 (Vendor File) – Outbound dataset from STARS, 
cumulative list of voucher payments by vendor. Data elements: 
vendor name, vendor number, vendor suffix, invoice description, 
voucher number, warrant amount, and warrant number. 

– DA.ST.PR.SEQ.DAFM959.D296 (Expenditure Analysis) – Outbound 
dataset from STARS, used by DOL to reconcile the expenses 
between their internal accounting system and STARS by journal 
voucher. Data elements: fund, fiscal year, index, sub-object code, 
PCA and YTD expense amount. 

– STEXPFND MON (Monthly STARS transactions) – Outbound dataset 
from STARS, of all transactions for DOL cleared in STARS for the 
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Meeting Participants Martin Eckhardt, Mike Lovich, Gerald Schneider, Debbie Evans, 
Nancy Metzer, Bill Schafer, Kim Walker 

Interface Name  
Interface ID  
Source System State Employment Security Agency Accounting System 

 
month of the report. Used to reconcile, cash only, between the 
internal cost accounting system and STARS. Data elements: warrant 
number, effective date, fund, fiscal year, index, PCA, sub-object code, 
document number, vendor name, transaction code, and amount. 

– DA.ST.PR.SEQ.MODSK296.BKUP (Vendor File) – Outbound 
dataset from STARS, of vendor information used to update various 
jobs within the State Employment Security Agency Accounting 
System. Data elements: vendor number, vendor suffix, vendor name 
and vendor address. 

Annual Transactions – STEXPFND YTD - Outbound dataset from STARS 
of all accounting lines (coding) from vouchers for the State Fiscal Year, used 
for audit sampling. Data elements: warrant number, fund, fiscal year, PCA, 
sub-object code, voucher number, vendor name, transaction code, and 
amount. 

Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  As needed 
Frequency of Interface Daily and Monthly. 
Processing Performed 
by Receiving System(s) 

Reporting and reconciliation 

Key Data Elements See each report description above 
Level of Complexity 
(Simple, Average, 
Complex) 

Simple 

Eliminated by FMS? Yes No Possibly  
Transaction Volume  
Misc./Comments  It is expected that the new FMS will replace all existing outbound 

datasets from STARS. The new system will lead to various methods 
agencies can extract data (i.e., online query/report capabilities; use of 
a reporting data warehouse allows agencies to create reports as 
needed). 

 
Mainframe Interface Filename: 
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Meeting Participants Jackie Montfoort Paige, Connie Lannan, Tina Niehaus, Ruth Scott, 
Mary Huber, Mike Lovich, Kim Walker 

Interface Name  
Interface ID  

 
Source System  

CARES 
General Description  CARES is the system used by KCC for budget (appropriations), procurement 

(pre-encumbrances) and payable (expenditure) transactions. Daily, KCC 
process payments are batched and formatted for STARS upload. The agency 
also receives daily (expenditure only) transactions downloads from STARS to 
update CARES with warrant numbers. Separate from CARES, KCC has a 
Receipt system, where Receipts, JV and Interfunds are entered and sent to 
SOKI. Monthly (STARS and SOKI) transactions downloads, from STARS, are 
used to facilitate reconciliation between CARES, STARS and the Receipts 
system.  
In the meeting, we concluded the new FMS will meet the agency’s needs for 
procurement and payables processing and replace their current subsystem - 
CARES. While most of their needs are met, there is concern in continuing to 
use SOKI for receipts, due to the agency’s need for more detail than SOKI 
require. It is possible that KCC could take advantage of the Accounts 
Receivable module of the new FMS as the front end for SOKI; however 
further consideration is needed regarding the State’s plan of action related to 
SOKI. The ability to perform ad-hoc query/reports will still be available to 
users from the new FMS or a data warehouse. 

Technology Oracle 
Interface Agency Kansas Corporation Commission 
Agency Contact Name 
 

Jackie Montfoort Paige 

Agency Contact 
E-mail Address 

j.montfoort.paige@kcc.state.tx.us 

Inbound / Outbound Payment Vouchers – Inbound (dataset upload) to STARS 
DA118 – Year End Encumbrances – Inbound (dataset upload) to STARS 
Daily Transactions – Outbound (dataset) from STARS to CARES 
Monthly Transactions – Outbound (dataset) from STARS to CARES 

Type of Interface  
(Batch or Real Time) 

 

Triggering Event(s)   
Frequency of Interface  
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Meeting Participants Jackie Montfoort Paige, Connie Lannan, Tina Niehaus, Ruth Scott, 
Mary Huber, Mike Lovich, Kim Walker 

Interface Name  
Interface ID  

 
Source System  

CARES 
Processing Performed 
by Receiving System(s) 

 

Key Data Elements  
Level of Complexity 
(Simple, Average, 
Complex) 

 

Eliminated by FMS? Yes No Possibly  
Transaction Volume  
Misc./Comments  KCC also expressed an enhancement opportunity as it relates to 

Time and Leave. They are spending enormous work-efforts on 
maintaining and reconciling with SHaRP/STARS (for example, 
payroll adjustments due to funding changes are not easily 
identified back to the individual level). 
 
Mainframe Interface Filename: 
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Meeting Participants 
Judy McNeal, Nirmal Singh, Jaswinder Singh, Leland Breedlove, 
John Oliver, Diana Peers, LeRoy Tralle, Max Williams, Ranjith 
Kotcherlaketa, Martin Eckhardt, Mike Lovich, Kim Walker 

Interface Name STARS Daily Transaction Output File 
Interface ID DA.ST.PR.SEQ.TAPEagy (where agy = agency number) 
Source System STARS Warrant Generation File  

 
General Description  Daily output file from STARS used to extract data and concatenate with an 

internal accounting transaction file. 
Technology IBMS400 
Interface Agency Kansas Public Employee Retirement System (KPERS) 
Agency Contact Name 
 

Leeland Breedlove  

Agency Contact 
E-mail Address 

LBreedlove@kpers.org 

Inbound / Outbound Daily Transaction – Outbound from STARS to Lawson 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Daily payment activities 
Frequency of Interface Daily 
Processing Performed 
by Receiving System(s) 

Updates payment information in internal accounting system and KITS 
(KPERS Integrated Technology System) 

Key Data Elements Payment voucher activity or journal entries that effect a payment voucher 
(i.e., transaction code, invoice number, warrant number, warrant amount, 
document number, etc.) 

Level of Complexity 
(Simple, Average, 
Complex) 

Average 

Eliminated by FMS? Yes No Possibly  
Transaction Volume  
Misc./Comments  It is expected that the new FMS will replace all existing outbound 

datasets from STARS. The new system will lead to various 
methods agencies can extract data (i.e., online query/report 
capabilities; use of a reporting data warehouse allows agencies to 
create reports as needed). 
Mainframe Interface Filename: 
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Meeting Participants 
Judy McNeal, Nirmal Singh, Jaswinder Singh, Leland Breedlove, 
John Oliver, Diana Peers, LeRoy Tralle, Max Williams, Ranjith 
Kotcherlaketa, Martin Eckhardt, Mike Lovich, Kim Walker 

Interface Name STARS Daily Transaction Input File 
Interface ID DA.ST.PR.SEQ.FEIN.Aagydv (where agydv = three digit agency 

number and dy = two digit STARS division number; magnetic tape 
format) 
 
 Or  
 
ii.ST.VOUCHER.Axxx.GnnnnVoo (where ii = the agency / department 
identifier, xxx = agency number and nnnx = generation number; 
dataset format) 
 
Same data different format files 

Source System Lawson – KPERS Internal Accounting System  
 

General Description  Lawson is KPERS internal accounting system where all agency payments 
and accounting activities are processed. Daily payment files are generated 
from Lawson to STARS for cancel payments and re-issue of payments.  
It is expected the new FMS will provide the functionality needs to replace the 
internal accounting system, thus eliminating interfacing of administrative 
payments. 

Technology IBMS400 
Interface Agency Kansas Public Employee Retirement System (KPERS) 
Agency Contact Name 
 

Leeland Breedlove  

Agency Contact 
E-mail Address 

LBreedlove@kpers.org 

Inbound / Outbound Payment Vouchers – Daily (Canceled and Re-Issued payments) dataset 
inbound to STARS 

Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Payments that have been canceled and/or a need to re-issue a payment. 
Frequency of Interface Daily 
Processing Performed 
by Receiving System(s) 

Voucher/Payments generated in STARS 

Key Data Elements Standard input accounting transaction format for STARS 
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Meeting Participants 
Judy McNeal, Nirmal Singh, Jaswinder Singh, Leland Breedlove, 
John Oliver, Diana Peers, LeRoy Tralle, Max Williams, Ranjith 
Kotcherlaketa, Martin Eckhardt, Mike Lovich, Kim Walker 

Interface Name STARS Daily Transaction Input File 
Interface ID DA.ST.PR.SEQ.FEIN.Aagydv (where agydv = three digit agency 

number and dy = two digit STARS division number; magnetic tape 
format) 
 
 Or  
 
ii.ST.VOUCHER.Axxx.GnnnnVoo (where ii = the agency / department 
identifier, xxx = agency number and nnnx = generation number; 
dataset format) 
 
Same data different format files 

Source System Lawson – KPERS Internal Accounting System  
 

Level of Complexity 
(Simple, Average, 
Complex) 

Average 

Eliminated by FMS? Yes No Possibly  
Transaction Volume  
Misc./Comments   

Mainframe Interface Filename: 
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Meeting Participants 
Judy McNeal, Nirmal Singh, Jaswinder Singh, Leland Breedlove, 
John Oliver, Diana Peers, LeRoy Tralle, Max Williams, Ranjith 
Kotcherlaketa, Martin Eckhardt, Mike Lovich, Kim Walker 

Interface Name Warrant File 
Interface ID  
Source System KITS – KPERS Integrated Technology System (Pension 

Administration System) 
General Description  KITS is a pension administration system that supports the defined-benefit 

retirement plans/payments for the state and local public employees. KITS 
produces interface files to upload into STARS Satellite for the following 
payments: retirement, disability, withdrawals, and benefits. 
The Warrant file identifies all KPERS benefit recipients who will receive a 
paper check for payment. The file is sent to the DISC mainframe for input to 
the STARS satellite warrant process. Only the accounting portion of these 
payments is actually loaded into STARS through the Electronic DA-35 file. 

Technology Microsoft .Net  
Interface Agency Kansas Public Employee Retirement System (KPERS) 
Agency Contact Name 
 

Leeland Breedlove  

Agency Contact 
E-mail Address 

LBreedlove@kpers.org 

Inbound / Outbound Weekly (Lump Sum payments) inbound to STARS Satellite 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Process lump sum payments 
Frequency of Interface Weekly – Thursdays 
Processing Performed 
by Receiving System(s) 

Warrants processed/generated in STARS Satellite  

Key Data Elements Recipient Name, Address, Voucher #, Transaction Amount, Accounting 
distribution/information 

Level of Complexity 
(Simple, Average, 
Complex) 

Average 

Eliminated by FMS? Yes No Possibly  
Transaction Volume Monthly – approx. 11,000 warrants/ 56,000 ACH 
Misc./Comments   

Mainframe Interface Filename: 
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Meeting Participants 
Judy McNeal, Nirmal Singh, Jaswinder Singh, Leland Breedlove, 
John Oliver, Diana Peers, LeRoy Tralle, Max Williams, Ranjith 
Kotcherlaketa, Martin Eckhardt, Mike Lovich, Kim Walker 

Interface Name Warrant File 
Interface ID  
Source System KITS – KPERS Integrated Technology System (Pension 

Administration System) 
General Description  KITS is a pension administration system that supports the defined-benefit 

retirement plans/payments for the state and local public employees. KITS 
produces interface files, to upload into STARS Satellite, for the following 
payments: retirement, disability, withdrawals, and benefits. 
The Warrant file identifies all KPERS benefit recipients who will receive a 
paper check for payment. The file is sent to the DISC mainframe for input to 
the STARS satellite warrant process. Only the accounting portion of these 
payments is actually loaded into STARS through the Electronic DA-35 file. 
The Electronic DA-35 file contains a summary of the transactions in the 
warrant files, by index, sub-object code, other funding codes, etc. KITS 
generates an Electronic DA-35 file for each warrant file produced. 

Technology Microsoft .Net 
Interface Agency Kansas Public Employee Retirement System (KPERS) 
Agency Contact Name 
 

Leeland Breedlove  

Agency Contact 
E-mail Address 

LBreedlove@kpers.org 

Inbound / Outbound Inbound dataset to STARS 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Warrant file generated from KITS 
Frequency of Interface Weekly with Lump Sum payments 

Monthly with Monthly payments 
Processing Performed 
by Receiving System(s) 

Updates STARS with warrant information processed in STARS Satellite 

Key Data Elements Warrant number, accounting distribution codes, transaction amount, etc. 
Level of Complexity 
(Simple, Average, 
Complex) 

Average 

Eliminated by FMS? Yes No Possibly  
Transaction Volume Monthly – approx. 11,000 warrants/ 56,000 ACH 
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Meeting Participants 
Judy McNeal, Nirmal Singh, Jaswinder Singh, Leland Breedlove, 
John Oliver, Diana Peers, LeRoy Tralle, Max Williams, Ranjith 
Kotcherlaketa, Martin Eckhardt, Mike Lovich, Kim Walker 

Interface Name Warrant File 
Interface ID  
Source System KITS – KPERS Integrated Technology System (Pension 

Administration System) 
Misc./Comments  It is possible that this process will be alleviated, dependent upon how 

the warrant transactions will be processed in the new system. The file 
format could include both warrant and funding information on the 
same file thus eliminating a need for a separate file. 

Mainframe Interface Filename: 
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Meeting Participants 
R.D. Coker, Kirk  Slusser, Linda May, Linda Belshe, Teresa Gibbons, 
Gary Kinnan, Glen Yancey, Jim Conant, Shirley Hollis, Mavis 
Cockrell, Mike Lovich, Martin Eckhardt, Noelle Jones 

Interface Name  
Interface ID  
Source System DOR uses STARS as their only accounting system and does not 

have a stand alone system. 
Multiple Source Systems for payment vouchers 

General Description  Currently DOR has five refund and distribution voucher interfaces that are 
formatted in the source system and sent to STARS for upload (with the 
supporting vendor file/information for the payments). The interface data sets 
include: Motor Fuel refunds, Interstate Registration Plan, Mineral Tax, County 
Vehicle License Distribution, and Interstate Fuel Tax Authority.  Future 
interfaces would also include Kansas Vehicle Inventory System and Property 
Valuation refunds.  Each dataset is formatted for STARS and includes 
voucher number, vendor name, voucher amount. The total dataset amount 
and transaction count is also included. The agency uses ad-hoc reports from 
STARS Ad-Hoc to assist with reconciliation of CIS. 
In the meeting, we concluded that the new FMS will meet the agency’s 
needs. Decentralized voucher entry with agency defined workflow rules and 
data combination validations/edits for processing are delivered functionality of 
the system. The ability to upload datasets/interfaces for the high-volume 
voucher transactions is also delivered functionality that the agency could 
continue to use for their refunds and distribution vouchers. The ability to 
perform ad-hoc query/report will still be available either from the new FMS or 
a data warehouse. 

Technology Cobol 
Interface Agency Dept of Revenue 
Agency Contact Name 
 

Shirley Hollis  

Agency Contact 
E-mail Address 

Shirley_Hollis@kdor.state.ks.us 

Inbound / Outbound Payment Vouchers – Inbound to STARS (dataset upload) 
Monthly Transactions – Outbound from STARS  (Agency no longer use, 
instead they use ad-hoc reports from STARS Ad-Hoc) 

Type of Interface  
(Batch or Real Time) 

 

Triggering Event(s)   
Frequency of Interface  
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Meeting Participants 
R.D. Coker, Kirk  Slusser, Linda May, Linda Belshe, Teresa Gibbons, 
Gary Kinnan, Glen Yancey, Jim Conant, Shirley Hollis, Mavis 
Cockrell, Mike Lovich, Martin Eckhardt, Noelle Jones 

Interface Name  
Interface ID  
Source System DOR uses STARS as their only accounting system and does not 

have a stand alone system. 
Multiple Source Systems for payment vouchers 

Processing Performed 
by Receiving System(s) 

 

Key Data Elements  
Level of Complexity 
(Simple, Average, 
Complex) 

 

Eliminated by FMS? Yes No Possibly  
Transaction Volume  
Misc./Comments   

 
Mainframe Interface Filename: 
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Meeting Participants 
R.D. Coker, Kirk Slusser, Linda May, Linda Belshe, Teresa Gibbons, 
Gary Kinnan, Glen Yancey, Jim Conant, Shirley Hollis, Mavis 
Cockrell, Mike Lovich, Martin Eckhardt, Noelle Jones 

Interface Name Kansas County Vehicle License Plate Distribution 
Interface ID  
Source System DOR uses STARS as their only accounting system and does not 

have a stand alone system. 
Dealer Licensing System 

General Description  DOR centrally collects fees related to Dealer license plates.  Quarterly, 
Kansas sends other entities their portion of collections. Dataset for 
proportionate Dealer License Plate fee collected is created and sent to 
STARS.  

Technology COBOL/Natural  (system currently being rewritten so technology may 
change) 

Interface Agency Dept of Revenue 
Agency Contact Name Shirley Hollis 

Gary 
Agency Contact 
E-mail Address 

Shirley_Hollis@kdor.state.ks.us 

Inbound / Outbound Payment Vouchers – Inbound to STARS (dataset in STARS format) 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Once a quarter during first half of month 
Frequency of Interface Once a quarter during first half of month 
Processing Performed 
by Receiving System(s) 

Voucher created in STARS. 

Key Data Elements County Vehicle License District system creates dataset using report 
generator.  Key Data Elements include: 
 FEIN for vendor #, vendor suffix which indicates which address to use, 
voucher number which also includes smart coding to indicate type of fee 
being distributed., Jurisdiction Name, City, State and Transaction Amount. 

Level of Complexity 
(Simple, Average, 
Complex) 

 

Eliminated by FMS? Yes X No Possibly  
Transaction Volume  1 datasets/interfaces per quarter 

Averaging 36 vouchers per data set  
Averaging $38,000 per data set 
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Meeting Participants 
R.D. Coker, Kirk Slusser, Linda May, Linda Belshe, Teresa Gibbons, 
Gary Kinnan, Glen Yancey, Jim Conant, Shirley Hollis, Mavis 
Cockrell, Mike Lovich, Martin Eckhardt, Noelle Jones 

Interface Name Kansas County Vehicle License Plate Distribution 
Interface ID  
Source System DOR uses STARS as their only accounting system and does not 

have a stand alone system. 
Dealer Licensing System 

Misc./Comments   
 
Mainframe Interface Filename: 
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Meeting Participants 
R.D. Coker, Kirk Slusser, Linda May, Linda Belshe, Teresa Gibbons, 
Gary Kinnan, Glen Yancey, Jim Conant, Shirley Hollis, Mavis 
Cockrell, Mike Lovich, Martin Eckhardt, Noelle Jones 

Interface Name Kansas Dept of Revenue Daily and Monthly Transaction downloads 
Interface ID  
Source System DOR uses STARS as their only accounting system and does not 

have a stand alone system. 
STARS 

General Description  DOR receives the standard Daily and Monthly Transaction files from STARS.  
File includes all transactions (receipts, encumbrances, vouchers). 
 

Technology  
Interface Agency Dept of Revenue 
Agency Contact Name Shirley Hollis 
Agency Contact 
E-mail Address 

Shirley_Hollis@kdor.state.ks.us 

Inbound / Outbound Outbound from STARS 
 

Type of Interface  
(Batch or Real Time) 

Batch. 

Triggering Event(s)  Per DOR staff. 
Frequency of Interface Daily and Monthly 
Processing Performed 
by Receiving System(s) 

Data is used to create various reports needed by the DoR 

Key Data Elements STARS coding block, description, total transaction amount, transaction type,  
 

Level of Complexity 
(Simple, Average, 
Complex) 

simple 

Eliminated by FMS? 
x Yes No Possibly  

Transaction Volume  
Misc./Comments  Department of Revenue hopes that standard reports could be 

created in FMS system to meet their reporting needs and 
eliminate the need to download transactions on a daily and 
monthly basis.  
Mainframe Interface Filename: 



 
 
Statewide Financial Management System  
Needs Assessment Study Update 
 

 

 Page E-31 December 15, 2006 

 

Meeting Participants 
R.D. Coker, Kirk Slusser, Linda May, Linda Belshe, Teresa Gibbons, 
Gary Kinnan, Glen Yancey, Jim Conant, Shirley Hollis, Mavis 
Cockrell, Mike Lovich, Martin Eckhardt, Noelle Jones 

Interface Name Kansas International Fuel Tax Agreement-Distribution 
Interface ID  
Source System DOR uses STARS as their only accounting system and does not 

have a stand alone system. 
IFTA System 

General Description  DOR centrally collects Fuel Tax.  Quarterly, Kansas sends other entities their 
portion of collections based on where carrier driving routes. Dataset for 
proportionate Fuel Taxes collected is created and sent to STARS.  

Technology COBOL/Natural  (system currently being rewritten so technology may 
change) 

Interface Agency Dept of Revenue 
Agency Contact Name Shirley Hollis 

Leo 
Agency Contact 
E-mail Address 

Shirley_Hollis@kdor.state.ks.us 

Inbound / Outbound Payment Vouchers – Inbound to STARS (dataset in STARS format) 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Once a monthly during last half of month 
Frequency of Interface Once a month during last half of month 
Processing Performed 
by Receiving System(s) 

Voucher created in STARS. 

Key Data Elements IFTA  system creates dataset using report generator.  Key Data Elements 
include: 
 FEIN for vendor #, vendor suffix which indicates which address to use, 
voucher number which also includes smart coding to indicate type of tax., 
Jurisdiction Name, City, State and Transaction Amount. 

Level of Complexity 
(Simple, Average, 
Complex) 

 

Eliminated by FMS? Yes X No Possibly  
Transaction Volume  1 datasets/interfaces per month 

Averaging 31 vouchers per data set  
Averaging $910,000 per data set 



 
 
Statewide Financial Management System  
Needs Assessment Study Update 
 

 

 Page E-32 December 15, 2006 

Meeting Participants 
R.D. Coker, Kirk Slusser, Linda May, Linda Belshe, Teresa Gibbons, 
Gary Kinnan, Glen Yancey, Jim Conant, Shirley Hollis, Mavis 
Cockrell, Mike Lovich, Martin Eckhardt, Noelle Jones 

Interface Name Kansas International Fuel Tax Agreement-Distribution 
Interface ID  
Source System DOR uses STARS as their only accounting system and does not 

have a stand alone system. 
IFTA System 

Misc./Comments  A second dataset for refunds to individuals is also set.  See 
Interface Template Revenue-IFTA individuals.doc 
 
Mainframe Interface Filename: 
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Meeting Participants 
R.D. Coker, Kirk Slusser, Linda May, Linda Belshe, Teresa Gibbons, 
Gary Kinnan, Glen Yancey, Jim Conant, Shirley Hollis, Mavis 
Cockrell, Mike Lovich, Martin Eckhardt, Noelle Jones 

Interface Name Kansas International Fuel Tax Agreement-Individuals 
Interface ID  
Source System DOR uses STARS as their only accounting system and does not 

have a stand alone system. 
IFTA System 

General Description  DOR centrally collects Fuel Tax.  Quarterly, Kansas sends other entities their 
portion of collections based on where carrier driving routes. Individuals may 
also request a refund.  Refund is reviewed and approved in IFTA system.  
Dataset for Fuel Tax refund is created and sent to STARS.  

Technology COBOL/Natural  (system currently being rewritten so technology may 
change) 

Interface Agency Dept of Revenue 
Agency Contact Name Shirley Hollis 
Agency Contact 
E-mail Address 

Shirley_Hollis@kdor.state.ks.us 

Inbound / Outbound Payment Vouchers – Inbound to STARS (dataset in STARS format) 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Once a monthly during last half of month 
Frequency of Interface Once a month during last half of month 
Processing Performed 
by Receiving System(s) 

Voucher created in STARS. 

Key Data Elements IFTA  system creates dataset using report generator.  Key Data Elements 
include: 
 FEIN for vendor #, vendor suffix which indicates which address to use, 
voucher number which also includes smart coding to indicate type of tax., 
Jurisdiction Name, City, State and Transaction Amount. 

Level of Complexity 
(Simple, Average, 
Complex) 

 

Eliminated by FMS? Yes X No Possibly  
Transaction Volume  1 datasets/interfaces per month 

Averaging 160 vouchers per data set  
Averaging $75,000 per data set 
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R.D. Coker, Kirk Slusser, Linda May, Linda Belshe, Teresa Gibbons, 
Gary Kinnan, Glen Yancey, Jim Conant, Shirley Hollis, Mavis 
Cockrell, Mike Lovich, Martin Eckhardt, Noelle Jones 

Interface Name Kansas International Fuel Tax Agreement-Individuals 
Interface ID  
Source System DOR uses STARS as their only accounting system and does not 

have a stand alone system. 
IFTA System 

Misc./Comments  A second dataset for distributions to other entities is also sent.  
See Interface Template Revenue-IFTA distribution.doc 
 
Mainframe Interface Filename: 
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R.D. Coker, Kirk Slusser, Linda May, Linda Belshe, Teresa Gibbons, 
Gary Kinnan, Glen Yancey, Jim Conant, Shirley Hollis, Mavis 
Cockrell, Mike Lovich, Martin Eckhardt, Noelle Jones 

Interface Name Kansas Income Tax Refunds-Individual/Homestead, 
Corporate/Franchise/Privilege 

Interface ID  
Source System DOR uses STARS as their only accounting system and does not 

have a stand alone system. 
Tax System 

General Description  DOR centrally collects taxes for individuals, homestead, corporate, franchise 
and privilege. Fuel Tax Information is extracted from Tax System and data 
set is built.  DOR sends warrant range and dollar amount by category.  
Payment vouchers are prepared (one electronic and one for paper warrants) 
and print file is sent to DISC for warrants to be printed and ACH file created.  
Details of payment vouchers are not currently kept in STARS, only totals by 
category which is done by 6 or 7 line voucher entry that does not print a 
warrant.   
DOR is not opposed to having these vouchers run through the FMS system, 
however. Security would need to be confirmed so that only appropriate DOR 
staff would have access to details (names/addresses/etc).  

Technology COBOL 
Interface Agency Dept of Revenue 
Agency Contact Name Shirley Hollis 
Agency Contact 
E-mail Address 

Shirley_Hollis@kdor.state.ks.us 

Inbound / Outbound Payment Vouchers – Inbound to STARS (dataset in STARS format) 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Daily during high volume January to June, then twice a week during July to 
December. 

Frequency of Interface Daily during high volume January to June, then twice a week during July to 
December. 

Processing Performed 
by Receiving System(s) 

Currently, a manual voucher entry made to STARS which does not produce a 
warrant but is the totals of batch by category. 
If processed changed, vouchers would be created. 

Key Data Elements Currently, none.   
If vouchers created in FMS, Key Data Elements would need to include but not 
limited to: 
 FEIN for vendor #, vendor suffix which indicates which address to use, 
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Meeting Participants 
R.D. Coker, Kirk Slusser, Linda May, Linda Belshe, Teresa Gibbons, 
Gary Kinnan, Glen Yancey, Jim Conant, Shirley Hollis, Mavis 
Cockrell, Mike Lovich, Martin Eckhardt, Noelle Jones 

Interface Name Kansas Income Tax Refunds-Individual/Homestead, 
Corporate/Franchise/Privilege 

Interface ID  
Source System DOR uses STARS as their only accounting system and does not 

have a stand alone system. 
Tax System 
voucher number which also includes smart coding to indicate type of tax., 
Jurisdiction Name, City, State and Transaction Amount. 

Level of Complexity 
(Simple, Average, 
Complex) 

 

Eliminated by FMS? Yes No X Possibly  
Transaction Volume 1 dataset/interface daily during high volume (January to June). 

Averaging _____ vouchers per data set 
Averaging $_____per data set 
2 datasets/interfaces per week during low volume (July to December).  
Averaging ____ vouchers per data set  
Averaging $_____ per data set 

Misc./Comments  DOR is not opposed to having these vouchers run through the 
FMS system, however, security so that only appropriate DOR staff 
would have access to details (names/addresses/etc) would need 
to be confirmed.  
Mainframe Interface Filename: 
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R.D. Coker, Kirk Slusser, Linda May, Linda Belshe, Teresa Gibbons, 
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Interface Name Kansas International Registration Plan 
Interface ID  
Source System DOR uses STARS as their only accounting system and does not 

have a stand alone system. 
IRP 

General Description  Motor Carriers register in Kansas.  Kansas collects registration fee for all 
states carrier registers.  Monthly, Kansas sends other entities their portion of 
registration fee. Dataset for registration fee collected is created and sent to 
STARS.  

Technology COBOL/Natural  (system currently being rewritten so technology may 
change) 

Interface Agency Dept of Revenue 
Agency Contact Name Shirley Hollis 

Leo Luttgohan 
Agency Contact 
E-mail Address 

Shirley_Hollis@kdor.state.ks.us 

Inbound / Outbound Payment Vouchers – Inbound to STARS (dataset in STARS format) 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Once a month during first half of month 
Frequency of Interface Once a month during first half of month 
Processing Performed 
by Receiving System(s) 

Voucher created in STARS. 

Key Data Elements IRP system creates dataset using report generator.  Key Data Elements 
include: 
 FEIN for vendor #, vendor suffix which indicates which address to use, 
voucher number which also includes smart coding to indicate type of fee 
being distributed., Jurisdiction Name, City, State and Transaction Amount. 

Level of Complexity 
(Simple, Average, 
Complex) 

 

Eliminated by FMS? Yes X No Possibly  
Transaction Volume  1 datasets/interfaces per month 

Averaging 12 vouchers per data set  
Averaging $430,000 per data set 
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R.D. Coker, Kirk Slusser, Linda May, Linda Belshe, Teresa Gibbons, 
Gary Kinnan, Glen Yancey, Jim Conant, Shirley Hollis, Mavis 
Cockrell, Mike Lovich, Martin Eckhardt, Noelle Jones 

Interface Name Kansas International Registration Plan 
Interface ID  
Source System DOR uses STARS as their only accounting system and does not 

have a stand alone system. 
IRP 

Misc./Comments   
 
Mainframe Interface Filename: 
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Meeting Participants 
R.D. Coker, Kirk Slusser, Linda May, Linda Belshe, Teresa Gibbons, 
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Cockrell, Mike Lovich, Martin Eckhardt, Noelle Jones 

Interface Name Kansas Vehicle Inventory System 
Interface ID  
Source System DOR uses STARS as their only accounting system and does not 

have a stand alone system. 
KVIS 

General Description  Kansas Vehicle Inventory System.  DOR pays the vendor once a week for all 
invoices for that week.  Currently DOR manually keys the voucher which has 
many distribution lines.   
In discussions, an option would be to use the FMS system procurement and 
accounts payable modules to procure and pay for the items.  KDOR is 
currently looking to create a dataset for the Kansas Vehicle Inventory System 
due to the number of lines each week.   

Technology N/A 
Interface Agency Dept of Revenue 
Agency Contact Name 
 

Shirley Hollis  

Agency Contact 
E-mail Address 

Shirley_Hollis@kdor.state.ks.us 

Inbound / Outbound Payment Vouchers – Inbound to STARS (manually keyed) 
Type of Interface  
(Batch or Real Time) 

N/A 

Triggering Event(s)  N/A 
Frequency of Interface Every week 
Processing Performed 
by Receiving System(s) 

Voucher created manually. 

Key Data Elements Currently one voucher to vendor with multiple lines to represent all invoices 
for that week. 

Level of Complexity 
(Simple, Average, 
Complex) 

 

Eliminated by FMS? Yes No X Possibly  
Transaction Volume One voucher with multiple lines for each invoice. 
Misc./Comments  Mainframe Interface Filename: 
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R.D. Coker, Kirk Slusser, Linda May, Linda Belshe, Teresa Gibbons, 
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Interface Name Kansas Mineral Tax Distribution 
Interface ID  
Source System DOR uses STARS as their only accounting system and does not 

have a stand alone system. 
Mineral Tax System 

General Description  DOR centrally collects Oil and Gas Revenues.  Quarterly, Kansas sends 
other entities their portion (7%) of collections. Dataset for proportionate Oil 
and Gas revenue collections is created and sent to STARS.  

Technology COBOL/Natural  
Interface Agency Dept of Revenue 
Agency Contact Name Shirley Hollis 

Scott 
Agency Contact 
E-mail Address 

Shirley_Hollis@kdor.state.ks.us 

Inbound / Outbound Payment Vouchers – Inbound to STARS (dataset in STARS format) 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Once a quarter during last half of month 
Frequency of Interface Once a quarter during last half of month 
Processing Performed 
by Receiving System(s) 

Voucher created in STARS. 

Key Data Elements Mineral Tax system creates dataset using report generator.  Key Data 
Elements include: 
 FEIN for vendor #, vendor suffix which indicates which address to use, 
voucher number which also includes smart coding to indicate type of tax 
being refunded., Jurisdiction Name, City, State and Transaction Amount. 

Level of Complexity 
(Simple, Average, 
Complex) 

 

Eliminated by FMS? Yes X No Possibly  
Transaction Volume  1 datasets/interfaces per quarter 

Averaging 80 vouchers per data set  
Averaging $2,415,000 per data set 

Misc./Comments  Mainframe Interface Filename: 
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Meeting Participants 
R.D. Coker, Kirk Slusser, Linda May, Linda Belshe, Teresa Gibbons, 
Gary Kinnan, Glen Yancey, Jim Conant, Shirley Hollis, Mavis 
Cockrell, Mike Lovich, Martin Eckhardt, Noelle Jones 

Interface Name Kansas Motor Fuel Refunds 
Interface ID  
Source System DOR uses STARS as their only accounting system and does not 

have a stand alone system. 
Motor Fuel 

General Description  Vendors request refunds of motor fuel tax for fuels used equipment and 
machinery not used on the roads (i.e. farm machinery).  Refund is reviewed 
and approved in Motor Fuel system.  Dataset for refund vouchers is created 
and sent to STARS.  

Technology COBOL 
Interface Agency Dept of Revenue 
Agency Contact Name Shirley Hollis 

Scott Miller/Julia  
Agency Contact 
E-mail Address 

Shirley_Hollis@kdor.state.ks.us 

Inbound / Outbound Payment Vouchers – Inbound to STARS (dataset in STARS format) 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  As often as needed 
Frequency of Interface At least once a  week 
Processing Performed 
by Receiving System(s) 

Voucher created in STARS. 

Key Data Elements Motor Fuel System creates dataset using report generator.  Key Data 
Elements include: 
 SSN or FEIN for vendor #, vendor suffix which indicates which address to 
use, voucher number which also includes smart coding to indicate type of tax 
being refunded., Name, City, State and Transaction Amount. 

Level of Complexity 
(Simple, Average, 
Complex) 

 

Eliminated by FMS? Yes X No Possibly  
Transaction Volume  4 to 6 datasets/interfaces per month 

Averaging 110 voucher per data set 
Averaging $105,000 per dataset 

Misc./Comments  Mainframe Interface Filename: 
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R.D. Coker, Kirk Slusser, Linda May, Linda Belshe, Teresa Gibbons, 
Gary Kinnan, Glen Yancey, Jim Conant, Shirley Hollis, Mavis 
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Interface Name Kansas Other Tax Refunds and Distributions-Sales Tax, Withholding 
and approximately 150 other taxes 

Interface ID  
Source System DOR uses STARS as their only accounting system and does not 

have a stand alone system. 
Various Tax Systems 

General Description  DOR centrally collects taxes for sales tax, withholding taxes, and 
approximately 150 other taxes.  Currently, DOR staff manually keys into 
STARS to create vouchers needed for the various refunds and distributions..  
DOR is not opposed to continuing having these vouchers run through the 
FMS system. Security would need to be confirmed so that only appropriate 
DOR staff would have access to details (names/addresses/etc).  

Technology  
Interface Agency Dept of Revenue 
Agency Contact Name Shirley Hollis 
Agency Contact 
E-mail Address 

Shirley_Hollis@kdor.state.ks.us 

Inbound / Outbound Currently None 
If interface created, Payment Vouchers – Inbound to STARS (dataset in 
STARS format) 

Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  As needed per DOR staff. 
Frequency of Interface As needed, daily or weekly. 
Processing Performed 
by Receiving System(s) 

Currently, a manual voucher entry made to STARS which produces a warrant 
or ACH file. 
If interface could be created, vouchers would be created. 

Key Data Elements Currently, none.   
If vouchers created in FMS, Key Data Elements would need to include but not 
limited to: 
 FEIN for vendor #, vendor suffix which indicates which address to use, 
voucher number which also includes smart coding to indicate type of tax., 
Jurisdiction Name, City, State and Transaction Amount. 

Level of Complexity 
(Simple, Average, 
Complex) 
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R.D. Coker, Kirk Slusser, Linda May, Linda Belshe, Teresa Gibbons, 
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Interface Name Kansas Other Tax Refunds and Distributions-Sales Tax, Withholding 
and approximately 150 other taxes 

Interface ID  
Source System DOR uses STARS as their only accounting system and does not 

have a stand alone system. 
Various Tax Systems 

Eliminated by FMS? 
x Yes No Possibly  

Transaction Volume Unknown at this time 
Misc./Comments  DOR is not opposed to continue having these vouchers run through 

the FMS system.  Security would need to be confirmed so that only 
appropriate DOR staff would have access to details 
(names/addresses/etc).  
Mainframe Interface Filename: 
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R.D. Coker, Kirk Slusser, Linda May, Linda Belshe, Teresa Gibbons, 
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Interface Name Kansas Dept of Revenue Procurement 
Interface ID  
Source System DOR uses STARS as their only accounting system and does not 

have a stand alone system. 
DOR Procurement 

General Description  DOR-Bureau creates a purchase requisition (BP1) for every purchase 
including Business Procurement Card purchases.  Majority of requisitions are 
converted to Agency Purchase Orders.  A few PRs (bids) are manually keyed 
and sent to Division of Purchasing for creation of the Purchase Orders.  
Assuming all current workflow and functionality can be recreated in the FMS, 
DOR would like this functionality to be replaced by the FMS system.  

Technology Lotus Notes 
Interface Agency Dept of Revenue 
Agency Contact Name Shirley Hollis 
Agency Contact 
E-mail Address 

Shirley_Hollis@kdor.state.ks.us 

Inbound / Outbound None, if functionality replaced. 
If current functionality continues, then Pre-Encumbrance and Encumbrance 
Entries – Inbound  

Type of Interface  
(Batch or Real Time) 

None, if functionality replaced. 
If current functionality continues, then Batch. 

Triggering Event(s)  Per DOR staff. 
Frequency of Interface At least once a  week. 
Processing Performed 
by Receiving System(s) 

Currently, a few manual purchase requisition entries made to PROCMAN 
which produces appropriate purchase order. 
If functionality could not be replaced, then interface would create purchase 
requisitions/purchase orders as appropriate. 

Key Data Elements Currently, none.   
 

Level of Complexity 
(Simple, Average, 
Complex) 

 

Eliminated by FMS? 
x Yes No Possibly  

Transaction Volume Unknown at this time 
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R.D. Coker, Kirk Slusser, Linda May, Linda Belshe, Teresa Gibbons, 
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Interface Name Kansas Dept of Revenue Procurement 
Interface ID  
Source System DOR uses STARS as their only accounting system and does not 

have a stand alone system. 
DOR Procurement 

Misc./Comments  DOR is would like to have the procurement functionality currently 
in Lotus Notes replaced by the FMS system assuming all workflow 
and current functionality could be replaced.  
Mainframe Interface Filename: 
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R.D. Coker, Kirk Slusser, Linda May, Linda Belshe, Teresa Gibbons, 
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Interface Name Kansas Property Valuation Tax Refunds 
Interface ID  
Source System DOR uses STARS as their only accounting system and does not 

have a stand alone system. 
Property Valuation Tax Systems 

General Description  DOR centrally collects taxes for property valuations.  Currently, DOR staff 
manually key into STARS to create vouchers needed for the refunds.   
DOR is not opposed to continuing having these vouchers run through the 
FMS system. Security would need to be confirmed so that only appropriate 
DOR staff would have access to details (names/addresses/etc).  

Technology Currently, system is a stand-alone PC based database.  Looking to be 
rewritten in SQL. 

Interface Agency Dept of Revenue 
Agency Contact Name Shirley Hollis 
Agency Contact 
E-mail Address 

Shirley_Hollis@kdor.state.ks.us 

Inbound / Outbound Currently None 
If interface created, Payment Vouchers – Inbound to STARS (dataset in 
STARS format) 

Type of Interface  
(Batch or Real Time) 

If interface created, would prefer Batch 

Triggering Event(s)  Per DOR staff. 
Frequency of Interface At least once a  week. 
Processing Performed 
by Receiving System(s) 

Currently, a manual voucher entry made to STARS which produces a warrant 
or ACH file. 
If interface could be created, vouchers would be created. 

Key Data Elements Currently, none.   
If vouchers created in FMS, Key Data Elements would need to include but not 
limited to: 
 FEIN for vendor #, vendor suffix which indicates which address to use, 
voucher number which also includes smart coding to indicate type of tax., 
Jurisdiction Name, City, State and Transaction Amount. 

Level of Complexity 
(Simple, Average, 
Complex) 
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Interface Name Kansas Property Valuation Tax Refunds 
Interface ID  
Source System DOR uses STARS as their only accounting system and does not 

have a stand alone system. 
Property Valuation Tax Systems 

Eliminated by FMS? 
x Yes No Possibly  

Transaction Volume Unknown at this time 
Misc./Comments  DOR is not opposed to continue having these vouchers run 

through the FMS system.  
Mainframe Interface Filename: 
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R.D. Coker, Kirk Slusser, Linda May, Linda Belshe, Teresa Gibbons, 
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Interface Name Kansas Dept of Revenue Receipts 
Interface ID  
Source System DOR uses STARS as their only accounting system and does not 

have a stand alone system. 
DCP System 

General Description  DOR-Bureau  
Record cash receipts and revenue entries  

Technology Natural 
Interface Agency Dept of Revenue 
Agency Contact Name Shirley Hollis 
Agency Contact 
E-mail Address 

Shirley_Hollis@kdor.state.ks.us 

Inbound / Outbound Inbound 
 

Type of Interface  
(Batch or Real Time) 

Batch. 

Triggering Event(s)  Per DOR staff. 
Frequency of Interface Up to 4 data files per day. 
Processing Performed 
by Receiving System(s) 

Creation of cash receipt and revenue entry. 

Key Data Elements STARS coding block, description, total transaction amount, % to split to 
various revenue coding blocks depending on revenue object code 
 

Level of Complexity 
(Simple, Average, 
Complex) 

Complex 

Eliminated by FMS? Yes x No Possibly  
Transaction Volume Unknown at this time 
Misc./Comments    

Mainframe Interface Filename: 
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Interface Name  
Interface ID  
Source System  

FARMS 
General Description  Currently all payment vouchers are created in the various program system 

and then sent to the SRS accounting system, known as FARMS. FARMS 
attaches the appropriate funding block structure.  FARMS then creates the 
voucher payment file to be uploaded to STARS.  Two client systems, LIEAP 
and KAECSES, do not process via FARMS but directly to STARS. 
SRS receives various file downloads which are loaded to FARMS.  FARMS 
then is used for their reporting needs. 
SRS expects for the FMS system to replace most of the functionality of 
FARMS. 
 

Technology Cobol 
Interface Agency Dept of Social and Rehabilitation Services 
Agency Contact Name 
 

Kent Olson 

Agency Contact 
E-mail Address 

Kent@srs.ks.gov 

Inbound / Outbound  
Type of Interface  
(Batch or Real Time) 

 

Triggering Event(s)   
Frequency of Interface  
Processing Performed 
by Receiving System(s) 

 

Key Data Elements  
Level of Complexity 
(Simple, Average, 
Complex) 

 

Eliminated by FMS? Yes No Possibly  
Transaction Volume  
Misc./Comments  Mainframe Interface Filename: 
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Theresa Addington, Martin Eckhardt, Mike Lovich, Noelle Jones 

Interface Name Kansas SRS-Client Payment Vouchers 
Interface ID  
Source System Various system (MMIS, KMIS, DDS,  and Kansas Cares-see below for 

more information regarding system) via FARMS 
LIEAP and KAECSES  

General Description  Currently all client payment vouchers are created in the various program 
systems and then sent to the SRS accounting system, known as FARMS.  
FARMS attaches the appropriate funding block structure.  FARMS then 
creates the voucher payment file to be uploaded to STARS. 
The exception to this is the LIEAP and KAECSES send the payment voucher 
files directly to STARS. 
SRS expects for the FMS system to replace most of the functionality of 
FARMS. 
 

Technology Cobol 
Interface Agency Dept of Social and Rehabilitation Services 
Agency Contact Name 
 

Kent Olson 

Agency Contact 
E-mail Address 

Kent@srs.ks.gov 

Inbound / Outbound Inbound to STARS 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  SRS Staff trigger file 
Frequency of Interface All system batch files are created daily. 
Processing Performed 
by Receiving System(s) 

Creation of client payment vouchers 

Key Data Elements Standard STARS IN format 
FEIN/SSN for vendor #, vendor suffix which indicates which address to use, 
STARS coding block, voucher number, Client Name, City, State and 
Transaction Amount. 

Level of Complexity 
(Simple, Average, 
Complex) 

Complex due to multiple sources (see below) and original sources do not 
have STARS coding block.  FARMS was used to add coding block to 
transaction based on original source of transaction. 

Eliminated by FMS? Yes No Possibly  
Transaction Volume  
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Interface Name Kansas SRS-Client Payment Vouchers 
Interface ID  
Source System Various system (MMIS, KMIS, DDS,  and Kansas Cares-see below for 

more information regarding system) via FARMS 
LIEAP and KAECSES  

Misc./Comments  SRS expects that majority of FARMS functionality will be replaced 
by the FMS system.  However, some work will need to be done 
regarding adding the coding block and creating vendors during 
voucher creation. 
LIEAP-Lower Income Energy Assistance Program 
MMIS-Medicaid Management Information System 
KMIS-Kansas Management Information System (vocational rehab 
program) 
DDS-Disability Determination Services (social security program) 
Kansas Cares-Child Daycare Assistance Program 
KAECSES-Kansas Automated Eligibility Child Support 
Enforcement System 
 
 
Mainframe Interface Filename: 
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Meeting Participants Kent Olson, Tim Long, Debbie McMillan, Barbara Walder-Hittle, 
Theresa Addington, Martin Eckhardt, Mike Lovich, Noelle Jones 

Interface Name Kansas SRS-Vendor File Update 
Interface ID  
Source System FARMS 
General Description  Currently, SRS uses the Daily Transaction download to update warrant 

information in FARMS for its operational and client payments. 
SRS uses the Monthly Transaction download for encumbrance reporting. 
SRS expects for the FMS system to replace this functionality with the FMS 
system and the FMS and Data Warehouse Reporting. 

Technology  
Interface Agency Dept of Social and Rehabilitation Services 
Agency Contact Name 
 

Kent Olson 

Agency Contact 
E-mail Address 

Kent@srs.ks.gov 

Inbound / Outbound Outbound from STARS 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)   
Frequency of Interface Daily and Monthly 
Processing Performed 
by Receiving System(s) 

Daily used to update warrant information in FARMS.  Monthly used for 
encumbrance reporting. 

Key Data Elements Standard STARS  formats 
 

Level of Complexity 
(Simple, Average, 
Complex) 

 

Eliminated by FMS? Yes No Possibly  
Transaction Volume  
Misc./Comments  SRS expects for the FMS system to replace this functionality with 

the FMS system and the FMS and Data Warehouse Reporting. 
Mainframe Interface Filename: 
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Meeting Participants Kent Olson, Tim Long, Debbie McMillan, Barbara Walder-Hittle, 
Theresa Addington, Martin Eckhardt, Mike Lovich, Noelle Jones 

Interface Name Kansas SRS-Vendor File Update 
Interface ID  
Source System FARMS 
General Description  Currently all year-end encumbrances and accruals are created in FARMS 

and then a file is created in FARMS which is sent to STARS. 
SRS expects for the FMS system to replace this functionality with the FMS. 

Technology Cobol 
Interface Agency Dept of Social and Rehabilitation Services 
Agency Contact Name 
 

Kent Olson 

Agency Contact 
E-mail Address 

Kent@srs.ks.gov 

Inbound / Outbound Inbound to STARS 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  SRS Staff trigger file 
Frequency of Interface Once a year 
Processing Performed 
by Receiving System(s) 

Creation of encumbrances and accrual entries. 

Key Data Elements Standard STARS Encumbrance format 
 

Level of Complexity 
(Simple, Average, 
Complex) 

 

Eliminated by FMS? Yes No Possibly  
Transaction Volume  
Misc./Comments  SRS expects that the encumbrance and accrual entry functionality 

within FARMS will be replaced by the FMS system.   
Mainframe Interface Filename: 
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Meeting Participants Kent Olson, Tim Long, Debbie McMillan, Barbara Walder-Hittle, 
Theresa Addington, Martin Eckhardt, Mike Lovich, Noelle Jones 

Interface Name Kansas SRS-Operational Payment Vouchers 
Interface ID  
Source System FARMS 
General Description  Currently all payment vouchers are created in the SRS accounting system, 

known as FARMS.  FARMS creates the voucher payment file to be uploaded 
to STARS. 
SRS expects for the FMS system to replace most of the functionality of 
FARMS. 
 

Technology Cobol 
Interface Agency Dept of Social and Rehabilitation Services 
Agency Contact Name 
 

Kent Olson 

Agency Contact 
E-mail Address 

Kent@srs.ks.gov 

Inbound / Outbound Inbound to STARS 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  SRS Staff trigger file 
Frequency of Interface Daily. 
Processing Performed 
by Receiving System(s) 

Creation of payment vouchers 

Key Data Elements Standard STARS IN format 
FEIN/SSN for vendor #, vendor suffix which indicates which address to use, 
STARS coding block, voucher number, Vendor Name, City, State and 
Transaction Amount. 

Level of Complexity 
(Simple, Average, 
Complex) 

 

Eliminated by FMS? Yes No Possibly  
Transaction Volume  
Misc./Comments  SRS expects that the operation payments functionality within 

FARMS will be replaced by the FMS system 
Mainframe Interface Filename: 
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Meeting Participants Kent Olson, Tim Long, Debbie McMillan, Barbara Walder-Hittle, 
Theresa Addington, Martin Eckhardt, Mike Lovich, Noelle Jones 

Interface Name Kansas SRS-Vendor File Update 
Interface ID  
Source System FARMS 
General Description  Currently all vendor file updates are sent from the SRS accounting system, 

known as FARMS.  FARMS creates the update file to be uploaded to 
STARS. 
SRS expects for the FMS system to replace this functionality for operations 
however, an update for client payments will need to be created. 

Technology Cobol 
Interface Agency Dept of Social and Rehabilitation Services 
Agency Contact Name 
 

Kent Olson 

Agency Contact 
E-mail Address 

Kent@srs.ks.gov 

Inbound / Outbound Inbound to STARS 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  SRS Staff trigger file 
Frequency of Interface Daily. 
Processing Performed 
by Receiving System(s) 

Creation of new vendor. 

Key Data Elements Standard STARS Vendor Table update format 
FEIN/SSN for vendor #, vendor suffix which indicates which address to use, 
vendor type, 1099 status, Women/Disadvantage/Minority-owned status, 
Vendor Name, Address, City, State and Zip.  Optional information includes 
EFT banking information (ABA, Account #, Account Type). 

Level of Complexity 
(Simple, Average, 
Complex) 

 

Eliminated by FMS? Yes No Possibly  
Transaction Volume  
Misc./Comments  SRS expects that the operation payments functionality within 

FARMS will be replaced by the FMS system.  However, a process 
to create vendor for the client payments will need to be created. 
Mainframe Interface Filename: 
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Meeting Participants Martin Eckhardt, Curtis Bears, Cindy Hooper Bears, Peggy Hanna, 
Lucinda Anstaett, Mike Lovich, Kim Walker 

Interface Name Satellite Warrant Name 
Interface ID tr.st.seq.tr484.sw      
Source System Bond System 
General Description  Daily file of satellite warrant information from STARS. 
Technology  
Interface Agency Treasury 
Agency Contact Name 
 

Peggy Hanna / Cindy Hooper Bears 

Agency Contact 
E-mail Address 

peggy@treasurer.state.ks.us / cindy@treasurer.state.ks.us 

Inbound / Outbound Outbound (dataset) from STARS 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Warrants issued 
Frequency of Interface Daily 
Processing Performed 
by Receiving System(s) 

Load back into the Bond system to tie the voucher number and name for 
inquiry purposes by the Bond Dept. 

Key Data Elements Warrant #, name, voucher 
Level of Complexity 
(Simple, Average, 
Complex) 

Simple 

Eliminated by FMS? Yes No Possibly  
Transaction Volume > 100 
Misc./Comments  It is expected that the new FMS will replace all existing outbound 

datasets from STARS. The new system will lead to various methods 
agencies can extract data (i.e., online query/report capabilities; use of 
a reporting data warehouse allows agencies to create reports as 
needed). 
While it is expected most agencies can extract data, data 
exchange/interfaces will still exist in some format between Treasury 
and the FMS, given the nature of the relationship. 

 
Mainframe Interface Filename: 
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Meeting Participants Martin Eckhardt, Curtis Bears, Cindy Hooper Bears, Peggy Hanna, 
Lucinda Anstaett, Mike Lovich, Kim Walker 

Interface Name  
Interface ID da.st.pr.agency.ifv.a670   

      
Source System SOKI – State of Kansa Interactive Internet Interfund System 
General Description  Treasury system provides processing and archive tracking for all agency 

Interfunds, Journal, and Receipt vouchers. SOKI generates a file of all 
interfunds and journal vouchers entered to upload into STARS; does not 
include Receipts in this file. 

Technology  
Interface Agency Treasury 
Agency Contact Name 
 

Peggy Hanna / Cindy Hooper Bears 

Agency Contact 
E-mail Address 

peggy@treasurer.state.ks.us / cindy@treasurer.state.ks.us 

Inbound / Outbound Inbound (dataset) of interfund transfers and journal vouchers uploaded into 
STARS 

Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Entry of interfund transfers and/or journal vouchers 
Frequency of Interface Daily at 3:00 p.m. 
Processing Performed 
by Receiving System(s) 

Update STARS with interfund transfers and journal vouchers 

Key Data Elements Standard STARS file format 
Level of Complexity 
(Simple, Average, 
Complex) 

Simple 

Eliminated by FMS? Yes No Possibly  
Transaction Volume > 100 
Misc./Comments   
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Meeting Participants Martin Eckhardt, Curtis Bears, Cindy Hooper Bears, Peggy Hanna, 
Lucinda Anstaett, Mike Lovich, Kim Walker 

Interface Name Valid Funding  
Interface ID da.st.pr.seq.file957.funds   

     
Source System Receipts Warrant System 
General Description  Valid funding information from STARS. Data is used in an edit table to make 

sure funding is correct on warrants and non-warrants issued.  This file is also 
used for valid funds for SOKI. 

Technology DOS 
Interface Agency Treasury 
Agency Contact Name 
 

Peggy Hanna / Cindy Hooper Bears 

Agency Contact 
E-mail Address 

peggy@treasurer.state.ks.us / cindy@treasurer.state.ks.us 

Inbound / Outbound Outbound (dataset) file of valid funding information from STARS 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  STARS End of month 
Frequency of Interface Monthly 
Processing Performed 
by Receiving System(s) 

End of month refresh updating valid funding information 

Key Data Elements Agency, fund, index 
Level of Complexity 
(Simple, Average, 
Complex) 

Simple 

Eliminated by FMS? Yes No Possibly  
Transaction Volume  
Misc./Comments  It is expected that the new FMS will replace all existing outbound 

datasets from STARS. The new system will lead to various methods 
agencies can extract data (i.e., online query/report capabilities; use of 
a reporting data warehouse allows agencies to create reports as 
needed). 
While it is expected most agencies can extract data, data 
exchange/interfaces will still exist in some format between Treasury 
and the FMS, given the nature of the relationship. 
Mainframe Interface Filename: 
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Meeting Participants Martin Eckhardt, Curtis Bears, Cindy Hooper Bears, Peggy Hanna, 
Lucinda Anstaett, Mike Lovich, Kim Walker 

Interface Name Vendor Status  
Interface ID da.st.pr.agency.vendor.a670  

      
Source System Unclaimed Property System 
General Description  Vendor file from STARS 
Technology DOS 
Interface Agency Treasury 
Agency Contact Name 
 

Peggy Hanna / Cindy Hooper Bears 

Agency Contact 
E-mail Address 

peggy@treasurer.state.ks.us / cindy@treasurer.state.ks.us 

Inbound / Outbound Outbound (dataset) of vendor information from STARS 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Vendor file update 
Frequency of Interface Daily 
Processing Performed 
by Receiving System(s) 

Synchronize vendor information between the Unclaimed Property System 
and STARS. 

Key Data Elements Standard vendor STARS file format 
Level of Complexity 
(Simple, Average, 
Complex) 

Simple 

Eliminated by FMS? Yes No Possibly  
Transaction Volume > 1000 
Misc./Comments  It is expected that the new FMS will replace all existing outbound 

datasets from STARS. The new system will lead to various methods 
agencies can extract data (i.e., online query/report capabilities; use of 
a reporting data warehouse allows agencies to create reports as 
needed). 
While it is expected most agencies can extract data, data 
exchange/interfaces will still exist in some format between Treasury 
and the FMS, given the nature of the relationship. 
Mainframe Interface Filename: 
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Meeting Participants Martin Eckhardt, Curtis Bears, Cindy Hooper Bears, Peggy Hanna, 
Lucinda Anstaett, Mike Lovich, Kim Walker 

Interface Name Vendor File Update 
Interface ID tr.st.vendor.a670  
Source System Unclaimed Property System 
General Description  Treasurer’s Office generates this file to STARS to request the addition of 

vendors/recipients for which they will receive payments. 
Technology DOS 
Interface Agency Treasury 
Agency Contact Name 
 

Peggy Hanna / Cindy Hooper Bears 

Agency Contact 
E-mail Address 

peggy@treasurer.state.ks.us / cindy@treasurer.state.ks.us 

Inbound / Outbound Daily inbound (dataset) uploaded to STARS 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Adding a new vendor/recipient 
Frequency of Interface Daily 
Processing Performed 
by Receiving System(s) 

Vendors are added to STARS 

Key Data Elements Standard STARS file format 
Level of Complexity 
(Simple, Average, 
Complex) 

Simple 

Eliminated by FMS? Yes No Possibly  
Transaction Volume Average 100 < 1000 
Misc./Comments   

 
Mainframe Interface Filename: 
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Meeting Participants: Martin Eckhardt, Curtis Bears, Cindy Hooper Bears, Peggy Hanna, 
Lucinda Anstaett, Mike Lovich, Kim Walker 

Interface Name Warrants Issued 
Interface ID TR.ISSTAPE.STARS.FW02T 
Source System Receipts Warrant System 
General Description  File of Warrant funding distributions/breakdowns from STARS  
Technology DOS 
Interface Agency Treasury 
Agency Contact Name 
 

Peggy Hanna / Cindy Hooper Bears 

Agency Contact 
E-mail Address 

peggy@treasurer.state.ks.us / cindy@treasurer.state.ks.us 

Inbound / Outbound Daily outbound (dataset) of warrant funding distributions from STARS 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Requested warrants issued 
Frequency of Interface Daily 
Processing Performed 
by Receiving System(s) 

Update disbursement information in Receipts Warrant System. File also 
used for reconciliation purposes. 

Key Data Elements Warrant number, Amount, Fund, Agency, Issue date 
Level of Complexity 
(Simple, Average, 
Complex) 

Simple 

Eliminated by FMS? Yes No Possibly  
Transaction Volume > 1000 
Misc./Comments  It is expected that the new FMS will replace all existing outbound 

datasets from STARS. The new system will lead to various methods 
agencies can extract data (i.e., online query/report capabilities; use of a 
reporting data warehouse allows agencies to create reports as needed). 
While it is expected most agencies can extract data, data 
exchange/interfaces will still exist in some format between Treasury and 
the FMS, given the nature of the relationship. 
 
Mainframe Interface Filename: 
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Meeting Participants Martin Eckhardt, Curtis Bears, Cindy Hooper Bears, Peggy Hanna, 
Lucinda Anstaett, Mike Lovich, Kim Walker 

Interface Name Redeemed Warrants 
Interface ID da.st.pr.agency.redeemed.a670 
Source System Receipts Warrant System 
General Description  Treasurer’s Office generates this file to STARS that denotes redeemed 

warrants. 
Technology DOS 
Interface Agency Treasury 
Agency Contact Name 
 

Peggy Hanna / Cindy Hooper Bears 

Agency Contact 
E-mail Address 

peggy@treasurer.state.ks.us / cindy@treasurer.state.ks.us 

Inbound / Outbound Daily inbound (dataset) uploaded to STARS 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Warrant has been redeemed 
Frequency of Interface Daily 
Processing Performed 
by Receiving System(s) 

Warrant information is updated 

Key Data Elements Warrant number, amount, agency, fund, date, etc. 
Level of Complexity 
(Simple, Average, 
Complex) 

Simple 

Eliminated by FMS? Yes No Possibly  
Transaction Volume > 1000 
Misc./Comments   

 
Mainframe Interface Filename: 
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Meeting Participants Cindy Livingston, Arlan Hair, Frank Jarmer, Mike Lovich, Kim Walker
Interface Name  
Interface ID  
Source System  

CIS – Cost Information System 
General Description  Currently payment data entry is decentralized, batched for CIS edits, and 

then formatted and sent to STARS for upload (with the supporting vendor 
file/information for the payments). There is also a refund process, for the 
following permit pools: Non-Resident Deer; Resident Deer; Resident 
Antelopes; and Resident Turkeys; whereby applicants not selected are 
entitled to a refund. Because these are refund payments, they have been 
given special authority to make payments to recipients without normal vendor 
required data. Agency uses ad-hoc reports from STARS Ad-Hoc to assist 
with reconciliation of CIS. 
In the meeting we concluded that the new FMS will meet the agency’s needs 
and replace their current subsystem - CIS. Decentralized voucher entry with 
agency defined workflow rules and data combination validations/edits for 
processing is delivered functionality of the system. The ability to upload 
spreadsheets for high-volume voucher transactions is also delivered 
functionality the agency could continue to use for refunds, if desired. The 
ability to perform ad-hoc query/report will still be available either from the new 
FMS or a data warehouse. 

Technology Cobol 
Interface Agency Dept of Wildlife and Parks Agency 
Agency Contact Name 
 

Cindy Livingston  

Agency Contact 
E-mail Address 

cindyl@wp.state.ks.us 

Inbound / Outbound Payment Vouchers – Inbound to STARS (dataset upload) 
Monthly Transactions – Outbound from STARS  (Agency no longer use, 
instead they use ad-hoc reports from STARS Ad-Hoc) 

Type of Interface  
(Batch or Real Time) 

 

Triggering Event(s)   
Frequency of Interface  
Processing Performed 
by Receiving System(s) 

 

Key Data Elements  
Level of Complexity  
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Meeting Participants Cindy Livingston, Arlan Hair, Frank Jarmer, Mike Lovich, Kim Walker
Interface Name  
Interface ID  
Source System  

CIS – Cost Information System 
(Simple, Average, 
Complex) 
Eliminated by FMS? Yes No Possibly  
Transaction Volume  
Misc./Comments  Mainframe Interface Filename: 
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Meeting Participants Larry Hays, Bruce Ziewig, Pam Norton, Susan Menke, Ray Hauke, 
Mary Mingenback, Mike Lovich, Martin Eckhardt 

Interface Name Daily Transaction download 
 

Interface ID  
 

Source System STARS 
 

General Description  Emporia uses the data from the Daily Transaction download to an Access 
database.  The Database is then used for reporting purposes. 

Technology Banner Financials v7.2  possible upgrade to Banner v8.0 in Fall 2008 
Interface Agency Emporia State 
Agency Contact Name 
 

Mary Mingenback/Beau Swanson 

Agency Contact 
E-mail Address 

mmingenback@emporia.edu 

Inbound / Outbound Outbound from STARS to Emporia Financial System 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Daily Transaction – runs at close of daily business processing 
Frequency of Interface Daily  
Processing Performed 
by Receiving System(s) 

Emporia uses the data from the Daily Transaction download to an Access 
database.  The Database is then used for reporting purposes.. 

Key Data Elements Transaction code, STARS coding block, vendor number, vendor name, 
invoice number, and transaction amount, warrant #, warrant date. 

Level of Complexity 
(Simple, Average, 
Complex) 

Average 

Eliminated by FMS? Yes No Possibly  
Transaction Volume  
Misc./Comments  Mainframe Interface Filename: 
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Meeting Participants Larry Hays, Bruce Ziewig, Pam Norton, Susan Menke, Ray Hauke, 
Mary Mingenback, Mike Lovich, Martin Eckhardt 

Interface Name Payment Vouchers 
 

Interface ID  
 

Source System Emporia System-Banner 
 

General Description  Emporia creates vouchers in their own financial system.  A Payment Voucher 
data file is created and sent to STARS.  STARS creates vouchers and prints 
warrants.  

Technology Banner Financials v7.2  possible upgrade to Banner v8.0 in Fall 2008 
Interface Agency Emporia State 
Agency Contact Name 
 

Mary Mingenback/Beau Swanson 

Agency Contact 
E-mail Address 

mmingenback@emporia.edu 

Inbound / Outbound Outbound from   Emporia Financial System to STARS 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  File is created by Emporia staff 
Frequency of Interface Daily 
Processing Performed 
by Receiving System(s) 

STARS creates payment vouchers. 

Key Data Elements Standard STARS IN format 
FEIN/SSN for vendor #, vendor suffix which indicates which address to use, 
STARS coding block, voucher number, Vendor Name, City, State and 
Transaction Amount. 

Level of Complexity 
(Simple, Average, 
Complex) 

Average 

Eliminated by FMS? Yes No Possibly  
Transaction Volume Approximately 100 records per day. 
Misc./Comments     

Mainframe Interface Filename: 
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Meeting Participants Phil Toepfer, Lee, Gross, Rachel Depenbusch, Mike Drees, Anna 
Debes, Barbara Bieker, Martin Eckhardt, Mike Lovich 

Interface Name Capital Outlay download 
Interface ID  
Source System STARS 

 
General Description  Fort Hays State University uses the data to load into a database.  The 

database is used for inventory reporting purposes. 
Technology Sungard – IFAS 
Interface Agency Fort Hays State University 
Agency Contact Name 
 

Phil Toepfer 

Agency Contact 
E-mail Address 

ptoepfer@fhsu.edu 

Inbound / Outbound Outbound from STARS to Fort Hays State Financial System 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Daily Transaction – runs at close of monthly business processing 
Frequency of Interface Monthly 
Processing Performed 
by Receiving System(s) 

Fort Hays State University uses the data to load into a database.  The 
database is used for inventory reporting purposes. 

Key Data Elements Voucher number, object code, amount, vendor. 
Level of Complexity 
(Simple, Average, 
Complex) 

Average 

Eliminated by FMS? Yes No Possibly  
Transaction Volume  
Misc./Comments  Mainframe Interface Filename: 



 
 
Statewide Financial Management System  
Needs Assessment Study Update 
 

 

 Page E-68 December 15, 2006 

 

Meeting Participants Phil Toepfer, Lee, Gross, Rachel Depenbusch, Mike Drees, Anna 
Debes, Barbara Bieker, Martin Eckhardt, Mike Lovich 

Interface Name Daily and Monthly Transaction download 
Interface ID  
Source System STARS 

 
General Description  Fort Hays uses the data from the Daily Transaction download to update 

warrant information in the Fort Hays financial system.  The Daily Transaction 
download is also used to find mismatched data between the original payment 
voucher information sent and the warrant information. 
Fort Hays uses the data from the Monthly Transaction download for 
reconciliation between STARS and the Fort Hays system and to find 
mismatched data to make corrections into the Fort Hays system. 

Technology Sungard – IFAS 
Interface Agency Fort Hays State University 
Agency Contact Name 
 

Phil Toepfer 

Agency Contact 
E-mail Address 

ptoepfer@fhsu.edu 

Inbound / Outbound Outbound from STARS to Fort Hays State Financial System 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Daily Transaction – runs at close of daily business processing 
Monthly Transaction – runs at close of monthly business processing 

Frequency of Interface Daily and Monthly 
Processing Performed 
by Receiving System(s) 

Fort Hays uses the data from the Daily Transaction download to update 
warrant information in the Fort Hays financial system.  The Daily Transaction 
download is also used to find mismatched data between the original payment 
voucher information sent and the warrant information. 
Fort Hays uses the data from the Monthly Transaction download for 
reconciliation between STARS and the Fort Hays system and to find 
mismatched data to make corrections into the Fort Hays system. 

Key Data Elements Transaction code, STARS coding block, vendor number, vendor name, 
invoice number, and transaction amount. 

Level of Complexity 
(Simple, Average, 
Complex) 

Average 

Eliminated by FMS? Yes No Possibly  
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Meeting Participants Phil Toepfer, Lee, Gross, Rachel Depenbusch, Mike Drees, Anna 
Debes, Barbara Bieker, Martin Eckhardt, Mike Lovich 

Interface Name Daily and Monthly Transaction download 
Interface ID  
Source System STARS 

 
Transaction Volume  
Misc./Comments     

Mainframe Interface Filename: 
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Meeting Participants Phil Toepfer, Lee, Gross, Rachel Depenbusch, Mike Drees, Anna 
Debes, Barbara Bieker, Martin Eckhardt, Mike Lovich 

Interface Name Year-End Encumbrances 
 

Interface ID  
 

Source System Fort Hays State University System-IFAS 
 

General Description  Fort Hays State University creates encumbrances in their own financial 
system.  A year-end encumbrance data file is created and sent to STARS.  
STARS creates the year-end encumbrances.  

Technology Sungard -- IFAS 
Interface Agency Fort Hays State University 
Agency Contact Name 
 

Phil Toepfer 

Agency Contact 
E-mail Address 

ptoepfer@fhsu.edu 

Inbound / Outbound Outbound from Fort Hays State University Financial System to STARS 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  File is created by Fort Hays staff 
Frequency of Interface Once a year at year-end close. 
Processing Performed 
by Receiving System(s) 

STARS creates year-end encumbrances. 

Key Data Elements Standard STARS encumbrance format 
 

Level of Complexity 
(Simple, Average, 
Complex) 

Average to complex 

Eliminated by FMS? Yes No Possibly  
Transaction Volume Approximately 150 records. 
Misc./Comments    Mainframe Interface Filename: 
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Meeting Participants Phil Toepfer, Lee, Gross, Rachel Depenbusch, Mike Drees, Anna 
Debes, Barbara Bieker, Martin Eckhardt, Mike Lovich 

Interface Name Payment Vouchers 
 

Interface ID  
 

Source System Fort Hays State System-IFAS 
 

General Description  Fort Hays State creates vouchers in their own financial system.  A Payment 
Voucher data file is created and sent to STARS.  STARS creates vouchers 
and prints warrants.  

Technology Sungard – IFAS 
Interface Agency Fort Hays State University 
Agency Contact Name 
 

Phil Toepfer 

Agency Contact 
E-mail Address 

ptoepfer@fhsu.edu 

Inbound / Outbound Outbound from Fort Hays State University Financial System to STARS 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  File is created by Fort Hays staff 
Frequency of Interface Daily 
Processing Performed 
by Receiving System(s) 

STARS creates payment vouchers. 

Key Data Elements Standard STARS IN format 
FEIN/SSN for vendor #, vendor suffix which indicates which address to use, 
STARS coding block, voucher number, Vendor Name, City, State and 
Transaction Amount. 

Level of Complexity 
(Simple, Average, 
Complex) 

Average to Complex 

Eliminated by FMS? Yes No Possibly  
Transaction Volume Approximately 15,000 to 20,000 records per year. 
Misc./Comments     

Mainframe Interface Filename: 
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Meeting Participants Fran Willbrant, Jim Bach, Keith Ratzloff, Dave Winter, Bryan Kraus, 
Martin Eckhardt, Mike Lovich 

Interface Name Monthly Capital Outlay 
Interface ID  

 
Source System STARS 

 
General Description  Kansas State does not use this interface at this time. 
Technology Oracle Financials v11.5.10 
Interface Agency Kansas State 
Agency Contact Name 
 

David Winter 

Agency Contact 
E-mail Address 

djrj@ksu.edu 

Inbound / Outbound Outbound from STARS to K State Financial System 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Monthly—at the end of monthly business processing 
Frequency of Interface Monthly 
Processing Performed 
by Receiving System(s) 

Kansas State does not use this interface at this time. 

Key Data Elements  
Level of Complexity 
(Simple, Average, 
Complex) 

 

Eliminated by FMS? Yes No Possibly  
Transaction Volume  
Misc./Comments     

Mainframe Interface Filename: 
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Meeting Participants Fran Willbrant, Jim Bach, Keith Ratzloff, Dave Winter, Bryan Kraus, 
Martin Eckhardt, Mike Lovich 

Interface Name  
Interface ID DAFR8101- print file and DAFM8101-data files 
Source System STARS 

 
General Description  Kansas State downloads two data files to Oracle for reconciliation between 

STARS and Oracle.  DAFM8101CM is for the current month information.  
DAFM8101PM is for the prior month information.  DAFM8101PM is only 
available when both current and prior month are open.Kansas State also 
uses the data to create year-to-date information for expenditures and 
revenues at funding level. 

Technology Oracle Financials v11.5.10 
Interface Agency Kansas State 
Agency Contact Name 
 

David Winter 

Agency Contact 
E-mail Address 

djrj@ksu.edu 

Inbound / Outbound Outbound from STARS to K State Financial System 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Daily—at the end of daily business processing 
Frequency of Interface Daily 
Processing Performed 
by Receiving System(s) 

Kansas State downloads data files to Oracle for reconciliation between 
STARS and Oracle.  Kansas State also uses the data to create year-to-date 
information for expenditures and revenues at funding level. 

Key Data Elements  
Level of Complexity 
(Simple, Average, 
Complex) 

Average to Complex 

Eliminated by FMS? Yes No Possibly  
Transaction Volume  
Misc./Comments  Mainframe Interface Filename: 
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Meeting Participants Fran Willbrant, Jim Bach, Keith Ratzloff, Dave Winter, Bryan Kraus, 
Martin Eckhardt, Mike Lovich 

Interface Name Daily Transaction download 
 

Interface ID  
 

Source System STARS 
 

General Description  Kansas State University uses the data to import the data to tables within 
Oracle from the Daily Transaction.  The tables are then used for bank 
reconciliation purposes. 

Technology Oracle Financials v11.5.10 
Interface Agency Kansas State University 
Agency Contact Name 
 

David Winter 

Agency Contact 
E-mail Address 

djrj@ksu.edu 

Inbound / Outbound Outbound from STARS to K State Financial System 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Daily Transaction – runs at close of daily business processing 
Frequency of Interface Daily  
Processing Performed 
by Receiving System(s) 

Kansas State University uses the data to import the data to tables within 
Oracle from the Daily Transaction.  The tables are then used for bank 
reconciliation purposes. 

Key Data Elements Transaction code, STARS coding block, transaction amount, warrant #, and 
warrant date. 

Level of Complexity 
(Simple, Average, 
Complex) 

Average 

Eliminated by FMS? Yes No Possibly  
Transaction Volume Approximately 800 to 1500 records per day. 
Misc./Comments     

Mainframe Interface Filename: 
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Meeting Participants Fran Willbrant, Jim Bach, Keith Ratzloff, Dave Winter, Bryan Kraus, 
Martin Eckhardt, Mike Lovich 

Interface Name Year-End Encumbrances 
 

Interface ID  
 

Source System Kansas State University System-Oracle v11.5.10 
 

General Description  Kansas State University creates encumbrances in their own financial system.  
A year-end encumbrance data file is created and sent to STARS.  STARS 
creates the year-end encumbrances.  

Technology Oracle Financials v11.5.10 
Interface Agency Kansas State 
Agency Contact Name 
 

David Winter 

Agency Contact 
E-mail Address 

djrj@ksu.edu 

Inbound / Outbound Outbound from Kansas State University Financial System to STARS 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  File is created by K State staff 
Frequency of Interface Once a year at year-end close. 
Processing Performed 
by Receiving System(s) 

STARS creates year-end encumbrances. 

Key Data Elements Standard STARS encumbrance format 
 

Level of Complexity 
(Simple, Average, 
Complex) 

Average to complex 

Eliminated by FMS? Yes No Possibly  
Transaction Volume Approximately 1800-2000 records. 
Misc./Comments     

Mainframe Interface Filename: 
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Meeting Participants Fran Willbrant, Jim Bach, Keith Ratzloff, Dave Winter, Bryan Kraus, 
Martin Eckhardt, Mike Lovich 

Interface Name Monthly Vendor Download 
Interface ID  

 
Source System STARS 

 
General Description  Kansas State does not use this interface at this time. 
Technology Oracle Financials v11.5. 
Interface Agency Kansas State 
Agency Contact Name 
 

David Winter 

Agency Contact 
E-mail Address 

Djrj@ksu.edu 

Inbound / Outbound Outbound from STARS to K State Financial System 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Monthly—at the end of monthly business processing 
Frequency of Interface Monthly 
Processing Performed 
by Receiving System(s) 

Kansas State does not use this interface at this time. 

Key Data Elements  
Level of Complexity 
(Simple, Average, 
Complex) 

 

Eliminated by FMS? Yes No Possibly  
Transaction Volume  
Misc./Comments     

Mainframe Interface Filename: 
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Meeting Participants Fran Willbrant, Jim Bach, Keith Ratzloff, Dave Winter, Bryan Kraus, 
Martin Eckhardt, Mike Lovich 

Interface Name Payment Vouchers 
 

Interface ID  
 

Source System Kansas State System-Oracle v11.5.10 
 

General Description  Kansas State creates vouchers in their own financial system.  A Payment 
Voucher data file is created and sent to STARS.  STARS creates vouchers 
and prints warrants.  

Technology Oracle Financials v11.5.10 
Interface Agency Kansas State University 
Agency Contact Name 
 

David Winter 

Agency Contact 
E-mail Address 

djrj@ksu.edu 

Inbound / Outbound Outbound from Kansas State University Financial System to STARS 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  File is created by K State staff 
Frequency of Interface Daily 
Processing Performed 
by Receiving System(s) 

STARS creates payment vouchers. 

Key Data Elements Standard STARS IN format 
FEIN/SSN for vendor #, vendor suffix which indicates which address to use, 
STARS coding block, voucher number, Vendor Name, City, State and 
Transaction Amount. 

Level of Complexity 
(Simple, Average, 
Complex) 

Average to Complex 

Eliminated by FMS? Yes No Possibly  
Transaction Volume Approximately 450 to 500 records per day. 
Misc./Comments     

Mainframe Interface Filename: 
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Meeting Participants 
Diane Goddard, Jeanne Rooney, Jennifer Hanson, Kirk Evans, 
Penny Kellum, Pam Burkhead, Jim Gergen, Barry Swanson, Karen 
Banning, Janet Mears, Mike Lovich, Martin Eckhardt 

Interface Name Capital Outlay download 
 

Interface ID  
 

Source System STARS 
 

General Description  Kansas University uses the data to load custom tables within PeopleSoft from 
the capital outlay data.  The tables are then used for reporting purposes. 

Technology PeopleSoft Financials v7.5 
Interface Agency Kansas University 
Agency Contact Name 
 

Jennifer Hanson/Kirk Evans 

Agency Contact 
E-mail Address 

jjhanson@ku.edu 

Inbound / Outbound Outbound from STARS to KU Financial System 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Monthly Transaction – runs at close of daily business processing 
Frequency of Interface Monthly 
Processing Performed 
by Receiving System(s) 

Kansas University uses the data to load custom tables within PeopleSoft from 
the Daily Transaction.  The tables are then used for reporting purposes. 

Key Data Elements Transaction code, STARS coding block, vendor number, vendor name, 
invoice number, and transaction amount, warrant #, warrant date. 

Level of Complexity 
(Simple, Average, 
Complex) 

Average 

Eliminated by FMS? Yes No Possibly  
Transaction Volume  
Misc./Comments     

Mainframe Interface Filename: 
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Meeting Participants 
Diane Goddard, Jeanne Rooney, Jennifer Hanson, Kirk Evans, 
Penny Kellum, Pam Burkhead, Jim Gergen, Barry Swanson, Karen 
Banning, Janet Mears, Mike Lovich, Martin Eckhardt 

Interface Name Daily Transaction download 
 

Interface ID  
 

Source System STARS 
 

General Description  Kansas University uses the data to load custom tables within PeopleSoft from 
the Daily Transaction.  The tables are then used for reporting purposes. 

Technology PeopleSoft Financials v7.5 
Interface Agency Kansas University 
Agency Contact Name 
 

Jennifer Hanson/Kirk Evans 

Agency Contact 
E-mail Address 

jjhanson@ku.edu 

Inbound / Outbound Outbound from STARS to KU Financial System 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Daily Transaction – runs at close of daily business processing 
Frequency of Interface Daily  
Processing Performed 
by Receiving System(s) 

Kansas University uses the data to load custom tables within PeopleSoft from 
the Daily Transaction.  The tables are then used for reporting purposes. 

Key Data Elements Transaction code, STARS coding block, vendor number, vendor name, 
invoice number, and transaction amount, warrant #, warrant date. 

Level of Complexity 
(Simple, Average, 
Complex) 

Average 

Eliminated by FMS? Yes No Possibly  
Transaction Volume  
Misc./Comments     

Mainframe Interface Filename: 
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Meeting Participants 
Diane Goddard, Jeanne Rooney, Jennifer Hanson, Kirk Evans, 
Penny Kellum, Pam Burkhead, Jim Gergen, Barry Swanson, Karen 
Banning, Janet Mears, Mike Lovich, Martin Eckhardt 

Interface Name Year-End Encumbrances 
 

Interface ID  
 

Source System Kansas University System-PeopleSoft v7.5 
 

General Description  Kansas University creates encumbrances in their own financial system.  A 
year-end encumbrance data file is created and sent to STARS.  STARS 
creates the year-end encumbrances.  

Technology PeopleSoft Financials v7.5 
Interface Agency Kansas University 
Agency Contact Name 
 

Jennifer Hanson/Kirk Evans 

Agency Contact 
E-mail Address 

jjhanson@ku.edu 

Inbound / Outbound Outbound from Kansas University Financial System to STARS 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  File is created by KU staff 
Frequency of Interface Once a year at year-end close. 
Processing Performed 
by Receiving System(s) 

STARS creates year-end encumbrances. 

Key Data Elements Standard STARS encumbrance format 
 

Level of Complexity 
(Simple, Average, 
Complex) 

Average 

Eliminated by FMS? Yes No Possibly  
Transaction Volume Approximately 4500 records. 
Misc./Comments     

Mainframe Interface Filename: 
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Meeting Participants 
Diane Goddard, Jeanne Rooney, Jennifer Hanson, Kirk Evans, 
Penny Kellum, Pam Burkhead, Jim Gergen, Barry Swanson, Karen 
Banning, Janet Mears, Mike Lovich, Martin Eckhardt 

Interface Name Vendor Monthly download 
 

Interface ID  
 

Source System STARS 
 

General Description  Kansas University uses the data to load custom tables within PeopleSoft from 
the monthly Vendor download.  The tables are then used for a SQR program 
which compares the vendor information and reports differences. 

Technology PeopleSoft Financials v7.5 
Interface Agency Kansas University 
Agency Contact Name 
 

Kirk Evans 

Agency Contact 
E-mail Address 

KEvans@ku.edu 

Inbound / Outbound Outbound from STARS to KU Financial System 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Close of monthly business processing 
Frequency of Interface Monthly 
Processing Performed 
by Receiving System(s) 

Kansas University uses the data to load custom tables within PeopleSoft from 
the monthly Vendor download.  The tables are then used for a SQR program 
which compares the vendor information and reports differences. 

Key Data Elements Vendor number, vendor name, vendor address suffix, addresses, city, state, 
zip. 

Level of Complexity 
(Simple, Average, 
Complex) 

Average 

Eliminated by FMS? Yes No Possibly  
Transaction Volume  
Misc./Comments     

Mainframe Interface Filename: 
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Meeting Participants 
Diane Goddard, Jeanne Rooney, Jennifer Hanson, Kirk Evans, 
Penny Kellum, Pam Burkhead, Jim Gergen, Barry Swanson, Karen 
Banning, Janet Mears, Mike Lovich, Martin Eckhardt 

Interface Name Payment Vouchers 
 

Interface ID  
 

Source System Kansas University System-PeopleSoft v7.5 
 

General Description  Kansas University creates vouchers in their own financial system.  A 
Payment Voucher data file is created and sent to STARS.  STARS creates 
vouchers and prints warrants.  

Technology PeopleSoft Financials v7.5 
Interface Agency Kansas University 
Agency Contact Name 
 

Jennifer Hanson/Kirk Evans 

Agency Contact 
E-mail Address 

jjhanson@ku.edu 

Inbound / Outbound Outbound from Kansas University Financial System to STARS 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  File is created by KU staff 
Frequency of Interface Daily 
Processing Performed 
by Receiving System(s) 

STARS creates payment vouchers. 

Key Data Elements Standard STARS IN format 
FEIN/SSN for vendor #, vendor suffix which indicates which address to use, 
STARS coding block, voucher number, Vendor Name, City, State and 
Transaction Amount. 

Level of Complexity 
(Simple, Average, 
Complex) 

Average 

Eliminated by FMS? Yes No Possibly  
Transaction Volume Approximately 300 to 500 records per day. 
Misc./Comments     

Mainframe Interface Filename: 
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Meeting Participants Jeff Birkman, Bob Weseloh, Mike Lovich, Martin Eckhardt, Noelle 
Jones 

Interface Name Daily and Monthly Transaction download 
 

Interface ID  
 

Source System STARS 
 

General Description  KUMC uses the data from the Daily Transaction download to update warrant 
information in the KUMC financial system.  The Daily Transaction download 
is also used to find mismatched data between the original payment voucher 
information sent and the warrant information. 
KUMC uses the data from the Monthly Transaction download for 
reconciliation between STARS and the KUMC system and to find 
mismatched data to make corrections into the KUMC system. 

Technology PeopleSoft Financials v7.5 upgrading to PeopleSoft v8.9 in January 2008 
Interface Agency Kansas University Medical Center 
Agency Contact Name 
 

Jeff Birkman/Valerie Warren 

Agency Contact 
E-mail Address 

JBirkman@kumc.edu 

Inbound / Outbound Outbound from STARS to KUMC Financial System 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Daily Transaction – runs at close of daily business processing 
Monthly Transaction – runs at close of monthly business processing 

Frequency of Interface Daily and Monthly 
Processing Performed 
by Receiving System(s) 

KUMC uploads the data to a table for query purposes, to populate the 
warrant information on the voucher screens and for reconciliations. 

Key Data Elements Transaction code, STARS coding block, vendor number, vendor name, 
invoice number, and transaction amount. 

Level of Complexity 
(Simple, Average, 
Complex) 

Average 

Eliminated by FMS? Yes No Possibly  
Transaction Volume  
Misc./Comments    Mainframe Interface Filename: 
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Meeting Participants Jeff Birkman, Bob Weseloh, Mike Lovich, Martin Eckhardt, Noelle 
Jones 

Interface Name Year – End Encumbrances 
 

Interface ID  
DA118 

Source System KUMC System-PeopleSoft 
 

General Description  KUMC creates year-end accruals and encumbrances in their own financial 
system.  The data file is created and sent to STARS.  STARS captures all 
year-end encumbrances and accruals.  

Technology PeopleSoft Financials v7.5 upgrading to PeopleSoft v8.9 in January 2008 
Interface Agency Kansas University Medical Center 
Agency Contact Name 
 

Jeff Birkman/Valerie Warren 

Agency Contact 
E-mail Address 

JBirkman@kumc.edu 

Inbound / Outbound Outbound from  KUMC Financial System to STARS 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  File is created by KUMC staff for year end processing 
Frequency of Interface Once a year 
Processing Performed 
by Receiving System(s) 

STARS creates accruals and year-end encumbrances. 

Key Data Elements Standard STARS Encumbrance format 
Level of Complexity 
(Simple, Average, 
Complex) 

Average 

Eliminated by FMS? Yes No Possibly  
Transaction Volume  
Misc./Comments  Mainframe Interface Filename: 
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Meeting Participants Jeff Birkman, Bob Weseloh, Mike Lovich, Martin Eckhardt, Noelle 
Jones 

Interface Name Payment Vouchers 
 

Interface ID  
 

Source System KUMC System-PeopleSoft 
 

General Description  KUMC creates vouchers in their own financial system.  A Payment Voucher 
data file is created and sent to STARS.  STARS creates vouchers and prints 
warrants.  

Technology PeopleSoft Financials v7.5 upgrading to PeopleSoft v8.9 in January 2008 
Interface Agency Kansas University Medical Center 
Agency Contact Name 
 

Jeff Birkman/Valerie Warren 

Agency Contact 
E-mail Address 

JBirkman@kumc.edu 

Inbound / Outbound Outbound from  KUMC Financial System to STARS 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  File is created by KUMC staff 
Frequency of Interface At least twice weekly.  During some time periods, the file is created more 

often. 
Processing Performed 
by Receiving System(s) 

STARS creates payment vouchers. 

Key Data Elements Standard STARS IN format 
FEIN/SSN for vendor #, vendor suffix which indicates which address to use, 
STARS coding block, voucher number, Vendor Name, City, State and 
Transaction Amount. 

Level of Complexity 
(Simple, Average, 
Complex) 

Average 

Eliminated by FMS? Yes No Possibly  
Transaction Volume 778 records per week 
Misc./Comments  Mainframe Interface Filename: 
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Meeting Participants Jeff Birkman, Bob Weseloh 
Interface Name  

 
Interface ID  

 
Source System KUMC Accounting System 

 
General Description   
Technology PeopleSoft Financials v7.5 upgrading to PeopleSoft v8.9 in January 2008 
Interface Agency Kansas University Medical Center 
Agency Contact Name 
 

Jeff Birkman 

Agency Contact 
E-mail Address 

JBirkman@kumc.edu 

Inbound / Outbound  
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)   
Frequency of Interface  
Processing Performed 
by Receiving System(s) 

 

Key Data Elements  
Level of Complexity 
(Simple, Average, 
Complex) 

 

Eliminated by FMS? Yes No Possibly  
Transaction Volume  
Misc./Comments  Mainframe Interface Filename: 
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Meeting Participants Mike Lovich 
Interface Name Expenditure Fiscal Year Totals for Budget Development (see note) 
Interface ID  

 
Source System  

STARS 
General Description  STARS sends an Expenditure file to the State Budget Management System 

once a year after the year has closed.  This file includes all expenditures 
including salary and wage information. 

Technology STARS 
Interface Agency Accounts and Reports 
Agency Contact Name 
 

Mike Lovich  

Agency Contact 
E-mail Address 

Mike.Lovich@da.ks.gov 

Inbound / Outbound Outbound (dataset upload) from STARS to State Budget Management 
System 

Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Close of the fiscal year. 
Frequency of Interface Once a year for budget development. 
Processing Performed 
by Receiving System(s) 

Creates expenditure (including payroll) fiscal year totals for budget 
development. 

Key Data Elements Chart of account fields (Fund, Department, Budget Unit, Index, PCA, sub-
object, and budget fiscal year), transaction balance 

Level of Complexity 
(Simple, Average, 
Complex) 

Average to Complex 

Eliminated by FMS? Yes No Possibly  
Transaction Volume 150,000 records per year 
Misc./Comments  Note:  The interface file includes all expenditure data for the fiscal 

year.  This documentation is only for the data related to payroll. 
Mainframe Interface Filename: 
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Meeting Participants Janice Magathan 
Interface Name Summarized Payroll Encumbrance 
Interface ID  

 
Source System  

SHARP 
General Description  SHARP sends summarized payroll encumbrance interface files to STARS 

based on expected actual expenditures for the pay period.  
Technology Oracle/PeopleSoft 
Interface Agency Accounts and Reports-Payroll Section 
Agency Contact Name 
 

Janice Magathan 

Agency Contact 
E-mail Address 

Janice.Magathan@da.ks.gov 

Inbound / Outbound Payroll Encumbrances – Inbound (dataset upload) to STARS 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Three business days prior to pay day for on-cycle payrolls.   
Frequency of Interface Bi-weekly, approximately three business days prior to pay day for on-cycle 

payrolls.  Four times biweekly based on Payroll Processing Schedule. 
Processing Performed 
by Receiving System(s) 

Creates payroll encumbrances in STARS. 

Key Data Elements STARS coding block, transaction amount, description (STARS IN File format) 
Level of Complexity 
(Simple, Average, 
Complex) 

Average 

Eliminated by FMS? Yes No Possibly  
Transaction Volume  
Misc./Comments   

Mainframe Interface Filename: 
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Meeting Participants Janice Magathan 
Interface Name Summarized Payroll Expenditure and Receipt 
Interface ID  

 
Source System  

SHARP 
General Description  SHARP sends a summarized payroll expenditure and receipt interface file to 

STARS based on expected actual transactions for the pay period.  
Technology Oracle/PeopleSoft 
Interface Agency Accounts and Reports-Payroll Section 
Agency Contact Name 
 

Janice Magathan 

Agency Contact 
E-mail Address 

Janice.Magathan@da.ks.gov 

Inbound / Outbound Payroll Expenditures – Inbound (dataset upload) to STARS 
 

Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  On pay day. 
Frequency of Interface Bi-weekly, processed on pay day.  Four times biweekly on pay dates per 

Payroll Processing Schedule. 
Processing Performed 
by Receiving System(s) 

Creates payroll expenditures and receipts in STARS. (STARS IN File format) 

Key Data Elements STARS coding block, transaction amount, description 
Level of Complexity 
(Simple, Average, 
Complex) 

Average 

Eliminated by FMS? Yes No Possibly  
Transaction Volume  
Misc./Comments   

Mainframe Interface Filename: 
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Meeting Participants Janice Magathan 
Interface Name Regents Payroll Expenditure and Receipt (DA175)  
Interface ID DA175 

 
Source System Various Regents Systems 

 
General Description  Each Regent sends summary payroll expenditure and receipts file to STARS. 

Records expenditures against budgetary accounts and receipts to Regent 
Agency Payroll Clearing Funds. 

Technology Various – PeopleSoft v.7.5, Banner v7.2,  Oracle v11, Sungard IFAS, and a 
proprietary system 

Interface Agency Accounts and Reports-Payroll Section 
Agency Contact Name 
 

Janice Magathan 

Agency Contact 
E-mail Address 

Janice.Magathan@da.ks.gov 

Inbound / Outbound Payroll file – Inbound (dataset upload) to STARS from the Regent systems. 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Approximately one week prior to pay day for on-cycle and one day prior to 
pay day for off-cycles. 

Frequency of Interface Bi-weekly, approximately one week prior to pay day. Four times biweekly 
based on Payroll Processing Schedule. 

Processing Performed 
by Receiving System(s) 

Record payroll expenditures and receipts from the Regents into STARS. 

Key Data Elements STARS coding block, transaction amount, description. STARS IN File 
Format) 

Level of Complexity 
(Simple, Average, 
Complex) 

Average to Complex due to file formats will vary due to various ERP systems 
used by Regents  

Eliminated by FMS? Yes No Possibly  
Transaction Volume  
Misc./Comments   

Mainframe Interface Filename: 
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Meeting Participants Janice Magathan 
Interface Name Payroll Gross to Net Pay 
Interface ID  

 
Source System Various Regents Systems 

 
General Description  SHARP receives a gross to net pay detailed payroll files used for 

reconciliation between SHARP, STARS, and the Regents. 
Technology Various – PeopleSoft v.7.5, Banner v7.2,  Oracle v11, Sungard IFAS, and a 

proprietary system 
Interface Agency Accounts and Reports-Payroll Section 
Agency Contact Name 
 

Janice Magathan 

Agency Contact 
E-mail Address 

Janice.Magathan@da.ks.gov 

Inbound / Outbound Payroll file – Inbound (dataset upload) to print paychecks/advices and to  
upload YTD employee, tax, and employer contribution balances in SHARP 
from the Regent systems. 

Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Each payroll cycle. 
Frequency of Interface Four times biweekly based on Payroll Processing Schedule. 
Processing Performed 
by Receiving System(s) 

Used to print paychecks/advices for Regents Payroll and for reconciliation 
between SHARP, STARS, and the Regents. 

Key Data Elements STARS coding block, transaction amount, description. (STARS IN File 
format) 

Level of Complexity 
(Simple, Average, 
Complex) 

Average 

Eliminated by FMS? Yes No Possibly  
Transaction Volume  
Misc./Comments   

Mainframe Interface Filename: 
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Meeting Participants Janice Magathan 
Interface Name Regents Payroll STARS Files   
Interface ID  

 
Source System Various Regent Systems 

 
General Description  Each Regent sends file to record payroll clearing fund expenditures and Dept. 

of Administration payroll clearing fund receipts for each payroll deduction, tax 
and employer contributions into STARS. 

Technology Various – PeopleSoft v.7.5, Banner v7.2,  Oracle v11, Sungard IFAS, and a 
proprietary system 

Interface Agency Accounts and Reports-Payroll Section 
Agency Contact Name 
 

Janice Magathan 

Agency Contact 
E-mail Address 

Janice.Magathan@da.ks.gov 

Inbound / Outbound Payroll file – Inbound (dataset upload) to STARS from the Regent systems. 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Processed on pay day. 
Frequency of Interface Bi-weekly, processed on pay day for each on-cycle payroll.  Four times 

biweekly based on Payroll Processing Schedule. 
Processing Performed 
by Receiving System(s) 

Record Regent payroll clearing fund expenditures and Dept. of Administration 
payroll clearing fund receipts for each payroll deduction, tax and employer 
contribution from the Regent systems into STARS. 

Key Data Elements STARS coding block, transaction amount, description. (STARS IN File 
Format) 

Level of Complexity 
(Simple, Average, 
Complex) 

Average to Complex due to file formats that will vary due to various ERP 
systems used by Regents  

Eliminated by FMS? Yes No Possibly  
Transaction Volume  
Misc./Comments   

Mainframe Interface Filename: 
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Meeting Participants Janice Magathan 
Interface Name Payroll Remittances for Court Ordered Withholdings 
Interface ID  

 
Source System  

SHARP 
General Description  SHARP sends a detailed payroll remittance files to STARS for court-ordered 

garnishments, child support and levies.  
KPAY324 - Bi-weekly remittances for levies, Federal continuing 
garnishments, and out-of-state child support payments vouchers. 
KPAY324x - Bi-weekly remittances for Kansas child support payment 
vouchers. 
KPAY325 – Monthly garnishment to attorneys payment vouchers. 

Technology Oracle/PeopleSoft 
Interface Agency Accounts and Reports-Payroll Section 
Agency Contact Name 
 

Janice Magathan 

Agency Contact 
E-mail Address 

Janice.Magathan@da.ks.gov 

Inbound / Outbound Payroll Payment Vouchers – Inbound (dataset upload) to STARS 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  KPAY324 and KPAY324x on the first business day after pay day. 
KPAY325 processed approximately 25th of each month. 

Frequency of Interface Bi-weekly, processed on first business day after pay day. 
Monthly processed approximately 25th of each month. 

Processing Performed 
by Receiving System(s) 

Creates payroll remittance payment vouchers in STARS. 

Key Data Elements STARS coding block, transaction amount, description 
Level of Complexity 
(Simple, Average, 
Complex) 

Average 

Eliminated by FMS? Yes No Possibly  
Transaction Volume  
Misc./Comments   

Mainframe Interface Filename: 
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Meeting Participants Connie Guerrero 
Interface Name Position Funding and HR Data for Budget Development 
Interface ID  

 
Source System  

SHARP 
General Description  SHARP sends an extract file to the State Budget Management System which 

includes position funding and human resource related information – position 
#, department ID, employee ID, employee name, various dates, classification 
status, benefits electives, rate of pay, fund, fund code percentages etc. 

Technology PeopleSoft/Oracle 
Interface Agency Division of Personnel Services 
Agency Contact Name 
 

Connie Guerrero 

Agency Contact 
E-mail Address 

Connie.Guerrero@da.ks.gov 

Inbound / Outbound Outbound (dataset upload) from SHARP to State Budget Management 
System 

Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Close of the fiscal year. 
Frequency of Interface Once a year for budget development. 
Processing Performed 
by Receiving System(s) 

Creates position funding and HR data for budget development. 

Key Data Elements All position and salary related information – position #, funding codes and 
percentages, employee ID, employee name, various dates, classification 
status, benefits electives, rate of pay, etc. 

Level of Complexity 
(Simple, Average, 
Complex) 

Average to Complex 

Eliminated by FMS? Yes No Possibly  
Transaction Volume  
Misc./Comments  Mainframe Interface Filename: 
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Meeting Participants Janice Magathan 
Interface Name Payroll Warrant Issued Files to State Treasurer  
Interface ID  

 
Source System  

SHARP 
General Description  SHARP sends an interface file to State Treasurer’s Warrant System for all 

payroll warrants and ACH documents issued. 
Technology Oracle/PeopleSoft 
Interface Agency Accounts and Reports-Payroll Section 
Agency Contact Name 
 

Janice Magathan 

Agency Contact 
E-mail Address 

Janice.Magathan@da.ks.gov 

Inbound / Outbound Payroll warrant/ACH information  – Outbound (dataset upload) from SHARP 
to State Treasurer’s Warrant System 

Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Each pay cycle. Four files biweekly based on payroll processing schedule. 
Frequency of Interface Each pay cycle. Four files biweekly based on payroll processing schedule. 
Processing Performed 
by Receiving System(s) 

Updates outstanding warrant file in State Treasurer’s Office. 

Key Data Elements Warrant or ACH document number, document date, Agency and Fund 
number, and net transaction amount 

Level of Complexity 
(Simple, Average, 
Complex) 

Simple 

Eliminated by FMS? Yes No Possibly  
Transaction Volume  
Misc./Comments   

Mainframe Interface Filename: 
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Meeting Participants 
Barbara Winter, Becky Krause, Geri Krumsick, Joe Ensch, Jim 
Hughes, Michelle Sexton, Diane Letner, Kathy Sanley, Mike Lovich, 
Martin Eckhardt 

Interface Name Daily Transaction download 
Interface ID  
Source System STARS 
General Description  Pittsburg State downloads the data from the Daily Transaction.  The data files 

are then used for reporting purposes and to update warrant information into 
their financial system. 

Technology Proprietary system-Basic 
Interface Agency Pittsburg State University 
Agency Contact Name 
 

Kathy Sanley 

Agency Contact 
E-mail Address 

sanley@pittstate.edu 

Inbound / Outbound Outbound from STARS to Pittsburg State Financial System 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Daily Transaction – runs at close of daily business processing 
Frequency of Interface Daily  
Processing Performed 
by Receiving System(s) 

Pittsburg State downloads the data from the Daily Transaction.  The data files 
are then used for reporting purposes and to update warrant information into 
their financial system. 

Key Data Elements Transaction code, STARS coding block, vendor number, vendor name, 
invoice number, and transaction amount, warrant #, warrant date. 

Level of Complexity 
(Simple, Average, 
Complex) 

Simple to Average 

Eliminated by FMS? Yes No Possibly  
Transaction Volume  
Misc./Comments  Mainframe Interface Filename: 
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Meeting Participants 
Barbara Winter, Becky Krause, Geri Krumsick, Joe Ensch, Jim 
Hughes, Michelle Sexton, Diane Letner, Kathy Sanley, Mike Lovich, 
Martin Eckhardt 

Interface Name Year-End Encumbrances 
Interface ID  
Source System Pittsburg State University 
General Description  Pittsburg State University creates encumbrances in their own financial 

system.  A year-end encumbrance data file is created and sent to STARS.  
STARS creates the year-end encumbrances.  

Technology Proprietary system-Basic 
Interface Agency Pittsburg State University 
Agency Contact Name 
 

Kathy Sanley 

Agency Contact 
E-mail Address 

sanley@pittstate.edu 

Inbound / Outbound Outbound from Pittsburg State University Financial System to STARS 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  File is created by Pittsburg State staff 
Frequency of Interface Once a year at year-end close. 
Processing Performed 
by Receiving System(s) 

STARS creates year-end encumbrances. 

Key Data Elements Standard STARS encumbrance format 
 

Level of Complexity 
(Simple, Average, 
Complex) 

Simple to Average 

Eliminated by FMS? Yes No Possibly  
Transaction Volume Approximately 500 records. 
Misc./Comments  Mainframe Interface Filename: 
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Meeting Participants 
Barbara Winter, Becky Krause, Geri Krumsick, Joe Ensch, Jim 
Hughes, Michelle Sexton, Diane Letner, Kathy Sanley, Mike Lovich, 
Martin Eckhardt 

Interface Name Payment Vouchers 
Interface ID  
Source System Pittsburg State University System 
General Description  Pittsburg State University creates vouchers in their own financial system.  A 

Payment Voucher data file is created and sent to STARS.  STARS creates 
vouchers and prints warrants.  

Technology Proprietary system-Basic 
Interface Agency Pittsburg State University 
Agency Contact Name 
 

Kathy Sanley 

Agency Contact 
E-mail Address 

sanley@pittstate.edu 

Inbound / Outbound Outbound from Pittsburg State University Financial System to STARS 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  File is created by Pittsburg State staff 
Frequency of Interface Daily- 2 to 3 files each day 
Processing Performed 
by Receiving System(s) 

STARS creates payment vouchers. 

Key Data Elements Standard STARS IN format 
FEIN/SSN for vendor #, vendor suffix which indicates which address to use, 
STARS coding block, voucher number, Vendor Name, City, State and 
Transaction Amount. 

Level of Complexity 
(Simple, Average, 
Complex) 

Simple to Average 

Eliminated by FMS? Yes No Possibly  
Transaction Volume Approximately 100 records per day. 
Misc./Comments  Mainframe Interface Filename: 



 
 
Statewide Financial Management System  
Needs Assessment Study Update 
 

 

 Page E-99 December 15, 2006 

 

Meeting Participants Lois Tatro, Susan Schomacker, Brett Morrill, Jim Rogers, Chuck 
Bouska, Edna Bates, Mike Lovich, Martin Eckhardt 

Interface Name Daily/Monthly Transaction download 
Interface ID  
Source System STARS 
General Description  Wichita uses the data from the Daily and Monthly Transactions that are 

downloaded to a custom table.  The table is then used for reporting purposes 
and reconciliation between Banner and STARS.  The data is also used to 
update the warrant number and warrant date in their system. 

Technology Banner Financials v7.2  possible upgrade to Banner v8.0 in Fall 2008 
Interface Agency Wichita State 
Agency Contact Name 
 

Chuck Bouska 

Agency Contact 
E-mail Address chuck.bouska@wichita.edu 
Inbound / Outbound Outbound from STARS to Wichita Financial System 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  Daily Transaction – runs at close of daily business processing 
Monthly Transactions – runs at close of monthly business processing 

Frequency of Interface Daily and Monthly 
Processing Performed 
by Receiving System(s) 

Wichita uses the data from the Daily and Monthly Transactions that are 
downloaded to a custom table.  The table is then used for reporting purposes 
and reconciliation between Banner and STARS.  The data is also used to 
update the warrant number and warrant date in their system. 

Key Data Elements Transaction code, STARS coding block, vendor number, vendor name, 
invoice number, and transaction amount, warrant #, warrant date. 

Level of Complexity 
(Simple, Average, 
Complex) 

Average 

Eliminated by FMS? Yes No Possibly  
Transaction Volume  
Misc./Comments   Mainframe Interface Filename: 
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Meeting Participants Lois Tatro, Susan Schomacker, Brett Morrill, Jim Rogers, Chuck 
Bouska, Edna Bates, Mike Lovich, Martin Eckhardt 

Interface Name Encumbrance Status by Object Codes 
Interface ID  
Source System STARS 
General Description  Wichita State University downloads the data into a custom table.  The custom 

table is used for reconciliation purposes between Banner and STARS 
regarding the status of year-end encumbrances.  

Technology Banner Financials v7.2  possible upgrade to Banner v8.0 in Fall 2008 
Interface Agency Wichita State 
Agency Contact Name 
 

Chuck Bouska 

Agency Contact 
E-mail Address chuck.bouska@wichita.edu 
Inbound / Outbound Outbound from STARS to Wichita State University Financial System  
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  At the close of monthly business processing 
Frequency of Interface Monthly 
Processing Performed 
by Receiving System(s) 

Wichita State University downloads the data into a custom table.  The custom 
table is used for reconciliation purposes between Banner and STARS 
regarding the status of year-end encumbrances. 

Key Data Elements Encumbrance number, STARS coding block, and encumbrance balance 
 

Level of Complexity 
(Simple, Average, 
Complex) 

Average 

Eliminated by FMS? Yes No Possibly  
Transaction Volume Approximately 1500 to 2500 records. 
Misc./Comments    Mainframe Interface Filename: 
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Meeting Participants Lois Tatro, Susan Schomacker, Brett Morrill, Jim Rogers, Chuck 
Bouska, Edna Bates, Mike Lovich, Martin Eckhardt 

Interface Name Year-End Encumbrances 
Interface ID  
Source System Wichita State University 
General Description  Wichita State University creates encumbrances in their own financial system.  

A year-end encumbrance data file is created and sent to STARS.  STARS 
creates the year-end encumbrances.  

Technology Banner Financials v7.2  possible upgrade to Banner v8.0 in Fall 2008 
Interface Agency Wichita State 
Agency Contact Name Chuck Bouska 
Agency Contact 
E-mail Address chuck.bouska@wichita.edu 
Inbound / Outbound Outbound from Wichita State University Financial System to STARS 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  File is created by Wichita State staff 
Frequency of Interface Once a year at year-end close. 
Processing Performed 
by Receiving System(s) 

STARS creates year-end encumbrances. 

Key Data Elements Standard STARS encumbrance format 
 

Level of Complexity 
(Simple, Average, 
Complex) 

Simple to Average 

Eliminated by FMS? Yes No Possibly  
Transaction Volume Approximately 1500 to 2500 records. 
Misc./Comments  Mainframe Interface Filename: 
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Meeting Participants Lois Tatro, Susan Schomacker, Brett Morrill, Jim Rogers, Chuck 
Bouska, Edna Bates, Mike Lovich, Martin Eckhardt 

Interface Name Payment Vouchers 
Interface ID  
Source System Wichita State System-Banner 
General Description  Wichita State creates vouchers in their own financial system.  A Payment 

Voucher data file is created and sent to STARS.  STARS creates vouchers 
and prints warrants.  

Technology Banner Financials v7.2  possible upgrade to Banner v8.0 in Fall 2008 
Interface Agency Wichita State 
Agency Contact Name 
 

Chuck Bouska 

Agency Contact 
E-mail Address chuck.bouska@wichita.edu 
Inbound / Outbound Outbound from Wichita Financial System to STARS 
Type of Interface  
(Batch or Real Time) 

Batch 

Triggering Event(s)  File is created by Wichita staff 
Frequency of Interface Daily 
Processing Performed 
by Receiving System(s) 

STARS creates payment vouchers. 

Key Data Elements Standard STARS IN format 
FEIN/SSN for vendor #, vendor suffix which indicates which address to use, 
STARS coding block, voucher number, Vendor Name, City, State and 
Transaction Amount. 

Level of Complexity 
(Simple, Average, 
Complex) 

Average to Complex—due to funding code manipulation of coding block and 
transaction codes 

Eliminated by FMS? Yes No Possibly  
Transaction Volume Approximately 50 to 100 records per day. 
Misc./Comments   Mainframe Interface Filename: 
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Appendix F: Data Conversion Documentation 
 

Procurement Data Conversion Approach 
 

TYPICAL CONVERSION - PROCUREMENT 
WHAT SOURCE HOW ISSUE/COMMENT 

Division of 
Purchases –  
Central Purchase 
Requisitions  

Procurement 
Manager Plus

Program Department of Administration - Division of Purchases expects to replace Procurement 
Manager Plus with the new FMS procurement functionality. Division of Purchases would 
prefer to convert five (5) years of open and closed purchase requisitions to meet record 
retention requirements.  However, paper documents could meet the retention requirement 
needs thus eliminating the need to convert closed purchase requisitions.  
 
Currently, the Department of Administration - Division of Purchases processes 
approximately 1500 purchases requisitions per fiscal year. 
 

Agency – Purchase 
Requisitions 

Various 
Agency 
system 

Program/
Manual 

Due to the technology and complexity of the various agency systems, conversion of agency 
purchase requisitions could be by both program and manually. 
 
 If new FMS production date is beginning of FY, the agency preference is to convert only 
open procurement documents; however if mid-year production date, the agency preference 
is to convert all of that current fiscal year’s procurement transactions, both open and closed. 
 

Division of 
Purchases –  
Central Purchase 
Orders 

Procurement 
Manager Plus

Program Department of Administration – Division of Purchases expects to replace Procurement 
Manager Plus with the new FMS procurement functionality. Division of Purchases would 
prefer to convert five (5) years of open and closed purchase orders requisitions to meet 
record retention requirements.  However, paper documents could meet the retention 
requirement needs thus eliminating the need to convert closed purchase orders.  
 
Currently, the Department of Administration - Division of Purchases processes 
approximately 700 purchases orders per fiscal year. 
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TYPICAL CONVERSION - PROCUREMENT 
WHAT SOURCE HOW ISSUE/COMMENT 

Agency – Purchase 
Orders 

Various 
Agency 
systems 

Program/
Manual 

Due to the technology and complexity of the various agency systems, conversion of agency 
purchase orders could be by both program and manually. 
 
 If new FMS production date is beginning of FY, the agency preference is to convert only 
open procurement documents; however if mid-year production date, the agency preference 
is to convert all that current fiscal year’s procurement transactions, both open and closed. 
 

Division of 
Purchases –  
Central Contracts 

Procurement 
Manager Plus

Program Department of Administration – Division of Purchases expects to replace Procurement 
Manager Plus with the new FMS procurement functionality. Division of Purchases would 
prefer to convert all open contracts and 2 – 5 years of closed contracts.  
 
Currently, the Department of Administration - Division of Purchases has approximately 1500 
open contracts. 
 

Agency - Contracts Various 
Agency 
systems 

Program/
Manual 

Due to the technology and complexity of the various agency systems, conversion of agency 
purchasing contracts could be by both program and manually. 
 
 If new FMS production date is beginning of FY, agency will convert only open procurement 
documents; however if mid-year production date, agency will convert complete FY 
procurement transactions, both open and closed. 
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TYPICAL CONVERSION - PROCUREMENT 
WHAT SOURCE HOW ISSUE/COMMENT 

Vendor Procurement 
Manager Plus
 
 
STARS 

Program The STARS vendor file will be compared with the vendor information stored in Procurement 
Manager Plus, merging the two, as a starting point for the initial load of vendors in the new 
FMS. Those vendors not included in STARS will need to be converted from Procurement 
Manager Plus. 
 
A similar analysis will be needed for agencies to ensure vendors for which they have open 
(and closed, if converting closed transactions) documents to be converted exist in the 
vendor file; otherwise agencies will have to request vendor additions and/or changes. 
 
Dept of Revenue may also be a source of data.   
 
Depending on procurement card functionality in the FMS system, procurement card end-
vendors may need to be created.  The source for this type of data would be the procurement 
card vendor, currently UMB. 
 

Commodity  Procurement 
Manager Plus

NA No conversion expected. It is Dept of Admin – Division of Purchases position that a new 
FMS system will provide the opportunity to use a more current commodity code listing which 
can easily be incorporated into training and implementation efforts.  
 

Delivery Address Procurement 
Manager Plus

Program Department of Administration – Division of Purchases expects to replace Procurement 
Manager Plus with the new FMS procurement functionality. Division of Purchases expects to 
convert all current delivery addresses. 
 

Year End 
Encumbrances - 
Purchases 

STARS NA No conversion expected. It is expected that there will not be a need for year end 
encumbrances, as the new FMS will be the system where all procurement transactions are 
entered and the encumbrances will be established based on the document (i.e., pre-
encumbrance or encumbrance). Appropriate beginning balances will be determined and 
entered in General Ledger at the time of implementation as it relates to pre-encumbrances 
or encumbrances, if needed.  
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Accounting Data Conversion Approach  
 

TYPICAL CONVERSION - ACCOUNTING 
WHAT SOURCE HOW ISSUE/COMMENT 

Real and Nominal  
 
 

STARS 
 
As well as 
agency 
systems 
 

Program 
 
Manual 

The STARS system will be a source for the balance sheet accounts.  However, STARS 
retains the accounts only at the fund level for appropriated funds.  For other non-
appropriated funds, i.e., special revenue, internal service, STARS retains the accounts at 
fund or budget unit level.   
 
Balances for income statement accounts will need to be converted using the agency 
systems and STARS with a reconciliation if balances differ.   
 

Open invoices 
(Accounts Payable 
balance) 
 

STARS 
 
Agency 
systems 
 
 

Program 
 
Program 

STARS may have some data but information would be limited. 
 
Agency systems may have greater transaction detail information. 
 
If the FMS production date is beginning of fiscal year, conversion for only open invoices 
(accounts payable balance) is needed with prior fiscal year AP history converted (see AP 
History); however if mid-year production date, conversion of all current fiscal year invoices, 
both open and closed, is needed as well as prior fiscal year AP history (see AP History). 
 

Open receivables 
(Accounts 
Receivable balance) 
 

Agency 
systems 
 
 
 

Program Agencies would have transaction detail of the AR balance.  Currently at Year-End, they send 
report (DA32) of Accounts Receivable balance to A&R.  Report is at a summary level with 
detail retained in agency systems.   
 
Conversion of Dept. of Aging Loan Receivables at detail or summary level will need to be 
considered. 
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TYPICAL CONVERSION - ACCOUNTING 
WHAT SOURCE HOW ISSUE/COMMENT 

Assets 
 

Agency 
systems 
 
 

Program/
Manual 

Each agency keeps their own list of assets.  Most use Access, but some use DB2, Oracle or 
mainframe system (COBOL).  Basic information on each asset is kept; however, currently no 
standardization of fields required.   
 
Also, some agencies compute depreciation while others do not.  A few agencies calculate 
depreciation for internal use for replacement value.  This calculation differs from depreciation 
used for the CAFR.  Department of Administration, Central Accounting Services Section, 
Financial Integrity Team calculates depreciation for most of the agencies using an overall 
depreciation method by class.  A few select agencies provide depreciation information (i.e. 
Lottery) to the Financial Integrity Team. 
 

Grants 
 

STARS and 
agency 
systems 
 
 

Program Agencies would provide beginning balance at the lowest level of summarization for each 
balance sheet, revenue and expenditure account (trial balance) for each grant.   
 
Summarization of each by grant year, federal year, and state fiscal year would need to be 
considered. 

Project 
 

STARS and 
agency 
systems 
 
 
 

Program Agencies would provide beginning balance at the lowest level of summarization for each 
balance sheet, revenue and expenditure account (trial balance) for each project.   
 
Summarization of each by project year and state fiscal year would need to be considered. 
Federal year may also need to be taken into consideration. 

Cost accounts STARS and 
Agency 
systems 

Program/
Manual 

The STARS system will be a source for the cost accounts.   Balances at a lower level of 
detail will need to be converted using the agency systems.  Reconciliation between STARS 
and the Agency systems must be done if balances differ.   
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TYPICAL CONVERSION - ACCOUNTING 
WHAT SOURCE HOW ISSUE/COMMENT 

Customers 
 

SOKI 
Set-off 
DOR 
Lottery 
KBI 
SRS 
Disc/Facilities/ 
Internal 
services 
(leases) 
 

Program Some customers could possibly exist in multiple sources with different valid data (different 
address from each source).  The main source of the data would be in the agency systems.  
The Set-Off Section which uses Focus Database would be a large source of data as well. 
 
Certain agencies, for example, Board of Accounting, Board of Pharmacy, and Board of 
Nursing, would need to be considered regarding conversion of customer data for license 
renewals. 
 
Conversion of Dept of Wildlife and Parks customer data for boat registrations, life-time 
hunting licenses, etc. would also need to be considered. 

GL History  Program/
Manual 
 

Only beginning balances for each unique chart of accounts will be loaded with the exception 
of Accounts Receivable, Accounts Payable, Inventory, and select other accounts. 

AR History STARS 
 
Agency 
systems 

Program/
Manual 

If the FMS production date is beginning of fiscal year, conversion should occur for only open 
accounts receivable; however if mid-year production date, agency will convert all of current 
fiscal year accounts receivable transactions, both open and closed. 
 
As for Set Off accounts receivable, as much history as possible for conversion should be 
considered.  
 

AP History STARS 
 
Agency 
systems 
 
 

Program/
Manual 

If the FMS production date is beginning of fiscal year, conversion should occur for each 
voucher of prior fiscal year with accounting distribution mapped to new structure (if possible); 
however, if mid-year production date, conversion of each voucher for current fiscal year with 
accounting distribution mapped to new structure (if possible).   
 
Accounts and Reports would need to maintain detail information in electronic format to help 
facilitate this data conversion.  
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TYPICAL CONVERSION - ACCOUNTING 
WHAT SOURCE HOW ISSUE/COMMENT 

1099 Information STARS 
 
Agency 
systems 
 

Program/
Manual 

Collection of 1099 payment information would need to be collected for both beginning of FY 
or mid-year production date.  Payment information may be an adjustment during 1099 
processing depending on AP history conversion.  

General Ledger STARS 
 

Program/
Manual 

Beginning balances only, with program or manual entry of details (if applicable) for select 
Balance Sheet accounts, i.e. Due to, Due from, contra-accounts (write-offs), etc.  
 

Inventory 
 
 

Agency 
systems 

Program Inventory detail is retained in the agency systems.   
 
Conversion would be limited to agencies that use FMS Inventory module.  Some agencies 
may retain their own systems due to the complexity of their needs. 
 

Year-End 
Encumbrances-Non-
procurement 

STARS 
 
Agency 
systems 

Program/
Manual 

No conversion is expected regarding Year-End Encumbrances-Procurement.  
 
Non-procurement related year-end encumbrances would need to be converted as 
applicable. 
At production date at beginning of fiscal year or mid-year, agencies would convert open 
encumbrance transaction detail with reconciliation with STARS balances.  A mid-year 
production date could possibly have less open encumbrance transactions. 
 
Since some year-end encumbrances are accounting accruals while others encumber 
anticipated expenditures, attention to each transaction will need to be given. 
 

Outstanding Checks 
 

State 
Treasurer’s 
Warrant 
system 
 

Program List of outstanding check is in State Treasurer’s Warrant System.  Conversion of this data for 
Bank Reconciliation functionality as well as Outlaw Warrants (staledates) would need to be 
considered. 
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TYPICAL CONVERSION - ACCOUNTING 
WHAT SOURCE HOW ISSUE/COMMENT 

Revenue  STARS 
 
Agency 
systems 
 

Program If FMS production date is at beginning of fiscal year, no conversion would be needed.  For a 
mid-year production date, conversion of all revenue transactions for current fiscal year would 
need to be converted. 

Beginning Budget-
Operating 

Budget 
Management 
System 
 
STARS 
 
Agency 
systems 

Program If the FMS production date is at the beginning of fiscal year, an interface from Budget 
Management System (BMS) would be used as a source as well as possibly the agency 
systems.  Currently, since budget control is at the higher appropriation level for the General 
Fund the data could be provided through BMS.   
 
For reporting purposes and agency operating budget control, conversion of agency budget 
data may need to be considered.  The lower level of budget transactions would need to be 
reconciled with BMS budget where applicable. 
 
For a mid-year production date, budget data would be converted from BMS, STARS and the 
agency systems.  
 

Other Budgets   Grant and Project Budgets as well as other non-operating budget details would be converted 
from agency systems. 
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Appendix G: Listing of Focus Group Participants 
 
Agy 
No Agency Name Last First 

34 Adjutant General's Department Harper Janice 
39 Department on Aging Dudney Kathleen 
39 Department on Aging Knatt Alice 
39 Department on Aging Potterf Delbert 
39 Department on Aging Schultz David 
39 Department on Aging Watson Marcy 
46 Department of Agriculture Foster Max 
46 Department of Agriculture Gonzales Sharon 
46 Department of Agriculture Janosik Arlene 
46 Department of Agriculture Smith Suzette 

143 Kansas Corporation Commission Lannan Connie 
143 Kansas Corporation Commission Montfoort Paige Jacolin 
143 Kansas Corporation Commission Niehaus Tina 
170 Kansas Health Policy Authority Brunner Scott 

173 
Department of Administration - Division of Accounts and Reports, Central Accounting 
Services Anderson Don 

173 
Department of Administration - Division of Accounts and Reports, Central Accounting 
Services Barnhart Gail 

173 
Department of Administration - Division of Accounts and Reports, Central Accounting 
Services Bauer Brett 

173 Department of Administration - Facilities Management Becker Colleen 

173 
Department of Administration - Division of Accounts and Reports, Central Accounting 
Services Bond Gary 

173 Department of Administration - Division of Budget Chabira Louis 
173 Department of Administration - Division of Information Systems and Communications Coverdale Jay 
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Agy 
No Agency Name Last First 

173 
Department of Administration - Division of Accounts and Reports, Administrative 
Services Craig Doug 

173 Department of Administration - Facilities Management Dittman Michelle 

173 
Department of Administration - Division of Accounts and Reports, Central Accounting 
Services Eckhardt Martin 

173 
Department of Administration - Division of Accounts and Reports, Central Accounting 
Services Escher Dan 

173 Department of Administration - Division of Accounts and Reports, Setoff Program Fink Pam 
173 Department of Administration - Division of Budget Frisbie Elaine 
173 Department of Administration - Division of Budget Froetschner Cheri 
173 Department of Administration - Facilities Management Gaito Richard 
173 Department of Administration - Division of Accounts and Reports, Payroll Services Heckerson Roger 
173 Department of Administration - Facilities Management Hibbs Gary 
173 Department of Administration - Secretary's Office Higgins Patrick 
173 Department of Administration - Division of Purchases Hoobler Angela 
173 Department of Administration - Division of Purchases Howe Chris 

173 
Department of Administration - Division of Accounts and Reports, Central Accounting 
Services Hund Tim 

173 Department of Administration - Division of Accounts and Reports, Payroll Services Jones Cathy 

173 
Department of Administration - Division of Accounts and Reports, Central Accounting 
Services Kennedy Randy 

173 
Department of Administration - Division of Accounts and Reports, Central Accounting 
Services Lovich Mike 

173 
Department of Administration - Division of Accounts and Reports, Administrative 
Services Martin Janette 

173 Department of Administration - Division of Information Systems and Communications Myers Shelly 
173 Department of Administration - Division of Information Systems and Communications Orr Pat 
173 Department of Administration - Facilities Management Reiter Brian 

173 
Department of Administration - Division of Accounts and Reports, Central Accounting 
Services Remp Jo Ann 
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Agy 
No Agency Name Last First 

173 Department of Administration - Chief Information Technology Architect Roth Bill 
173 Department of Administration - Division of Information Systems and Communications Sauer Jennifer 

173 
Department of Administration - Division of Accounts and Reports, Central Accounting 
Services Smelser Lon 

173 Department of Administration - Facilities Management Stock Mark 

173 
Department of Administration - Division of Accounts and Reports, Central Accounting 
Services Swaim Vicky 

173 Department of Administration - State Geographic Information Systems Director Weichert Ivan 

173 
Department of Administration - Division of Accounts and Reports, Administrative 
Services Weller Sheryl 

173 Department of Administration - Division of Accounts and Reports, Setoff Program Wiechman Barb 

173 
Department of Administration - Division of Accounts and Reports, Central Accounting 
Services Witt Annette 

264 Department of Health & Environment Chilson Kelly 
264 Department of Health & Environment Dunkel Aaron 
264 Department of Health & Environment Lewis Kathy 
276 Department of Transportation Branam Jeanette 
276 Department of Transportation Branam Michael 
276 Department of Transportation Clements Mark 
276 Department of Transportation Erickson Ethan 
276 Department of Transportation Forster Robert 
276 Department of Transportation Oliver Anita 
276 Department of Transportation Pinon Lloyd 
276 Department of Transportation Seitz Rhonda 
276 Department of Transportation Wade Cindy 
280 Kansas Highway Patrol Prideaux Anthony 
280 Kansas Highway Patrol Sims Trent 
280 Kansas Highway Patrol Torrey Kim 
296 Department of Labor Evans Debbie 
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Agy 
No Agency Name Last First 

296 Department of Labor Gallentine Debra 
296 Department of Labor Kraus Lisa 
296 Department of Labor Metzler Nancy 
296 Department of Labor Morris Annette 
296 Department of Labor Nicol Michael 
296 Department of Labor Schafer William 
296 Department of Labor Schneider Gerald 
296 Department of Labor Siess Nancy 
296 Department of Labor Thompson Tonya 
300 Department of Commerce Arnoldy Jocile 
300 Department of Commerce DeMars Katherine 
300 Department of Commerce Heflin Laura 
300 Department of Commerce Ingwerson Jim 
300 Department of Commerce Lassiter Becky 
300 Department of Commerce Murray Bill 
300 Department of Commerce Nitcher Janet 
300 Department of Commerce Okruhlik Dennis 
300 Department of Commerce Raines Sandra 
300 Department of Commerce Rodriguez Yvonne 
350 Juvenile Justice Authority Bradshaw Keith 
350 Juvenile Justice Authority Mufich Dan 
350 Juvenile Justice Authority Scott Michelle 
365 Kansas Public Employees Retirement System Breedlove Leland 
365 Kansas Public Employees Retirement System McNeal Judy 
367 Kansas State University Bishop Carla 
450 Kansas Lottery Brock Carolyn 
482 Board of Nursing Kartman Jean 
521 Department of Corrections Gaito Michael 
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Agy 
No Agency Name Last First 

521 Department of Corrections Williams Dennis 
522 Department of Corrections - Kansas Correctional Industries Lee Teresa 
565 Department of Revenue Cockrell Mavis 
565 Department of Revenue Coker Ronald D 
565 Department of Revenue Conant James 
565 Department of Revenue Fulton Kevin 
565 Department of Revenue Hollis Shirley 
565 Department of Revenue May Linda 
565 Department of Revenue Wiechert Stanley 
565 Department of Revenue Wright Nalita 
565 Department of Revenue Yancey Glen 
629 Social and Rehabilitation Services Addington Theresa 
629 Social and Rehabilitation Services Becker Lisa 
629 Social and Rehabilitation Services Clements Jerry Jr. 
629 Social and Rehabilitation Services Clevenger Bob 
629 Social and Rehabilitation Services Halvorsen Fredrick 
629 Social and Rehabilitation Services Hockenbarger Karl 
629 Social and Rehabilitation Services Long Tim 
629 Social and Rehabilitation Services Malcolm Marti 
629 Social and Rehabilitation Services Olson Kent 
629 Social and Rehabilitation Services Walder-Hittle Barbara 
670 Kansas State Treasurer Anstaett Lucinda 
670 Kansas State Treasurer Hanna Peggy 
677 Judicial Branch Fowler Kim 
677 Judicial Branch Woolington Stacey 
683 University of Kansas Medical Center Davis Peggy 
710 Department of Wildlife & Parks Denker Terry 
710 Department of Wildlife & Parks Jarmer Francis D 
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Agy 
No Agency Name Last First 

710 Department of Wildlife & Parks Koerth Richard 
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Appendix H: Listing of All Study Participants by Agency 
 
Agy 
No Agency Name Last First 

34 Adjutant General's Department Harper Janice 
39 Department on Aging DeBoer Janis 
39 Department on Aging Dudney Kathleen 
39 Department on Aging Knatt Alice 
39 Department on Aging Potterf Delbert 
39 Department on Aging Schultz David 
39 Department on Aging Watson Marcy 
46 Department of Agriculture Foster Max 
46 Department of Agriculture Gonzales Sharon 
46 Department of Agriculture Janosik Arlene 
46 Department of Agriculture Smith Suzette 

102 Behavioral Sciences Regulatory Board Schrempp Marsha 
105 State Board of Healing Arts Brown Cathy 
105 State Board of Healing Arts Eigenman Karla 
143 Kansas Corporation Commission Huber Mary 
143 Kansas Corporation Commission Lannan Connie 
143 Kansas Corporation Commission Montfoort Paige Jacolin 
143 Kansas Corporation Commission Niehaus Christina 
143 Kansas Corporation Commission Scott Ruth 
149 Board of Cosmetology Davis Mary Lou 
159 Department of Credit Unions Hohman Jack 
159 Department of Credit Unions Smith John 
167 Kansas Dental Board Graham Melissa 
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Agy 
No Agency Name Last First 

167 Kansas Dental Board Wright Betty 
170 Kansas Health Policy Authority Brunner Scott 

173 
Department of Administration - Division of Accounts and Reports, Central Accounting 
Services Anderson Don 

173 
Department of Administration - Division of Accounts and Reports, Central Accounting 
Services Barnhart Gail 

173 
Department of Administration - Division of Accounts and Reports, Central Accounting 
Services Bauer Brett 

173 Department of Administration - Facilities Management Becker Colleen 

173 
Department of Administration - Division of Accounts and Reports, Central Accounting 
Services Bond Gary 

173 Department of Administration - Division of Budget Chabira Louis 
173 Department of Administration - Division of Information Systems and Communications Coverdale Jay 

173 
Department of Administration - Division of Accounts and Reports, Administrative 
Services Craig Doug 

173 Department of Administration - Facilities Management Dittman Michelle 

173 
Department of Administration - Division of Accounts and Reports, Central Accounting 
Services Eckhardt Martin 

173 
Department of Administration - Division of Accounts and Reports, Central Accounting 
Services Escher Dan 

173 Department of Administration - Division of Accounts and Reports, Setoff Program Fink Pam 
173 Department of Administration - Secretary's Office, Deputy Secretary Foreman Carol 
173 Department of Administration - Project Director, FMS Needs Assessment Friend Duncan 
173 Department of Administration - Division of Budget Frisbie Elaine 
173 Department of Administration - Division of Budget Froetschner Cheri 
173 Department of Administration - Facilities Management Gaito Richard 
173 Department of Administration - Division of Budget, Director / Secretary of Administration Goossen Duane 
173 Department of Administration - Division of Accounts and Reports, Payroll Services Heckerson Roger 
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Agy 
No Agency Name Last First 

173 Department of Administration - Facilities Management Hibbs Gary 
173 Department of Administration - Secretary's Office Higgins Patrick 
173 Department of Administration - Division of Purchases Hoobler Angela 
173 Department of Administration - Division of Purchases Howe Chris 

173 
Department of Administration - Division of Accounts and Reports, Central Accounting 
Services Hund Tim 

173 Department of Administration - Chief Financial Officer/Director of Facilities Management Jacobson Marilyn 
173 Department of Administration - Division of Information Systems and Communications Jones Cathy 

173 
Department of Administration - Division of Accounts and Reports, Central Accounting 
Services Kennedy Randy 

173 
Department of Administration - Division of Accounts and Reports, Central Accounting 
Services Lovich Mike 

173 Department of Administration - Division of Accounts and Reports, Director Mackey Bob 

173 
Department of Administration - Division of Accounts and Reports, Administrative 
Services Martin Janette 

173 Department of Administration - Division of Information Systems and Communications Myers Shelly 
173 Department of Administration - Division of Information Systems and Communications Orr Pat 
173 Department of Administration - Secretary's Office Pfeifer Delberta 
173 Department of Administration - Facilities Management Reiter Brian 

173 
Department of Administration - Division of Accounts and Reports, Central Accounting 
Services Remp Jo Ann 

173 Department of Administration - Chief Information Technology Architect Roth Bill 
173 Department of Administration - Division of Information Systems and Communications Sauer Jennifer 

173 
Department of Administration - Division of Accounts and Reports, Central Accounting 
Services Smelser Lon 

173 Department of Administration - Facilities Management Stock Mark 

173 
Department of Administration - Division of Accounts and Reports, Central Accounting 
Services Swaim Vicky 
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Agy 
No Agency Name Last First 

173 Department of Administration - State Geographic Information Systems Director Weichert Ivan 

173 
Department of Administration - Division of Accounts and Reports, Administrative 
Services Weller Sheryl 

173 Department of Administration - Division of Accounts and Reports, Setoff Program Wiechman Barb 

173 
Department of Administration - Division of Accounts and Reports, Central Accounting 
Services Witt Annette 

175 Kansas Housing Resources Corporation Allsup Gary 
175 Kansas Housing Resources Corporation James Susan 
177 Ellsworth Correctional Facility Pelzel David 
195 El Dorado Correctional Facility Cauble William J. 
195 El Dorado Correctional Facility Posey Bethel 
204 Board of Mortuary Arts Smith Douglas M. 
206 Board of Emergency Medical Services Artzer Patricia J. 
246 Fort Hays State University Bieker Barbara 
246 Fort Hays State University Debes Anna 
246 Fort Hays State University Depenbusch Rachel 
246 Fort Hays State University Drees Mike 
246 Fort Hays State University Gross Lee 
246 Fort Hays State University Toepfer Philip 
264 Department of Health & Environment Chilson Kelly 
264 Department of Health & Environment Dunkel Aaron 
264 Department of Health & Environment Lewis Kathy 
276 Department of Transportation Branam Jeanette 
276 Department of Transportation Branam Michael 
276 Department of Transportation Brewer Thomas 
276 Department of Transportation Clements Mark 
276 Department of Transportation Erickson Ethan 
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Agy 
No Agency Name Last First 

276 Department of Transportation Forster Robert 
276 Department of Transportation Hockenberry Lisa 
276 Department of Transportation Jost Dale 
276 Department of Transportation Magee Steven 
276 Department of Transportation Oliver Anita 
276 Department of Transportation Pinon Lloyd 
276 Department of Transportation Seitz Rhonda 
276 Department of Transportation Wade Cynthia 
280 Kansas Highway Patrol Prideaux Anthony 
280 Kansas Highway Patrol Sims Trent 
280 Kansas Highway Patrol Torrey Kim 
296 Department of Labor Evans Debbie 
296 Department of Labor Gallentine Debra 
296 Department of Labor Kraus Lisa 
296 Department of Labor Metzler Nancy 
296 Department of Labor Morris Annette 
296 Department of Labor Nicol Michael 
296 Department of Labor Schafer William 
296 Department of Labor Schneider Gerald 
296 Department of Labor Siess Nancy 
296 Department of Labor Thompson Tonya 
300 Department of Commerce Arnoldy Jocile 
300 Department of Commerce DeMars Katherine 
300 Department of Commerce Heflin Laura 
300 Department of Commerce Ingwerson James 
300 Department of Commerce Lassiter Rebecca 
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Agy 
No Agency Name Last First 

300 Department of Commerce Murray William 
300 Department of Commerce Nitcher Janet 
300 Department of Commerce Okruhlik Dennis 
300 Department of Commerce Raines Sandra 
300 Department of Commerce Rodriguez Yvonne 
313 Hutchison Correctional Facility Kentzler Quinten 
313 Hutchison Correctional Facility Marshall Dee 
350 Juvenile Justice Authority Bradshaw Keith 
350 Juvenile Justice Authority Mufich Dan 
350 Juvenile Justice Authority Scott Michelle 
363 Kansas Neurological Institute Keelan Bowie Penelope 
365 Kansas Public Employees Retirement System Breedlove Leland 
365 Kansas Public Employees Retirement System McNeal Judy 
367 Kansas State University Bach James 
367 Kansas State University Bishop Carla 
367 Kansas State University Kraus Bryan 
367 Kansas State University Ratzloff Keith 
367 Kansas State University Willbrant Frances 
367 Kansas State University Winter David 
379 Emporia State University Hauke Ray 
379 Emporia State University Hayes Larry 
379 Emporia State University Menke Susan 
379 Emporia State University Mingenback Mary 
379 Emporia State University Norton Pamela 
379 Emporia State University Vieweg Bruce 
385 Pittsburg State University Ensch Joseph 
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Agy 
No Agency Name Last First 

385 Pittsburg State University Hughes Jim 
385 Pittsburg State University Krause Rebecca 
385 Pittsburg State University Krumsick Garaldine 
385 Pittsburg State University Letner Diane 
385 Pittsburg State University Sanley Kathy 
385 Pittsburg State University Sexton Michele 
385 Pittsburg State University Winter Barbara 
400 Lansing Correctional Facility Agnew Gerard 
408 Larned Correctional Mental Health Facility Lampe John 
408 Larned Correctional Mental Health Facility Loomis June 
425 Legislative Research Conroy Alan 
425 Legislative Research Efird Julian 
425 Legislative Research Scott JG 
450 Kansas Lottery Brock Carolyn 
482 Board of Nursing Blubaugh Mary 
482 Board of Nursing Guerrero Adrian 
482 Board of Nursing Kartman Jean 
521 Department of Corrections Curtis Judy 
521 Department of Corrections Gaito Michael 
521 Department of Corrections Mowery Carolyn 
521 Department of Corrections Simmons Charles 
521 Department of Corrections Williams Dennis 
522 Department of Corrections - Kansas Correctional Industries Ferris David 
522 Department of Corrections - Kansas Correctional Industries Lee Teresa 
561 Kansas State Board of Regents Oliver Kelly 
562 Board of Tax Appeals Crotty Rebecca 
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Agy 
No Agency Name Last First 

562 Board of Tax Appeals Kubik James 
565 Department of Revenue Belshe Linda 
565 Department of Revenue Cockrell Mavis 
565 Department of Revenue Coker Ronald D 
565 Department of Revenue Conant James 
565 Department of Revenue Fulton Kevin 
565 Department of Revenue Gibbons Teresa 
565 Department of Revenue Hollis Shirley 
565 Department of Revenue Kinnan Gary 
565 Department of Revenue May Linda 
565 Department of Revenue Slusser Kirk 
565 Department of Revenue Wiechert Stanley 
565 Department of Revenue Wright Nalita 
565 Department of Revenue Yancey Glenwood 
581 Norton Correctional Facility Ray Kerri 
629 Social and Rehabilitation Services Addington Theresa 
629 Social and Rehabilitation Services Becker Lisa 
629 Social and Rehabilitation Services Clements Jerry Jr. 
629 Social and Rehabilitation Services Clevenger Robert Jr 
629 Social and Rehabilitation Services Daniels Gary 
629 Social and Rehabilitation Services Halvorsen Fredrick 
629 Social and Rehabilitation Services Hockenbarger Karl 
629 Social and Rehabilitation Services Long Tim 
629 Social and Rehabilitation Services Malcolm Marti 
629 Social and Rehabilitation Services McMillan Debrah 
629 Social and Rehabilitation Services Olson Kent 
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Agy 
No Agency Name Last First 

629 Social and Rehabilitation Services Walder-Hittle Barbara 
660 Topeka Correctional Facility Engell Joseph 
670 Kansas State Treasurer Anstaett Lucinda 
670 Kansas State Treasurer Hanna Peggy 
677 Judicial Branch Fowler Kim 
677 Judicial Branch Woolington Stacey 
682 University of Kansas Banning Karen 
682 University of Kansas Burkhead Pamela 
682 University of Kansas Evans Kirk 
682 University of Kansas Gergen James 
682 University of Kansas Goddard Diane 
682 University of Kansas Hanson Jennifer 
682 University of Kansas Kellum Penny 
682 University of Kansas Mears Janet 
682 University of Kansas Rooney Jeanne 
683 University of Kansas Medical Center Birkman Jeff 
683 University of Kansas Medical Center Davis Peggy 
683 University of Kansas Medical Center Weseloh Robert 
710 Department of Wildlife & Parks Denker Terry 
710 Department of Wildlife & Parks Hair Arlan 
710 Department of Wildlife & Parks Hayden Mike 
710 Department of Wildlife & Parks Jarmer Francis D 
710 Department of Wildlife & Parks Koerth Richard 
710 Department of Wildlife & Parks Livingston Cynthia 
712 Winfield Correctional Facility Durbin Daniel 
715 Wichita State University Bates-Tosses Edna 
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Agy 
No Agency Name Last First 

715 Wichita State University Bouska Charles 
715 Wichita State University Morrill Brett 
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Appendix I: Chart of Accounts Recommendations 
 

Background 
This report documents recommendations for improving the State’s current Chart of 
Accounts (COA) structure prior to initiating the Implementation Phase of the FMS 
Project.  For purposes of this study, the COA structure includes all financial accounting 
and procurement coding block elements that will be required to meet the State’s 
business process and financial reporting needs.   The Pre-Implementation Activities 
section of the Implementation Best Practices Report includes an activity to “review and 
evaluate existing account coding structure, document and obtain approval for 
recommended coding changes, and perform other related coding block “clean-up” 
activities as necessary. 

Our recommendations are based on the following sources of information: 

♦ Review of the existing COA structure maintained in STARS; 

♦ Interviews with financial management and procurement representatives from the 
Stakeholder Agencies; 

♦ Input received and data collected during Requirements Validation work sessions and 
through feedback received from the State agencies as part of the Agency 
Requirements Outreach activities; 

♦ The original Needs Assessment Report completed by Accenture in 2001/2002; and  

♦ Input received from participating agencies at the COA Analysis work session held on 
October 31, 2006.  Participating agencies at this work session included: 

• Department on Aging, 

• Department of Agriculture, 

• Department of Administration, 

• Department of Labor, 

• Department of Commerce, 

• Department of Revenue, 

• Social and Rehabilitation Services, 

• Kansas Corporate Commission, 

• Juvenile Justice Authority, and 

• Kansas Public Employees Retirement System. 
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Recommendations 
Based on information we collected from the sources listed above, we offer the following 
recommendations related to the State’s COA: 

1. The State needs to document statewide and user agency reporting requirements 
during the Pre-Implementation Phase of the FMS Project; the data that supports 
these requirements can then be organized into the COA hierarchy to ensure all 
reporting needs are met by the FMS and/or identify any requirements that cannot 
be met. 

2. The COA needs to support two perspectives: 

♦ Common statewide reporting across all user agencies.  Standardization of 
statewide reporting through the use of a common coding block at the statewide 
level will result in a more consistent and efficient financial reporting process.  
As an example, the user agencies currently have to submit all data required to 
complete the Schedule of Federal Domestic Assistance to the Department of 
Administration through a labor-intensive, manual process.  This reporting 
requirement would be totally automated by requiring that all grant activity be 
reported by all user agencies at the Catalog of Federal Domestic Assistance 
(CFDA) number level at a minimum.  Each data element required at the 
statewide level should be used for a single type of data across all agencies. 

♦ Unique user agency reporting requirements specific to each agency.  
Addressing user agency requirements within a fully-integrated FMS should 
eliminate their reliance on the numerous “shadow systems” that have been 
developed by the user agencies to meet agency-specific needs not currently 
being met, as well as duplicate data entry.  STARS does not meet all the 
functional needs of State agencies due to limitations of the STARS coding 
block and/or failure to implement functionality needed by the State agencies – 
the focus of STARS was to address statewide financial accounting and 
reporting needs.  

3. The COA should support the cost allocation processes performed at the statewide 
and user agency levels by ensuring all required data elements are provided to 
support said processes. 

4. An assessment study should be completed to determine whether the 
implementation of the PeopleSoft Time and Labor module or some other industry-
standard third party time reporting solution can be utilized to capture employee 
work effort through time reporting for each pay period, and to distribute said work 
effort across applicable projects, grants, and other reporting fields to meet agency-
specific cost accounting/allocation and federal grant reporting needs.  Until this 
time reporting function is addressed, the user agencies will continue to require 
“shadow systems” to assist in properly distributing employee work effort across the 
various coding block elements as required to meet project, grant and other 
reporting needs.   
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5. The COA must support activity based costing as required by some user agencies 
(e.g., the Federal government requires that the Kansas Department of Labor 
financial activity be recorded against applicable functions and activities). 

6. The COA must be robust and provide the flexibility for meeting future reporting 
needs at both the statewide and user agency levels. 

7. The COA must support compliance with Generally Accepted Accounting Principles 
(GAAP) and Governmental Accounting Standards Board (GASB) Statement 34. 

8. The State should select and implement an industry-standard commodity code 
structure such as the coding structures maintained by United Nations Standard 
Products and Services Codes (UNSPSC) or the National Institute of Governmental 
Purchasing (NIGP).  Consistent utilization of one of these commodity code 
structures will allow the State to capture more commodity-level data on items that 
are procured and provide valuable spend intelligence for strategic sourcing 
purposes.  The current commodity-code structure is not well maintained—many of 
the codes are not applicable.  Furthermore, few procured items are coded at the 
commodity level. 

9. State agencies typically develop their budget requests at the operating budget level 
in agency “shadow systems”, spreadsheets, databases, or through the use of other 
manual, labor-intensive processes.  The operating budget data is then “rolled up” 
as required by the Division of the Budget at the appropriation budget level and 
manually entered in the BMS.  The COA should provide for a hierarchical structure 
that supports appropriation level and operating level budgetary development and 
control without requiring duplicate data entry into multiple, non-integrated 
administrative systems.    

10. The COA must provide the ability for user agencies to establish coding block 
values at a lower level of detail than required for statewide reporting purposes, but 
require that the expanded values be rolled-up at the statewide level.   

11. The COA should provide the ability for user agencies to utilize “agency-defined” 
coding block elements that have no relationship to the required statewide coding 
block elements for meeting agency-specific financial reporting requirements (e.g., 
ability to record transaction activity against a specific district or jurisdiction).  

11. The State should review the entire COA structure with the goal of preparing for 
conversion, and improving the classification of data prior to initiating the FMS 
Project.  This review should address: 

♦ Financial accounting coding structure; 

♦ Budgetary coding structure; and 

♦ Procurement commodity code structure. 

12. The use of performance measures to monitor the efficiency and effectiveness of 
governmental programs is increasing.  The COA should support the tracking of 
statistical data that supports the performance measures and outcomes to monitor 
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the effectiveness of specific State programs and services.  While this is not 
currently required within the current COA structure, such requirement may arise in 
the future. 

13. At a minimum, the COA should support the following:  

♦ Fund Structure 

♦ Organization Structure (e.g., Agency, Division, Section) 

♦ Program Structure 

♦ Appropriation Structure (currently a combination of Agency, Division, Agency 
Fund, Budget Fiscal Year, and Budget Unit) 

♦ Project Structure 

♦ Grant Structure 

♦ Expenditure / Revenue Sub-Object 

♦ General Ledger  Account 

♦ Location 

♦ Activity (for agency-specific activity based costing) 

♦ Function (for agency-specific activity based costing) 

♦ Budget Fiscal Year 

♦ Budget Unit 

♦ Period (Fiscal Month/Fiscal Year or Fiscal Year) 

♦ Other Reporting Period (e.g., Calendar Month/Year, Federal Month/Year) 

♦ User-Defined Fields 

14. The use of “smart coding” in the COA should be eliminated to the maximum extent 
possible.  The term “smart coding” is used to describe a technique in which logic is 
embedded in the account numbering scheme.  The use of smart coding has been 
found to place limitations on account coding structures.  Once the use of smart 
coding is implemented in an FMS, it is difficult to migrate away from such coding 
logic and consistency of reporting over multiple fiscal years may be impaired.    

15. The FMS should provide for the optional use for coding reduction techniques or 
tools.  Coding reduction is used to significantly reduce the amount of data entry 
required on a transaction and the likelihood of data entry errors.   

16. Finally, the State should implement a data warehouse (or a reporting database that 
is separate from the production system) for reporting on financial and operational 
data.  The data warehouse should be included in the scope of the FMS Project.  
The data warehouse will allow properly-trained end users to develop ad hoc 
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reports and queries through the use of a report development toolset without 
impacting performance of the production FMS. 
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Appendix J: FMS Team Member Roles and Responsibilities 
 
This appendix contains a brief description of the time commitment, roles and 
responsibilities, and required knowledge and skills of the FMS delivery structure team 
members.  Roles were combined into a single job description where team member roles 
were not sufficiently distinct.  The table below shows how each role relates to the job 
descriptions provided in this appendix. 
 

PROJECT TEAM MEMBER RELATED ROLE DESCRIPTION 
FUNCTIONAL TEAM 

Functional Lead Functional Lead 
General Ledger/Budget Control Functional Team Member 
Accounts Payable Functional Team Member 
Project/Grant Accounting Functional Team Member 
Grant Management Functional Team Member 
Budget Development Functional Team Member 
Purchasing Functional Team Member 
Asset Management Functional Team Member 

DEPLOYMENT/HELP DESK TEAM 
Deployment Lead Deployment Lead 

Change Management Change Management Team Member 
Training\Agency Support Training Team Member 

TECHNICAL TEAM 
Technical Lead Technical Team Lead 

Report Development Custom Development Team Member 
Interfaces/Conversion Custom Development Team Member 
Enhancement/Workflow Custom Development Team Member 
Infrastructure / Data Warehouse Infrastructure / Data Warehouse Team Member 
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Functional Lead 
Overview • Provides leadership to their team and reports to the Project 

Manager about system design and associated processes 
 

Time Commitment • 100% 
 

Roles and 
Responsibilities 

Management 
• Leads the team as the chief architect of the future state vision 
• Manages day-to-day team operations  
• Develops the detailed team work plan 
• Manages team to plan 
• Tracks team performance 
• Develops and maintains a high performance cross-functional 

team  
• Uses consulting resources to rapidly build team competence 
 
Functional Activities 
• Provides standard business practice knowledge 
• Assists with technical specifications 
• Supports interface and conversion activities 
 
Issue and Risk Management 
• Identifies and resolves issues in a timely manner  
• Rectifies performance discrepancies 
• Escalates issues that cannot be resolved within the team 
• Identifies and analyses risks   
• Implements risk reduction and contingency plans  
 
Quality Assurance 
• Ensures adequate project documentation 
• Complies with project and deliverable quality standards 
• Notifies the project management team of any implementation 

needs that are not being met, or any deviations from the project 
plan 

 
Training 
• Ensures effective communication to the training team 
• Confirms accuracy of training materials 
• Identifies a course owner or SME for each end user training 

course 
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Functional Lead 
 

Required 
Knowledge and 
Skills 

• Demonstrates time management skills and multi-tasking skills  
• Demonstrates good presentation, oral, and written 

communication skills 
• Possesses strong organizational skills  
• Makes timely decisions 
• Manages both people and activities proactively (analyzes, 

assesses, and alleviates potential disruptions before they occur) 
• Identifies and resolves conflicts in a timely manner 
• Views the "big picture" of the project goals and vision, while 

performing detailed tasks  
• Possesses knowledge of the process being transformed and an 

understanding of how the process/system integrates with other 
processes and initiatives 

• Actively communicates to managers, peers and subordinates  
• Adjusts to varying demands, deals effectively with new, 

different, and stressful situations 
• Structures work efficiently  
• Results versus activity-oriented; sets direction and uses 

interpersonal influences to gain alignment 
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Functional Team Member 
Overview • Designs, develops, tests, and implements FMS  

 

Time Commitment • 100% 
 

Roles and 
Responsibilities 

Design 
• Develops and documents new business processes 
• Conducts walkthrough of functionality to agency personnel 
• Defines usage of FMS fields 
 
Development 
• Configures FMS 
• Develops functional specifications for technical team 
• Maps legacy system data to FMS 
• Defines data conversion strategies (automated and manual)  
• Coordinates data clean-up and conversion activities  
 
Support 
• Assists in the development of training materials 
• Plans and executes roll-out of new business processes 
• Documents testing scripts and drives testing and delivery of 

FMS 
• Assists in preparing organization for transition 
• Provides post-implementation support 
 
Training 
• Reviews training materials for organization and content 
• Supports training material development, including exercise 

creation and data load 
 

Required 
Knowledge and 
Skills 

• Demonstrates presentation, oral, and written communication 
skills 

• Possesses strong organizational skills  
• Makes timely decisions 
• Manages Activities proactively (analyzes, assesses, and 

alleviates potential issues before they occur) 
• Has experience on current system as user or technical support  
• Has both business and technical background 
• Makes decisions on functional, process, or operational changes  
• Possesses deep knowledge of Kansas business processes; 

balanced with analytical skills 



 
 
Statewide Financial Management System  
Needs Assessment Study Update 
 

 

 Page J-5 December 15, 2006 

Functional Team Member 
• Makes decisions under time constraints  
• Mix of skills – driver and facilitator, visionary and doer 
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Deployment Lead 
Overview • Change Management 

• Manages all aspects of change associated with the 
transformation of the organization to align with the new finance, 
purchasing and logistics processes 

• Serves as the contact point for the agencies 
•  
• Training 
• Executes all project team and end-user training activities 
 

Time Commitment • 100% 
 

Roles and 
Responsibilities 

• Project Management Activities: 
• Ensures timely and high quality deliverables of the team 
• Develops detailed team work plan  
• Manages team to plan 
• Identifies and resolves issues 
• Works with other team leads to ensure integration across teams 
•  
• Change Management Activities: 
• Communicates and educates the user community on FMS 

progress, objectives, and requirements 
• Supervises execution of activities related to change 

management  
• Works with other teams to ensure that new design elements are 

being appropriately communicated to the organization 
• Manages resolution of potential organizational obstacles 
 
Training Execution Activities: 
• Investigates and recommends delivery/support mechanisms 
• Approves needs analysis and skills analysis 
• Develops approval process for training curriculum and course 

outlines and materials 
• Approves curriculum changes and detailed descriptions of 

courseware components 
• Obtains sign off on project materials 
 

Required 
Knowledge and 
Skills 

• Demonstrates time management and multi-tasking skills  
• Demonstrates superior presentation, oral, and written 

communication skills 
• Possesses strong organizational skills  
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Deployment Lead 
• Makes timely decisions 
• Manages both people and activities proactively (analyzes, 

assesses, and alleviates potential disruptions before they occur) 
• Identifies and resolves conflicts in a timely manner 
• Views the "big picture" of the project goals and vision, while 

performing detailed tasks  
• Sets direction and uses interpersonal influences to gain 

alignment 
• Actively informs upward, downward, and laterally  
• Works in diversified teams, and guides and motivates project 

team members 
•  
• Change Management 
• Knows the organization and culture of State of Kansas 
• Knows the organizational climate and requirements to 

successfully implement change in government 
• Identifies the issues relating to process and system 

implementation in government 
• Develops and implements practical solutions and tools to assist 

the government in transforming to meet new process and 
system needs 

•  
• Training 
• Possess knowledge and experience in end user training 
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Change Management Team Member 
Overview • Executes all delegated change management and communication 

activities required for the successful completion of the FMS 
project. 

 

Time Commitment • 100% 
 

Roles and 
Responsibilities 

• Develops and implements organizational change management 
plan, including: sponsorship, communication, user involvement, 
and transition management 

• Identifies and leads extended team of “change agents” 
representing the agencies 

• Works with finance and procurement/logistics teams to develop 
new job designs, organizational models and performance 
measures 

 

Required 
Knowledge and 
Skills 

• Demonstrates excellent presentation, oral, and written 
communication skills 

• Possesses strong organizational skills  
• Makes timely decisions 
• Manages activities proactively (analyzes, assesses, and 

alleviates potential issues before they occur) 
• Possesses knowledge of Kansas organizational structure and 

business processes 
• Establishes working relationships with multiple agencies 
• Works effectively with all levels of the organization, ranging from 

executive members to user community 
• Demonstrates strong communication skills 
• Views "big picture" of the project goals and vision, while 

performing detailed tasks 
• Possesses strong time management skills and multi-tasking 

capabilities 
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Training Team Member 
Overview • Develops end-user training materials and conducts end-user 

training 
Time Commitment • Time commitment is 100% 

Roles and 
Responsibilities 

Training Development 
• Develops training strategy and curriculum 
• Develops materials for business concept training as well as 

system training 
• Ensures timely and accurate reviews of training materials 
• Updates materials with necessary changes 
• Tests training materials in FMS 
• Populates the training client with exercise data 
• Facilitates train-the-trainer classes 
• Communicates education and performance support 

requirements to responsible team 
• Provides end-user training 

Support 
• Participates with process teams in developing roles and 

responsibilities 
• Participates in software testing 

Trainers: 
• Tests courseware before delivering to end users 
• Reviews materials thoroughly before teaching end users 
• Verifies facility set-up 
• Answers end user questions 
• Creates instructor slides 
• Provides feedback about participant performance 
 

Required 
Knowledge and 
Skills 

• Exhibits training skills 
• Possesses specialized knowledge of instructional design 
• Possesses experience developing curriculum and providing 

training to the user community 
• Demonstrates excellent written, verbal, and presentation skills 
• Has a working knowledge of assigned business applications 

areas 
• Possesses advanced application software skills, including 

presentation, spreadsheet, and word processing applications 
• Possesses strong organizational skills  
• Makes timely decisions 
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Training Team Member 
• Manages activities proactively 
• Analyzes, assesses, and alleviates potential issues before they 

occur 
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Technical Team Lead 
Overview • Manages the operation and support of the technology 

architecture 
 

Time Commitment • Time commitment is 100% 
 

Roles and 
Responsibilities 

Management 
• Develops detailed team work plan 
• Manages team to plan 
• Provides day-to-day technical direction to the project 
• Works with project management to identify and obtain resources
 
Technical Activities 
• Creates and maintains technology infrastructure, including:  

 Selection 
 Sizing and acquisition of hardware 
 Installing, configuring, testing, tuning and supporting FMS 
 Establishing technical procedures and standards 

• Supervises software development and data implementation, 
including:  interfaces, data conversions, reports and forms 

• Responsible for directing the security team 
• Manages database, network, and operating systems 

implementation and maintenance 
 
Support 
• Identifies and resolves technical issues 
• Supports development, production, quality assurance, training, 

and testing environments 
• Provides assistance in developing the cut-over plan 
• Manages development of internal controls to support the new 

processes 
• Assists and guides the functional teams to provide for security in 

FMS 
 

Required 
Knowledge and 
Skills 

• Demonstrates time management and multi-tasking skills 
• Demonstrates good presentation, oral, and written 

communication skills 
• Possesses strong organizational skills  
• Makes timely decisions 
• Manages both people and activities proactively (analyzes, 

assesses, and alleviates potential disruptions before they occur) 
• Identifies and resolves conflicts in a timely manner 
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Technical Team Lead 
• Views the "big picture" of the project goals and vision, while 

performing detailed tasks  
 
• Sets direction and uses interpersonal influences to gain 

alignment 
• Is results versus activity-oriented  
• Knows State’s information systems capabilities and 

organizations 
• Stays current with IT initiatives within State’s IT organization 
• Possess knowledge of current technology 
• Knows technical infrastructure environments 
• Knows State’s current business processes 
• Possesses strong technical implementation experience in 

package or custom developed systems  
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Custom Development Team Member 

Overview • Develops and tests all code necessary to meet reporting, 
workflow, enhancement, conversion and interface requirements 

 

Time Commitment • 100% 
 

Roles and 
Responsibilities 

• Creates technical specifications 
• Develops/tests reports, workflow, enhancements, conversion and 

interface programs. 
• Creates development and naming standards programs 
• Designs, develops, and tests cross-application components 
• Creates technical documentation for all development efforts 
 

Required 
Knowledge and 
Skills 

• Experience in 4G/L languages, and in-depth understanding of 
development tools or relevant cross-application area 
development 

• Understanding of the State’s business processes and related 
output requirements 

• Has strong analytical skills 
• Works well in diversified teams 
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Infrastructure / Data Warehouse Team Member 

Overview • Supports all system software-related activities in order for 
functional team members to configure and implement the system 
and technical team members to develop programs 

 

Time Commitment • 100% 
 

Roles and 
Responsibilities 

Develops the technology infrastructure, including: 
• Guiding the selection, sizing, and acquisition of the required 

technical infrastructure 
• Installing, configuring, testing, tuning, and supporting the 

implemented package 
• Addressing the establishment of technical procedures and 

standards for information technology infrastructure operations
• Develops the technology support organization, including: 

 Planning and management of the new information 
technology infrastructure 

 Establishing processes and procedures for FMS release 
upgrades; software, hardware, and network change 
control processes 

Provides support for the following environments: 
• Software environments - enables configuration, testing, 

quality assurance and testing activities 
• Production environment - enables the delivery of FMS and 

includes the technical infrastructure (applications, data 
storage systems, hardware, and networks)  

• Operations environment - supports and manages the 
technical infrastructure on an ongoing basis (Go Live & 
Support phase)  

 

Required 
Knowledge and 
Skills 

• Possess knowledge of current technology 
• Knows the technical infrastructure environment 
• Possesses strong system programming skills 
• Possesses strong database management skills 
 

 




